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HPEAUCJIOBHUE

JlanHoe M31aHue MOATrOTOBJICHO HA OCHOBE paboyell mporpaMMsbl MO MEpeBo-
ny no crnenuaibHocTsM 1-21 06 01-02 «CoBpeMeHHbIE WHOCTPAHHBIE SI3BIKU
(mepeBom)» u 1-23 01 02-05 «JIunrBUCTHUECKOE OOecreueHrnEe MEXKYIbTYPHBIX
KOMMYHHKAIMH (BHEIIHEIKOHOMUYECKUE CBSI3U)» W MPEAHA3HAUCHO IS CTYICH-
TOB 4 Kypca (TepBblil MHOCTPAaHHBIN S3bIK), CIIEHUATN3UpYyIomuXxcs B chepe odu-
[IUAIBHO-/IEJIOBOTO TIEPEBO/IA.

BHemHeskoHOMUYECKast ACSTENbHOCTD MPEANPUSATHS JIFOOOr0 THIA, KaK KOM-
MEPUECKOT0, TaK U MPOU3BOACTBEHHOTO, MIPE/IIOJIaraeT MEXKYJIbTYPHYIO JEIOBYIO
KOMMYHHKAIIMIO WHOCTPAHHBIX MapTHEPOB, OCYIIECTBIEHHWE KOTOPOH BO3MOXKHO
yepe3 MocpeHNKa. B 1aHHOM cilydae UM CTaHOBUTCS NEPEBOJUMK, 00JIadaroIni
KOMIETEHIIMSIMA MEKKYJIbTYPHOU J1€JI0BOM KOMMYHMKAIIMM B TakuxX cepax, Kak
JieJioBasi MEPEnucKa, JOKYMEHTAllMOHHOE COINPOBOXAEHUE KOHTAaKTOB CTOPOH
B 0AHKOBCKOM, TPaHCIMOPTHOM, TaMOXEHHOU cdepax, B Moj00pe U pacCTaHOBKE
KaJpOB BO BHEIIHEIKOHOMHUYECKUX MOJPA3CIICHUSAX, B PETYIUPOBAHUH BHEIITHE-
HKOHOMUYECKUX CIIE€JOK MpU MOMOUIM KOHTPAaKTOB. B cBsi3u ¢ pa3BuUBarommmcs
COTPYAHUYECTBOM MEXAY 3apyOeKHBIMU MPEAIPUHUMATENSIMU, PEATNPUATUIMH,
KOMIAHUSMHU M LEIBIMU OTPacisiMA MHOTOKPATHO BBIPACTAa€T JOKYMEHTOOOOPOT
MEXIy HUMH, @ BMECTE C 3THM U MOTPEOHOCTH B MEPEBOJIE PAa3HOOOPA3HBIX TEKC-
TOB, OTHOCAIINXCA K JEJIOBOMY COTpyAHUYecTBY. HemamoBakHOe MeCTO B psIy
TaKUX TEKCTOB 3aHUMAIOT JOKYMEHTBHI, CBSI3aHHBIE C COTPYAHMYECTBOM OTeYe-
CTBEHHBIX U 3apyOCKHBIX OAHKOBCKMX M (PMHAHCOBBIX OpTaHU3AIMM, C MOTy4e-
HUEM U BbIIaueil KPEAWTOB, BBIMYCKOM IIEHHBIX Oymar, mpHOOpeTeHHEM aKIWi
Y JPYrOMl AE€I0BOM aKTUBHOCTBIO.

®opMHpOBaHUE YKA3aHHBIX BBIIIE KOMIIETCHIMI SIBISETCS HEOThEMJIEMBIM
KOMIIOHEHTOM METOJMKH MOJATrOTOBKH Ha CIIEUUaIbHBIX (haKylIbTeTax WM OTJEIe-
HUSX TPO(ECCUOHATIBHBIX MEPEBOTYUKOB, YIOBIETBOPSIOUINX MOTPEOHOCTIM COB-
PEMEHHOTO OOIIEeCTBa B yCIOBHUSIX HEOOPATHMBIX M TOCTYMATEIbHBIX MPOIIECCOB
ro0ann3auy U ONpeAeNseT 1eb HACTOSIIEro u3ganus: GopMupoBaHUe 3HAHUH,
YMEHMM M HaBBIKOB, HEOOXOIUMBIX [UIsl BBIMOJHEHMs] NEpeBofa OQPUIMAIbHO-
JIEJIOBOW KOPPECHOHACHIIMU U JTOKYMEHTAMU C aHIJIMKCKOTO SI3bIKAa HA PYCCKHM
¥ C PYCCKOTO Ha aHTJIMWCKHUHA Yepe3 YCBOCHHE TEPMUHOJIOTHH, KaHPOBBIX OCOOCH-
HOCTEH JIeJIOBOTO AMCKYpCa M AKCTPAIMHTBUCTUYECKOTO (MPOodheCcCHOHATIBHOIO)
KOHTEKCTa.

Crienmanuzanus Takoro poja, Oy1ydu HeoOXOJUMBbIM KOMIIOHEHTOM 00I11€00-
pa3oBaTeNbHOM MPOrpaMMbl MOATOTOBKH MEPEBOAUYNKA-TMHIBUCTA B TUHTBUCTHYE-
CKUX YHUBEPCHUTETaX M Ha (pUmosorndeckux (pakyabTeTax, ABISETCS KOMIUIEKCHON
U BKJIIOYaeT (GopMUpOBaHHE MPOPECCHOHATHHO 3HAYMMBIX KOMIIETEHIIUH ¢ KOM-
MYHUKAaTUBHOW HAIIPaBJICHHOCTHIO.



W3naHue nmpu3BaHO aKTHBHU3MPOBATH MMEIOLIMECS Y KaXIO0Tr0 CTYAECHTa UHTEN-
JIEKTyaJIbHbIE CIIOCOOHOCTH, 3HAHWS U PEYEBOW OIIBIT, pa3BUBaTh €r0 JIMUHOCTHBIE
apaMeTpBlL.

OHO CcOCTOUT W3 YEThIpeX OJIOKOB U ABYX NMPHJIOKEHUHN, KOKIBbIA OJOK — U3
YEeTBIPEX PA3ENIOB, a KAKIABIM pa3fen — u3 AByX JacTed. B nepBom pasnene npen-
CTaBJI€HA TEPMHUHOJOTUS HA AHIJIMACKOM MU PYCCKOM S3bIKaX B BHUJE IJIOCCAPUS.
Bropoii pa3znen npeamnosiaraeT akTyalu3alydi0 U aKTUBHOE YCBOCHHME CTYJEHTaMU
JIEJIOBOM TEPMHHOJOTMM Ha 0a3e MOJACTAaHOBOYHBIX M TpPaHCHOPMALMOHHBIX
yIpaxHEHUH, NH(HOPMALIMOHHOTO U TEPMUHOJIOTHYECKOIO NMTOMCKA, CPABHUTEIBHO-
ro a”aJn3a, YNPaKHEHUU TBOPYECKOI'O XapakTepa IO HAlMCAHUIO W3YYEHHBIX
TUIIOB KOPPECHOHICHIIMM U JOKYMEHTALMK. 3a/adyell TPEThEro pasjiesia sSBIISIETCS
dbopMUpoBaHHE U PAa3BUTHE HABBLIKOB U YMEHHUH IepeBojia O(QUIIHATbHO-ACTOBON
KOPPECIOHEHIIMN U JOKYMEHTAIIMU C aHTJIMHCKOIO SI3bIKa HA PYCCKUM M C pycC-
CKOro Ha aHriauickuid. Tekctam Ae0BOM JOKYMEHTAllMM M KOPPECIOHACHIIUU
IIPEALIECTBYIOT 3aJIaHUsl, MIPEAYCMATPUBAIOIINAE MPEANECPEBOIUECKUN aHAIN3 HX
CTPYKTYpHOM, JeKcuueckod u (pazeonormyeckoir cucrem. HaBwiku pedepartus-
HOTO IepeBoja, MEPEBo/ia € JINCTa U, B KOHEYHOM HUTOrE, MOJHOTO MUCbMEHHOIO
nepeBoja (OpMUPYIOTCS TakkKe Ha 0a3ze MOMCKa pa3IUYHbIX TUIOB MH(OpMAaLUH,
aHaJli3a TIEpPEeBOJYECKUX COOTBETCTBUM U TpaHC(HOPMALMOHHBIX MPOLENYP,
HCIIOJIb3YEMbIX IMEPEBOJAUYMUKOM I MPeoOpa3oBaHMsI MCXOJHOTO TEKCTa B TEKCT
MepeBoJia ¢ yueToM TpeOOoBaHUN aJeKBaTHOCTU TepeBoja. Kaxaplii 010K 3aBep-
IIA€TCSl YETBEPTHIM PA3IEIIOM, COJAEPKAIIUM 3JIEMEHThI MPOOJIEMHOTO 00y4YeHUs
(Case Study) u 3amaHus KOMMYHHKATUBHOH HANpPaBICHHOCTH, TOCTPOCHHBIC II0
TUITY POJIEBBIX WIP, W HAIIpaBJE€H HA Pa3BUTHE HABBIKOB BEACHUS IEPETOBOPOB,
y4acTHsl B IUCKYCCHHM Ha MPO(PECCHOHATIEHO OPUEHTUPOBAHHBIE TEMBI U TIEPEBOI-
YECKOT'0 COMPOBOXKAECHHS (YCTHBIM MOCHEN0BATENbHBIN MEPEeBOJ) YKa3aHHbBIX BH-
JI0B p€YE€BOM KOMMYHUKAIIUH.

TemaTrudeckn 1€NI0BOM KOHTEKCT YEThIPEX Pa3JesIOB NPEACTABIECH CIIEAYIOLIH-
MH OCHOBHBIMH IPEJIMETHBIMH OOJIACTSAMH: MOJ0OP M PACCTAHOBKA KaJpOB B MEX-
JQYHApOJHON KOMIAaHWM, OAHKOBCKOE OOCITYKMBAHUE MPEANPHUATHIA B MEXKTyHAPOI-
HBIX JCHEXHO-KPEIUTHBIX YUPEXKICHUIX, COBEPILICHUE MEKIYHAPOAHBIX IJIaTEXKeH,
PEryJIMpOBaHUE BHEITHEAKOHOMUYECKUX CJIENOK IIPY TIOMOIIY KOHTPAKTOB.

Marepuainsl Jyis miepeBojia B BUJ OPHUIIMAIBHO-AEIOBBIX MMUCEM U JOKYMEHTOB,
OTOOpaHHBIE MO0 TEMaTHMYECKOMY IMPHU3HAKY C AHIJIOS3BIYHBIX U PYCCKOSI3BIYHBIX
CaliTOB BEIyLIMX MEXIYHApOAHBIX MPEINPHUITHH, 00ecreunBatoT (OHOBBIE 3HAHUS
OyAylIMX MEPEBOAUYMKOB B cpepe IeI0OBOM KOMMYHHUKAIMH, CTUMYJIUPYIOT Pa3BUTHE
YMEHHUS TOJIb30BATHCS CIPABOYHOM JIUTEPATypOll M JIPYrMMU HH()OPMALMOHHBIMU
pecypcaMu (CHELMATU3UPOBAHHBIMU CIIOBAPSIMH, CHPABOUYHUKAMH, SHIMKIIONEIUS-
MU, VIHTEpHETOM) M 3HAKOMSAT C MOCIECAHUMH 3HAYUMBIMUA W3MEHEHHMSIMH B CIIe-
IUAJIbHOM aHTJIOA3bIYHON U PYCCKOS3BIYHOM JIEKCHKE U CJIOBOYIOTPEOICHHH.
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TexcTel ouLMaTBLHO-ENIOBOM KOPPECHOHACHIIMM U JOKYMEHTAIlUU COAep-
KaT pa3HOOOpa3HbIe MEPEBOUECKUE TPYAHOCTH U MOTYT UCIOJIb30BAThCS KaK JJIs
ayJIMTOPHOM, TaK U AJI1 CAMOCTOSITEIbHOU PabOTHI.

N3nanue nmeer MHOTOYPOBHEBYIO CTPYKTYPY, M paclpelleieHHe Marepuana
OpPraHU30BaHO MO MPUHLUIY «OT MPOCTOrO K CI0KHOMY». AHAJOTMYHBIA MOAXO[
COXpPaHAETCS B paMKaX Ka)Joro OJI0oKa, MOATOMY MaTepHall MOXKET ObITh UCIOJIb-
30BaH JJisi OOy4EeHUs CTYAEHTOB C PA3HOU SI3bIKOBOM MOJTOTOBKOM.

[TpunokeHus BKIIOYAIOT MHPOPMAIIHIO O JEKCUKO-TPaMMaTHUYEeCKUX 0COOeH-
HOCTSIX TIepeBO/ia O(UIMATBHO-JEIOBBIX TEKCTOB, KaHPOBO-CTHIMCTHYECKON
U SI3bIKOBOM CIielM(PHKe COCTaBICHUS KOHTPAKTOB U MPEJICTABISAIOT cO00M Teope-
TUYECKYI0O OCHOBY (POPMHUPYEMBIX U COBEPIIEHCTBYEMBIX MEPEBOTYECKUX KOMIIE-
TESHIINH.



Unit |

SELECTING STAFF
FOR MULTINATIONAL COMPANIES



Section |
TERMINOLOGY PRESENTATION

Staff hiring / Personnel appointments

IToa0op u paccTaHOBKa KaJApoOB

expanding multinational company

pa3BuBaromasicCsa MHOTOHalMOHAJIbHAA
KOMITaHUA

the company is based in Spain

LEHTPaJIbHOE OTJEICHNE KOMITAHUHU
pacnonioxeHo B Mcnanumn

to operate in several countries

HMCTDb OTACJIICHUA B HCCKOJIbKHUX CTpaHax

to be active in...

CIeLUATU3UPOBATHCS B cepe. ..

manufacture, works

3aBOJ

Company Structure

OcHoBHBIE MOAPa3AeeHusI KOMIAHUH

Personnel / Human Resources Dep-t

yIpaBJiieHue KaapoB / 1o pabote ¢

MEePCOHAIOM
division JerapTaMeHT
department yIIpaBIICHHUE
unit oTJieN / IoApa3ieicHue

Industrial Clients’ Department

VYnpaBieHue KIMEHTCKOro 00CTyKUBaHUS
MIPOMBIIIJIEHHBIX NPEANPUATAN

Sales Department

VYnpasnenue cObiTa / ynpapieHue
KOMMEPUYECKOMN AEATEIbHOCTH

Major positions in a company

OcHoOBHBIE JOJKHOCTH B KOMITAaHUH

middle/top management level

PYKOBOJICTBO CPEIHETO /BBICILIETO 3BEHA

divisional manager

HadaJIbHUK ACIIapTaMCHTA

staff controller, personnel officer

HAaYJIbHUK OTJIEJIa KAJIPOB,
WHCIIEKTOp IO Kajapam

senior engineer / senior lecturer

CTapIIuil HHXXEHep /TpernoaBarelib

CEO (Chief Executive Officer)

['enepanbHbIil TUPEKTOP

sales director

KOMMEPYECKHIA JTUPEKTOp / HauaIbHUK
yIIpaBJIeHUs CObITA

assistant to Manager

3aMCCTUTCIIb YIIPABIIAIOIICTO

personal assistant

JMYHBINA TOMOIIHUK / pedepeHT

to act for

HCIIOJHSATH 00S3aHHOCTH

acting for / p.p. (per pro)

HCIIOJHAIOIINN 00s13aHHOCTH

Appointments

Ha3znauenue Ha J0JKHOCTEL

to appoint for a post

Ha3Ha4daTh Ha JOJIXKHOCTD

9




to employ / to recruit

HaHUMaTh Ha paboTy

full time/ part time employment

HailM Ha yCJIOBHSX TOJTHON/ HETIOTHON

3aHATOCTH
Application 3asiBjieHHe O IpueMe HA padoTy
to apply for a job M0JIaBaTh 3asBJICHUE O TPYAOYCTPONUCTBE

to join the company

NOCTYIUTH Ha pabOTy B KOMIIAHUIO

vacancy opening, post , position

BaKaHCH:A, JOJIXKHOCTD

to hold a post

3aHUMAaTh JOJIZKHOCTbH

to take charge of

BO3I'JIaBUTDb

letter of application

3asiBJICHHE B MPOU3BOJILHOU (hopme

unsolicited letter of application

WHUIIMATUBHOE 3asBIICHUE O ITPHUEME Ha
paboty 6e3 mpeaBapUTEIHLHOTO
OIyOJTMKOBAHMSI BAKAHCHH

application form

3asiBJICHHE O MpUeMe Ha padoTy
yCTaHOBJIEHHOTO 00pasia

job advertisement / job ad

00OBSBIICHUE O HAlIME

the closing date, deadline

KpallHU{ CPOK MOJA4H 3asIBJICHUS

Requirements

TpeGoBanusi kK KaHAUAATY

Essential requirements

OcHOBHBIE Tpe6OBaHI/I}I K KaHIuaaTry

work experience

TPYIOBOM CTax

track record

BBITIACKA U3 TPYIOBOM KHUXKKU /
ITOCITY>KHOM CITUCOK

qualifications /education / academic
background

cBeZieHus: 00 oOpa3oBaHUU

secondary/higher

cpeaHee / BhICIIIEe

top age limit

OTPaHUYEHUS 110 BO3PACTY

Desirable Requirements

JonoJiHUTE/IbHBIEC TPEOOBAHUA
K KaHJAUAaTy

post graduate qualification

BBIITYCKHMK aCIIUPAHTYPbI

Philosophy Doctor (PhD)

JOKTOP HayK

Bachelor of Sciences (BSc)

OakanaBp HayK

Master of Sciences (MS)

MarucTp €CTCCTBCHHBIX / TOYHBIX HAayK

Master of Arts

MarucCTp ryMaHUTapHbIX HAYK

Conditions of Employment

YcaoBusa HaiiMa

starting salary

HavaJIbHBIM OKJIaI

salary negotiable / salary subject to
negotiation

OKJIaJ I10 COIjiIaCoOBaHHIO

hours subject to requirement

HEHOPMHUPOBAHHBIN pabOUMii TEHb

10




annual bonus

npeMust 1o pe3ysibTaTaM padoThl 3a roJ /
TpUHAATas 3apIuiaTa

Fringe Benefits

JIOMOJHUTEIbHbIE JbIOThI
HeIEeHeKHOro XapakTepa (commaker)

staff contributory pension

HaAKOIIMTCIIbHAsA IICHCHOHHAA CXEMa

medical insurance

MCIUINHCKAA CTPaXOBKa

subsidized staff canteen

CTOJIOBas JIA ICPCOHAJIa 1o JbI'OTHBIM
OCHaM

expense allowance

KOMIICHCAIUs CITY>KEOHBIX pacX00B

Job Description

DYHKIHOHAJIbHbIE(CTyKeOHbIE)
00s13aHHOCTH

draft / to draft

IPOEKT/TIPOEKTUPOBATH

to maintain something in good operational
condition at all time

obecrnieunBaTh OecriepeOoHYI0 paboTy

to be responsible to / to report to

HaXoaAuThCsA B IOAYMHCHNN

to maintain the strictest security

oOecreynBaTh PeXUM CTPOron
CEKPETHOCTH

to keep something up to date

obecrieunBaTh MOJACPHHU3AIINIO /
0OHOBJIEHHE

Interview

CobOeceroBanmue

invitation for an interview

IIPpUIrJIaliCHUC Ha CO6€CGI[OB3HI/IG

to make a shortlist of applicants/to shortlist

COCTAaBJIATH CITMCOK KAH/IUIATOB HA
cobecenqoBaHue

to put on a list of applicants

BHOCHUTDH B CIITMCOK KaHINIAaTOB

interviewer/ interviewee

OTPAIIMBAIONIUN / OTpaIIUBAEMBbII

selection board

KOHKYpCHasi KOMUCCHS

sorting out applicants

0oTOOp KaHIUJIATOB

comparison chart

CpaBHHUTEbHAS TaOIUIIA TAHHBIX
KaHIUIaTOB

the right person

MOXO0As1Iasi KaHauaaTypa

the successful applicant

JIMI0, IPOLIeIIIee M0 KOHKYPCY

suitability for a post

COOTBECTCTBHUE NOXKHOCTHU

full particulars

noJHast uadopmarus /
MOJTHBIN TIAKET TOKYMEHTOB

c.v. with names of two referees

pe3loMe ¢ yKa3aHHeM JIBYX JIUII,
COTJIACHBIX JIaTh PEKOMEHIAIHIO

maiden name

JeBUYbs (haMUIIUs

telephone daytime / evening

Tesne(hOHHBIN HOMED (3BOHHUTH B JTHEBHOE
BpeMs / 3BOHUTH B BEUEPHEE BPEMsI)

next of kin

ONM3KUE POJCTBEHHUKH (KOHTAKTHOE JIUIIO

ITPpU OTCYTCTBHHU 3asABUTCIIA

11




Examinations

KBanupukaumoHHble 3K3aMeHbI

title Ha3BaHUE DK3aMeHa
grade OILIEHKA
subject TUACIUILINHA

Employers

MecTto padoThl

name and address

Ha3BaHUC KOMIIAHWU U aJpCC

position and duties

JOJDKHOCTBb U JOJIZKHOCTHBIC 00513aHHOCTH

Desirable skills

I[OIIOJIHI/ITeJILHble HaBbIKH

typing

HaOOp TeKcTa

shorthand

cteHorpadus

word processing

paboTa B TEKCTOBOM pEaKTOpe

keyboard skills

BJIaJICHHUE KJIABHATYPAMHU

bookkeeping

OCHOBBI OyxyueTa

accounts

BCACHUEC CUCTOB

driving license

BOAUTCIIBCKOC YIOCTOBCPCHUC

Can we approach your employer for a
reference?

PabGoTonarens B kauecTBe JUIIA,
COTJIACHOTO JIaTh PEKOMEHIAIUIO:
Ja— Her

When will you not be available for an
interview?

Y nobHoe BpeMst iJisi coOeceqoBaHus

Hobbies/activities

VYBiedeHus B cBOOOIHOE OT pabOThI BpeMs

Curriculum Vitae

c.v. layout

Cxema (0bOpa3err) pe3rome

Covering Letter for C.V.

ConpoBOIUTENBHOE TUCHMO

Education and Qualifications

Caenenust 00 00pa3oBaHNH

General Certificate of Education (GCE)/
High School Graduation Certificate

aTTecTar 0 cpeJHeM 00pa3oBaHUU

degree JTUTUIOM O BBICIIIEM 00pa30BaHHUH
scientific degree ydeHas CTereHb
diploma IPOYHE TUTIIIOMBI

training course / traineeship

CTaXXMPOBKA Ha Kypcax /Ha paboueM MecTe

day release course

KYPCBI C OTPBIBOM OT PabOThI

evening course

KypChl 0€3 OTpBIBa OT PabOTHI

further education

IIOBBIIIICHHUEC KB&JII/I(I)I/IKaLII/II/I

trainee cTaxep
to do a course 00y4aThCcs Ha Kypcax
to promote MOBBIIIATH IO CITYk0e

career development

KapbEepHBIN POCT
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Business Administration

JIeTI0BOE aJIMUHUCTpUPOBaHUE /
yIpaBiieHUuE NPeaIpUsITHEM

to do military service

CIIYJXUTb B apMHU

Responsibilities

Jlo15KHOCTHBIE 00I3AHHOCTH

correspondence

IICPCIIUCKa

coping reports / minutes from shorthand

paciu@poBKa CTEHOTPaMMBbI TOKJIa/10B
Y IIPOTOKOJIOB

write up reports

cocTaBjcHuE / KOPPCKTUPOBKA OTUCTOB

make decisions on behalf of ...

MPUHUMATh pCHICHUA OT UMCHU ...

represent the company on business
functions

IPECTABIATH KOMIIAHUIO Ha JI€JIOBBIX
MEPOIPUATHSX / TpUEMax

to be delegated to

OBITh YIIOJITHOMOYCHHBIM

filing

BEJICHUE KaPTOTEKU / pErUCTparus
JIOKYMEHTOB

office technologies

ACJTIOIIPOU3BOACTBO C MIPUMCHCHUCM
OPITCXHUKHU

to run a busy office

OpPraHU30BBIBATH Pa0OTy OOIBIIOTO
KOJUJIEKTHBA

Reference

XapakTepucTuka

letter of reference

PCKOMCHIATCIILHOC ITMCbMO

reference request

3aMpocC XapaKTePUCTHKH

to ask for a reference

3aIpalInBaTh XapaKTEPUCTUKY

referee JIMIIO0, COTJIACHOE JaTh XapaKTECPUCTUKY
XapaKTEPUCTUKA / pErHCTPAIIMOHHBIN

reference HOMEp NMUChbMa / CChIIKA / CCHUTOYHBIN
HOMeEp

Our ref. UCXOJISAIITNI HOMEp MUChMa

Your ref. BXO/JISAIINI HOMEp MHChMa

to work for a company
to be with the company

paboTaTh B KOMIIAHUU

to be attached to the department

YUCIIUTBCA B YIIPABJICHHUHN

Traits of character/ personality

YepTbl XapakTepa

agreeable UCTIOJTHUTEJIbHBIN
willing yCEpIHBIH
hard-working / industrious TPYAOIIOOUBBIHA

to be dependable

YCJIOBCK, HA KOTOPOT'O MOKHO IMOJIOKUTHCSA

to have a natural aptitude

OBITH IPO(ECCHOHAITBEHO MPUTOTHBIM /
MUMETh BPOXKJACHHBIE CITOCOOHOCTH

to be a good communicator

YCIICIIHO BCCTHU TICPECTOBOPHI

Decision making

IIpunsiTHe pemenus

offering a position

MNPpCIIOKCHUC NOJKHOCTHU

turning down an applicant

OTKIIOHCHUC KaHAWUJaTypPbI

accepting a position

COTJIaCuC BCTYIIUTH B NOJKHOCTD
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Documents of employment

JIOKYMEHTBI 0 TPYAOYCTPOHCTBE

labor contract/ employment agreement

TPYAOBOM KOHTPAKT / COTJIALIICHHUE

personal and working history

JMYHOE J1e710 (B OTZETE KaJApOB)

labor book

TPpyadoBasd KHHIKKA

a standard printed contract

TUTIOBOM KOHTPAKT B II€YaTHOM dopme

Emloyment’s Guide / Employees’
Handbook

cirykeOHas HHCTPYKIHUS

office procedures

BHYTPEHHUHN PacCTIOPsI0K

To terminate the Labor Contract

PacTopruyTh TPyA10BOM KOHTPAKT

notice of termination of the contract

YBEJOMJIEHUE O PACTOP>KEHHUE TPYIOBOTO
KOHTpaKTa

two weeks’ notice of termination by both
parties

YBEJOMJICHUE O PACTOPKCHHE TPYIOBOTO
KOHTPAKTa; MOAaeTCss 00EUMH CTOPOHAMU
3a JIBE HEJCIN

to resign / resignation

YBOJIBHATHCS/yBOJIEHEHHE
10 COOCTBEHHOMY KEJIaHUIO

to dismiss / dismissal

YBOJIbHATH/aIMUHACTPATUBHOE
YBOJIbHEHUE

to be paid for one month

MOJIYYUTh BBIXOJTHOE [TOCOOUE B pazMepe
MECSIYHOTO OKJIa1a

staff redundancy

COKpaIICHUEC IMTATOB

to vacate the office

0cB00OIUTH KaOuHeT / pabouee MecTo

remove the personal effects

3a0paTh JTUYHBIC BEITH

security staff

ciyx0a oXpaHsbl MPEANPUATUS

to instruct

AaBaThb PACIOPAKCHUC

to admit to the site

JIOIYCKAaTh HAa TEPPUTOPUIO KOMIIAHUH

to complete the check-out procedure

3aBEPIIMTH NPOLIETYPy pacyeTa /
HoanucaTh 00XOIHOM JIMCT

reception

npuéMHas

extension

N00aBOYHBIN HOMEP
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Section 11

APPOINTMENTS AND APPLICATIONS
CORRESPONDENCE AND DOCUMENTATION IN ENGLISH

Part |

APPOINTMENTS AND APPLICATIONS.
CORRESPONDENCE AND DOCUMENTATION.

TERMINOLOGY STUDIES

BUSINESS LETTER LAYOUT
1. Study a business letter layout and give Russian equivalents to its

structural components.

2. Pick out personal, company and places names and transfer them into

Russian.

3. Pick out abbreviations and transfer them into Russian.

Logo

Letterhead

Reference

Date

Addressee’s address

Attention line

Opening salutation

Subject line

& P. BROOKS & CO. LTD.

123 King’s Road, London, BR3 6JF
Tel: 0222 123 456, Fax: 022 123 655
www.CookCatering.com

Your ref: RT/rt
Our ref: JJ/iu/90/34

27" May, 2003
Luxury Foods Ltd.
100 South Road
London SE1 3PL

Attn: Mr. J.Green

Dear Mr. Green

Contract # 123/42-PK

We thank you for your letter of 11" May, and
would like to inform you that we can deliver ...
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Body of the letter
We look forward to hearing from you in the near
future.

Closing salutation Yours sincerely

Signature Jenifer Jason

Sender’s name pp Ann Levin

Sender’s designation Managing Director

or department

copies circulated cc P. Winston, T.Hudson

Enclosures Enc.

4. Put the components of a business letter in order of the letter given
above.

a. the writer's signature

b. the subject of the letter

c. the writer’s name

d. the company letterhead (that is the company name and address

e. the signature block

f. the farewell

g. the date

h. the greeting

I. the name and address of the recipient

J. the writer's job title

k. the company logo

APPOINTMENTS AND APPLICATION
CORRESPONDENCE TERMINOLOGY PRACTICE

1. Read the letters below. Write out the key words /collocations.
Choose the corresponding Russian equivalents in Section 1.

2. Give subject lines of the letters and choose their Russian equivalents
in Section 1.
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LETTER 1

Gordon Brown

7-11 Abbey Road
London L2 9GH

20 December, 2016

Mr. John Smith

Manager

Thomson & Sons Limited
16-15 Gordon Street
Glasgo G29 GH

Dear Mr Smith

| am writing to you on the recommendation of Peter Brown, Accountant in
your Foreign Trade Department. He told me that you often employ people fluent
in Japanese for a one-year traineeship and | am writing to enquire about the
possibility of such a post.

| am at present employed by the International IT Company in London, in
their  Foreign Sales Department. | have worked here since 2010 when
| graduated from the School of Business in London with a degree in Economics.
In my present position of Assistant Manager | deal with a wide range of
international payment documents selling the software produced by ITC on
a worldwide basis. As well as speaking fluent Japanese | also have a good
knowledge of working Chinese.

| would like to spend a year in your Foreign Trade Department to gain
further experience in international trade on the Japanese market and believe that
my experience, training and language skills would prove useful to your
organization. My employer encourage the staff to spend a year in foreign trade
companies specializing in Eastern markets and he would be willing to give me
a reference.

| would be grateful if you could send me an application form and further
particulars about the post currently available.

Yours sincerely

Gordon Brown
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LETTER 2

& Thompson & Sons Limited

10-15 London SCI 5 PM
Tel.144-234-5678

16 Gordon Street 20 December, 2016
Glasgow G2 9GH

Ref. JK/RS
Dear Mr Brown

Thank you for your letter of 21 December 2016. We currently have
a vacancy in our Foreign Trade Department which might be of interest to you.

| am enclosing an application form and a booklet giving details of Thomson
&Sons Limited, including a salary structure and conditions of employment for
trainees. Would you please complete an application form and send it to our
Human Resources Department at the above address.

Could you also supply the names of two referees, of your Director and
academic referee from the School of Business?

We look forward to receiving your application.
Yours sincerely

Signature

Carol White (Ms)
pp. John Smith
Human Resources Manager
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LETTER 3

Ref. JK/RS

7 May, 2017

Border Tweeds Ltd.,
Kelso,

Roxburgshire

Dear Mr. Stones,

Thank you for your application of 30 April, 20 17 for the post of Personal
Assistant to Ms Nicole Wild, our Sales Director.

Ms Nicole has asked me to write to you inviting you for an interview at
15.00 on Thursday 12 July 2014.

Please, come to the reception on the ground floor at the above address and
ask for me and | will meet you.

Please, bring with you any degrees, certificates and diplomas that you have.
Meanwhile, would you phone me on Ext.217 to confirm that you will be able to
attend the interview.

| look forward to hearing from you.

Yours sincerely

Signature

Anne Smith (Ms)

pp
Nicole Wild

Sales Director
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LETTER 4

& Thompson & Sons Limited

16 Gordon Street Tel. 041-336-3692
Glasgow G2 9GH

Ref. JK/RS
7 May, 2017
Border Tweeds Ltd.,

Kelso,
Roxburghsire

Thank you for coming here for interview. | regret, however, to have to
tell you that on occasion your application was not successful.

We are grateful for your interest to our company, and we wish you
every success in your career.

Yours sincerely

Signature
Anne Smith (Ms)

pp Nicole Wild
Sales director
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LETTER 5

& Thompson & Sons Limited

16 Gordon Street
Glasgow G2 9GH Tel. 041-336-3692

Ref. JK/RS
7 May, 2017

Border Tweeds Ltd.,
Kelso,

Roxburghsire

Dear Mr. Jones

On behalf of our company | am pleased to offer you the post of a Personal
Assistant to Sales Director subject to the conditions specified in the enclosed
contract.

The starting salary will be USD 4750 per month payable in local currency.
There will be a probationary period of 6 months, at which time the position and
the salary will be reviewed. Thereafter the salary will be reviewed annually,
reasonable relocation expenses will be met. You will be entitled to a company
car. Further particulars of salary scales, fringe benefits and conditions of
employment are enclosed.

If you wish to accept the post, please let me have your acceptance in
writing within 7 days.

| look forward to welcoming you in the near future.

Yours sincerely
Signature
Anne Smith (Ms)

pp Nicole Wild
Sales Director
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LETTER 6

Border Tweeds Ltd.

15-25 Kelso

Middlesex

Ref. JK/RS

7 May, 2017

Human Resources Department
Thompson & Sons Limited

16 Gordon Street

London G2 9GH

Dear Ms Smith,

Please, thank Ms Cole for her letter in which she offered me the post
of PA to Sales Director. Please, confirm her that | will begin at 08/30 on
Monday 10 October 2017. I accept all the terms in Ms Levin’s letter and
conditions in the Employees handbook and | am enclosing a signed copy
of the contract of employment.

| look forward to starting on the above mentioned day.

Yours sincerely
Signature
Peter Jones (Mr)

Enc. Contract of Employment
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LETTER 7

SOFTWARE INTERNATIONAL Co.
7-12 Apple Street
London L 2 9GB

8 October 2017

Human Resources Department
Border Tweeds Ltd.

15-25 Kelso

Middlesex

Dear Ms. Rose

I am writing to tell you that | have decided to accept an offer of employment
from another company. | am there for giving you a notice in accordance with the
terms of my contract.

Yours sincerely
Signature

Peter Jones (Mr)
Enc. Contract of Employment
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LETTER 8

SOFTWARE INTERNATIONAL Co.
7-12 Apple Street
London L 2 9GB

Dear Mr. Jones

Thank you for your letter of 8 October. In accordance with our human resources
policy, you will be paid for one month from the date of handing your notice but |
must ask you to vacate your office , remove your personal effects , and hand in all
keys and the identity tags before 2 p.m. today. Security staff have been instructed
not to admit you on site after check- out procedure has been completed.

Yours sincerely

Signature

Peter Jones (Mr)

Enc. Contract of Employment

3. Fill in the blanks with the key terms. Select the terms and their
corresponding Russian equivalents in Section | and the letters above.

1. We currently have ... in our Foreign Trade Department.

2. Would you please complete and send an .... .... to our Human Resources
Department at the above address.

3.Could you also supply the names of two... who can recommend your for a post.
4. Ms. Nicole White has asked me to write to you inviting you for ... at 15.00 on
Thursday 12 July 2014.

5. Members of the ... regret, however, to have to tell you that your application was
not successful.

6. On behalf of our company | am pleased to offer you ... of a Personal Assistant
to Sales Director.

7. The... salary will be USD 4750 per month.

8. | accept all the terms in Ms Cole’s letter and conditions in the ... and I am
enclosing a signed copy of... .

9. Security staff have been instructed not to admit you on site after a... procedure
has been completed.

10. In accordance with company policy, you will be paid for one month from the
date of handing in your... .

4. Match the definitions below and their corresponding terms in Section 1 and
in the letters above.
a) money spent for moving to another place; b) a document proving the university

education; ¢) a document proving your work experience; d) a document proving
relationships between an employer and an employee; €) a group of people
responsible for selecting the right person for a vacancy; f) a document to be filled
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in by a person searching for a job; g) to resign; h) a document which an employee
IS to provide before resigning; i) an application for a post which has not been
advertised; j) a period required to verify a successful applicant’s suitability for
a post; k) a salary which is to be set at the start of an employee’s carrier; 1) non-
monetary preferences provided for an employee.

5. Write a letter of application for a position of a translator to
a multinational machinery manufacturing company.

6. Turn down an unsuccessful applicant for a position of a translator
with a multinational machinery manufacturing company in writing.

7. Offer a position of a translator with a multinational machinery
manufacturing company to the successful applicant in writing

8. Accept a position of a translator with a multinational machinery
manufacturing company in writing.

APPOINTMENTS AND APPLICATION DOCUMENTS

TERMINOLOGY PRACTICE

1. Read the documents below. Write out the key words / collocations.
Select the corresponding Russian equivalents in Section |I.

2. Define the types of employment documents. Refer to Section 1.

DOCUMENT 1

DIVISIONAL SOFTWARE ENGINEERING MANAGER

...rapid career development for a high-flier...

DAS AUTO INTERNATIONAL is an expanding multinational corporation,
active in engineering and marketing its products and services to the petro-chemical
industry. Our West European Division, based in Hale, Germany, is urgently
seeking an ambitious Software Engineer to build and take charge of an enthusiastic
team.

The successful applicant is likely to be under 35 and to have an outstanding
track record in the field of software engineering (not necessarily relating to the
chemical industry). He or she currently holds a post of responsibility at middle
management level and is fluent in Deutsch and English. A postgraduate
qualification will be an advantage.

Salary negotiable, expense allowance, company

car, generous fringe benefits.

Apply with c.v. and names of two referees to:

Dept. F, DAS AUTO INTERNATIONAL , B 234, Hale,
Germany, before 17 January 2015.
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DOCUMENT 2

Draft job description:
Divisional Bank Manager (DSEM)

The D B M is responsible to the Deputy Chairman for:

1)ensuring that all financial documents software used by the Bank is
maintained in good operational condition at all time.

2) maintaining the strictest security with regard to financial documents.

3) liaising with the other divisions of the Bank in keeping financial documents
up to date and in overcoming problems or errors in them.
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DOCUMENT 3

Application Form:  Ref: Riverside Hill Plc Merchant Bank
23-13 NY, Green street EC1 -5 DN
Post:
Surname (Ms Mrs Miss Ms) Scavo Forename(s) April
Maiden Name — Age 30, Date of birth
Status Single No children —  Ages—
Address Apricot Lane 115, F-300, LA -35
Tel daytime +1(201)241-2160 Tel evening +1(201) 236-4578
Next of kin Mr Tom Scavo, the father (see above the address)
Education  school/univ/college From To Address 67, Lon Kale u-8, Chicago
Secondary Combrich Gymnasium 20- 20-
Higher Chicago University 20- 20-
Examination Grade Subjects Date
Title
Diploma 1 Business Studies/ 20-
Exam 1 Economics 20-
LLC Higher Business English 20-
Cambridge Proficiency B English 20-

Have you you any of the following skills?
Tick the appropriate box:
[ Typing ...wpm
[JShorthand...wpm
[JWord processing
[1Keyboard skills
[1Bookkeeping
[JAccounts
[ Telex
[JCustomer contact
[1Driving license

[Filing
Languages Fluent Good
English v g
Employers From To Position and duties Salary
Name and Address

Can we approach your employer for a reference?
OYES
[INO

Names of two referees besides employers

Asssociated Prof. Kingston, Chicago University, Lon Kale u-8, Chicago; Ms Strauss, LLC,
London, Rauberg Street, FC- 89

| Hobbies/Activities: Reading, Chess, Swimming and Tennis

Date: 20 July, 20.. Signature

27



DOCUMENT 4

Mrs Hastings
Staff Controller
DAS AUTO INTERNATIONAL

HA B 234
Hale, Germany Topdown
29 January 2015 Systems Ltd
Unit 37
Medomsley
TOPDOWN Road
4% London
= DU11 5Ae
England

SYSTEMS LTD

CONFIDENTIAL

Dear Mrs Hastings

Applicant for post of Divisional Software Engineering Manager: Mrs Brice

Thank you for your enquiry dated 24 January. Mrs Brice has worked for this
company since October 2011, first as a Client Consultant, and since July 2015 as
a Senior Software Development Engineer. Although appointed to the Marketing
Department, she has been attached to the Industrial Clients Department since the
date of her promotion.

She is one of four SSDEs in my Department, who report direct to me. There
are eleven Software Development Engineers, and we have a support staff of four.
I have found him a willing and agreeable colleague and a very competent member
of my team. She is dependable and hard-working. s Project Leader of important
client projects, she has shown effective leadership qualities. She has a natural
aptitude for understanding and solving problems. She is a good communicator, and
although he sometimes appears to lack confidence in English, this has not been
a serious obstacle in her work.

Having studied the particulars of the post for which she has applied, | can
confidently recommend her.

Yours sincerely,

Signature

(Mrs) Helen Mayer

Manager

Industrial Clients Department
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DOCUMENT 5

Date of Birth:

25 February 2014

Name:

Linnet Foyer

Present address:

25, Westbound Road, Borehamwood, Herts, WD6
IDX

Telephone number:
Marital status:

0819539914
Single

Education and
gualifications:
2007-2012

2012-2014

Mayfield School, Henley Road, Borehamwood,
Herts, WD6 11X CCE in

English Language; French; History; Geography; and
Art.

Hilltop Further Education College,

Kenwood Road, London NW7 3TM

Diploma in Business Studies.

Work experience: Oct '14 -
Dec '15

Johnson Bros. Plc, 51-55 Baker Street, London
WIA 1M

Type of Company: Retail Chain Stores

Post: Junior Secretary

Responsibilities: Secretarial work including
typing; shorthand; correspondence; copying
reports and minutes from shorthand notes;
tabulating data; filing; answering customers' calls;
mail distribution; and general office duties.

Jan '16 - present

National Auto Importers Ltd.,
Sidmouth Street, London WCIH4Gj
Type of Company: Car importers
Post: Secretary to Assistant Director
Responsibilities: Dealing with all correspondence;
taking minutes at meetings and writing up
Assistant Director's reports; receiving customers
and suppliers; dealing with home and overseas
enquiries; making decisions on behalf of A.D. in
his absence; and representing the company at
various business functions.

Auto House,

Othe information:

While working | have attended various evening
courses for Italian and French, and have also been on
a special Information Technology course at the City
College. My interests include tennis, badminton,
swimming and reading.
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IIpoooncenue mabauywl
References: Mr B. Norman, Assistant Director, National
Auto Importers Ltd., Auto House, Sidmouth
Street, London WCIH 40).
Mrs T. R. Bradley, Senior Lecturer,
Business Studies Dept., Hilltop Further
Education College, Kenwood Road,
London NW7 3TM.
Current salary: $14,000 per annum

3. Fill in the blanks with the key terms. Select the terms and their
corresponding Russian equivalents in Section 1.

1. Our West European Division is urgently seeking an ... Software Engineer
to build and ... of an enthusiastic team.

2. The successful ... is likely to be under 35 and to have an outstanding ... in
the field of banking.

3.He or she currently ... a post of responsibility at middle ... level and is...
in German and English.

4. A divisional bank manager is... to the Deputy Chairman for ensuring that
all financial documents used by the Bank is maintained in good operational
condition at all time.

5. 1 ... from the School of Business where | gained a ... in Business
administration.

6.During my ... my ... were concerned with drawing up financial documents.

7.1 am moving to another company because there is an opportunity for ... .

8.During my time at Smith and Co. Ltd [ did a ... course in management.

9. An applicant has a natural ... for ... making.

10.Among the desirable requirement of a Personal Assistant are... .

4. Match the definitions below and their corresponding terms in Section 1.

a) getting a higher position; b) an extensive practical experience; a company
which operates in several countries; c) a business is getting bigger; d) to be a good
leader; e) industrious; f) a person who can be relied upon; g) a person who agrees
to recommend an applicant; h) a registration number of a business letter to be sent;
1) a registration number of a received business letter; j) to be successful in liaising
with customers; K) preliminary contents of a document; 1) a document representing
duties and responsibilities of a vacancy; m) a starting temporary position for the
successful applicant which is to be reviewed a quarter or half a year later;
n) coding of minutes or oral reports in symbols; 0) a document informing by an
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applicant, which is compiled by a human resources department, for a company’s
management consideration only; p) a document supplied by an applicant informing
about his education, work experience and hobbies; ) a document recommending
an applicant.

5. Give Russian equivalents to the sections of an application form.

6. Advertise a vacancy of a translatorto a multinational IT Corporation.
Refer to Section I.

7. Draw up a job description for a position of a translatorwith
a multinational machinery manufacturing company. Referto Section |I.

8. Draw up a c.v. of an applicant fo a vacancy of a translatorto
a multinational company.

9. Recommend a graduate from the School of Translating and
Interpreting applying fo a position of a translato to a multinational machinery
manufacturing company.

Part 11
APPOINTMENTS AND APPLICATIONS
CORRESPONDENCE AND DOCUMENTATION IN ENGLISH.
TRANSLTION STUDIES !

NB! Formal Russian is more formal than formal English

Pre-translation analyses

1. Skim letters and documents in Part I. Pick out personal, company and
places names and transfer them into Russian.

2. Skim letters and documents in Part I. Pick out abbreviations and
transfer them into Russian.

3. Skim letters and documents in Part I. Pick out idioms and translate
them into Russian.

Translation Studies

4. Study the parallel texts of letters in English and Russian given below.
4.1. Do a comparative analyses according the following plan: a) compare
corresponding terms and the other lexical units; b) compare corresponding
phraseological units; c¢) compare corresponding morphological and structural
correspondences; d) find out how English personal and company names are
transferred into Russian; e) find the cases of using transformational translation.

! Refer to Appendix I.
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4.2. Practice interpreting at sight covering the left orthe right sight of the

text.

Dear Mr. Lakes,

Thank you for your inquiry about
employment opportunities at IBM Corporation.
We appreciate your interest in our company.

Although your background is impressiv
e, we currently have no openings that match
your skills and qualifications.

We will keep your c.v. on file for one
year for review should we have an opening
for which you are qualified.

Again, thank you for your interest.

Best wishes for success in your career
search.

Yours sincerely,

John Black

Manager. Human resources

p.p. Deputy CEO

VYBaxkaemslii r-H Jleiike!

HactosmmmMm otBewaro Ha Bam
3ampoc O TPYAOYCTPOICTBE B KOMmIa-
auro  Microsoft. Bmarogapum 3a uH-
Tepec, MPOSIBJIICHHBIN K HAaIIEd KOMIIa-
HUU.

Hecmotps Ha 1O uro Bame pesro-
Me TpOM3BEIO0 Ha HAc camoe Oiaro-
MPUATHOE BIICYATIICHUE, B HACTOAIICE
BpEMs Yy Hac HET BAaKaHCHM, KOTOpas
Obl COOTBETCTBOBaJIa Bariemy oOmeITy
U KBATH(UKAIIH.

Ms1 Oynem xpanuTh Bamy asro-
o6uorpaduro B TeueHHE rojia B KApTOTEKe
Ha Ciy4yal, €Clid MOSIBUTCA BaKaHCHS,
COOTBETCTBYIOIIAs Barei kpannduka-
117178

Kenaem Bam ycmnexa B mouckax
paboTHL.

C yBaxkeHuew,

J>xoH bk

M.0. 3aMECTUTEINISI TEHEPAIbHOIO
TUPEKTOpa

Dear Mr. Holden:
Thank you for giving us the occasion to
consider you for employment.

We have carefully reviewed your
background and qualifications and find that
we do not have an appropriate position for
you at this time. If one should develop,
however, we will be pleased to contact you.

We appreciate your interest in our
company and wish you success in your
search.

Yours faithfully

VBaxkaeMblil r-H XoyaeH!

HacrosammMm oTBeyaeM Ha Balle
3asABJICHUE O MpUeMe Ha paboTy B HaITy
KOMITaHHIO.

Mp1 BHUMATEIIFHO O03HAKOMHJINCH
¢ Bammm onbiTom paGoThl U KBanuQu-
Kalyen M cYMTaeM, 4TO B HACTOSIIEe
BpeMs y Hac HeT jisa Bac coortser-
cTByMOIIEH MOmKHOCTH. OIHAKO €cliu
TaKOBasl IIOSIBUTCSI, TO MBI CBSDKEMCS
¢ Bammn.

bnaromapum 3a uHTEpec, MposiB-
JICHHBIM K HaIlIe KOMIIAHUHU

C yBaxxeHHeM

5. Skim an application form. Interpret its sections into Russian at sight.

6. Read letters of turning down an applicant, offering a position and
accepting a position in Section Il Part I. Pick out the key words and find their
Russian equivalents in Section I. Interpret the letters into Russian at sight.
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7. Read the job advertisement paying attention to key terms, find their
Russian equivalents in Section I. Interpret the job advertisement into Russian
at sight.

8. Read the text below on recruitment.

8.1. Fill in the blanks with the following words:

a) advertisements; b) applications; appointments; c) experience; d) interview;
e) qualifications.

Most companies recruit new staff by advertising in the press. Pages with
job ... are usually headed “...”. They contain descriptions or specifications of the
sort of people the advertiser is looking for. ... (degrees, diplomas, certificates) are
obviously important, but .... may count for much more. The aim is to attract
a small number of well-qualified applicants, so that it is fairly easy to make a short
list of the people you actually want to ... . If the advertisement is not specific
enough, hundreds of people will send in their ... ; but if it demands too much, they
may be discouraged from applying at all.

8.2. Interpret the text into Russian at sight.

9. Read a CV in Section Il Part I Render its information in Russian in
the form of a covering letter.

10. Read an application form in Section Il. Render its information in
Russian in the form of a covering letter.

11. Read the unsolicited letter of application and a reply to this letter.
Translate the letters into Russian in writing paying attention to the key terms
and their contextual usage.

12. Read the reference. Translate it into Russian in writing paying
attention to the key terms and their contextual usage.
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Section LI
APPOINTMENTS AND APPLICATIONS.
CORRESPONDENCE AND DOCUMENTATION IN RUSSIAN.
TRANSLATION STUDIES

Pre-translation terminology studies

1.Read the letters and documents below. Write out the key terms /
collocations. Select the corresponding English equivalents in Section I.

2.Read headlines of the documents below. Select the corresponding
English equivalents in Section I.

Pre-translation analyses

3. Skim the letters and documents in Section Ill. Pick out personal,
company and places names and transfer them into English.

4. Skim the letters and documents in Section I1l. Pick out abbreviations
and transfer them into English.

5. Skim letters and documents in Section Ill. Pick out idioms and
translate them into English.

NunnuaTuBHOeE 3asiBJIeHUE 0 PUeMe Ha padoTy

YBaxaemslil rocnoguH Cmur!

OObpamatoch k BaM, Tak Kak st 3aMHTEPECOBaH B MOJYYCHUH JOJKHOCTH TIpe-
Mo/IaBaTelIsI PYCCKOTO si3bika Ha BaieM (akynbrere Ha mepuo1 OT OJTHOTO Tojia 10
JBYX JIET.

JleroM s ObUT TIpUIJIAIIEH HA JOJKHOCTH NpPEMNojaBaTelisi PYCCKOTO s3bIKa
B yHuBepcuteT belsiop B ropoxe Beiiko, mrar Texac. Sl Hanmesics MOJNy4YUTb
CTaBKy Ha JIBa WJIK YEThIPE CEMECTPa, HO CMOT MOJYYUTh TOJIbKO Ha OJUH. S mpu-
HSJT 3TO MNPEIJIOKEHUE, TaK KaK HE XOTeJNl MOTEPSATh BO3MOMXHOCThH IMPENOAABaATh
B CIIA.

B nacrosiee Bpemst y MeHs ecTh Bu3a J-1, KoTopas, s 1mojarar, MOKeT ObITh
pojijieHa Ha ToJ1 Uitk boJee.

S roToB HavaTh MPENOJIaBaTh PYCCKUHN S3BIK JJIs HAUMHAIOIIUX W JJIS TPO-
JOJDKAIOMIUX OOYYEHHE CTYICHTOB, a TAKKE YUTATh JIEKIMH (Ha PYCCKOM WJIM Ha
aHTJIMICKOM SI3BIKE) TIO PYCCKOM JuTepaType U 1o Kypcy «CoBpemMeHHasi poCCHii-
CKasl ICUCTBUTEIILHOCTLY Ha Barem dakyiabTeTe ¢ sHBaps TEKYIIETO roja.

Kak TpeboBaiock B 00BSIBICHUH, 5 IPUJIATal0 CBOIO aBTOOMOTpaduio, CIIHCOK
myOJUKAIKi U TPU PEKOMEHIAITIH.

[Ipocrba OTBETUTS.

C. Cunoposn
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OTKJ/I0HeHNe KaHAUAATYPbI
VYBaxxaemblii r-H MIBaHOB!
brnarogapum 3a uHTEpEC, MPOSBICHHBIA K HaIlleH KOMITaHUH.

Hecmotps Ha To uTo Barie pe3rome npou3Beso Ha Hac caMmoe OJIaronpHusITHOE
BIIEYATJIEHUE, Mbl BBIHYKJIEHBI COOOIINTH, YTO B HACTOSIIEE BPEMs y HAC HET
BaKaHCHUHU, KOTOpasi Obl COOTBETCTBOBANA BalieMy onpITy U KBaU(pUKAIIN.

XKenaem Bam ycnexa B mouckax paOoTBhI.

C yBaxxeHuEM

IIpenJio:kenne BCTYNUTH B JOJKHOCTh

YBaxkaeMbit rocioguH CmupHoB, Harra kommanust pajga cooomuts Bam, uto
MBI OCTAaHOBWJIM CBOM BRIOOp Ha Bamieit kanaumarype u npemiaraem Bam ¢ 1 map-
ta 2017 roga 3aHATH NOJKHOCThH IEepeBOAYMKA. JIaHHOW JOJKHOCTBIO MpEeIy-
CMOTpPEHBI OCHOBHBIEC O0SI3aHHOCTH: MEPEBOJ YCTHBIM M MUCHMEHHBIM, COCTaBIIE-
HUE CTEHOTPAaMM IIPOTOKOJIOB M JOKJIAJ0B, BBICTYIUICHHE OT JIMI[Aa KOMIAHUIO Ha
JIETIOBBIX MEPOIPUATUSIX, BECHUE KAPTOTEKH.

HadvanbHbIll exemMecsauHblil OKJIaJa B JaHHOM AospkHocTH 500 moiutapos
CIIA. 3apaboTHas rmiata BBIIIJIaYMBaeTCs JBa pa3za B mecsan 10 u 25 dwucia
MPONOPLHHUOHAIBHO OTPabOTaHHOMY BpeMeHU. JIOMOJHUTENBHO MpeaycMOTpeHa
KOMIIEHCAllUsl KOMaHAMPOBOYHBIX PACXO/IOB B YCTAHOBJIECHHOM HAIIEl KOMIIAHUEH
MOPSIKE.

[Tocne ucnpITaTENBHOTO Cpoka Bam mpemocTaBiiseTcssi MpaBO IMOJb30BAHUS
CIIy’KE€OHBIM aBTOMOOUJIEM M KOPIOPATUBHBIM MOOUJIBHBIM TEIE(OHOM, a TAKKE
3HAUUTEIBHBIN colnakeT. TpynoBoi KOHTpaKT OyAeT 3aKiatoyeH Ha 1 roa ¢ BO3-
MOXHOCTBIO TIPOJIJICHUS.

Bbl A0/mKHBI IPUCTYNIUTH K padoTe He no3anee 10 aBrycrta 2017 r.

WcnibITaTenbHBINA CPOK YCTaHABIMBaeTCs Ha niepuoj 3 mecsna. Eciu Bor cor-
JIACHBI C HAIIUMU YCJIOBUSIMHM, Mponny Bac moamucate BTOPYO KOMHIO TPYAOBOTO
KOHTPAKTa U BEPHYTh €€ MHE B KPOTYANIIINE CPOKHU.

C yBaxkeHHeM,

['maBa npencTaBUTENBCTBA

10 ssuBaps 2016

ITucbmo, BeIpakauue corjiacue BCTYIIMTh B 10JIKHOCTD

YBakaeMbI TOCIIOAMH ...,

C ynoBosibcTBHEM NpUMY Baille npennokeHue o TpyAOyCTPOWCTBE U T'OTOB
BCTpPETUTHCS ¢ BaMu, yToObI 00CYANTH Halle JajbHEeIlIee COTPYJHUYECTBO U pac-
CKa3aThb HECKOJIbKO OOJIbIlIE O CBOEM ONBITE PAaOdOTHI U BO3MOXKHOM MPOQeccuo-
HaJbHOM MOTEHLHAJIE.

C yBaxkeHHeM,

HauvanbsHuk oTaena kaapos

J1. 1. IBaHOB
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OO0bsiBjIeHHE 0 HaliMe

VYnpaiieHuto 1o peain3aii HHBECTUIIMOHHBIX TPOEKTOB
HanpnonansHOro HHCTUTYTa 00pa30BaHUs TpedyeTcs
nepeBOIYMK Ha YCIOBHUIX HEMOJIHOW 3aHATOCTH

JUIs1 OKa3aHMsI KOHCYJIbTAllMOHHBIX YCIyT

B pamkax [Ipoekra

KoHCynpTanmoHHbIe YCIyTH BKIIOYAKOT:

1. OcyuiecTBieHHE NepeBojia (C PyCCKOro s3bIKa Ha aHTJIUICKUH, C aHTJINN-
CKOTO $I3bIKa Ha PyCCKHIl) BCEX HEOOXOAUMBIX JOKYMEHTOB 10 [Ipoekry.

2. BeneHue nepenucKky Ha aHTJIMHACKOM SI3BIKE.

3. BBINIOJIHEHHE B YCTAHOBIIEHHBIE CPOKH YCTHBIX M IHCHMEHHBIX, ITOJTHBIX
Y COKpAILEHHBIX MEPEBOJOB (KOHKYPCHOW JOKYMEHTALIMHM, MaTEpUaJIOB NEpe-
MMCKHU, KOH(PEPEHIIM, COBEIIAaHUN, CEMUHAPOB M T.J1.).

Tpebosanus k kanouoamy

1.Briciiee oOpa3oBanue (JIMHTBUCTUYECKOE, TIEATOTHYECKOE U T. 11.).

2. BrnazneHue A3bIKOM Ha YPOBHE, HEOOXOJUMOM JIJII KAU€CTBEHHOT'O BBIMOJ -
HEHUsI MUCBMEHHBIX MEPEBOJOB JOKYMEHTALIMM U YCTHOTO IOCJIEA0BATEILHOIO
NepeBOla Ha NEPEeroBOpax, JAENOBBIX BCTpedaX, TEIEPOHHBIX KOH(PEPEHIMIX
(oOmras menoBasi, pUHAHCOBAs, FOPUIMUECKAs, 0Opa3oBaTeIbHAsS TEMATHKA).

3. HaBbiku paboThl Ha KOMIbIOTEpEe Ha ypoBHE nozib3oBatens (MS Office,
Internet Explorer).

4. HaBbIKu 1€710BOro OOILEHUS U BeIeHUsI TPO(HECCHOHATIBHOM MEPEHUCKH.

OxoHyaTeNnbHbIN CPOK mojauu 3assienus 10 nosops 2017 r.

J015KHOCTHBIE 00513AaHHOCTH NEPEeBOAYHUKA

YceTHple  TOCNeOBaTEeNbHBIE TMEpPEBOAbl  (AHIIMMCKUA — PYCCKUH —
AHTJIMACKUI, HEMELKU — PYCCKMM — HEMELKMI) Ha COBEIIAHMUSIX M BCTpedax
c maptHepaMu (cepa eATETbHOCTH KOMIIAHWM — MPOU3BOJCTBO M YCTAaHOBKA
COJIHEUHBIX OaTapeil).

[TucbmeHHbI TEpeBO]] (AHTIMMUCKUN — PYCCKUW—aHTIIMACKUN, HEMEUKHi—
PYCCKHII-HEMEUKNi) KOPPECTIOHACHIIMU U IPE3EHTALIMOHHBIX MaTEPHAJIOB.

OpraHu3aiiuoHHbIe 3a/aydl (BEJEHHE IPOTOKOJOB BCTPEY, COCTABIICHUE
MOBECTOK COBEILaHUH, MOATOTOBKA JOKYMEHTAllMU) U MOPYUYEHUS] PYKOBOJIUTEIS
(3aka3 OuneToB, oTene, Tpanchepon).

ConpoBOXIEHUE PYKOBOIUTENSI B KOMaHANPOBKAX.

XAPAKTEPUCTHUKA

Ha mapkemonozca OO0 «/laynTayny Heanosa Hukonasa Eezenvesuua

NBanoB Hukomnait EBrenbeBud 1985 rona poxaenus. B 2007 roay 3aKoHYMIT
c ommuueM [ocymapCTBEHHBIM YHMBEPCHUTET TYMaHHMTApHBIX Hayk. PaOotaer
B JIOJDKHOCTH MapkeTojiora ¢ okTs0pst 2009 roxa. 3a Bpemsi pabOThI IPOSIBUIT ceOs
KBaJIU(HUIIMPOBAHHBIM CIICIIHAIMCTOM. SIBIISICTCS HACTOSIIMM TIPOQECCHOHATIOM,
yMEJIO PYKOBOJUT BBEPEHHBIM €My HaIpPaBJIICHUEM, IOJb3YETCS 3acCiTy>KEHHBIM
YBaKEHUEM COTPYIHUKOB.
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H. E. VIBaHOB MOCTOSHHO MOBBIIIAET CBOM MpPO(EecCHOHANBHBIN ypPOBEHb:
MOCEIIAET TEMATHUECKUE MEPONPUATHS, TPEHUHITM U CEMHHAPBI, YATAET CIerua-
JU3UPOBAHHYIO JTUTEPATYPY, OTBETCTBEHHO U CEPbE3HO OTHOCUTCS K BBIIIOJHEHUIO
JOJKHOCTHBIX 00S3aHHOCTEH.

PykoBoicTBO KOMIaHuu oOpaiiaeT 0co6oe BHUMAHUE Ha TTOCTOSIHHOE CTPEM-
nenne H. E. MBanoBa k mpodeccroHanbHOMY pa3BUTHIO: B HACTOSIIEE BpeMs OH
MOJTy4aeT JOMOJHUTENbHOE MPodeccuoHaAbHOE 00pa30BaHUE MO CHEIUAIBHOCTH
«yIpaBJICHUE MEPCOHATIOM.

3a 1oOpocoBEeCTHOE OTHOIIEHHE K pabdoTe HarpaxaeH rpaMoToi «Jlyumimii
corpynHuk 2009». B o0wieHnn ¢ KoJjuleraMu JpYXeTr0eH M BHUMATElIeH. 3a
Bpemsi pabOThl BHEAPWJI KOHKPETHBIE MPEIOKEHHs, KOTOpble OKa3alu Ojarot-
BOPHOE BIUSHUE HA EATEIHLHOCTh KOMIIAHHUH.

XapakTepucTrKa BblJIaHa I PECTaBICHUS 110 MECTY TpeOOBaHUS.

['enepanbHbIii

JAPEKTOP Anopees A. A. AaapeeB

00O «laynTayn»

YBenomjieHne 0 pacTOPKeHUH TPYA0BOT0 KOHTPAKTA

00O «lllypymos JIBop»
ITmoruky Bannxuny I1.P.
1 anpensa 2016 r.

VBaxaembiii MBanuxun Ilerp PynonwspoBuu, u3BemaeM Bac O TOM, YTO
B CBSI3U CO CJIOKHOM M HEMPEACKA3YEMOM DKOHOMHYECKOM CUTyaluen, OTpa3vB-
HIEKCs Ha ACATEIbHOCTH KOMIIAHWM M MPUBEJIIICH K € peopranusanuu, 15 mapra
2016 r. pyKoBOACTBO (PUPMBI MPHUHSIIO PELICHUE O COKPAUIEHUH YHCa COTPYI-
HUKOB.

[Ipukas Ne 12 ot 27 maprta 2016 T.

PykoBoactBysice TK PO (ct. 180), OO0 «lypynos JlBop» npeaynpexxaact
Bac o0 yBonbHeHuu c 1 uwonsa 2016 r. Ha ocHoBanuu 1n. 2 ct. 81 TK PD
(CokparieHue YuCICHHOCTH PAOOTHUKOB).

B mopsake, ycTaHOBIEHHOM JEWCTBYIOIIMM 3aKOHOAATEIBCTBOM, IIpEIJIa-
raem Bam nepeBoj Ha Ipyryo paOoTy Ha CIAEAYIOIINE BAKAHTHBIE JIOJKHOCTH:

Macrep otaenounbix padot ¢ okiagom 8500 pyo.

[Tonco6nbIit pabouwnii ¢ oknagom 10000 pyoO.

Ecnu Bbl oTkaxkeTech OT MPEIOKEHHBIX BAKAHCUM, TO OYIETE YBOJECHBI
1 wronst 2016 r. I'apanTupyem npu yBOJbHEHMH KOMIEHCAIMIO, YCTAHOBJIECHHYIO
TK P® (ct. 178). Aupextop OO0

«lypynos [IBop» Msacuukoes Mscuaukos I1./1.

YBeIOMIICHUE HA PYKU TIOJTYYNIL.

o 20 r.
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Translation Studies

6. Study the parallel texts of letters in Russian and English given below.

6.1. Do its comparative analyses in English according to the following
plan: a) compare corresponding terms and the other lexical units; b) compare
corresponding phraseological units; ¢) compare corresponding morphological and
structural correspondences; d) find out how Russian personal and company names
are transferred into Russian; e) find the cases of using transformational translation.

6.2. Practice interpreting at sight covering the left or the right sight of the

page.

YBakaeMble rocnojal

S, BBINyCKHUK MOCKOBCKOTO
TEXHUYECKOTO YHUBEPCUTETA, IIPO-
Iy O BCTpede C BaMH, YTOOBI 00-
CYJIUTb BO3MOKHOCTb TPYJI0yCTpOIi-
CTBa B Balllcii KOMIIaHUH.

B nacrosimiee Bpems s pabo-
Tal0 B KoMmnaHuu «l/HTepHEHUIIHIT
[Ipomakrc JIlumuten» MEHEIKEPOM.
N3 mpunaraeMoil K IHCbMY aBTO-
ouorpadum ciemyer, 4To y MEHS
€CTh TPEXJICTHUH CTax palOoThI
B 3TOM JIOJPKHOCTH.

Hanetroch, uro Onarogapst npu-
0OpeTEeHHOMY OTIBITY PaOOTHI, a TaK-
e TMPAKTUYECKON KBaJIM(UKAIUH,
MMOJIy4YeHHOW B TIEpHOJ OOydYCHMS,
s CMOTY OKa3aThCsi MOAXOASIIUM
KaHJWIaTOM JJIs Ballled KOMIaHWH.

[Ipocs0a OTBETUTE.

C yBaxxeHuEM

Dear Sirs,

| am a graduate of Moscow
Technical University and | would like to
inquire about the possibility of an
interview with you to discuss what | have
to offer your company.

| currently work for the International
Products Ltd., as a manager.

As you can see from the enclosed
CV, | have a three- year experience in this
position.

| hope that the past experience
accompanied by the practical qualification
gained at the university can make me
a successful applicant for a job with your
company.

| am looking forward to hearing from
you.

Yours faithfully,

7. Read letters in Section Ill. Pick out the key words and find their
English equivalents in Section I. Interpret the letters into English at sight.

8. Read the job advertisement paying attention to the key terms, find
their English equivalents in Section I. Render the requirements to an
applicant and terms and conditions of employment in English.

9. Draw up a CV of an applicant to a position advertised in the job
advertisement in Section Ill. Translate it into English in writing paying
attention to the key terms and their contextual usage.

10. Read the reference in Section Il1l. Render it in English according to

the following outline: a) academic background and qualifications;
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b) personality traits; c) his current position. Pay attention to the key
terms and their contextual usage.

11. Read the annual report of a human resources officer given below.
Write out the emphasized key terms and collocations. Find thei English
equivalents. Translate the report into Russian in writing paying attention to
the key terms and theircontextual usage.

PABOTA C IIEPCOHAJIOM

bnarogapsi BbICOKMM TpeOOBaHUSAM, MPEIbSIBISIEMbIM NMPHU NMOAOOPe M pac-
craHoBke kaapoB, B OAO «benunBecTOank» chopMupoBaH IpPaMOTHBII,
BBICOKONPO(deccuoHaJbHbIN KOLIEKTUB. 113 00mero uncia padoratomux 81 %
UMEIOT BbICIIEe M CpedHee cleluajbHoe o0pa3oBanme, 67 % — 3TO BBICOKO-
KBaJIM()ULIUPOBAHHBIE PYKOBOJUTENIN U CIIELUAIUCTHI C MPAKTHYECKHUM ONBITOM
pa6othl B 6ankax PecniyOnuku benapych.

MacmtabHOCTh 3a7a4 pa3BUTHUS OAHKOBCKOW CHCTEMBI IO PAaCIIMPEHUIO
CHEKTpa U TOBBIIIEHUIO KauecTBa OAHKOBCKUX YCIYT, TUHAMU3M COBPEMEHHBIX
(MHAHCOBBIX PBIHKOB M pa3HooOpa3he HMX HWHCTPYMEHTOB TpeOYIOT HOBOTO
Ka4eCTBEHHOTO YpPOBHS NpogecCHOHAIM3MA Pa0OTHUKOB. B CBI3u c sTum
B baHke co3naHa 3¢¢deKTHBHAS cHCTeMa NMOBbINIEHUS KBaIu(UKanuu padoT-
HUKOB. B Teuenue 2017 roga Ha Kypcax M ceMHHapax B pecIlyOJIUKE U 3a €€
npenenaMyd npouuid odydenue 45 % pykoBoauTeneir u crenuanucton, 40 %
paboTaIKX NOBBICUIIM CBOIO KBATU(UKALMIO B Y4eOHOM LeHTpe baHka.

[TonoxutenbHOM TEHJEHIIMENH B pabOTe ¢ MEPCOHAJIOM SIBIISIETCS TPYAOYC-
TPOMCTBO HamOoJiee NEPCHEKTUBHBIX BBIMYCKHUKOB HKOHOMHYECKHX BY3O0B.
B 2017 rony B cuctemy banka ObLIO IPUHATO Ha paboOTy 22 MOJIOABIX CIEeIUa-
mucta. 57 % paboraromux B OAO «benunBecTOank» uMeroT Bo3pact 10 40 jerT.
IIpoanymanHasi, pacCYMTAHHASL HA UIMTEJIbHYI0 NEPCINEKTHBY KaJapoBasi 10-
JMTHKA T03BOJIET MPHUBJEKATh 1Js1 pa0oThl B 0aHKe 0O0pa30BaHHBIX, KOMIIE-
TEHTHBIX MPOPECCUOHAIIOB.
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Section 1V

APPOINTMENTS AND APPLICATIONS.
CASE STUDIES AND ROLE PLAY

1. Analise the terminology in Section | required for applying for
a vacancy of a an interprete and translatorwith an I'T company. Write a letterof
application.

Discuss advantages and disadvantages of the written letters in an
international team. Their lingua franca is English.

2. Browse through the links, study CV samples and write your own CVs
and discuss theiradvantages and disadvantages in an international team.
Theirlingua franca is English

https://www.kickresume.com/dashboard/1/0/
https://www.myperfectresume.com/rwz/template/choosetemplate.aspx?wizard=true&
productid=17
https://www.visualcv.com
https://represent.io

3. Appoint a Selection Board for an interview. Organize an interview for
a vacancy of a an interpreter and translator with an IT company. Applicants
are international. The working language at the interview is English.
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Unit 11

BANKING CORRESPONDENCE AND
DOCUMENTATION
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Section |

TERMINOLOGY PRESENTATION

Banking Correspondence

Ilepenucka nmo BonpocamM 0AaHKOBCKOM
AeSITeIbHOCTH

Banks

Tunsl 6aHKOB

commercial bank

KOMMEpUECKU OaHK

merchant bank

TOPTOBBIN OaHK

bank branch

oraeneHue 0aHka

head office

LEHTPAJIbHOE OT/AeJIeHnE OaHKa

chairman of the Board

npejceaaTelb NpaBJIeHUs] OaHKa

directors of the Board

YICHBI ITPAaBJICHUSA

central bank

LIEHTPaJIbHBIN OaHK

full- purpose bank

YHUBEpCAJIbHBII 0aHK

Commercial Bank Facilities

Yceayru / onepanyuu KOMMepPUYeCKOro
0aHKa

accounts

Cyera

account number

HOMEp cueTa

account reference number

CCBUIOYHBIM HOMEp cYeTa

account references/details

PEKBU3UTHI CUCTA

current account

pacUeTHBIN / TUIIEBOM cUET

deposit account

JIETIO3UTHBIN /BKJIQTHOMN CUYET

savings account

cOeperaTenbHbIN CUET

budget account

CEMEHHBIN CUET

private customers’ accounts

cyeTa GU3MYECKUX JIUIL

corporate customers ‘ accounts

CUCTa IOPUANICCKUX JINIT

payer / payee

IJI1aTCJIIBbIIMK / MOoJIy4daTcJib Ij1aTeKa

beneficiary

MOJIYUaTeIIb IJ1aTeXKa

holder of an account

ACPIKATECIIb CUCTa

current account handling

BCJACHHUC PACUYCTHOI'O CUCTA

non-interest bearing account

CYET, 110 KOTOPOMY HAaYUCIISAIOTCS
MTPOLICHTHI

withdrawal slip

pacxoublit opaep (nrameosicnas popma,
3anoHAEMAsl NpU CHAMUU ¢ OAHKOBCKO20
cuema HaIUYHbLIX OeHe2 UlU YeKos)

paying —in slip

MIPUXOIHBIN OpAep (niamedicnas ghopma,

cuem HAIUYHbIX OeHe UL YeK08)

to credit an account

3a4UCIATh JCHBI'M HAa CUCT

to credit money into an account

3a4UCIATh JCHBI'M HAa CUCT

to debit an account

CIIMChIBATh JCHBI'M CO CUCTA

to transfer money

NepCUHUCIIAThL ICHBI'N CO CHCTA HA CUHCT

credit transfer

3a4MCIIEHUE JICHET CO CUeTa Ha Jpyroi
CYeT
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bank transfer
syn. Banker’s Transfer

OaHKOBCKHUH MEPEBOJ]

telegraphic transfer

TenerpadHbIi TEHESKHBIN MTepeBO/]

mail transfer /
mail order

MMOYTOBBIM ICPCBOI

to overdraw an account

JOIYCTUTh MIEPEPACcX0] CPEACTB MO CUETY

overdrawn account

CUYCT C OTPpULATCIBbHBIM OCTAaTKOM

advice of an overdrawn account

YBEJIOMJICHUE O Iepepacxojie CPECTB IO
cueTry

turnover on the account

000pOT CPEACTB MO CUETY

cash flow

JIBIDKEHHE CPEJICTB IO CUETY/000pPOTHBIE
cpencTBa

standing order

MOCTOSIHHOE TIATEKHOE MOPYyUYEHUE
(nucvmennviil npurxas kauenma 6auHKy

07151 pe2yIAPHbIX Niamedicel, m.e. NPuKa3s
0 pe2yApHbIX NIAMeHCax)

automatic/direct debiting

IMpAMOC CIIMCAHUC CPCACTB 110 CUCTY

bank charges

KOMHCCHUOHHBIC 32 OAaHKOBCKHE yCiIyru

for an extra charge

3a OOIMOJHUTCIbHYIO IIATy

ATM (automatic telling machine )

OaHKOMAT

statement of an account

BBIIIMCKA CUCTAa

to notify / to advise

YBCAOMIIATDH / aBU30BaTh

notice / advice

HN3BCIICHUC / YBCOOMIICHHC

to execute payment
syn to make payment
syn to effect payment

OCYIICCTBIIATH IINIATCIK

charge

1) mnara, neHexHbIi cOop
2) pacxon

3) KoMucCcHs 32 YCIyTH

4) HauucneHre, B3UMaHKe

to charge

1) neberoBath cuer

2) Ha3HAyaTh (LIEHY)
3) BKJIIOYATh B CUET
4) 6path, B3UMATh

interest-bearing account

CYET, 10 KOTOPOMY HAaYUCISAIOTCS
IIPOLICHTHI

interest rate

IMPONICHTHAA CTaBKa

to pay interest on
— the credit balance in the account
— the period it is left for

HaYUCIIATh TPOIEHT U3 pacyeTa
— OCTaTKa Ha CYeTe;
— MepUuoJia KPeAUTOBAHUS

penalties

mrpadHble CAHKIIUU

for withdrawing before the agreed date

3a CHATHUC CPCACTB C BKIIAJJHOI'O CUYCTA OO0
OIr'OBOPCHHOTO CUECTA
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Bank checks’ handling

Onepauum ¢ yekamMu

to honor a cheque

OIINIaTHUTD YCK

to dishonor a cheque

OTKJIOHUTH Y€K (OTKa3aThCsl OIJIa4UBaTh
YeK)

to clear a check

IIPHUHATDH YCK B CUCT OILIIATBI

counterfoil OTPBIBHOM KOPEIIOK YeKa /KBUTAHIUS
Lending KpenuroBanue

to lend KPEIUTOBATD, 1aBaTh B3alMbI

to borrow Opath KpeauT, OpaTh B3alMBbI

lender KPEIUTOATEIb /KPEIUTOP

borrower KPEIUTOMOIYYATEIh /3aCMIITHK

loan ccyna

overdraft facility

yciyra osepapadTa (npesviuieHus
Kpeouma no cuemy , m.e. cymma, noiyyae-
Masi c6epx OCMamKka Ha pacyemHom cueme )

application (request) for a Loan

3as1BKa Ha IPCAOCTABJICHUC KPpEAUTA

application form

OJIaHK 3asBKH

to grant a loan

MPEAOCTABIISITH CCYyNY / KPEIUT

to refuse an overdraft

0TKa3aTh B IIPEIOCTaBICHUH oBepApadTa

security for a loan

3aJIOrOBOE ITOKPBITHE CCYABI

sufficient security to cover the credit

3aJIor, I[OCTElTO'—IHBIﬁ JJIA TIOKPBITHA
Kpcaurta

to credit (to lend money) on / security

KpPEIUTOBATh/ 1aBaTh B3aHMBI 11O 3aJI0T

negotiable security

JIMKBUIHBINA 3aJI0T

to raise funds

IIPUBJICKATb ACHCIKHBIC CPCACTBA

mortgage

HIIOTCKA

to charge interest

B3UMATh NPOUCHT

to calculate interest

HAYUCIIATD ITPOLCHT

to repay/to pay back the credit

noramaTtb KpeauT

to pay a loan into an account

NepCBOANTE KPEAUTHBIC CPEACTBA HA CUCT

to confirm an application for a loan

YTBEPJUTH 3a8BKY Ha MPEAOCTaBICHHUE
CCYJIbI

guarantor’s agreement

JIOTOBOP MOPYYUTENIbCTBA

at the current rate of interest

0 JEHUCTBYIOIIEH NPOLIECHTHOM CTaBKE

interest only repayment

HoranieHre TOJIbKO MPOIIEHTHON YacTu
KpeauTa

grace period

JIbIOTHBIN NIEPUOJ

balance of the account

OCTAaTOK Ha CUYCTC

overheads

HaKJIaJJHBIC pacXO0dbl

in the trading name of

Ha FOpUIUYICCKOC JIMIIO

specimen signatures

00pa3I1ipl moanucen

to apply for references

oOpalarbcs 3a peKOMeHIalusIMu

to bank with a branch

BHOCHTB CPCACTBA B OTACIICHHUC OaHKa
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bullion market

PBIHOK AparoucHHbIX MCTAJIJIOB

Eurobond market

PBIHOK €BpOOOIHUTanuit

stock market /exchange

(OHIOBBIN PHIHOK / OUpKa

Securities Llennbie 6ymaru
shares / stock AKIUU
stock KOHTPOJIbHBIN MAKET KUK

ordinary/common share

IpocCTas akKuuAa

preference share/ preferred stock

IPUBUWICTHPOBAHHASA aKIIUA

bond

oOnuranus

government bonds (GO)

06eram/m rocyaapCTBCHHOIO 3aiiMa

local government bonds

06eram/m MECTHOTO 3aiiMa

bill of exchange / draft

nepeBoz[Hoﬁ BCKCCJIb

administrative letter

OpraHn3alluOHHOC ITMCBEMO

opening a current account

OTKPBITUC PACUCTHOI'O CUCTA

opening a current account

OTKPBITUC PACUCTHOI'O CUCTA

change of signature

N3MCHCHUC IIOAIIMCH

request for a standing order

3as41BKa Ha OTKPBITHUC IIOCTOAHHOI'O
INIATCIKHOTO ITIOPYUCHU A

transfer of money from current account to
deposit account

MEPEUNCIICHUE CPEJCTB C PACUETHOIO CUeTa
Ha BKJIQTHOU

specimen signature

oOpaser| moMUCH

customer

KIIMCHT

to bank with bank

00CITyUBaThCs B 0aHKe/ OBITh KIIMEHTOM
OaHKa / UMETh CUCT B OT/ICIICHHH OaHKa,

a stamp/ to stamp

rneyvars / TaMIl, CKPCILJIATH IICYAaTbIO

to expand one’s business

pa3BUBATH NPEANPUATHE

testing the market

U3y4aTh CIPOC

demand

crpoc

$60,000worth of orders

3aka3bl HA cymMmmy 60000 mommapos CIITA

balance sheet

OyxraiaTepckuii OanaHc

audited copy of the company’s balance
sheet

OyxraJTepckuii 6ananc, MpoIeamnun
ayJUTOPCKYIO MTPOBEPKY

pledge / a pledge

OTIaBaTh B 3aJi0r/3aJ10T

business associate

JIETIOBOM MApTHEP

to guarantee

obecrieunBaTh KpEOUT MOPYUUTCIIECTBOM

guarantor’s form

OJaHK J0rosopa O MOpy4uTCIbCTBEC

to collect payment

IMOJIYy4aTh IIaTCXK IO MHKACCO,
B3HMMATh IJIATY

remitting bank

OaHK-PEeMUTEHT, OaHK,
MEPEBOIAIINN CPEACTBA

authorization

paspelieHue, MoJIHOMOYne

entry

6YXF3J'IT€pCKa$I IIPOBOJAKA
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Section 11
BANKING CORRESPONDENCE AND DOCUMENTATION IN ENGLISH.
TERMINOLOGY STUDIES

PART |
BANKING CORRESPONDENCE.
TERMINOLOGY PRACTICE

1. Read an Introduction into a Banking System. Select the corresponding
Russian equivalents to the highlighted terms in Section |I.

INTRODUCTION INTO BANKING SYSTEM TYPES OF BANKS AND
THEIR FACILITIES

There are two types of private banks merchant banks and commercial banks.

Merchant banks work with corporate customers’ accounts and while the
facilities they offer are similar to those of the commercial banks, the former
specialize in areas of international trade and finance, discounting bills, confirming
credit status of overseas customers , acting in the new issue market (placing
shares), and in the bullion and Eurobond market. They also operate in shipping,
insurance, and foreign exchange markets.

Commercial banks primarily handle private customers' accounts,
encouraging their customers to use currents account, deposit accounts, savings
accounts, and credit facilities. They will lend money, against securities, in the
forms of overdrafts and loans, pay accounts regularly by standing orders, and
transfer credits through the bank Giro system. Essentially the difference between
the merchant and commercial banks is the latter's availability to customers with
their numerous branches throughout the country and even overseas, their low
charges, and the laws which govern the way each organization handles its affairs.

Current accounts are designated for different sorts of payments .The cash
card also allows money to be drawn from ATMs even when the bank is closed.

For payments to be made the amount is debited or credited to an account.

When depositing cash a paying-in slip is used to record the deposit, its
counterfoil, with the bank's stamp and cashier's initials, being proof that the
deposit was made.

Deposit accounts unlike current accounts do pay interest to a maximum
established by the bank, so they are interest- bearing accounts. The customer can
be asked to give notice of withdrawal, and can only withdraw on a withdrawal
slip handed in at the branch where the account is kept.
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Banks offer various types of other accounts, e.g. a budget account, where the
bank will pay a customer's bills spread over a twelve-month period. And there are
numerous savings accounts on which interest is paid according to the credit
balance in the account and the period it is left for. With some of these accounts
there are penalties for withdrawing money before the agreed date.

Credit cards offer credit facilities to customers making purchases in shops,
and for a basic charge plus interest, calculated monthly, the customers can buy
goods up to a limit on most cards by their automatic debiting.

Customers making regular payments, such as rent, or mortgage repayments,
can ask the bank to transfer the money to the payee on a particular day every
month by a standing order or direct debit. Standing order is an instruction of the
payer to a bank to make regular payments to the payee on a particular day every
month. Standing orders are useful for regular outgoings such as rent, electricity,
gas and telephone bills.

Lending facilities are provided in the form of loans and overdrafts.

Loans and overdrafts for large amounts are usually granted against security
which must be negotiable. When loans and overdraft are granted interest is always
charged by the bank.

Accounts may be overdrawn, i.e. more money is taken than there is on credit.
This can be done either with the bank’s manager agreement or using special
current accounts where overdraft facilities are automatically included for an extra
charge.

In addition, banks offer services which are not typically banking such as
brokers/dealers on the Stock Market, trustees and executors.

The other services include offering insurance, foreign exchange, and
discounting services, and negotiating documents.

But currently there is a trend to combine merchant and commercial banks
facilities within a single full- purpose bank.

2. Read the letters below. Write out the key words / collocations. Select
the corresponding Russian equivalents in Section I.

3. Give subject lines of the letters and select their Russian equivalents in
Section 1.
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LETTER 1

TRADE SYSTEM CO.
67, Lon Kale u-8, Chicago

Our ref. Your ref.

August 26, 20
Blewberg & Son Bank
Nesson House
Newell Street
Birmingham B3 3EL

Dear Mr White,

[ am writing to you with reference to our yesterday’s conversation when we
discussed opening a current account with your branch.

I would appreciate it if you could open a current a/c for me under the trading
name Trade Systems Co., 67, Lon Kale u-8, Chicago. Enclosed you will find two
specimen signatures, my own and my partner's, Miss Judith Rice. Both signatures
will be required on all payment orders. 1 have included a reference from Mr
Goldman, who banks with your branch, a cheque for $760.00 from a customer, and
a paying-in slip which I picked up in the bank the other day.

Yours sincerely

Signiture

Marina Black
Manager
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LETTER 2

TRADE SYSTEM CO.
67, Lon Kale u-8, Chicago

Our ref. Your ref.

August 26, 2017
Blewberg & Son Bank
Nesson House
Newell Street
Birmingham B3 3EL

Dear Mr Gibson,

Will you please note that as from 26 August 2017 the two signatures that will
appear on cheques for our number 1 and 2 accounts will be mine and that of our
new chief accountant Mr lan who is taking over from Mrs Ann Black.

I enclose a specimen of Mr Ian‘s signature and look forward to your
acknowledgement.

Yours sincerely

Signiture
Marina Black
Manager
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LETTER 3

PILFORAIDS LTD.
18-H, Window Street, Hendon Middlesex L13

Our ref. Your ref.

August 26, 2017
Blewberg & Son Bank
Nesson House
Newell Street
Birmingham B3 3EL

Dear Sir,

Account No. 33152 1109501

We would like to pay our monthly rent of £574.00 to our new landlords,
Simon & Herfunkel Co, 30 Blare Street, Cardiff W7 | LN by standing order.

Would you please arrange for £574.00 to be transferred from our
No. 2 account to their account with the Lloyds Bank, Leadenhall Street, London
EC2, on the 3rd of every month, beginning 3 October this year?

Please confirm that the arrangement has been made.

Yours faithfully

Signiture

Helen White
Manager
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LETTER 4

PILFORAIDS LTD.
18-H, Window Street, Hendon Middlesex L13

Our ref. Your ref.

August 26, 2017

Blewberg & Son Bank
Nesson House

Newell Street
Birmingham B3 3EL

Dear Sir,

Please, would you cancel cheque No. 17892165001 for £ 672.99 in favour of
the Trade System Co. The cheque is reported to have been lost in the post and I am
sending another in its place.

Yours faithfully
Signiture

Helen White
Manager
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LETTER 5

TRADE SYSTEM CO.
67, Lon Kale u-8, Chicago

Our ref. Your ref.

August 26, 2017
Blewberg & Son Bank
Nesson House
Newell Street
Birmingham B3 3EL

Dear Mr Frost,

Please, would you transfer £ 2,500 from my current account to my deposit
account? The account numbers and details are on the enclosed transfer slip, and
| would be grateful if you could stamp the counterfoil and return it to me.

Yours sincerely
Signiture

Marina Black
Manager
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LETTER 6

PILFORAIDS LTD.
18-H, Window Street,
Hendon Middlesex L13

Our ref. Your ref.

November 8,20
Manager
Fine Bank
South Bank House
Borough road
London SE1 0AA

Dear Mrs. South,

| would like to make an appointment to see you to discuss either a loan_or
overdraft to enable me to expand my business.

Over the past year | have been testing the market with a new line — hot
water bottles- and have found that demand for these bottles, both on a local and
overseas markets, has exceeded our estimations. In the past six months alone |
have had over £ 60,000 worth of orders, a considerable part of which could not
be fulfilled because of my limited resources.

To complete the orders I will need a loan for about £ 5,000 against the
security of £ 2000 in Microsoft ordinary shares and £ 3,000 in US Treasury
bonds which | believe will take me about nine months to repay.

| enclose an audited copy of the company’s balance sheet which shows
that the company is in a healthy state. | look forward to hearing from you.

Yours sincerely
Signiture

Marina Black
Manager
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LETTER 7

GENERAL BANK
100, Farrington Road, London, EC2M 3HG

Our ref. Your ref.

23 July 2017
JBL Netcomps Ltd.
12 a Belgrave London
UK

Dear Ms Black

With reference to our meeting on 23 June, | am pleased to tell you that
the credit for $8,000 which you requested has been confirmed. | remember,
you have asked for an overdraft, but our credit department considers it
would be better if the credit we was given in the form of a loan at the current
annual rate of interest which is 15 per cent.

The loan must be repaid by June 2019. Within the repayment period
the assets you have pledged as part of security will be held by the bank.The
other part of a loan is to be guaranteed by Mr Y. Close, your business
associate. Could you ask him to sign the enclosed guarantor’s form and
return it to our credit department?

The money will be credited to your current account and available from
September 30 subject to your guarantor returning the form by that time.

| look forward to hearing from you in due time.

Yours faithfully
Signiture
Handkerchief

Manager

Enc: List of documents
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4. Fill in the blanks with the key terms. Select the terms and their
corresponding Russian equivalents in Section I.

1. The other part of a loan is to be ... by Mr Y.Morgan, your business ... .

2. Private banks can be divided into two groups: ... banks and ...banks.

3. Merchant banks work with ... accounts.

4.Commercial banks primarily handle ... accounts.

5. They will lend money against ... in the forms of ... and ... .

6. Essentially the difference between the merchant and commercial banks is
the latter's availability to customers with their numerous ... throughout the country
and even overseas.

7. Current accounts are designated for different sorts of ... .

8.The customer can only withdraw giving a certain notice on a ... slip.

9. When depositing cash ... slip is used to record the deposit.

10. Customers making regular payments, such as rent, or mortgage can ask
the bank to transfer the money to the payee on a particular day every month by
a ... or direct debit.

11. Loans and overdrafts for large amounts are usually granted against ...
which must be negotiable.

12. I have included a reference from Mr Goldman, who ... with your branch.

13. I enclose a ... of Mr James Lloyd's signature.

14. Would you please arrange for £574.00 to be ... from our No. 2 account to
their account with the Lloyds Bank?

15. Would you please arrange for £574.00 to be ... from our No. 2 account
to their account with the Lloyds Bank.

16. 1 would like to make an appointment to see you to discuss either a loan or
overdraft to enable me to ... my business.

17. I enclose an audited copy of the company’s balance sheet which shows
that the company isin a ... state.

18. The credit is given in the form of a ... at the current annual ... ... _which is
15 per cent.

19. The other part of a loan is to be ... by Mr Y. Close, your business ... .

5. Match the definitions below and their corresponding terms. Refer to
Section 1.

a) deposit account; b) current account; c) to credit money into an account;
d)to debit an account; e) credit balance; f) to overdraw an account; g) standing
order; h) bank charges; i) statement of an account; j) loan; k) security for the
loan; I) mortgage;

m) guarantor; n) balance of the account; o) foreign exchange (forex) market.
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1) a person who promises that the borrower will repay a loan;

2) an interest bearing account;

3) to send money to an account;

4) money on the account;

5) the account is in the black;

6)an account used for payments;

7) to take money from an account;

8) an order for regular payment;

9) a place where currencies are exchanged,;

10) a pledge;

11) a document showing the state of an account;

12) to debit more money than has been credited,

13) payment for banking services;

14) a type of a credit:

15) a loan given for buying real estate.

6. Write a request for a loan using the terms from Section I.

7. Ask a bank to open a standing order for you in writing using the terms
from Section I.

8. Ask a bank to grant you a loan for expanding the business using the
terms from Section I.

9. Explain in writing the reasons of overdrawing your current account
using the terms from Section I.

10. Apply to a bank in writing for an overdraft facility using the terms
from Section I.

Part 11
BANKING DOCUMENTS
TERMINOLOGY PRACTICE

1. Read about the Banking Facilities. Select the corresponding Russian
equivalents to the highlighted terms in Section I.

Banking Facilities

Credits and Debits

Citibank may make any debit to an Account even if this results in a debit
balance. Citibank is not obliged to make a credit or debit to an Account before receipt
by Citibank of a corresponding and final payment. If Citibank makes a credit or debit
before such receipt, make an appropriate entry to the Account and, if it reasonably so,
require repayment of an amount corresponding to any debit.
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Checks and Payment Instruments

Citibank may supply checks and payment instruments to the Customer and
the Customer will make reasonable efforts to avoid any fraud, loss, theft, misuse or
dishonor in respect of them. The Customer will promptly notify Citibank in writing
of the loss or theft of any check or payment instrument and will return to Citibank
or destroy any unused checks, payment instruments and related materials when the
relevant Account is closed.

Interest, Charges and other Amounts

Citibank may charge interest on any debit balance at the rate of interest
notified to the Customer. Citibank may modify at any time the rate of interest,
charges or other amounts applicable to any Account or Service (but subject to any
applicable legal requirements).

Opening an Account

The opening of an Account is subject to the completion of a Customer
Activation Form, as well as receipt, by Citibank from the Customer, of certain
account opening documentation as notified by Citibank to the Customer. Any
changes in respect of the information contained in such documentation, including
the Customer's postal address, will be promptly notified, in writing, by the
Customer to Citibank. As between the Customer and Citibank, such changes only
become effective upon receipt by Citibank of the relevant notice.

Funds Transfer

The Customer may deliver to Citibank payment orders and other instructions
in respect of an Account in the form and manner established by law and in
compliance with Citibank's practice for the relevant transactions, or as may be
further agreed between the Customer and Citibank in a separate agreement, and
during the hours as may be, from time to time, specified by Citibank to the
Customer in writing.

In the event that there are insufficient funds in the Account, Citibank is
entitled to return the payment order to the Customer, and the Customer will pay
Citibank a handling charge as may be established by Citibank.

Cash Withdrawals and Deposits

The Customer may request Citibank to effect cash withdrawals from and
deposits to an Account, subject to applicable legal requirements and Citibank
procedures which may be amended by Citibank, from time to time, with a prior
written notice thereof provided by Citibank to the Customer.

Statements

Citibank will provide to the Customer, on a monthly basis, a statement of the
Account(s) by registered mail forwarded to the Customer's postal address.

2.Read the documents below. Write out the key words / collocations.
Select the corresponding Russian equivalents in Section |I.

3.Define the types of banking documents. Refer to Section I.

57



DOCUMENT 1

Today'’s date

Cash and Cheques sums

Paying-in slip To be used to pay into 2 HSBEC Bank or first direct sccount caly £50 Nowes. =
C ERGESIEES. o £30 Notes OTO
Candier™s Sameg "y i o SN0 2 rl' [ ::0
HSRBC Bank plc/first direct = el Q@
At Bl ng Bemm £2 Coin 22+T00
——— £1 Coln I+
‘Kccount holder’s name -
TN s a3 of | - et e
Wiy ot ‘
e
*»000000 2?0
T
Number of Sort Code Account Number Grand Total
cheques (Written clearly
= B like this example)
llSlﬂ(_ 1P DEBIT
Finding a
Account — .
information SSRBY 2 35S B 33
on your HSBC Vs o

or First Direct
debit card

DOCUMENT 2

144 A

@ PLANTERSBANK DOLLAR SAVINGS ACCOUNT
WITHDRAWAL SLIP
Kindly present this withdrawal slip with your Savings Account passbook. TELLER
ACCOUNT NAME i Denom, Quantity AMOUNT
100.00
50.00
ool [ N1} I o
VALIDATION i
1.00
COINS
TOTAL WITHDRAWAL $

Not valid unless machine validated or duly signed by the Branch Seryice Head

FOR WITHDRAWAL THROUGH REPRESENTATIVE

Signature Over Printed Name
of Representative

AMOUNT IN WORDS

Signature of Depositor/s

Amount Wi

Received by: Verified by

SIGNATURE/S OF DEPOSITOR/S

1.

I/We declare under the penalties of perjury that my/our co-depositor/s is/are still living.

Approved by

CASH 2008 (Revised 10/2000)
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DOCUMENT 3

HUGHES&SONS MERCHANT BANK
18-H, Window Street, STATEMENT
Hendon Middlesex L13

ACCOUNT
DATE | NOMBER and | DEBIT CREDIT | BALANCE
DETAILS
2012345
Account
Holder’s name
1 Dec PILEORAIDS 55,000.00
LTD.
Sort Code 203
3 Dec | Invoice NP-78 | 75,000.00 130,000.00
8 Dec | Invoice NP-79 | 15,000.00 145,000.00
15 Dec | Invoice NP-80 | 25,000.00 170,000.00
Credit Note
15 Dec NP-12 55,000.00 | 115,000.00
17 Dec | Cash 20,000.00 | 95,000.00
Debit Note
22 Dec NP-56 5,000.00 100,000.00

*
PLEASE PAY THE
LAST AMOUNT
SHOWN HERE

Cash discount 6% if paid within 5 days
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DOCUMENT 4

HUGHES&SONS MERCHANT BANK
18-H, Window Street,
Hendon Middlesex L13

2012345
: Account Holder’s name

Account Number and Details PILFORAIDS LTD.

Sort Code 203
Designation Rent Payment
Terms of Payment Direct Debit
Date of Payment the 3rd of every month
Amount and Currency £574.65

Simon & Herfunkel Co., 30 Blare Street,
Payee

London

DOCUMENT 5

GENERAL BANK

100, Farrington Road, London, EC2M 3HG

The Bank confirms a Small Business Loan to PILFORAIDS LTD on the
terms set out below:

Amount of loan: £ 20,000

Period of loan: five years from 1 December 2017

Rate of interest: 18.5% per annum

Special offer: grace period (interest-only repayment) for first six months.

Repayment terms: monthly by direct debit over 5 years.

Monthly payments: £131.25 until 1 June 2018. Thereafter £ 309.03 until

1 December 2022.

Bank services to regular customers: no bank charges during the first year of
operation, provided turnover on the account does not exceed £100,000 and the
account stays in the black

Transfer of the loan: the amount of a loan be credited to a current account
of

PILFORAIDS LTD with the General Bank and available since 1 December
2017.
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4. Fill in blanks with the key terms. Select the terms and their
corresponding Russian equivalents from Section | and the documents above.

1. Citibank may make any debit to an Account even if this results in a...
balance.

2. Citibank may require ... of an amount corresponding to any debit.

3. The Customer will promptly ... Citibank in writing of the loss or theft of
any check or payment instrument.

4. Citibank may charge ... on any debit balance at the rate of interest notified
to the Customer.

5. The .. of an account is subject to the completion of a Customer Activation
Form and two references of the bank’s regular customers.

6. The Customer may deliver to the bank ... orders and other instructions in
respect of an account.

7. The bank is entitled to return the payment order to the Customer, and the
Customer will pay the bank a handling ... as may be established by Citibank for
the provided services.

8. The bank will provide to the Customer, on a monthly basis, a ... of the
account presenting all credit and debit transactions on the account by registered
mail.

9. To pay a monthly rate regularly without instructing a bank every time a ...
order is to be open.

5. Match the definitions below and their corresponding terms in Section |
and in the documents. Give their Russian equivalents.

a) a withdrawal slip; b) a transfer slip; c) the account stays in the black;
d) a cash flow; e) an application for a loan; f) a transfer of money; g) the account
stays in the red; h) a payment order; i) a holder of an account the; j) an interest
rate; k) an account number and details; I) a turnover on the account; m) a paying-
in slip; n) payee.

1)a document proving a credit transaction;

2)a document proving a debit transaction;

3)a document proving funds moving from an account to another account;

4) an owner of an account;

5) a person paying —in an account;

6) a request for a loan;

7) an input information on an account;

8) an instruction to pay;

9) a per cent for charging payment for a loan borrowed;

10) a person receiving payment
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11) the account is in debit;

12) the sum of money showing the total of debit and credit transactions on an
account;

13) working funds;

14) the account is in credit.

6. Draw up a standing order for mortgage repayments in writing using
Section 1.

7. Draw up a statement of your mobile phone current account for this
month in wring using Section 1.

Part 11
BANKING CORRESPONDENCE AND DOCUMENTATION IN ENGLISH.
TRANSLATION STUDIES 2

Pre-translation analyses

1. Skim letters and documents in Part I. Pick out personal, company and
places names and transfer them into Russian.

2. Skim letters and documents in Part 1. Pick out abbreviations and transfer
them into Russian.

3. Skim letters and documents in Part I. Pick out idioms and translate them
into Russian.

Translation Studies

4. Study the parallel texts of letters in English and Russian given below.

4.1. Do its translation comparison according the following plan: a) compare
corresponding terms and the other lexical units; b) compare corresponding
phraseological units; c¢) compare corresponding morphological and structural
correspondences; d) find the cases of using transformational translation.

4.2. Practice interpreting at sight covering the left or the right sight of the

page.

There are three levels of the CoBpeMeHHasi  KPEAUTHO-OAHKOB-
modern  credit and banking system: | ckas cuctema SIBISICTCS TPEXYPOBHEBOM:
acentral bank, commercial banks and | nenTpanbHbIi OaHK, KOMMepUYeckue OaH-
specialized credit and financial | ku, cenman3upoBaHHbIE KPEIUTHO-DU-
institutions. HAHCOBBIC UHCTUTYTHI.

A central bank is responsible for [leHTpayibHBI  OaHK TPOU3BOJIUT

2 Refer to Appendix I.
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ISsuing money, managing an exchange
rate and quoting a discounting rate,
printing banknotes.

Commercial banks who are directly
involved in serving private and corporate
customers are on the second level of
a banking system. Banks are either full-
purpose or specialized depending on
their facilities.

They make payments using
current accounts, take their private and
corporate customers’ funds for saving
on deposit accounts, provide lending
facilities such as loans and overdrafts,
make investments buying shares and
bonds.

AMUCCHUIO JCHET; PEeryIupoBaHre 0OMeH-
HOTO Kypca W CTaBKU pe(uHaHCHpPOBa-
HUS; TICYATACT ICHEKHBIC 3HAKHU.

Btopoi#t ypoBeHb KpeauTHO-0aH-
KOBCKOM CHCTEMBI MPEICTABIECH KOM-
MEpUEeCKUMHU OaHKaMU, KOTOpbIE HEMOo-
CPEICTBEHHO pabOTalOT ¢ KIMCHTAMHU:
(GU3NYECKUMU U IOPUIMYECKUMH JTUIIa-
MU.

[To BugamM coBepiiaeMbIX OIEpaluii
0aHKu MOTYT OBITh YHUBEPCAIbHBIMU
WJIM CTICMATN3UPOBAHHBIMU.

OHH OCYHIECTBISIFOT TUIATEXKU MO
pPacU€THBIM CYETaM, IPUHUMAIOT JICHEXK-
HbIE CpPEJCTBA HACEJICHHUS U IOpUIUYE-
CKUX JIMIl BO BKJaJ W XpaHAT MX Ha
JEMO3UTHBIX ~ CYETaX, MPEAOCTaBISIIOT
KpenuThl B (hopMe ccyll U oBepapadToB,
3aHUMAIOTCS] OAHKOBCKUMH WHBECTHUIIHSI-
MU, T.€. MPUOOPETAIOT aKUUU U OO0JH-
rarumu.

5. Read letters on opening a current account. a standing order, signature
changing, cancelling a cheque and money transfer in Section Il. Pick out the
key terms and find their Russian equivalents in Section I. Interpret the letters
into Russian at sight.

6. Skim a paying - in and withdrawal slips, an account statement and
a payment order in Section Il paying attention to key terms. Pick out the key
terms and find their Russian equivalents. Interpret the documents into
Russian at sight.

7. Read a request for a loan or an overdraft and a letter granting a loan
in Section I1. Pick out the key terms and find their Russian equivalents in
Section I. Render their contents in Russian in writing.

8. Read a text introducing into banking facilities in Section Il. Translate
it into Russian in writing paying attention to the key terms and their
contextual usage

9. Read a confirmation of a loan in Section Il. Translate it into Russian in
writing paying attention to key terms and their contextual usage.
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Section I
BANKING CORRESPONDENCE AND DOCUMENTATION
IN RUSSIAN. TRANSLATION STUDIES?®

Pre-translation terminology studies

1. Read the letters and documents in Section Il1l. Write out the key terms /
collocations. Choose the corresponding English equivalents in Section I.

2. Give subject lines to the letters and name documents in Section I11.

3. Read the documents paying attention to key terms, find their English
equivalents in Section I. Compare them with similar documents in Section I1.
Dwell upon their differences in English. Pick out the key terms and find their
English equivalents in Section |I.

Pre-translation analyses

4. Skim letters and documents in Section I11. Pick out personal, company
and places names and transfer them into English.

5. Skim letters and documents in Section Il1. Pick out abbreviations and
transfer them into English.

6. Skim letters and documents in Section Ill. Pick out idioms and
translate them into English.

® Refer to Appendix 1.
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CORRESPONDENCE

LETTER 1
OAO «<AHHA MOJI»
Mumnck, nip.He3zaBucumoctu 8-12, 121345 Ten.456789
dakc 123456
letter @ mail. by
Bxomsmmit Ne - Ucxomammuii Ne AM-12-03.17

17 saBaps 2017
OAO «bennnBecTOaHK»
VYrpaBiieHHe pacueToB
C IOPUAMYECKUMU JIMLIAMU

YBaxkaeMble rocrnoja,

Hacrosimum oOpaiiaeMcs kK BaM 1O MOBOJAY BO3MOKHOCTH OTKPBITUS Ha HaIllle
IOpUJIMYECKOE JIUIIO TMOCTOSHHOTO IJIATEKHOTO TMOPYUYEHUS ISl €KEMECIYHOTO
BHECEHUs apeHAHOU miaTtel B pazmepe 20.000 pyOseil mepBoro yucia KaxJIoro
Mecsila, HaYMHas ¢ OKTSIOpsSI TEKYIIEro roja.

IMoanuco
H. UsanoBa
Menemxep
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LETTER 2

OAO «<AHHA MOJI»
Munck, np.He3zaBucumoctu 8-12, 121345 T1€1.456789
dakc 123456
letter @ mail. by
Bxomsmmit Ne - Hcxomsammii Ne AM-12-03.17

17 suBaps 2017

bank « General Bank»
Jlongon EC2M 3HG

yi. Farrington Road, 100
VYpasieHue KpeauTOBaHUs
Menemxepy

VBaxkaeMbI€ rocIiojia,

Hacrosiiim oOpaiiiaeMcst K BaM 0 MOBOIY BO3MOKHOCTH NIPEAOCTABICHUS 3aiiMa
uin osepapadra B pasmepe £100.000 Ha Tpu roma s pa3BUTHS HAIIETO
MPEANPUATHUS.

B Ttexymem romy mbl cobupaeMcs OTKPBITH IeX MO0 cOOpKe MeOenu Juisl KyXHHU.
3ampamuBaemMasi CyMMa HEOOXOJMMa HaM JJis 3aKYNKHA PACXOJHBIX MaTepuUalioB
Y HaliMa JOTOJHUTENbHON paboyeil CUIIbI.

B kadecTtBe 3aj0ra MBI TOTOBBI IIPEIOCTABUTh akiuu Kommnanuu «Microhardy» nHa
cymmy 50.000 3a ocraBmmecs 50.000 coryiaceH NOpy4YuThCS HaAll — JAEJIOBOU
napTHep u3 BenukoObpuranuu rocnoauu Jxopmk CMuT.

HNBaHoBa
WM. UBanoBa
Menemxep
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LETTER 3

GENERAL BANK
100, Farrington Road, London, EC2M 3HG

Bxomsmmit Ne - Ucxogamuiit EC2M 3HG

['maBHOMY Oyxranirepy
OAO»Anna Momny»
Munck
np.He3zaBucumoctu 8-12
MMOYTOBKIN MHAEKc121345

YBaxaemasa r-xa MiBaHoBa.

Hacrosmum cooOriaem, 9TO Halie yrnpaBieHHE KPEIUTOBAHUS YTBEPIAWIIO Bally
3asiBKy Ha mpeaocrtaBieHne ccyasl B pazmepe £100.000 ¢ mepuogom morameHus
TPH T'0J1a M0 TEKYIIEH MPOLUEHTHOU CTaBKe 3% rog0BBIX.

Jannas cymma Oyner 3auuciieHa Ha Bamn pacueTHslii cHET B HamieM OaHKe Mpu
YCJIOBUM HAJIMYWS HA HEM MOJIOKUTEIHLHOTO OCTaTKa. BbI mogyunTe 1OCTYI K yKa-
3aHHBIM JCHEXKHBIM cpeacTBaMm ¢ 1 depans 2017 roxa.

C yBaxkeHHeM,

IHoanuck
Handkerchief
Manager

[IpunoxkeHue: TOKyMEHT, MOATBEPKAAIOIINN MPETOCTABICHUE CCY bl
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LETTER 4

GENERAL BANK PLC
100, Farrington Road, London, EC2M 3HG

Bxomsmit Ne - Ucxomanmit EC2M 3HG

['maBHOMY OyXTanTepy
OAO»Aunua Mon»
MuHck

np.HezaBucumocTu 8-12
121345

VYBakaemas r->ka MiBaHosBa,

B omnary yeka Ha cymmy 250 (yHTOB CTEpIMHIOB Mbl CHHCAIH CPEICTBA
¢ Bamero Texymiero cuera, HECMOTPSL Ha TO, YTO B PE3yJbTaTe AJAHHOW ONEpaluuu
nepepacxon cpeactB Ha cyere cocraBuil 150 momn. CHIA. Mer monuim Ha 3TOT
11ar, MockoyibKy BBl sBiileTech TaBHUM U HaJ€XKHBIM KJIMEHTOM Hallero OaHKa.
Opnaxo oOpamraem Baiie BHUMaHue Ha TO, YTO MBI HE MOXKEM MpeoCcTaBuTh Bam
IPaBO MPOU3BOJIUTE OBEPAPAPT HA PETYISIPHON OCHOBE, €CIIU JaHHOE COTjlallieHue
He OyzaeT odopmiieHo oduimansHo. Eciu Bel 3auHTEpecoBaHbl B BO3MOXKHOCTH
MPEBBIIIATh OCTATOK CPEJCTB HA TEKYIIEM CUETE, Mbl TOTOBBI BCTPETUTHCS U 00-
CYJIUTh BCE BO3MO>KHOCTH.

C yBaxxeHHeM,

IMoanucey
Handkerchief
Manager
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DOCUMENTS

1

1Vuudunuposannas popma Ne KO-1
YT1BepxkaeHa nocranosiaeHueM ['ockomcrara Poccnn ot

18.08.98 r.
No88
OpTaHHU3AIIHS
Kox
®opma mo OKYJ| 0310001 KBUTAHIIUA
o OKIIO
opraHu3anus
K MPUXOJTHOMY KaCCOBOMY
oprepy Ne ]
CTPYKTYPHOE MOpa3/ieieHne
OT « » T.
Howmep Hata
nokymenta |cocrapnenus|  (LIpUHATO OT
NPUXO/HbIN KACCOBBIN OPJEP
OcHoBaHue:
JHeber Kpenur CymmMma, |Kox me-
on Ko pyo0. KoL | IeBOTO S
- (]
CTPYKTYPHOTO |cyOcueT |OyXranrepckoro HasHa %
nojipa3ieaeHus ydera e o)
=
=
T
é Cymma pyo.
nuppamu
IIpunsro ot
MIPOITUCHIO
OcHoBaHue:
pyo.
Cymma B ToM uucie
MIPOTIHCHIO
pyo. KOII. « » T.
B ToM uncne
Tpuioxerne M. I1. (mrramma)
I'maBHbIi ["1aBHBIN
Oyxranrep Oyxranrep
(moamuce)  (pacmudpoBka (moamuck) (pacmmdpoBka
TTOTIHCH ) TTOIITUCH )
[Tomyunn xaccup Kaccup
(moamuce)  (pacmudpoBka (moamuce) (pacuudposka
TTO/ITTVCH) TTOJIITHCH)
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Yuudumuposannas popma Ne KO-2
YTBepkaeHa MOCTaHOBIEHUEM
I'ockomcrara Poccun ot 18.08.98

Ne 88
Konx
0310002
(opranu3zanmsi)
(CTpyKTYypHOE TTOApa3ACIICHHE)
Howmep Hara
JTIOKYMEHTA COCTaBJICHUS
PACXO/IHbIN KACCOBBIH OPJIEP

Jleber Kpe- | CymmMma, |Kop nene-
KOJ| CTPYKTYp- cyocuer KO JTUT | pyO. KOII. | BOrO Ha3-
HOTO OyXrajarepckoro HA4YEHMUS
nojpaszene- yuéra
HUS
Brinate
(bamMumust, UM, OTYECTBO)
OcHoBaHue:
Cymma
(pomHChHIO)
pyo. KOII.
IIpunoxenue
PykoBoaurens
OpraHu3aIu
(TOMKHOCTD) (moamuce) (pacmmdpoBKa MOAMKCH)
['maBHbIN
Oyxranrep
(moamuce) (pacmm@poBKa MOANUCH)
[Tonygnin
(cyMMa nponuchio)
pyo. KOTI.
« ” T. Iloamuce
ITo
(HaMeHOBaHUE, HOMED, JaTa U MECTO BBIJAYH JOKYMEHTA,
YIOCTOBEPSIOIIETO JIMYHOCTD MOJTy4aTeNsl)
Brrgan
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http://blanker.ru/doc/rashodnyi-kassovyi-order

KaccHp

(moamucek) (pactmmdpoBKa MOAMKCH)

3

000009 Ccpinounstit Homep:0401600031
7390FKSU1YOV6ND

ITUIATEXXHOE ITOPYYEHUME 000009

bank OTIIPABUTCIIb

OAO “BbenuuBectoauk’ riasgoe OITEPY r. Munck

Kon
739
OObrunbI# /CpouHbIT
CyMMa u | BYN 13703
BaJIIOTa
[UIATENIBIIAK 66308000000017
YHH8070028
pacdeTsl ¢ MPOYNMHU KPEIUTOPaMHU
KOPPECTIOH/ICHT Kon
banka-
TIOJTyJaTest
OaHK- MUWHCKOE OTAEJIEHUE 2 OAO “benaenmkoHoMOaHK” /
[OJIy4aTelb Kon
215
oenedurap 301210640451014
YHH100144204
YII MUHCKOE OTJI.BEJIOPYCCKOM TOPI'OBO-
[IPOMBIIIJIEHHON ITAJIATHI
Hasnauenue 3A OKA3AHHBIE YCIIYT'U IT1O ITTEPEBOAY COI'JTACHO CYET-
riaTexa ®AKTYPE 780 OT 07.03.12 B TH.HAC

OuepenHoCTh
[JIaTexa

Ko nmarexa
B OIOKET

pacxoibl 1Mo

-3a CUCT IIJIaTCIIbIIIUKaA

NepeBoOay -3a cueT OeHeduimapa
-pacxo/ipl 0aHKa-OTIPABHUTENS 32 CUET IUIATENBIINKA, PACXOIBI APYTHX
0aHKOB 3a cueT OeHeduimapa

M.II. HOJIIMCHU KJIUEHTa

PYKOBOJUTEIND
TJIaBHBIN OyXrajaTep
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3aI10JIHACTCA 6aHKOM-OTHpaBI/ITeJ'IeM B ClIy4ac HGO6XOI[I/IMOCTI/I (I[OHOJ'IHI/ITeJILHBIe

OJIs)

IIOAIINCH ITPOBCPCHLBI
OCTAaTOK ITO3BOJIACT

AaTa BAIIOTUPOBAHUS

KOMUCCHUA 6aHKa'OTHpaBI/ITeHH

BBIIIOJIHUTD YCPC3

3aIIOJIHACTCA 6aHKOM-OTHpaBHTCH€M B CJIydac H€O6XOIII/IMOCTI/I (,HOHOJIHHTGJII)HI)IG

OJIsA)

Jle6et CueTa

Kpeaut Cuera

Kox Bamroter Cymma IlepeBona

JlaTa ucnoaHeHUs

4

OAO «ACE BEJIAPYCBAHK)>» 0.500
Teua. ns cnpaBok 200-11-12
Beinucka u3 gerno3urHoro cuéra Ne BY 89 123 56 26

meyatrb OaHkKa
MMOANKUCH UCTIOJTHUTES

Jlara Bpimucku 1.09 17
¢ 30.06.17 mo 25.12.17

Hara Omnepanus Cymma B Ocrartok
COBepIIeHHs AoJI1apax
onepanuu CIIA
30.06.17 OTkpbITHE BATIOTHOIO BKJIA/1a 1.0000 1.000

NyTEéM BHECEHHS CPeICTB B

nosutapax CIIA

30.07.17 3auucieHue cpeacTn 500 1.500
1.08.17 Kanuranuzauus 16 1.516
1.08.17 IlogoxoaHblii HAJIOT 8 1.508
4..08. 17 Cnucanue cpeacTs 200 1.300
1.09.17 Kanuraauszanusa 10 1.310
1.09.17 IloxoxoaHblii HAJIOT ) 1.305
Hroro : ocraTok nmo cuéry 1.305 nonapos CHIA

Translation Studies

7. Study the parallel texts the Bank Account Conditions in Russian and

English given below.

7.1. Do its comparative analyses according the following plan: a) compare
corresponding terms and the other lexical units; b) compare corresponding

phraseological units;
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c) compare corresponding morphological and structural correspondences;
d) find out how Russian personal and company names are transferred into Russian;
e) find the cases of using transformational translation.

7.2.Practice interpreting at sight covering the left or the right sight of the

page.

BANK ACCOUNT CONDITIONS
OF BELBUSINESSBANK JOINT-
STOCK COMPANY

1. Introduction

1.1. These General Account Conditions
apply to each account opened under the
relevant Customer Application Form (an
"Account”) and are binding on the
Customer and Belbusinessbank.

1.2. These General Conditions are
supplemented and/or amended by the
Local Account Conditions (Republic of
Belarus), will be binding on the
Customer and Belbusinessbank.

2. Credits and Debits

2.1. Belbusinesshank is obliged to credit
an Account with an amount transferred
to an Account not later than the next
business day following the day of receipt
of the relevant (duly completed and
executed) payment document, provided,
however, that Belbusinessbank may
credit such amount immediately upon
being advised thereof in an electronic
form by a clearing center or another
payment agent.

2.2. The Customer will transfer to
Belbusinessbank on closure of an
Account and otherwise on demand from
Belbusinessbank sufficient immediately
available funds to cover any debit
balance on an Account.

3.Charging Interest, Fees and other

YCJII0BUA JOI'OBOPA BAHKOBCKOT
O CYHETA OAO «BEJIBU3HECBAHK»

1. Beegenue

1.1. Hacrosimue OO1ue ycioBusi BEICHUS Cue-
Ta MPUMEHSIOTCS K KaXIIOMY CYETY, OTKPBITO-
My Ha OCHOBAaHHUU COOTBETCTBYIOLIETO 3asiBlie-
HUs Ha oTKpbITHE cyera ("Cuer"), u ABISAIOTCA
obs3atenbHbIMU 11 Kimenta u benbusnec-
OaHka.

1.2. Hacrosmue OOmnue ycaoBHs JAOMOJTHSHBI
YCIIOBUSIMU BEICHHUS cueTa, pa3paboTaHHBIMU
C yuyeToM TpeOOBaHHMI 3aKOHOAATEIhCTBA
PecniyOonuku benapych u sBisitorcs o0si3a-

teabHbIMU 4719 KiinenTta u bennnsecTOanka.

2. 3aunc/ieHHe U CIIUCAHNE ICHEeKHBIX
CpelIcTB

2.1. benunBectOaHK 00s3yeTcsl MPOU3BOAMTH
3a4KCIICHUE JICHEKHBIX CpEICTB, TOCTYIIHUB-
mmx Ha CueT, He MO3aHee paboyero JHS,
CJIEYIOIIETO 3a JHEM I[OJy4YeHHUs COOTBET-
CTBYIOIIETO (JOJDKHBIM 00pa3oM 3aroJiHEeH-
HOTO W TIOAIHMCAHHOTO) TUIATE)KHOTO JIOKYMEH-
Ta, MPU yCIOBUH, OJHAKO, 4TO benbusHnecOank
BIIPaBE 3a4YMCIUTh TAKyl0 CyMMYy HE3aMeiJTu-
TEIILHO TIO TIONYYEHUH COOTBETCTBYIOIIETO
W3BEIICHUS B DJICKTPOHHOW (opMe M3 pacuer-
HOTO IIEHTpa WJIM OT WHOTO areHra IMo pac-
qeTam.

2.2. B cnyuyae 3aKkphITHS CYeTa, a TaKKe
B TI000H MOMEHT 1o TpeboBaHuiO benbus-
HecOanka, Knuent mepeBonutr B benbusnec-
0aHK CyMMY JEHEXHBIX CPEICTB, JIOCTATOY-
HBIX JIUIS TIOKPBITHS OTPHUIATEIIBHOTO OCTaTKa

73




Amounts

Belbusinessbank may charge interest
on any debit balance at the rate of
interest notified to the Customer.
Unless otherwise agreed, Belbusinessban
k may modify at any time the rate of
interest, fees or other amounts applicable
to any Account or Facility (but subject to
any applicable legal requirements).

4. Funds Transfer

Belbusinessbank shall execute payment
orders on the date indicated by the
Customer on the relevant payment
order form (if any), provided, however,
that Belbusinessbank may, but is not
obliged to, execute a payment order
earlier than on the first business day
following the date of receipt of the
payment order.

5. Statements and Advices
Belbusinessbank will provide to the
Customer, on a regular basis, a statement
of the Account(s) by registered mail sent
to the Customer's postal address.

Ha Cuére.

3. HauucjieHue MPOUEeHTOB, KOMMCCHI

U MHBIX CyMM

benbuznecb6ank uMeeT MpaBoO HAYUCISTH MPO-
LIEHT Ha OTPUIATEIBbHBIN OCTaTOK HA CUETE 1O
IIPOLICHTHOW CTaBKEe, KOTOPAsi MpPEIBAPUTEIb-
HO coobOmraercss Knuenty. Eciam He mnpenmy-
CMOTpeHO HHoe, benbusHecOaHk BIpaBe
B JII000€ BpeMs H3MEHSTh BEJIMYUHY IMPO-
LIEHTHOM CTaBKU, KOMUCCUU UM UHBIX CYMM,
B3MMAaeMbIX B OTHOLIEHUH Jro0oro Cuera wiu
npeaocrasisgeMol  Yciayru (IIpu  yCJIOBHU
cOOJII0ICHHST TPUMEHUMBIX TPeOOBaHUM 3aKO-

HOJATEILCTBA).

4. TlepeBoa 1eHEKHBIX CPEICTB

benmnOu3HecOaHK  MCHOJHSIET  IUIATEKHBIC
nopydyeHuss KiumeHTa Ha gaty, yKa3aHHYIO
B IUIATE)KHOM TOPYYEHUH; MPU 3TOM bendus-
HecOaHK HMMEEeT MpaBo, HO He 00s3aH HC-
MIOJIHATH TIJIATEKHOE MOPYUYEHHUE PAHBIINE YeM
B TEpBBII pabouyuil JeHb, CIEAYIOIUNA 3a

JAHCM TIOJTYYCHHS IIIATCIKHOI'O IMOPYUCHU .

5. Beinuckn nmo Cuetry U n3BenieHus
benbu3nec6ank mepUOAMYECKH HAIMPABISIET
Kinenty Beimucku no Cuery (Cuetam) 3akas-
HOM NOYTOM MO ykazaHHOMY KimeHTom mou-
TOBOMY aJIpecy.

8. Read letters in Section Il1I.

Pick out the key terms and find their

English equivalents in Section 1. Interpret the letters into English at sight.

9. Skim and scan the notice of handling a current account, sum up the
key information in Russian and translate it into English.

HGHTp OCYHICCTBIACT KPCAUTHO-KAaCCOBOC 06CJIy)I(I/IBaHI/Ie KOMMCPYICCKOI'O
OaHka B Tpenenax KpEeIUTOBOTO OCTaTKa IO pacyeTHOMY cueTy. B ciyuae
oOpa3oBaHus J1€0ETOBOr0 OCTaTKa MO PacyeTHOMY CUEeTy, HEJOCTAIoIasi cymma
OTHOCUTCA Ha CUCT ((CyMMBI mo IMOCICAYIOIMUM OTKazaM OT aKOocmnra g0
BBIICHCHHSA W II0 paCcdCTaM C KOMMCPUYCCKHMHU 6aHKaMI/I». I[J'I?I yY4uCTa YKa3aHHbBIX
CyMM B QHaJUTHUYECKOM YYETE OTKpPBIBAECTCS OTAENbHBINA JIULEBON cuer. C 3ToM
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CyMMBbI LEHTPOM B3bICKMBaeTcsi C KiaueHTa 6 % TOHOBBIX 32 MEPHUOA [0
JUKBUJAIAH 1e0ETOBOIO0 OCTAaTKa.

[Toramenue 3a10JDKCHHOCTHU II0 CHUCTY IIPOU3BOAUTCA C PACUCTHOI'O CYUCTa
B MOPSAJKE KAJICHAAPHON OYEPEIHOCTH IIJIATEKEN.

B ciyqae cucreMarndeckoro NpoOBEICHHS ONEpalMi P HEAOCTATOYHOCTHU
CpeacTB Ha paCYCTHOM CHUCTC, OIICpally 110 HEMY ITPUOCTAHABIMBAIOTCA.

I[OI‘OBOp BCTYIIACT B CUJIy C MOMCHTA OTKPLITHUA B LICHTPC PACUCTHOI'O CUCTA
N aBTOMATHUYCCKHU IIPCKpamacT CBOC I[Cf/iCTBI/IG B CJIydac JIMKBHUIALIUU KOMMCP-
4ecKoro OaHKa.

10. Read a withdrawal slip form in Russian. Translate it into English in
writing paying attention to terms and their contextual usage.

11. Read a paying-in slip in Russian. Translate it into English in writing
paying attention to terms and their contextual usage.

12. Read a statement of an account in Russian. Translate it into English
in writing paying attention to terms and their contextual usage.

13. Read a payment order form in Russian. Translate it into English in
writing paying attention to terms and their contextual usage.
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Section 1V
APPOINTMENTS AND APPLICATIONS.
CASE STUDIES AND ROLE PLAY

1. Compile a confirmation of an application form for a loan to expand the
ANNA MALL business. Refer to a corresponding document in Section Il and
a letter asking for a loan in Section I1l. Discuss advantages and disadvantages
of the written application forms in an international team. Their lingua franca
is English.

2. Appoint a Credit Board with the General Bank Plc. Invite Ms lvanova,
Chief Accountant of the Belarusian company Anna Mall, to discuss their

application for a loan and to make a corresponding decision. Ms Ivanova does
not speak English.
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UNIT I

INTERNATIONAL PAYMENTS
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Section |

TERMINOLOGY PRESENTATION

non-payment
syn non-settlement
— default on payment

HEeTUIaTeX
OTKa3 OT IUIaTeXa / HEBBIMOJHEHHUE IUIATEXK-
HBIX 0043aTENbCTB

to delay payment
-delay in payment
-with a delay
-without delay

3aJIep>KUBATh IJIATEXK
3a/IepXkKKa, MPOCPOUYKA IJIaTeka
C 3aJIEPKKOMN

0€e3 3a71epKKHU

security of payment
-guarantee of payment
-security of delivery

rapaHTH:A IUIaTCIKa

rapaHTys MOCTaBKH

charges
-interest charges
-bank charges
-to charge

— to charge to smb’s account

U3JICPIKKH, 3aTPATHI
TUTATEXKU TIPOIIEHTOB

OaHKOBCKast KOMHCCHS

1) TpeGoBaTh OIMIaTy, B3bICKUBATh;
2) Ha3HAYaTh IICHY;

3) 3ammcarh Ha jebeT, 1edeToBaTh
4) HaYUCIIATh U3ICPKKU

OTHECTH Ha 4eH-TH0O0 cUeT

advance payment

syn payment in advance
syn prepayment

— to pay in advance
syn to advance

syn to prepay

— downpayment

aBaHC, IIJIATCK aBaHCOM

IIJIaTUTh aBaHCOM

NIEPBBIN IJIaTEeXK, aBaHC (HAIp., TPU TOKYIIKEe
B PacCpOUKY)

CBD - cash before delivery

IJIaTCK HAIMYHBIMU JO CAa4YX TOBAapa

CWO - cash with order

HAJIMYHBIA pacyeT TpH pa3MelIeHHH 3akasza /
IJ1aTeX HAJIMYHBIMU IIPU Pa3MEILICHUH 3aKa3a

COD - cash on delivery

yIuiaTa npy JOCTaBKe

payment forward

HAJT0KEHHBIN IUIATEXK

payment at ... days

IJIATEX Yepes ... JHEU
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open account

-on open account terms
-open account credit

OTKPBITBI  CYET (popma pacuemHo-Kpe-

OUMHLIX  OMHOWEHUL MeHCOy NpPoOaA8YOM
U NOCMOAHHLIM NOKYnamenem, npu KOmMopou
Mosapvl OMNPABIAIOMCs 0e3 NOOMBEPIHCOECHUS
oniamel, a NOKynamejb 8 02080peHHble CPOKU

nozawiaem ce0 3a00J1HCEHHOCHb)

IJIATEXK Ha YCIOBUAX OTKPBITOrO CUETa
KpPEIUT IO OTKPBITOMY CUETY

payment for collection

wiaTexx B popmMe MHKACCO / MHKACCOBBIN Ijia-
TexX / MHKaccoBast (opMa pacyeToB

documentary credit
-documentary letter of credit

JIOKYMEHTapHBIN aKKpPEeIUTUB

net cash payment

IJIaTEeK HAJTMYHBEIMH O€3 CKH KK

draft at 30 days (with interest) at (the rate
of) 5% per annum

-a 30-day draft

-30 days’ draft

TpaTrTa €O CPOKOM IaTexka uyepe3 30gHen
C HAYMCJICHHEM 5 TIPOIEHTOB I'OI0BBIX

p.a. — per annum

B I'OJ

to clear one’s account
syn to settle one’s account

IIPOU3BECTH pPaCUET

to extend credit
syn to prolong credit

— MPEAOCTABIATh KPEIUT
— MPOJIOHTUPOBATH KPEAUT
— NPOJUTUTH CPOK OIIAThI CYETOB

Outstanding

— outstanding matter
— outstanding balance
— outstanding payment

— HEpa3pEUIEHHbIN, HEPEUIEHHBIN BOIIPOC
— HEOIUTAYEHHBIN OCTaTOK
— HEB3BICKAHHBIN TIATEXK

to settle at ... days

IIPOU3BOAUTH PacyeT B TEYEHUE ... JHEU

-credit standing
-financial standing

syn financial status

KpenuTHas penytanus (penymayus, Komopyio
Quzuueckoe unu puOULecKoe UYo noryyaem
8 3aBUCUMOCMU OM C60e8PEeMEeHHOCMU YNd-
mul 001208)

(uHAHCOBOE MOJIOKEHUE

promptness in settling accounts

OINCpaTUBHOCTH, CBOCBPCMCHHOCTbL B pacyc-
Tax

payment against/on quarterly statement

IJIaTCK MPOTHUB / o npeaoCTaBJIICHUU BBIIIUC-
KM U3 CUHECTA 3a KBapTal
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to take effect from...
syn come into force
syn be/become effective / valid

BCTYIIaTh B CHUJIY C...

payment by/in installments

IUIaTeX YaCTUYHBIMU B3HOCAMHU (WM 4YacTs-
MU, B pacCpOUKY), IJIATEX B PACCPOUKY

collection of payment(s)
— collection

HHKacCoO

to release documents on/against payment
syn to surrender

BbI1aBaTh / npcaoCTaBIATh JOKYMCHTHI IIPO-
THUB IJIaTCXKa

to submit documents for collection through
a bank
syn to present

MPEJICTABIIATh JOKYMEHTBI Ha WHKAacco 4Yepes
OaHK

irrevocable, confirmed, divisible LC
— to establish/to open/to issue an L/C with
a bank in favour of ... for the value of...

0C30T3bIBHBIN, TOATBEP)KICHHBIA, IEITUMBIN
AKKpPEIUTHUB
OTKPBIBaTh aKKPEIUTHUB B OaHKE B IMOJB3Y ...
Ha CYMMY...

to effect payment out of LC
syn to make payment out of LC

OCYHICCTBJIATD IJIATCIK C aKKPCAUTHBA

margin 30. 0AHKOBCKasi KOMUCCHSI, MapiKa
Currency Clause BAJIIOTHAsI OTOBOPKA

to fix a price yCTaHABJIMBaTh, PUKCUPOBATH LICHY

to convert 30. TIEPEBOJIUTH OJTHY BaJIOTY B APYTYIO

— rate of conversion / exchange

Kypc nepecyera / oOMeHa

clean payment

wiaTex 0e3 MPUIOKEHUS TOKYMEHTOB (B MEX-
JYHapOJIHBIX pacyeTrax)

documentary payment

ﬂOKYMGHTapHBIﬁ II1aTeX

International Giro

MCKIAYHApOJHas CUCTEMA JKUPO-CUCTOB

International Money Order

MCKAYHAPOAHOC NCHCIKHOC ITIOPYUCHHC

International Banker’s Draft

MEXITYHAPOJHBI OaHKOBCKMW 4YeK, TpaTTa,
BBICTaBJICHHAsi 0aHKOM Ha ce0st

Documentary Credit
syn documentary LC

JIOKYMEHTapHbIN aKKPEIUTUB

Documentary Collection

JIOKYMEHTapHOE NHKACCO

Beneficiary

o6eHeduMap, moyJyaTeNb MaTexa

to fill out an order

30. BBIIUCBIBATH IOPYUYEHUE

to hand over nepeiaBaTh
— tohandin Bpy4aTh
to cash HoJIyyaTh HaIU4YHbIC (10 JCHEKHOMY OKY-

MEHTY), OOHaJTUIUBAThH
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recipient

30. IMOJIy4aTcClIb IJIaTCXKa

SWIFT

CBUDT (MexOaHKOBCKas 3JEKTPOHHAs CHUC-
TeMa mepeaayd WHGOPMAIMK U COBEPIICHUS
TIaTexen)

to draw on smb

BBICTABJIATH / BBIMMUCHIBATH BEKCENIb WM Y€K
Ha KOT0-JIn00

Airfreight Collect

container shipment

CTOMMOCTh aBUAIEPEBO3KU MOMJICKUT YIUIATE
Ipy30I0JIy4aTeeM B IOPTY Ha3HAYEHUS
OTTpy3Ka B KOHTEMHEPax

Promissory Note
syn 10U (I owe you)

HpOCTOﬁ BCKCCJIb, JOJIIT'OBasd pacCIluCKa

to secure payment

o0ecrneunBaTh, FrapaHTUPOBATH IJIATEK

to accept a bill

AKOCIITOBATH BCKCCIIb

to meet a bill

OIlNIa4nBaTh BEKCCIIb

to honour a bill

OIlIa4YMBAaTh HWJIM COIJIalIaTbCA OINNIATUTH YCK
NN BECKCCIIb

at maturity 10 HACTYIUICHUH CPOKa IUIaTeXa

— drawer — BEKceJlejaTellb, TPACCAHT (JIMLO, BBICTABUB-
iee TpaTry)

— drawee — BEKcelleJiepKareib, TpaccaT (JIMLO, HA KO-

— drawn bill of exchange

TOpPOE BBICTABIICHA TPATTA)
— BBICTABJICHHBIN IIEPEBOJHON BEKCEIIb

negotiable

OTUYXJAeMbIii, TIepernaBaeMbiii, O0OOPOTHBINH,
nepeycTynaemMbli (0 4Yekax, BEKCENsiX); CBO-
001HO OOpaIarIuics (UHAHCOBBIA JIOKY-
MEHT

dishonoured bill
syn overdue bill

MIPOCPOYCHHBIN BEKCEIb, OTKJIIOHEHHBIN,
HEOIJTAYCHHBIN B CPOK BEKCENh

to protest a bill

OIMPOTECTOBLIBATE BCKCCIIb

to prosecute
syn to take legal action

pemiath B Cy1e0HOM MOPSIKE

to recover the debt

BO3MCIIATE CYMMY O0JIra, B3bICKMBATH A0JIT

to domicile at/with a bank

— domiciliation

JAOMUIWJINPOBATD, 0003HaYaTh MECTO IIJIaTEXKa
10 BEKCCIIIO
JOMUIUIINPOBAHUC

to endorse a bill

— endorsement

WHJIOCCHUPOBaTh, AElaTh IMEPEIATOUYHYIO HaJl-
IIHACH Ha BEKCEJIE UJIN YEKE
WHJIOCCAaMEHT / TIepejaToOuHast HaIMKUCh
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to discount a bill

AUCKOHTHUPOBATb, YUUTHIBATb BCKCCJIb

payment at sight

IUIATeXK TIO0 MPEABSBICHUH, TIO TIEPBOMY Tpe-
OOBAHUIO

sight bill

BEKCEIb [0 BOCTPEOOBaHUS, OIUIAYMBAEMBbIN
IIPYU IIPEIbABICHUN

payment after sight

IJIaTeX IOCJe MPEIbSBICHHS, Yepe3 ompeie-
JIEHHOE BpeMs T0CJIe TPEIbSIBICHUS IS aK-
LeITa

after sight bill

BEKCeJb, TOJIeKAITUN OIIaTe Yepe3 ompeie-
JIEHHOE BpeMs TOoclie MPeabABICHUS IS
aKIenTa

... d/s— ... days after sight

qacepes ... JIHEM Toclie IMpCAaABABIICHUA

to release money

pa30IOKUPOBATH CYMMY

to the order of

«MIpUKa3y TaKoro-to Juua» (Haonuce Ha
geKcene nocie umeHu bexeguyuapa, Komopas
oenaem GO3MONCHLIM €20 nepeoady U3 pyK
8 PYKU C NOMOWbIO UHOOCCAMEHmAa — nepe-
0amouHoU HAONUCU)

letter advising payment

IMNCBbMO, YBCAOMIIAIOOICC O IINIATCIKC

letter acknowledging payment

IMUCbMO, MTOATBCPKAAIOMICC ITOJIYUCHUC IIJIa-
TCXKa

request for payment

TpeboBaHue 00 yIiaTe

to collect a consignment

3a0Hpath TPy3, MAPTHUIO TOBAPA

to clear the current liability

OCYILECTBIIATh IUIATEkKHU, TPOU3BOJIUTH PACUET
M0 TEKYIIMM, KpPaTKOCPOUYHBIM 00s3aTeNb-
CTBaM

to settle Proforma

OIJIATUTh cUET-TIpodopMy

overdue

MIPOCPOUYCHHBIN / HEOTUTAYCHHBIN B CPOK

to discount
— discount rate
— discount commission

JUCKOHTHPOBATb, YYUTHIBATDH
YUC€THad CTaBKa, CTaBKa JHUCKOHTA
KOMHUCCH:A, BBUMACMasd 3a y4CT BCKCCIIA

documentary collection

JIOKYMEHTapHOE MHKACCO

applicant for the credit

AlIJIMKaHT, 3aABUTCIIb, IPUKA301aTCIIb

beneficiary of a L/C

oeHedunMap, MOJIyYaTesb CPEACTB IO aK-
KPEIUTHBY

toopenalL/C
syn to establish a L/C
syntoissue aL/C

OTKPBITh AKKPEIUTHB
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requirements of a L/C
syn credit requirements
syn terms of a L/C

syn credit terms

30. yCIIOBUS aKKPEIUTUBA

issuing bank

OaHK-DMUTEHT

corresponding bank
syn correspondent bank
syn agent bank

OaHK-KOPPECTOHICHT

to advise credit

YBCOAOMIIATH 00 OTKPBLITUN aKKPECAUTHBA, aBU-
30BaTh aKKpCIAUTHB

advising bank

0aHK, yBEIOMJISIIOIINI 00 OTKPBITUU aKKpe-
TUTUBA; OaHK, MPOU3BOMAAIIMN BBHIIUIATY IO
aKKpEeIUTUBY

confirming bank

MOATBEPKIAIOIINI OaHK

to reimburse

BO3MeEIIaTh, KOMIIEHCUPOBATh, pPamMOypcHpo-
BaTh, BO3BpAIIATh

reimbursement

KOMIICHCausA, BOSBMCIICHUC, paM6ypc

to effect settlement

OCYIICCTBJIATH paCcucT

undertaking to pay

00513aTEJILCTBO OCYIICCTBUTD INNIATCIK

liquid funds

JIMKBUJIHBIC CPCIACTBA

to reconcile

COIIaCOBBIBATD, YJIAaXKUBATh, IIPUMUPATD, IIPH-
BOJAHNTBH B COOTBCTCTBHC

to instruct a bank

JaBaTh UHCTPYKILIMH, pacropsiKeHre OaHKY

impairment of security

30. HapyIlIeHUE rapaHTHH (TUTaTexa)

legal security

IOpuIUYCCKasd rapanTus

revocable OT3BIBHBIN

ant irrevocable 0€30T3BIBHBII
confirmed MIOJITBEP K ICHHBIT
ant unconfirmed HETOATBEP K ICHHBIH

partial shipment

YaCTUYHBIE OTTPY3KH

negotiation of drafts

30. oIuIaTa TPaTT (HeroraIus)

purporting

O3HAYarolN{, TOAPA3yMEBAOIINI

passage of documents

nepeaaya, NpoxXoxAeHUE JOKYMEHTOB

bank commission on a draft

OaHKOBCKast KOMHCCHS I10 TPaTTeC

advice of charges

YBCIAOMIJICHHUEC O pacxogax

to authorize opening of credit

pasperarb, yHOJHOMOYMBATH OTKPBITHE aK-
KpeIuTuBa

evidence of shipment

MIOATBEPKICHUE OTIPY3KH

shipping documents

TOBAPHO-COIIPOBOANUTCIIBHBIC JTOKYMCHTEI

freight forwarder

9KCIICIUTOPCKAsT KOMIIaHUA

freight

dpaxt / mepeBo3ka rpy3a /CTOMMOCTH Mepe-
BO3KH
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bill of lading

— clean on-board bill of lading

KOHOCaMEHT / TOBapPHO-TPAHCIIOPTHAS HAKJIaI-
Hasl

— YUCTBIA KOHOCAMEHT (He mpebyrowuil Oo-
cmompa epysa Ha bopmy)

commercial invoice

TOBapHbIN cueT-(hakTypa

insurance policy

CTanOBOﬁ ITOJINC

certificate of origin

CBUJACTCIBCTBO O MPOUCXOKACHUHA I'Py3a

consular invoice

KOHCYJbCKasl (pakTypa

customs ‘ form

dbopMyIIsip TAMOKEHHOM JIeKIIapauu

health certificate

CaHUTAPHO-3IMUACMHUOJIOTUICCKOC
CBHUACTCIIBCTBO

to produce documents
syn to present documents

MNpCaACTaBIIATbL DTOKYMCHTEL

to call for TpeOOoBaTh

net amount CyMMa HETTO, YACTas CyMMa

to bear extra charges HECTH JIOIIOJHUTENBHBIE PACXO/IbI
to amend BHOCUTH U3MCHCHHUS

syn to make amendments
eamendmenttoa L/C

BHECEHHUE U3MCHCHUH B AKKpPCINTHUB

for smb’s account
syn at smb’s expense

3a yer-1mmobo cyer

to block payment out of LC

6J'IOKI/Ip0BaTI> BBIIIIATBI C AKKPEAUTHBA

discrepancy in documents
— discrepancy between the documents and
the credit requirements

pacxokJeHHEe B IOKYMEHTaX
— PAacXOXJCHHE JIOKYMEHTOB C YCJIOBHUSMHU
aKKpeJIUTHBA

to expire ucTeKaTh (0 Cpoke)
to cancel AHHYJIUPOBATh
proceeds BBIPYUKa, JOXOJI, BRIpYYCHHAs CyMMa

collecting bank
syn collection bank

OaHK-WHKaccaTop/ moirydarelnp Imiarexa

undertaking

00513aTEIBCTBO

to present documents for collection

NpCaABABIIATE, IIPCACTABIATL AOKYMCHTBI Ha
HHKacCo

authenticity of acceptance signatures

AyTCHTUYHOCTB / JIOCTOBEPHOCTH IOJITUCEH aK-
LENTAHTOB (T.e. JUY, NPOCMABIAIOUUX AKYEenm
8 OOKYMeHmax,)

powers of acceptors

IIOJIHOMOYHS aKIICIITAHTOB

protest action

COCTaBJIATH AKT IIPOTCCTA
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deferred payment
syn postponed payment

— deferment of payment
syn postponement of
payment

— to defer payment

syn to postpone payment

OTCpO‘IeHHBIP'I IJ1aTCXK

— OTCpOYKa IJ1aTCiKa

— OTCPOYUTD INIATCIK

to guarantee unconditionally
syn to undertake irrevocably

rapaHTUPOBATH 0€30rOBOPOYHO;
00s13aThCsT 0€30TOBOPOYHO

on first demand

0 NMepBOMY TPeOOBAHUIO

bank (banker’s) guarantee

OaHKOBCKasl rapaHTus

performance guarantee

KOHTpAKTHAasA rapaHTHuAa

contractual guarantee

JA0TOBOpHAad rapanTuAa

indemnity

30. TapaHTUsl OT YOBITKOB (HEMOJYYEeHHUs I1JIa-
TEXa)

to waive all right of objections and defense

OTKAa3bIBATLCA OT BCCX IIpaB Ha IIPCTCH3HUU
H 3allUTy

through an intermediary

ucpe3 nmocpCaHruKa

the sum claimed under...

cyMMa, TpeOyemas 1o...

claim

30. TpC6OBaHI/Ie I1aTexXa, BO3MCIICHUA, KOM-
IICHCalnuun

legally binding OOSI3BIBAIOIINMA, CBSI3BIBAIONINN  TIPABOBBIMHU
HOpMaMH
banking day pabouwii 1eHb

duly encoded telex/cable

JTOJIKHBIM o0Opa3om
KOAMPOBAHHBIN/ U (PPOBAHHBIHI
TEeJIeKC/Tenerpamma

to be in possession of smth

BIIAJIETh; 30. TOTy4YaTh YTO-IN00

to be governed by law

PYKOBOJACTBOBAThCS 3aKOHOM, HOpMaMu IIpaBa

jurisdiction

— place of jurisdiction

FOPUCAUKIINS, OTIIPABIIEHUE [TPABOCY IS
— MECTO OTIIPABJIEHUS NPABOCYAUS

advance payment

— aBaHCOBBIU ILJIATEXK

the Uniform Customs and Practice for | YHuBepcaibHble mnpaBwia W OOblYaW IS

Documentary Credits

JOKYMCHTAPHLBIX aKKPCIUTHBOB

International Chamber of Commerce

MexnyHapoHasi TOproBas rnajaTa

publication

30. penakuus (OoKymeHma)

VAT Reg. N
— VAT - value added tax

y4eTHbI HoMep miatensiuuka HJC

— HJC — nanor Ha 700aBJICHHYIO CTOUMOCTD
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Section 11
INTERNATIONAL PAYMENTS. CORRESPONDENCE AND
DOCUMENTATION IN ENGLISH.
TERMINOLOGY STUDIES

Part |
INTRODUCTION INTO AN INTERNATIONAL PAYMENTS SYSTEM

Terms of payment have become established as commercial practice.

The Buyer and the Seller pursue different interests when agreeing on terms of
payment. The Seller will try to obtain payment as quickly as possible to finance
some part of the production costs and avoid the risk of non-payment. The Buyer
of the goods, in contrast, has an interest in delaying payment as long as possible,
preferably until receipt of the goods themselves, to minimize his financing delay
costs and to exclude delivery and quality risks.

Terms of payment can be estimated in compliance with the due date of
payment, the place of payment, the security of payment for the exporter, the
security of delivery for the importer, the bank charges incurred and the
transaction costs. These are the terms of payment commonly used in foreign trade:

Advance payment. Downpayment. Payment before delivery of the goods.
(CBD - cash before delivery, CWO — cash with order).

Payment on invoice. Payment due upon receipt of invoice or goods. (COD —
cash on delivery).

Open terms at some days upon receipt of the invoice or account statement.

Collection arrangements:

—D/P — Documents against payment: payment for collection and documentary
credit;

—D/A — Documents against acceptance of bills of exchange.

Payment on invoice is to be effected within some time upon receipt of the
invoice.

A Proforma Invoice is a detailed statement of costs, which is sent to the
Buyer

as a request to pay for the goods in advance, or as confirmation of quotations, or

as information records to estimate the coming charges, or as a Customs
document.

In transactions on open account the Seller keeps a record of all invoices sent
out to the Buyer and once a month (or once a quarter) issues a statement of account
as at a certain date. Then the Buyer clears his account and effects payment on
statement.
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Every transaction involving international movement of goods, services or
capital also leads to international transfer of funds. International payments can be
either clean or documentary.

Clean payment provides for such methods as money (payment) orders,
cheques, bank transfers, whereas documentary payments relate mainly to
transactions involving goods and provide for such methods as Documentary
Credit, Bills of Exchange, Promissory Notes, Documentary Collection.

In foreign trade accounts are most frequently paid by means of:

1) International Money Orders;

2) Bank Transfer/Banker’s Transfer;

3) Bill of exchange;

4) Letter of Credit.

INTERNATIONAL MONEY ORDERS (IMO)

The bank fills out the order for the customer, then for a small charge, hands
the IMO over, and the buyer sends it to the beneficiary, i.e. the person receiving
the money. IMOs can be cashed or credited to the recipient’s account.

BANK TRANSFER

Payment can be made by ordering a home bank to transfer money to an
overseas account. If telegraphed, the transfer is known as a telegraphic transfer
(TT), and if mailed it is known as a mail transfer (MT). SWIFT (The Society for
Worldwide Interbank Financial Communications) offers facilities for a 24-hour
transfer of money to a beneficiary on its computer system.

DOCUMENTARY CREDIT

Documentary credit is an undertaking made by a bank at the request of the
applicant for the credit to pay a specified amount in an agreed currency to
a beneficiary, on condition that the beneficiary presents stipulated documents
within a prescribed time limit.

The buyer asks his bank to “issue” or open a letter of credit. The issuing
bank asks its corresponding bank — usually in the seller’s country — to advise (and
confirm) the credit. The advising bank informs the seller that the credit has been
issued. As soon as the seller receives the credit, he checks it and if he can meet its
requirements, the seller ships the goods. At the same time the seller sends the
documents, which prove shipment of the goods to the bank where the credit is
available. The bank checks the documents against credit. If the documents comply
with the requirements of the credit, then the bank will make payment. The bank,
which made payment to the seller, sends the documents to the issuing bank for
reimbursement. The issuing bank after checking the documents reimburses the
bank that has paid. The documents are then released to the buyer upon payment.
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Thus the bank acts as an intermediary between the buyer and the seller.
Settlement_is effected through the bank by means of a direct exchange: the
beneficiary presents the required documents to the bank and receives in return the
amount specified in the credit (in the form of cash, an accepted bill of exchange
or an undertaking to pay, depending on the terms of the credit). With
a documentary credit, the beneficiary is no longer dependent on the buyer’s ability
or willingness to pay. Moreover, he can obtain liquid funds shortly after
dispatching the goods.

It is not essential that a letter of credit (L/C) be paid to the seller immediately
upon execution of the order. If agreed between the seller and the buyer, the
arrangement could be for the agent bank (the corresponding bank) to accept a bill
of exchange (B/E) drawn by the seller on the agent bank. This gives the buyer
credit and is, of course, absolutely safe for the seller, who can discount the bill for
ready cash if he needs it.

Documentary credits go along way towards reconciling the conflicting
interests of the buyer and the seller:

[1 The seller wants to be sure that the price of the goods will be paid in the
correct currency and as soon as possible.

[1 The buyer does not want to pay for the goods before they have actually
been dispatched.

Specific advantages of documentary credits:

[] Can be used in transactions with virtually every country in the world;

1 Rapid access to funds for the seller;

[1 Flexible terms of payment with no impairment of security;

[1 Suitable as an instrument for short-term financing;

[1 Rapid and convenient settlement, often enabling the seller to offer
attractive discounts;

] High degree of legal security throughout the world.

Here is the scheme of the documentary credit procedure:

ADVISING BANK
(CONFIRMING
BANK)

BENEFICIARY
(EXPORTER)

—»  ISSUING
BANK

A 4

A 4
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There are two types of documentary credits: revocable, i.e. those that can be
cancelled, and irrevocable, i.e. those that cannot be cancelled. Irrevocable credits
can be confirmed and unconfirmed.

Documentary credit is to be accompanied by the following signed shipping
documents:

1) bill of lading;

2) commercial invoice;

3) insurance certificate;

4) customer’s form;

5) certificate of origin;

6) consular invoice;

7) certificate of inspection;

8) health certificate.

STAGES IN A DOCUMENTARY CREDIT OPERATION

STAGE 1

Offer

The exporter makes an offer to a prospective buyer.

Establishing the credit requirements

During negotiations on the contract, the exporter and the buyer agree on the
requirements of the documentary credit.

STAGE 2

Order

The importer places an order with the exporter or signs a contract of sale.
Opening the credit

The importer instructs his bank to issue the credit.

STAGE 3

Delivery

The exporter delivers the goods.

Utilizing the credit

The exporter obtains payment from the bank by presenting the documents
stipulated in the credit.
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BILLS OF EXCHANGE and PROMISSORY NOTES

These are particularly suitable as a means of executing and securing
payments as well as financing in foreign trade. A drawn bill of exchange is an
unconditional order in writing in the form of a document (negotiable instrument)
addressed by the drawer of the bill to the drawee, requiring a certain sum of money
on a fixed date at a specified place either to the drawer or to a third party.

The bill is drawn by the creditor on the debtor, who is to pay or accept it.
A bill of exchange must be met before or on the due date, i.e. honoured at
maturity. A dishonoured bill is one that is not paid on the due date. In this case
the drawer will protest the bill and prosecute the drawee, i.e. take legal actions to
recover the debt.

If the instructions are to release the documents against acceptance of the bill —
payment at some days after sight, the documentary bill is called a D/A bill. A sight
bill (or draft) is paid immediately, «after sight» or «after date» bill is paid within
the number of days.

The deposition of a bill by a drawee with a bank for payment when due is
called domiciliation.

Bills can be negotiable_if the drawer endorses the bill.

An advantage for the exporter of payment by bill is that the draft can be
discounted, i.e. sold to a bank at a percentage less than its value, thus releasing the
money for the exporter immediately. The advantage for the importer is that he is
given a credit, provided the bill is not a sight draft.

A promissory note (IOU — | owe) is a promise made by the drawer to pay
a certain sum of money to or to the order of the payee of the bill on a specified
date. The legal difference between the IOU and the bill of exchange (or draft) is
that the former does not refer to a drawee, and that it contains an unconditional
promise to pay rather than a requirement to pay.

Part 11
INTERNATIONAL PAYMENTS CORRESPONDENCE.
TERMINOLOGY PRACTICE

1. Read the letters below. Write out the key words /collocations. Select
the corresponding Russian equivalents in Section 1.

2. Give subject lines of the letters and select their Russian equivalents in
Section I.
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CORRESPONDENCE

LETTER 1
SMITH & SONS LTD. 11b Abbey Road,
London
Our ref. Your ref.
October 27,20
PILAIDS LTD.

18-H, White Street,
Hunslow, Middlesex L13

Dear Sirs,

We have received three consignments against the trial orders placed with
you between June and September and are pleased to say that the quality of the
goods and the service are equally outstanding.

We therefore intend to place an increased volume of orders on a regular
monthly basis and would greatly appreciate it if, instead of payment on invoice at
30 days, we could settle at 90 days.

Messrs. Bullfinch & Sons have been supplying us on these terms for 3 years
past and you may, should you so desire, contact them on the subject. You can
also apply for references to our bankers the General Bank.

These terms would simplify our business transactions with you and for that
reason we sincerely hope that you will grant them to us. We can, of course,
supply further references, should you deem them necessary.

Yours faithfully

Signature
Mary Black
Accounts Department
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LETTER 2

PILAIDS LTD.
18-H, White Street,
Hunslow, Middlesex L13

Our ref. Your ref.

November 16,20
Chief Accountant
Mary Black
Smith and Sons Ltd
11b Abbey Road London

Dear Ms Black,

We thank you for your letter of October 27, in which you request open
account terms with payment against quarterly statement under Contract No. 67-
H. We are pleased to inform you that we have no objection whatever to granting
these new terms of payment. They will take effect from 1 December.

We are delighted that the goods and services provided by Pilforama Ltd.
meet your requirements and look forward to long and fruitful business relations.

Yours sincerely

Signature
Silvia White
Manager
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LETTER 3

SMITH & SONS LTD
11 Abbey Road, London

Our ref. Your ref.

March 18,20
PILAIDS LTD.
18-H, White Street,
Hunslow, Middlesex L13

Dear Sirs,

Thank you for your order, which has now been completed and shipped to
you.

In accordance with the terms of payment we have drawn on you at 90 days
after sight for the amount of the enclosed invoice. The bill is accompanied by the
documents and forwarded to your bank. The documents will be released against
acceptance.

Yours faithfully

Signature
Mary Black
Accounts Department
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LETTER 4

PILAIDS LTD.
18-H, White Street,
Hunslow, Middlesex L13

Our ref. Your ref.

June 19,20
Chief Accountant
Mary Black
Smith and Sons Ltd.
11b Abbey Road London

Dear Ms Black,

Please note that bill No. 567-002 for USD 12,375.00 was not met by you on
the due date.

Our bank returned the above bill dishonoured yesterday. We intend to
request our bank to re-present the draft and insist on your immediate explanation.

If the account has not been settled by July 1 we will make a formal protest.

Looking forward to your urgent informing us of the status of the bill.

Yours faithfully,

Signiture
Silvia White
Manager
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LETTER S

INTERNATIONAL BUSINESS MACHINES
E-69 Winston Street Manchester

Our ref. Your ref.

14 May 20__
Software Equipment Corp.
Queens House
20-25 Victoria str.
London EC3P 2BE

Dear Sirs

We would like to inform you that we have arranged with Credit Suisse,

Zurich, to accept your bill against the documents. We shall collect the
consignment as soon as it arrives in Asuncion and honour your draft at maturity.

Please find enclosed the copy of our instruction to Credit Suisse.

Yours faithfully,
N. ROSE

N. Rose

Buyer
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LETTER 6

SOFTWARE EQUIPMENT Corp.
Queens House 20-25 Victoria str.
London EC3P 2BE UK

Our ref. Your ref.

20 May 20__
International Business Machines
E-69 Winston Street
Manchester

Dear Sirs

We have received an advice note from our bank this morning that you
accepted our bill (No. BE 458) and the documents were handed to you.

We hope you will be pleased with the consignment. We would like to thank
you for your cooperation. Please do not hesitate to contact us if you need
anything else of our manufacture.

Looking forward to further business, we remain

Faithfully yours,

Signature
H.Blue
Accounts Department

96




LETTER 7

APPLELEAF Inc.
89 KLF Montreal Canada

Our ref. Your ref.

3July 20
IMPEX Bank
24 Central Park Drive
Montreal
Canada

Dear Sirs,

Please open an irrevocable documentary credit for 10,000.00 (ten thousand)
dollars in favour of JBL Netcomps Ltd., England.

We are attaching to the letter your application form with all the relevant
details completed.

Please keep us informed of the passage of the documents.

Yours faithfully

Signature
Silvia White

Manager
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LETTER 8

APPLELEAF Inc.
89 KLF Montreal Canada

Our ref. Your ref.

10 July 20
JBL Netcomps Ltd.
12 a Belgrave London
UK

Dear Sirs,

We thank you for your letter of 30 June replying to our enquiry and
enclosing your catalogue and details of your terms. We hope that the goods are
still available and have decided to place the attached order with you and would
be glad if you could give it your early attention.

We have instructed the Impex Bank to open a credit for 10,000.00 dollars in
your favour, valid until 15 September. The credit will be confirmed by General
Bank, London, who will accept your draft on them at 60 days for the amount of
your invoice. Please attach the following documents to your draft:

2 bills of lading,
2 commercial invoices,
Insurance policy for 11,500 dollars.

The sum of the credit is sufficient to cover c.i.f. shipment and bank
commission on the draft. Dispatch and marking instructions will be given by our
forwarding agents in London, who will advise you of their charges.

Please advise us by airmail when the goods have been dispatched.

Yours sincerely

Signature
Silvia White
Manager
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LETTER 9

GENERAL BANK
100, Farrington Road, London, EC2M 3HG

Our ref. Your ref.

23 July 20
JBL Netcomps Ltd.
12 a Belgrave London
UK

Dear Sirs

Please find enclosed a copy of instructions from Impex Bank to open
an irrevocable letter of credit for 10,000.00 dollars in your favour and
valid till 15 September 2016.

You are authorized to draw 60 days’ bill on us against this credit for
the amount of your invoice as soon as you provide evidence of shipment.

We shall require the documents listed below to be produced by you
before we accept your draft, which should include our discount
commission at 5% and charges listed on the attached sheet. It is also
stipulated by the buyer that the goods covered by this draft be despatched
in one shipment.

Yours faithfully

Signature

A. Handkerchief
Manager

Enc: (List of documents)
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LETTER 10

JBL Netcomps Ltd.
12 a Belgrave, London, UK

Our ref. LC/4565/15/10 Your ref.

1 August 20
General Bank
100 Farrington Road
London EC2M 3HG

Dear Sirs

Referring to your advice of 23 July we now have pleasure in enclosing the
shipping documents as called for in your letter.

As required by your client, we have included all charges in our invoice,
which amounts to 9,685.00 dollars. Our draft on you for this amount is enclosed,
and we ask you to discount it, after acceptance, at the agreed rate. Kindly remit
the net amount to our No. 567-001 account at the Eastern Bank, Manchester.

We thank you for your assistance in the matter.

Yours faithfully,

Signature
G.Simpson
Manager
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3. Fill in the blanks with key terms. Select the terms and their
corresponding Russian equivalents in Section I.

a) payment on invoice; b) COD regular monthly basis; c) to settle;
d) Proforma Invoice; e) financial standing; f) in advance; g) net cash payment;
h) to justify utilization; i) open account; j) statement of account; k) documents
against payment; I) expenses; m) at any one time; n) installments; o)to establish.

1. ... 1s to be effected within some time upon receipt of the invoice, i.e. at
some days

2. A ... is a detailed statement oOf costs, which is sent to the Buyer as a request
to pay for the goods ..., or as confirmation of quotations.

3. All expenses connected with establishment, ... and extension of the LC to
be for the Buyers’ account.

4. In transactions on ... the Seller keeps a record of all invoices sent out to the
Buyer and once a month issues a ... as at a certain date.

5. Our export orders are usually transacted on ... terms.

6. The Letter of Credit to be ... by the Buyers not later than 14 days before
the beginning of the delivery time stated above.

7. The Sellers are to deduct the ... for insurance from their invoices according
to clause «Insurance» indicating this sum on a separate line.

8. Unfortunately we cannot accept either ... against Proforma or ....

9. We inform you that we do not practise payment by ... as you proposed.

10. We inform you that we do not practise payment by ... as you proposed.

11. We intend to place an increased volume of orders on a ... and would
greatly appreciate it if we could ... at 90 days.

12. We would like to know if the ... of MACHINE BUSINESS is considered
strong, and if we would be ... in providing them open account terms at 90 days to
the extent of $45,000 ... .

4. Match the definitions below and their corresponding terms. Select
their Russian equivalents in Section I.

a) beneficiary; b) documentary credit; c) bill of exchange / draft; d) “after
sight” or “after date” bill; e) promissory note (IOU — | owe you); f) revocable
documentary letter of credit; g) irrevocable documentary letter of credit;
h) a dishonoured bill; i) to discount a bill of exchange; j) a sight bill of exchange;
k) protest the bill.

1) bill of exchange paid within the number of days;

2) bill of exchange paid immediately;
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3) the person receiving the money ;

4) an undertaking made by a bank at the request of the applicant for the credit
to pay a specified amount in an agreed currency to a beneficiary, on condition that
the beneficiary presents stipulated documents within a prescribed time limit;

5) to take legal actions to recover the debt;

6) a payment document that can be cancelled;

7) a payment document that cannot be cancelled;

8)a document that contains an unconditional promise to pay rather than
a requirement to pay;

9) to sell a bill of exchange to a bank at a percentage less than its value;

10) a bill that is not paid on the due date;

11) a promise made by the importer to pay a certain sum of money to the
exporter on a specified date.

5. Write a letter from the Seller to the Buyer advising of a draft to pay for
the consignment delivered. Select the terms in Section 1. Follow the plan:

— guote the contract number;

— inform that you have drawn on the Buyer, give details;

— enumerate the documents enclosed with the draft, specify that they will be
released against payment (acceptance);

— don’t forget about the complimentary close.

6. Write a letter from the Buyer to the Seller informing about honouring
the draft. Select the terms in Section I. Follow the plan:

— quote the number of the contract and the draft number;
— inform that you have met the draft, give details;
— don’t forget about the complimentary close.

Part 111
INTERNATIONAL PAYMENTS DOCUMENTS IN ENGLISH.
TERMINOLOGY PRACTICE

1. Read payment documents given below. Write out the key terms /

collocations. Select their Russian equivalents in Section 1.
2. Define the types of payment documents given below.
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DOCUMENT 1

Barclays Bank PLC International Division
23, High Street
London C.W. 25

Date of issue...

Date of expiry...

Applicant Beneficiary

Agropharm Limited Medex, Russia
Advising Bank Amount: USD 40,000.00
Moscow Narodny Bank Ltd. CIF

(US dollars — forty
thousand only) CIF

Ref. No.

Partial shipment allowed
Transhipment allowed

Shipment from Russian Sea Port Not later than ...

to Hull

Documentary Credit is to be accompanied by the following signed
documents:

1. INVOICE (4 COPIES,)

2. CERTIFICATE OF ORIGIN AUTHENTICATED BY CHAMBER OF
COMMERCE

3. FULL SET OF CLEAN ON-BOARD SHIPPING COMPANY'S BILLS
OF LADING MARKED 'FREIGHT PAID'" AND 'NOTIFY SKOPJE'S LOS
ANGELES' (3 COPIES).

4. INSURANCE CERTIFICATE (2 COPIES) COVERING MARINE AND
WAR RISKS TO BUYER'S WAREHOUSE, FOR INVOICED VALUE PLUS
10%.
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DOCUMENT 2

To Cyprus Inc. ZAO MIRANDA

Mission Hills MINSK

Glendale CA 91346 REPUBLIC of BELARUS
USA

Please open on our account a credit in the following terms:

1. This Credit is to be (revocable, irrevocable, irrevocable and confirmed)

2. And advised through (Correspondent)

3. In favour of (Beneficiary) (Address)

4. To the extent of (in words)

5. The Credit is to expire on in

(State / Town / Country) (Unless previously cancelled — if the Credit
Is revocable)

6. The Credit is to be available to the beneficiary's draft .

Drafts to be drawn /payments to be made for the full invoice value and
submitted with the undermentioned documents attached.

7. Documents required:

- Invoice

- Policy or Certificate of Insurance ( signed) in the same currency as the redit
for CIF Invoice value plus percent covering Marine and War risks to buyer's
warehouse, for invoiced value plus 10%.

- Complete set of clean on board Shipping Company's Bill of Ladjng made out to
order and endorsed in blank marked Freight Payable at Destination. Documents must
be presented to the paying/accepting/negotiating bank not later than days after the
date of the Bills of Lading or other shipping documents stated herein and within the
credit validity.

8. Covering shipment of FOB / C&F / CIF

9. Price

10. Shipment from... to ...

11. Partial shipment allowed / prohibited

12. Transhipment allowed / prohibited

13. Special Instruction (if any)

14. We give overleaf the information required for Exchange Comntrol purposes
and we agree to pay you a commission of % ...

15. All cables in connection with this Credit shall be dispatched at our risk
and cost and you shall not be responsible for any damage caused by mistakes,
mutilations or omissions in their transmission coding or decoding or interpretation
when received by delay on the part of the companies concerned.

16. If two or more parties sign this document the liabilities hereunder are
joint and several.

17. This Credit is to be subject to the Union Customs and Practice for
Documentary Credits (1974 review) International Chamber of Commerce Publication
No. 290

Accounter's Name and Signature
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DOCUMENT 3

Serial No. 178
BILL OF LAIDING
Shipper
Shipper’s Reference
34/2015
F/Agent’s Reference
05/2015
Dresscode Corporation
Consignee (if “Order” state Notify Party and Address)
Auto Ltd.
1001 Sherman Oaks
Los Angeles Name of Carrier
California 96034 Western Moon Shipping Agency

Notify Party and Address (leave blank if stated above)

Pre-carriage by* Place of Receipt by Pre-Carrier*

Vessel Port of Loading

MV PACIFIC RAMBLER PUSAN

Port of Discharge Place of Delivery by On-Carrier*

SAN FRANCISCO

Marks and Nos: Container No. Number and kind of packages: Description of goods
Gross Weight / Measurement
9736 kg
1.75*2.9*0.95m=48,3m

AUT/LA 2015 10 Packing Cases: Spare parts
1-10

17th February2015

Place and date of issue $117,000

At: 90 days date pay against only Bill of Exchange

To the order of: Dresscode Corporation

The sum of: one hundred and seventeen thousand dollars only|

Drawee: Auto Ltd, LA

The New York City Bank

INew York: NY 10016 USA|

Signature of Drawer
For Dresscode Corporation
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DOCUMENT 4

B/E_No. 567-002
Moscow, March 15", 20
For USD 12,375.00

On June 15™, 20 pay against this Bill of Exchange to the order of Bank for
Foreign Economic Affairs of Russia, Moscow, the sum of US Dollars twelve
thousand three hundred and seventy five 00/100 only.

Drawn under L/C No. 03/567 dt. March 11" 20 .
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DOCUMENT 5

Attention! /Not in handwriting

| PROFORMA INVOICE

Invoice number(if applicable)

SENT BY

Company
Name:

Name/Department:

Address:

City/Postal
Code:

Country:

Tel./Fax No.:

SENT TO AIRWAYBILL No.

Company
Name:

Number of pieces:
Total Gross Weight:
Total Net Weight:
Carrier:

Eime/Department:

Address:

City/Postal
Code:
Country:

Phone No.:

Full
description
of goods

Customs
Commaodity
Code

Country of
origin

Quantity

Unit Value,
Currency

Subtotal
value,
Currency

Total value, currency

Term of transportation (INCOTERMS) —

Reason for export:

| declare that the information mentioned above is true and correct to the best

of my knowledge

Signature:

Name:

Date:
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DOCUMENT 6

INVOICE

number:

page 1 of 1

SENT BY
Name/Department:
Address:
City/Postal Code:
Tel./Fax:

VAT Reg. No:

SENT TO
Company Name:
Name/Department:
Address:
City/Postal Code:
Country:

Tel./Fax:
VAT Reg. No:

WAYBILL/CMR/BIll of lading Ne

Number of pieces:
Total Gross Weight:
Total Net Weight:
Carrier:

Currency of invoice:
Number/Date of contract:

Full Customs
description |Commodity
of goods Code

Countr . Unit
. _y Quantity Sub Total Value
of origin value

Total Value FOB:
Freight:

Insurance:

Terms of Transportation (INCOTERMS-1990):

I declare that the above information is true and correct to the best of my knowledge.

Signature:

Name:

Place and date:
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3. Match the terms and their Russian equivalents. Refer to Section |I.

Our terms of payment are BEKceIeM

Payment on invoice 110 0€30T3BIBHOMY aKKPEAUTHUBY
Monthly (quarterly) settlements KPEIUT B HATMIHO-IECHEKHOMN (hopme
Net cash IUTATEeX IO MOJTYYCHUH CueTa

Cash within 5 days IUTaTEK HAJMYHBIMU IIPH 3aKa3¢e

. CIKCMCCAYHBIC (CKCKBAPTAJIBbHBIC
Cash with order ( p )

pacyeTsl
By irrevocable Letter of Credit HAJIMYHBIMHU T10 TIOCTaBKE
By Bill of Exchange HAIIM YCJIOBHS IJIATEXKa CIEAYIONINE:
Cash in advance YHCTBIN TUIATE)K HATMYHBIMH (0€3 CKHJIKH)
Cash on delivery HAJIMYHBIMH B TCUCHUE 5-TH JHEH

4. Supply the Russian equivalents for the underlined terms.

1. We have pleasure in enclosing herewith our invoice to the amount
0f$55.67, on payment of which the order will be dispatched.

2. We have pleasure in enclosing our statement of account for a transactions
of 24 March. Please, check the entries and if you find them correct, kindly carry
forward the total of $. .. to the April account.

3. Will you please let us have your cheque for the amount of the enclosed
statement.

4. The balance of $100 left uncleared by your September payment has been
brought forward to the enclosed statement for October and we would appreciate
early settlement of the total amount now due.

5. Attached to this letter you will find our statement showing a balance of
$2,356: we are drawing on you for this amount.

6. We enclose our money order for $200 in settlement of your invoice on
24 March .

7. Thank you for the prompt sending of the invoice. We have today
transferred the amount of $400 to the Bank of Japan for your credit.

8. Many thanks for your pro-forma invoice. We accept this price and are
making immediate payment to our bank, who will notify you of the credit in due
course.

9. Your statement of our account for the last quarter has been received and
found correct. We have instructed our bank to remit the amount of $2,456.89 or
the credit of your account at ... Bank, London.
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10. We are glad to advise you that your statement of our account as at June
30 corresponds with our books and we shall be pleased to accept your bill of
exchange for this amount.

5. Fill in the blanks with key terms. Select the terms and their Russian
equivalents in Section |I.

a) Credit Note; b) clean payment; c)promissory note; d) payee; e) documentary
payments; f) International Giro; g) telegraphic transfer; h) bill of exchange; i) mail
transfer; j) creditor; k) to draw; 1) sight draft; m) International Banker’s Draft;
n) domiciliation; o) to apply; p) negotiable; q) formal protest; r) debtor; s) dishonoured
(2); t) to discount; u) after sight; v) maturity.

1. ... is a banker’s cheque which the bank draws on itself and sells to the customer
2. ... Is the postal cheque system.
3. ... is used for transactions relating to goods, services and capital, whereas ... relate

mainly to transactions involving goods.

4. A ... bill is one that is not paid on the due date.

5. A ... is a promise made by the drawer to pay a certain sum of money to or to the order
of the ... of the bill on a specified date.

6. A ... bill is one that is not paid on the due date.

7. A ... is a promise made by the drawer to pay a certain sum of money to or to the order
of the ... of the bill on a specified date

8. A ... must be met before or on the due date, i.e. honoured at ....

9. A discount of 2% shall ... automatically if payment is effected within the stipulated
30 days and a ... will be issued

10. An advantage for the exporter of payment by bill is that the draft can be ...

11. Bills can be ... if the drawer endorses the bill.

12. If telegraphed, the transfer is known as a ..., and if mailed it is known as a ....

13. If the account has not been settled by November 20 we will make a ....

14. In accordance with the terms of payment we ... on you at 30 days ... for the amount
of the enclosed invoice

15. Our bank returned the above bill ... yesterday.

16. The advantage for the importer is that he is given a credit, provided the bill is nota ...

17. The deposition of a bill by a drawee with a bank for payment when due is called ....

18.The draft is drawn by the ... on the ..., who is to pay or accept it.

6. You are a manufacturer of kitchen furniture and have just completed
an order for Smith & Sons Ltd. Furniture Outlet. They ask you to delay
payment for 30 days. Draw a corresponding bill of exchange on the customer.
Refer to the relevant terms from Section | and the document above. Do not
forget to quote the contract number, enumerate the documents enclosed with

the draft, specify that they will be released against payment (acceptance).
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7. You are a manufacturer of kitchen furniture. Apply to the General
Bank for opening a letter of credit on behalf of your company to pay for the
delivery of raw materials you have ordered from Jane Black Ltd. Do not
forget to indicate the beneficiary, the amount of the credit, discuss validity
and special requirements, the method of payment out of the L/C and ways of
charging bank commission, the shipping documents for release of money out
of the Letter of Credit and Sellers’ account to credit the money to.

Part IV
INTERNATIONAL PAYMENTS.
CORRESPONDENCE AND DOCUMENTATION IN ENGLISH.
TRANSLATION STUDIES *

Pre-translation analyses

1. Skim letters and documents in Part I. Pick out personal, company and
places names and transfer them into Russian.

2. Skim letters and documents in Part I. Pick out abbreviations and
transfer them into Russian.

3. Skim letters and documents in Part I. Pick out idioms and translate
them into Russian.

Translation Studies

4. Study the parallel texts of letters in English and Russian given below.

4.1.Do its comparative analyses according the following plan: a) compare
corresponding terms and the other lexical units; b) compare corresponding
phraseological units; ¢) compare corresponding morphological and structural
correspondences; d) find the cases of using transformational translation.

4.2.Practice interpreting at sight covering the right sight of the page.

We have never practised such terms as net
cash payment against/on proforma or
COD.

Mpb1 Hukorja He paboTanu Ha YCIOBUAX
«HAJTMYHBIMUA 0€3 CKUJIOK MPOTUB IpE/Ba-
PUTETBHOTO cYeTa-(PaKTyphl» WA «HATUY-
HBIMHU MPH TOCTABKEY.

Please pay by drafts at ... days (months) of
the date of the invoice with interest at ...%
per annum for the full value of the goods
under the contract.

[Ipocum maTUTH TpaTTaMH CO CPOKOM
MOTAllleHUsI ... JHEW (MecsleB) C JaThl
cueTa-PpakTyphl C HAUUCICHHUEM ...% TOJI0-
BbIX, BBICTaBJICHHBIMU Ha TMOJIHYIO CTOH-

MOCTB TOBapa IO KOHTPAKTY.

* Refer to Appendix I.
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You can apply for references to our
bankers.

Bel MoxeTe O6paTI/ITI)C$I 3a PCKOMCHIAIUAMU
O HallICM (i)I/IHaHCOBOM MOJIOKEHUHU B HaIll OaHK.

We do not practise payment by/in
installments.

MBI HE IPAKTUKYEM IUIATEXK B PACCPOUKY.

Our export orders are usually
transacted on documents against
payment (D/P) terms by collection of
payment at ... bank.

OOBIYHO HAIIHM CICIKU MO SKCIIOPTHBIM 3aKa3aM
OCYIICCTBIITFOTCS HA YCIIOBUSAX <JIOKYMEHTBI
MIPOTHUB TIJIaTEeXkKa», OaHK-TIOTydaTelb IJIaTeka —
... OaHK.

The Buyers will effect payment in
pounds sterling/dollars/euros within
... days upon receipt of the following
documents...

[loxynaTens ocymiecTBiseT MiaTeX B (pyHTax
CTEpJIMHIOB/10J1apax/eBpo B TEYEHHE ... IOC-
Ji€ MOJIyYEHHs CIEAYIOIUX JOKYMEHTOB. ..

The Buyers establish by cable an
irrevocable confirmed divisible Letter
of Credit with ... Bank.

[IpomaBeny mo Tenerpady OTKpbIBaeT O€30T-
3bIBHBIM MOATBEPKACHHBIN JEITUMBIN aKKpPEIU-
TUB B ... OaHKE.

We opened the Letter of Credit in
favour of the Sellers covering the full
value of the goods sold under Contract
No. ... plus margin.

Mgl OTKpPBUIM aKKPECAWUTUB B IIOJIB3Y IIPpOAaBLa
Ha ITIOJIHYIO CTOUMOCTDb TOBApPOB, IIPOAAHHBIX 110
KOHTPAKTY No .. ., INTFOC OaHKOBCKasi KOMHUCCHS.

The Letter of Credit is to be valid ...

AKKpETUTHB ICUCTBUTEJICH B TCUCHUE ... JTHEH.

days.
All  expenses connected  with | Bce pacxoasl, CBA3aHHBIE C OTKPBITHEM, HC-
establishment, utilization and | mojp30BaHWEM W MPOJJICHUEM aKKPEIUTHBA,

extension of the LC shall be on the
Buyers’ account.

OTHOCATCA HAa CUCT IMOKYIIATCIIA.

The cost will be charged to your
account.

Pacxonsl orutaunBarorcs 3a Bamr cuer.

The bill should be honoured/cashed at
maturity.

Bexkcenb (TparTa) moramaeTcsi Mo HaCTYIICHUH
CpOKa IIaTexa.

The documents are  surredered

/released against payment.

I[OKYMCHTBI BBIAAIOTCA IIPOTUB ILIATCKA.

The cost of the goods shall be/is to be

CTOuMOCTH TOBapa OIINIa4uBacTCAd MCEKAYHA-

settled by IMO against shipping | pogHbIM JCHEKHBIM MOPYYECHHEM IPOTUB OT-
documents. TPY304HBIX TOKYMEHTOB.

A discount of shall apply | ABTomMaTHuecKkd  MPEIOCTABIACTCS  CKHJIKA
automatically. B pa3Mepe ...

We have drawn on you at ... days | Mbl BeicTaBunu Ha Bac TparTty CcO CpokoM

after sight for the full amount of the
enclosed invoice.

TIOTaIIeHus JTHEW TIOCe TPEAbSBICHHUS
K OIUIaTeé Ha TOJHYI0 CYMMY IIPHJIaraeéMoro
cuera-(paxkTyphl.

The bank returned the above bill
dishonoured.

bank BepHyN BbIlIEYKa3aHHBIA NEPEBOAHOU
BEKCEJIb KaK HEOIJIAYEHHBIN.

If the bill has not been honoured by ...
we will make a formal protest.

Eciu Tparra He OyaeT oruladyeHa K ...,
ONPOTECTYEM €€.

MBI

Please note that Bill No. ... for $...
was not met by you on the due date.

[Toxxanyiicta, oOpaTuTe BHHUMaHHE HA TO, YTO
Bekcenb Ne ... Ha cyMMy... He ObUI OIUIau€H
BAMH BOBPEMSI.
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It is not yet possible for us to meet our
obligations to pay you the outstanding
sum of...

MBI Bce elle He B COCTOSIHUM BBIIIOJHUTH HAIIU
IJIaTEKHbIE 0053aTeIbCTBA U MOTACUTh CYMMY
3aJI0JUKEHHOCTH B pa3Mepe. ..

We ask you for ... extension of credit
to clear the current liability.

IIpocum Bac mpomnuTe cpox Kpeaura Ha ...
C TeM, 4YTOObl MBI CMOIJIM [OracuTh 3a40J-
KEHHOCTb.

Please note that our invoice No. ... for
$...is ... days overdue.

[Ipocsba 0OpaTUTh BHUMaHHE HAa TO, YTO HAII
cueT-paktypa Ne ... Ha cymMMy ... JIOJUIapOB
CHIA 1o cux nop He OIJIayeH.

You are contractually obliged to settle
your invoices within ... days of the
date of issue.

B cooTtBercTBHU C KOHTPAaKTOM Br1 00s13aHBI
OIlIadyuBaTh CUYC€Ta B TCUYUCHHC ... I[Heﬁ C JaThbl
HUX BBICTABJICHUSA.

We are reluctant to take drastic
steps/to take legal action to recover
our money/the amount and would
rather negotiate a scheduled payment
of your debt.

Mbl HE XOTUM TMPUHUMATH PEIIUTEIHHBIC
Mephbl/o0pamiaTeCs B Cyl, 4TOOBl BOCTPeOOBATH
MIPUYUTAIONIYIOCS HAaM CYMMY, TTO3TOMY MBI OBl
OpeINoOwId CcorlacoBaTh ¢ Bamu rpadux
TIOTaIICHUS 3a/I0JDKEHHOCTH.

Unless we receive your remittance
within ... days, our lawyers will be
instructed to start proceedings to
recover the debt.

Ecau MBI HEe mosy4uM nepeBos JaHHOM CyMMBI
B TEUEHHE ... JHEH, HaM MPUAETCsS 00paTUTHCS
B CYII.

If the documents are submitted for
collection through the bank ..., all
bank expenses are to be borne by ...

Ecan JAOKYMCHTBI BBICTABJICHBI Ha HMHKACCO
B OaHK.. ., BCC OaHKOBCKHE pacxoabl HECCT. ..

Payment to be made in euros by
converting the total amount of the
invoice in US dollars into euros.

[Tnarexx  ocymiecTBiusieTcss B €BPO  IyTEM
KOHBEpTalMKu OOIIel CyMMbI cyeTa-(pakTyphl,
BbIcTaBJIeHHOTO B nosutapax CIIIA, B eBpo.

Please pay by drafts at days
(months) of the date of the invoice
with interest at ...% per annum for the
full value of the goods under the
contract.

[Toxanyiicra, miuature TparTaMd CO CPOKOM
MOTaIlleHUs ... THeW (MecsleB) C JaThl cueTa-
dakTyppl ¢ HauyucieHueM ...% TOJOBBIX,
BBICTABIICHHBIMU Ha TIOJIHYIO CTOMMOCTh TOBapa
110 KOHTPAKTY.

All expenses connected with establishm
ent, utilization and extension of the LC
to be/are to be/shall be/will be for the
Buyers’ account.

Bce pacxonbl, CBA3aHHBIE C OTKPBITUEM, HC-
MOJB30BAHUEM M TMPOJJICHUEM aKKPEIUTHUBA,
OTHOCSITCS Ha CUET MOKYMNaTeJIsl.

The documents are released/surrendered
to the buyer upon payment.

JloxymenTsl BbgaroTcs [Iokynareinto TonbKo 1o
OCYIIECTBJIICHUN IuIaTexa (T.e. HPOTUB ILjIa-
TEXa).

The sum of the credit is sufficient to
cover CIF shipment and bank
commission on the draft.

CyMma aKKpeIWTHUBAa JOCTAaTOYHA IS TOK-
pBITUS CTOMMOCTH OTIPY3KHM Ha YCIOBHSX
CU®D, a Taxke OaHKOBCKOM KOMHCCHHU IIO
TpaTTe.

We have debited your account with
the amount plus our charges.

Mps1 geGeroBanu Bam cuet Ha NaHHYIO CyMMY
Y BKJIFOYWIM HAIIX PACXOJBbL.
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You are authorized to draw 30 days’
bill on us against this credit for the
amount of your invoice as soon as you
provide evidence of shipment.

Brl ynosHoMoOYeHBI BBICTABUTh HA HAC TPaTTy
co cpokom mnoramenuss 30 nHeW NMpOTHB JaH-
HOrO0 aKKpeIuWTHBa Ha cymMMmy Bamero cuera,
KaK TOJIbKO TMPEICTaBUTE MOJTBEPKIECHUE OT-
TPY3KHU.

All charges are for the Beneficiary’s
account.

All expenses will be charged to the
Beneficiary’s account.

Bce pacxonpl Hecet beneduimap.

Our bank has advised us that the
proceeds of our L/C have been
credited to your account.

Ham OaHk yBenomMus Hac, 4To BBIpyYKa IO
HalleMy aKKpeIUTHUBY 3a4ucieHa Ha Bam cuer.

Dispatch and marking instructions
will be given by your forwarding
agents.

WNHcTpyKkiuu o oTrnpaBKke 1 MAPKUPOBKE OyIyT
MpeA0CTaBICHbI Bammmu skcrieiuTopamu.

We would ask you to discount the
draft after acceptance at the agreed
rate.

[Ipocum Bac yuecth Tparty 1o COrjiacOBaHHOM
CTaBKE IOCJIE €€ aKIEITa.

As the validity of the L/C expires on
the ... it will be cancelled.

Tak Kak CpOK JAECUCTBUs aKKPEIUTHUBA UCTEKAET
... (mata), oH OyzneT aHHYJTUPOBAH.

If unpaid do not protest.

B ciyyae HeoruiaTel He HE MPEABSIBISATH K MIPO-
TECTY.

Remit proceeds to us by cheque.

[lepeBennte HaAM BBIPYYKY YEKOM.

3. Authorize us by cable to debit your
account with proceeds.

[IpocuM yIIOJIHOMOYUTH HAC TeJIerpaMMoit
cnmucaTh CyMMY BBIpYUYKH ¢ Bamero cuera.

Please advise us of acceptance and
maturity date retaining the accepted
bill/undertaking for presentation at
maturity.

[Ipocum wu3BecTUTh Hac 00 aKIeNnTe U CpPOKe
raTexa, YIEp)KMBas aKIENTOBAaHHYIO Tpart-
Ty/00sI13aTeNBCTBO Ui TPEIbSBICHUS 0 Ha-
CTYIIJIEHUH CPOKa IIaTexa.

Payment may be deferred pending the
arrival of the carrying vessel.

[Inatesxx MokeT OBITh OTIOXKEH A0 NPHOBITHS
CyJHa.

Interest charged at ...% will be
calculated on the weekly balances.

...% TONIOBBIX OYyIyT HAYUCIATHCS HA CYyMMY
©KEHEJEeIPHOTO OCTATKA.

We rely on your prompt clearing the
outstanding balance on the due date.

Mbl Hageemcss Ha Bamy onepaTHUBHOCTH
B CBOEBPEMEHHOM OIJIATE 3aJ0JKEHHOCTH.

Your expenses are to be deducted
from the proceeds.

[Ipocum BeluecTr Bamm pacxoasl U3 CyMMBI
BBIPYYKH.

Please return the accepted drafts
together with a statement about the
authenticity of acceptance signatures
and powers of acceptors.

HpOCI/IM BCPHYTh AKICIITOBAHHBIC  TPATThI
BMECTE C 3asBJIEHHEM 00 AYTCHTUYHOCTHU IMOX-
MUCce U MOJTHOMOYMSIX AKIICIITAHTOB.

We waive all rights of objections and
defense arising therefrom.

MpbI 0oTKa3pIBaeMcCs OT BCEX IpaB Ha MPETECH3UU
Y 3a11UTYy.

The first-rate bank confirms that the
signatures thereon are legally binding
upon you.

[lepBoknaccHblii  0OaHK MOATBEPXKAAET, UTO
nojanucu (Ha JOKYMEHTE) HMMEIOT 3aKOHHYIO
CHILY.
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5. Read letters in Section Il. Pick out the key terms and find their
Russian equivalents in Section I. Interpret the letters into Russian at sight.

6. Skim a bill of lading, a commercial invoice and an invoice proforma in
Section Il paying attention to key terms. Pick out the key terms and find their
Russian equivalents. Interpret the documents into Russian at sight.

7. Read an application for a loan in Section I1. Pick out the key terms and
find their Russian equivalents in Section I. Render its contents in writing.

8. Read a text introducing into international means of payment in Section II.
Translate it into Russian in writing paying attention to key terms and their
contextual usage.

9. Read a bill of exchange in Section Il. Translate it into Russian in
writing paying attention to key terms and their contextual usage.
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Section LI
INTERNATIONAL PAYMENTS.
CORRESPONDENCE AND DOCUMENTATION IN RUSSIAN.
TRANSLATION STUDIES®

Pre-translation terminology studies

1. Read the letters and documents in Section Ill. Write out the key terms /
collocations. Select the corresponding English equivalents in Section 1.

2. Give subject lines to the letters and name documents Section I11.

3. Read the documents paying attention to the key terms, find their
English equivalents in Section I. Compare them with similar documents in
Section 1. Dwell upon their differences in English.

Pre-translation analyses

1. Skim the letters and documents in Section Ill. Pick out personal,
company and places names and transfer them into English.

2. Skim letters and documents in Section Il1. Pick out abbreviations and
transfer them into English.

3. Skim letters and documents in Section Ill. Pick out idioms and
translate them into English.

> Refer to Appendix I.
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CORRESPONDENCE

LETTER 1
TRADE SYSTEM CO.
67, Lon Kale u-8, Chicago
Ucxomammii Ne TC-26-09-18 Bxomsammit No ----------
I'ocrioma! 26 aprycra 2018

B orBer Ha Bame nucemo ot 10 mas, B koTopoMm Brl npeauiaraere oniaTuTh
3aKa3aHHbIi Bamu ToBap OaHKOBCKMM nepeBojoM B TeueHue 30 qHEd co AHs
BBICTaBJIEHUS cueTa-PakTypsl, cooOmaemM Bam, 4ro B ciayyae OOJIBIIMX 3aKa30B Mbl
OOBIYHO HCIIOJIB3YEM aKKPEeIUTHUBHYIO (opmy pacueTtoB. Kpome TOro, Mbl mouuim
Bawm HaBcTpedy, npenoctaBuB CKUIKY B pasmepe 10 % ¢ 1eH, yka3aHHbIX B HalIEH
odeprTe.

OpnHako, yuuTsiBast TOT (akT, 4To Bbl HamepeHbl pa3MenaTh 3HaUUTEIbHbIE
3aKa3bl Ha PEryJIIpHOW OCHOBE, MBI MOXEM BEPHYTHCS K OTOMY BOIIPOCY IIpU
3aKJIF0YCHUH CIIEYIOIUX CIEIIOK.

C yBaxkeHHeM,
NOANNCH
Xouakepuud
Menemxep
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LETTER 2

TRADE SYSTEM CO.
67, Lon Kale u-8, Chicago

Ncxopsmuit Ne TC-26-09-18 Bxomsmuii No -----

26 aprycra 2018
YBaxxaemas r- xa MiBanosa

Coobmaem Bam, uto MbI nanu nopydenue 6anky «General Bank» B Jlon-
JIOHE OTKPBITh akkpeauTuB Ha cymmy 250 000,00 ¢pyHTOB cTepiauHros B Bamry
MI0JIB3Yy CO CPOKOM JieiicTBHs 110 2 Aekadps 2018 roxa.

AKKpeauTHUB OyJIeT NOATBEPKIAEH TIaMOyprcKuM OTHAeJIeHueM OaHka
«Lloyds», xotopoe aknenrtyer Bam mepeBoiHON BEKCENb CO CPOKOM ILIaTexka
90 nHelt ¢ HaunciieHneM 9% roJ0BBIX, BBICTABICHHBIN HA cyMMy Baiero cuera
¢daktypsl. [lpocum Bac npunoxuts x Bameit Tparre cienyromue 10KyMEHTHI:
cueT-GakTypy B 2 dK3eMIUIsIpax, 2 HK3eMIUIsIpa KOHOCAMEHTAa, CTPaXOBOM MOJIKC
Ha cymmy 275 000,00 pyHTOB CTEPJIMHTOB.

[Ipocum cooOOIIUTE HAM O J1aTe OTHPABKHU IPy3a.

C yBaxkeHHEM,
NOAINNCH
[Iutep Yaur
Menemxep
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LETTER 3

OAO «<AHHA MOJI»
Mumnck, nip.HezaBucumoctu 8-12, 121345 1en.456789
dakc 123456
letter @ mail. By
Bxomgsmmit Ne - Ucxonsammiit Ne AM-12-03.18

17 saBaps 2018

Menenxepy

Komnanuu «Trade Systems Co.»

VBaxkaemsle rocroaa!

Brinyxaensl coobmuts Bam, 4To 10 Hacrosimero Bpemenu Bel He mo-
racuJii rnepeBojiHOM Bekcesnb Ha cymMmmy250 000,00 QyHTOB CTEpIUHTOB
OTKPBITHIM Ha Ballle OPUANYECKOE JIUIO AJIs OMIAThI BBIIIOJHEHHOTO 3aKa3a.

Ecnu B TeueHue HeAenu Bbl HE MPOU3BEAETE PACUET, U COOTBETCTBYIO-
1jasi CyMMbl HE TTOCTYIIUT Ha HaIll CYET Mbl OyJeM BBIHYXJCHBI OQUIIUATBLHO
ONPOTECTOBATh YKa3aHHBIN BEKCEIb.

[IpocuM CBOEBpEMEHHO COOOIIUTEL O IEPEBOJIE CPEICTB.

C yBaxxeHHEM,

IMoanuce
H.UBanoBa
Menemxep
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DOCUMENT 1

Pexomenpanuu kianeatam OAO «besarponpoMoank»
NPHU OTKPHITHH HMIIOPTHBIX AKKPEIUTHBOB

[Ipy OTKpBITHH aKKpeAUTHBA MPHUKA30[aTEII0 HEOOXOIMMO YETKO OIpejie-
JINTH .

1. Ucnonnsawomuii 6ank. VcnonusonMm 0aHKOM sBJISIeTCS OaHK, KOTOPBIM
OCYILIECTBUT MPOBEPKY MPEICTABICHHBIX JOKYMEHTOB, U B Cilydyae HaJJIeKaIllero
MPEJCTABICHUS — OCYIIECTBUT IIATEK MOCTABIIUKY.

2. Cnoco0 ucrnoIHEeHUs1 aKKpPeIuTHBA:

—I0 TPEABSABICHUUA JOKYMEHTOB — IUIATEX IPOM3BOJUTCS MO MOIYyUYCHUHU
HaJiIexanie 0OpMIICHHBIX JOKYMEHTOB OAHKOM-3MHUTEHTOM HWJIU UCTOJHSIONUM
OaHKOM;

—IyTEM IIJIaTeKa ¢ OTCPOUKON — IUIATEX MPOU3BOAUTCS IMOCJE OMNpEIeIieH-
HOT'O TIEPHOJIa BPEMEHH, OTOBOPEHHOTO B aKkpeauTuBe. OOBIYHO MEpHOJ BpeMEHHU
3a/1a€TCsl KOJUYECTBOM JIHEU TMOCJE JaThl MPEACTaBICHUS TIOKYMEHTOB WM MOCIE
JaThl OTIPY3KH;

—IyTEM HETroIMalid — CIOCO0 MCIOJHEHUS! JOKYMEHTApHOIO aKKpEIUTHBA,
P KOTOPOM HCITOJTHSIOMIMK OaHK MpUOOpETaeT y MOCTaBIIMKa MPEACTaBICHHbBIC
COTJIACHO aKKPEIUTUBY JOKYMEHTHI, BhIIIAUMBas MOCTABIIUKY X CTOMMOCTH 3a
MHUHYCOM OTOBOPEHHOTO JIUCKOHTA, MPHU YCIOBUHU MOJYYCHUSI BIOCJIECACTBUU BO3-
MEIIEHHUS 0T OaHKa-d>MHUTEHTA;

—IyTEM akKlenTa TPaTT — CIOCO0 HCIMOJHEHUS aKKPEIUTHBA, MPU KOTOPOM
MEPEBOTHON BEKCEIb aKIENTyeTcs] 0aHKOM-IMHUTCHTOM WM OaHKOM, yKa3aHHBIM
B aKKPEJIUTHUBE, U OTUIAUUBAETCS MPU HACTYIIJICHUH CPOKA TIaTexkKa.

3. SI3bIk akKpeauTHBA. B ciydae, Korjaa UCIOMHSAIONMN OaHK HAXOIUTCS Ha
tepputopun crpad CHI', akkpeauTuB MoxeT ObITh Ha PycCKOM fA3bIke. Bo Bcex
JIPYTUX CIydasx — Ha aHTJIMICKOM si3bike. HeoOxoaumo oOpaiiiath BHUMaHUE TaK-
K€ Ha CJICAYIOUINE MyHKTHI:

—HaWMEHOBAHUE U PEKBU3UTHI CTOPOH (SI3bIK UX HAMKMCAHUS JIOJDKEH COOTBET-
CTBOBATh SI3BIKY aKKPEJIUTHBA);

—s13bIK, Ha KOTOPOM JOJKHBI OBITh BBITUCAHBI JJOKYMEHTBI, IPOTUB KOTOPHIX
OCYILIECTBIISIETCA IUIATEXK M0 AKKPEIUTHUBY;

—HaWMMEHOBaHUsI TOBapa, padOT, YCIyr JOJKHBI ObITh YKa3aHbl Ha TOM K€
S3bIKE, YTO U JOKYMEHTHI, IPOTUB KOTOPHIX OCYIIECTBIIACTCS IUIATEXK MO aKKPEIu-
TUBY.

4. Tlpeamer pacueTa: HAMMEHOBAHHUE TOBapa, €ro KOJIMYECTBO, 0a3ucC Moc-
TaBKH, BO3MOYKHOCTh YaCTUYHBIX OTTPY30K U meperpy3ok. Eciau B obmyto ctou-
MOCTb KOHTpakTa IMOMHUMO TOBapa WK O00OPYIOBaHMS BXOIUT CTOMMOCTH YCIYT,
HEO0OXOMMO BKJIIOYUTH TAHHBIC YCIIYTH B HANMEHOBAHUE TOBApa.
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5. IOKyMeHTbI, IPOTUB KOTOPBIX OCYIIECTBIISIETCS IJIATEXK MO aKKPEAUTHUBY.
Takue NOKYMEHTBI JOJDKHBI MOJATBEPKIATh OTIPY3KY, MpUEM-TIEpEAady TOBapa
AKCIIEIUTOPY, MEPEBO3UMKY WIH MOKYIATEN0, YCIEITHOE OKa3aHue padboT (yciyr)
npukazojatento. B ciydae, korma ToBap mocraBisierca Ha ycnoBusx CIP iamnbo
CIF, pexomeHayeTcs peACTaBICHUE CTPAXOBBIX TOKYMEHTOB. YacTuyHas oriata
10 AKKPEAUTHUBY ISl PACUETOB 3a TOBAphl (pabOThI, YCIyTH) A0 MPEACTABICHUS
B.y. JOKYMEHTOB BO3MO>KHA IO YCMOTPEHHIO OaHKa TOJIBKO NP MPEICTABICHUN
CJIEIYIOUX TOKYMEHTOB:

—IMMCbMEHHOI0 0053aTeNIbCTBA MOCTABIIUKA MPEICTaBUTh TPAHCIIOPTHBIE J10-
KYMEHTBHI (WJIM JIOKYMEHTBI, MOATBEPKIAIOIIUE MpUeM-Tiepeady ToBapa HKCIie-
JUTOPY WM TIOKYMATel0), WM JIOKYMEHTHI, MMOATBEPKIAI0IINE OKa3aHHe padboT
(yciayr) mokymareio, Ha CyMMY HE MEHEE CYMMbI IMOJy4€HHOI'O aBaHca B OTOBO-
PEHHBIN CPOK WJIU, B IPOTUBHOM ClTydae, BEPHYTh aBaHC MOKYMHaTEN0, WU

—0aHKOBCKOW rapaHTHH BO3BpaTa aBaHCOBOI'O IJIaTEXa C YKA3aHHEM €€ CyM-
MBI, CpOKa JIEWCTBHSI, MPABOMOJYMHEHHMS, ClIoco0a €€ MPEeNCTaBIEHUs B pamMKax
aKkkpenuTuBa (opuruHai wiu 3aBeperHas konust SWIFT-coobmenus).

6. UeTko ompeneuTh MeCTO OTITPY3KH M HA3HAYEHHUS] TOBapa, MOcCJieln-
HIOK0 BO3MOKHYI0 ATy OTTPY3KH IPU OTKPBITHUM AKKPEIWTHBA IJIA pacyeTa 3a
MOCTABJISIEMBIN TOBAP.

7. Ilepuoa nysl mpenocTaB/IeHHs TPAHCIOPTHBIX JOKYMeHTOB. CoriiacHoO
YHUDUIIUPOBAHHBIM TIpaBWJIaM U OOBIYAsM JJI1 JOKYMEHTAPHBIX aKKpEJAUTHUBOB
MPEICTABICHUE TPAHCIOPTHBIX JTOKYMEHTOB JOHKHO OBITh OCYIIECTBIEHO B CPOK
He mo3aHee 21 KaleHJapHOTo JHS TOcjie JaThl OTTpy3ku. B ciydyae HeoOxomu-
MOCTH M3MEHEHUSI CpOKa JJIsl MIPEACTABICHUS] TPAHCIOPTHBIX JTOKYMEHTOB — yKa-
3aTh TPEOYEeMbIN CPOK.

8. Pacnpenenenue xkomuccuii. Kak mpaswmiio, Hanbosee ienecooOpa3HbIM
ABJIIETCSI TEPPUTOPUAIIBHOE paclpesiesieHue KOMUCCUH, KOraa MOKynaTenb OIla-
yuBaeT Bce OAHKOBCKHE pacxojbpl Ha Tepputopum Pecnybnuku benapych, moc-
TaBILMK — BHE Tepputopun Pecnydnuku benapych.

9. HeoO6x0oauMo J11 MOATBEP:KIEHUE AKKPEAMTHBA HCIIOTHSIIONUM O0aHKOM.
JlanHas ommus, KaK MpaBuUiio, HE0OX0AUMa MOCTABIIMKY, TO3TOMY KOMHCCHIO 32
MOJITBEPKICHUE 11€7IeCO00Pa3HO YKa3bIBATh 32 €r0 CYET.

10. TTo BO3MO:KHOCTH 3apaHee COIJIACOBATHh TEKCT AKKPEIUTHBA C IOC-
TaBIIMKOM (HAaMMEHOBAHHE W PEKBU3UTHI CTOPOH, HAMMEHOBAHHE TOBapa, Iepe-
YeHb JOKYMEHTOB, MPOTUB KOTOPBIX OCYIIECTBISETCS IUIATEXK, MHBIC YCIOBHA).
DTO MO3BOJUT U30€XKaTh CIOPHBIX BOMPOCOB U 3HAYUTEIHLHO YCKOPUT paboOTy MO
aKKpEIUTHUBY.
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DOCUMENT 2

KOJOBOE HAUMEHOBAHUME «CONGENBILL».

PEJIAKLIAS OT 1994 .

I'pyzoornpaBurens

KOHOCAMEHT

['py3ononyyaTens

000 «I"A3ITPOM JOBbIYA IIEJIb®» POCCUA
117418, I'. MOCKBA
Y1 HOBOYEPEMVYIIKNHCKAA 65

Anpec (cTopoHa) 7151 YBETOMJICHUS
3A0 «BEJIOPAXT» POCCHUA
163000, r. APXAHI'EJIBCK yn. IOMOPCKAA 32

Crpanuna 2 KOH-T Ne 2 01

CCBhUIOYHBIN
HOMED

OPUTMHAIJI

Cynno
T/X «[TMOHEP MOJITABUN»

[Hopt IIOI'PY3KHU

JJAPBUK,JIJAHI'ECYH]/] HOPBEI'MA1

[Topt BeIrpy3k KOPCAKOB, POCCHUA

Howmepa u mapkuposka ADR Onucanue:

OBOPYJIOBAHME myia JOBbIYY HEDTU U I'A3A

Bec-OpytTo 545428 Ennnaunna usmepenus: kr
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st mepeBo3kuM Tpy3a B COOTBETCTBHM C
HacTosiuM KOHOCAaMEHTOM NOJKHBI MTpUME-
HATBCA  Bce  ycioBua  Yaprep-maptum
Ne 20111328 ot 29.06.2015 r., BkIIOYas
ycioBue o0 apoutpaxke. [lepeBo3unky Heus-
BECTHO KOJMYECTBO, KAU€CTBO M BEC MpeaME-
TOB Tpy3a BHYTpU yHakoBku. MuHpopmarius
0 rpy3e noiydyeHa u3 yBegomiienus dpaxrona-
tens /Ornpasurens. [1anyOHbIN Tpy3 pa3MeIieH
C 0100peHusT U B COOTBETCTBUM C HHCTPYK-
My [py300THpaBuTENass Ha €ro COOCTBEH-
HBI PHUCK, MOJl €r0 OTBETCTBEHHOCTh. DpaxT
JIOJKEH OBITH yIUIaueH B cCOOTBeTCTBUU ¢ YAP-
TEP-ITAPTUEM.Ne 2011/328 o1 29.06.2015 1.
®PAXTOBBII ABAHC [Tonyyeno B cuer
dbpaxta: Bpewms, 3aTpau€HHOE Ha TMOTPY3KY
HEN YacoB

OtnevaraHo ¥ MpojaaHo: (HaMMEHOBaHUE Op-
raHW3alnM, oOTnedyaTaBiiel OnaHk) Teme-
don/dakc: mo ymosHOMOYHIO banTuiickoro
U MEXIyHapogHOTo Mopckoro coeta (BUM-
KO), Konenraren

OI'TPYXEHO B Ilopry norpy3ku. B Bu-
JUMOM XOPOLIEM MOPSAJIKE U COCTOSHUU HA
6opt Cynna it nepeBo3ku B [lopT BeIrpy3-
KM WJIM HACTOJIBKO OJIM3KO K HEMY, HACKOJIb-
KO OHO MOeET 0€301acHO TOCTABUTh I'PYy3bl,
yKa3aHHbIE BHIIIIE.

Bec, pa3mepbl, Ka4ecTBO, KOJIMYECTBO, CO-
JCP)KUMOE ¥ IEHHOCTD — HEM3BECTHBI.

B noarBepxaeHHe HACTOAIIETO KalUTaH
unu AreHT Ha3zBaHHoro CyjHa MOAMHUCATH
KonocameHTBI B KOJIMYECTBE, YKa3aHHOM
HIDKE, BCE OJMHAKOBOI'O COJEP)KAHUA U OT
OIHOW JaThl, MO 3aBEpUICHUU (BBIMOJIHE-
HUW) JI000TO M3 KOTOPBIX, OCTaJbHBIE OY-
JyT HEJEUCTBUTEIbHBI.

YCJIOBUA ITEPEBO3KM CM. HA OBO-
POTE

@OpaxT MOJUICKUT yIaTe
B COOTBETCTBUUA C YJII

KomuecTBo OpPUTHHAJIIOB KOHOCAMCHTOB

4- YETBIPE

Mecto u gara cocraBiaenus JIAPBUK,
JJAHT'ECYHJ 25.07.2015Kamutan T/X
«ITnonep MonnaBuny»
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DOCUMENT 3

3AS5BKA HA OTKPBITUE AKKPEJIUTHUBA
N or

HaumenoBanue u MECCTOHAXOXICHHUEC
IMPpUKA30aaTCIIA

HaumenoBanue OaHKa->MHUTEHTA:

Bun akkpenutusa

—epeBOIHON (TpaHCcpepadeabHbIi)
AKKpEIUTUB

— p€3€pBHBII

— PEBOJILBEPHBIN

— MHOU

BricraBnsiercs:

— 110 (aBWa) mouTe

— TIOCPEICTBOM TEJICTPAHCMHUCCHH
— C TIpeIBAPUTEIIBHBIM aBU30

Jlata ucredeHust cpoka AEHUCTBUS aKKpe-
JINTHBA:

Mecto npencraBieHuss JOKYMEHTOB:
HUcnonasromnuii 0OaHK:

AKKpEIUTUB UCTIOJIHACTCS:

—IIyTEM IIJIaTeXa MO0 NPEIbIBICHUN
—IIyTEM OTCPOYKH IUIATEXkA!

—IIyTEM aKILENTa TPATT, BBICTABIECHHBIX
Ha CPOKOM

—HEerolnanuu

[ToaTBepxkaeHNe aKKPEAUTHBA:
—He Tpedyercs

—Tpebdyercs

— 110 TpeboBaHmIO OeHedHIapa
[ToaTBepknaronuit 6aHk (mpu He-
00XO0IUMOCTH):

HaumenoBanue u MeCTOHaxoXeHUE OcHe-
¢dunmapa:

bank 6enedunnapa (aBuzyronuii 0aHk):

YacTtuuHbie OTTpy3KU™:

CymmMma ¥ BanoTa akkpenutusa (mudpamu

— pa3peieHbl U TIPOIHCHIO):

— 3aIPeICHBI

[Teperpy3ku™: Kpatkoe nHaummeHnoBanue TOBapa (pador,
— pa3perieHbl YCHYT):

— 3aMpPEeIEHbI VYcnoBus mocTaBKu™:

Mecto oTrpy3ku ToBapa*:
MecTto Ha3HaYCHHS TOBapa™:
[Mocnenusisa nata OTrpy3Ku™:

JloroBop (maTa W HOMEp), NPHUIOKEHUS,
crie-uu(pUKaluy, TOMOTHUTEIbHbIC
corjauieHus (B caydae uxX HaJu4dum):

Heob6xoauMeble a1 npeacTaBIeHus TOKYMEHTHI:

HOHOJ’IHI/ITGHBHBIG WHCTPYKIHU:

Cpok 17151 IpeICTaBICHUS JOKYMEHTOB™:

[IpaBonogurHEHNE MEXKYHAPOIHBIM IIPABUIIAM:

Pacxonpl 1o akkpe1uTUBY:

Komuccun nnoctpannoro 0anka:
—3a Hall cuer

—3a cuet OeHedunmapa
—IIpouee

bankoBckue pexkBU3UTHI OeHEepUITHapa:

CymMMy akkpeauTHBa CHMUIIWTE C HAIIEro
cyera y Bac Ne

Komuccun 0Oanka 1o akKpeauTHBY CIH-
muTe ¢ Hauero cyera Ne
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IIpooonscenue mabauyvi

PerucrpaiinoHHbIit HOMEDP CHETKU™:

JIOTIOTHUTEIBHO.

Kon noctymnenus ToBapop™:

[Tpu3Hak oriarel:

Kon ctpanbl (akTHueckoro moiaydaTesns
TOBapoB (padoT, ycayr):

Kox ctpanbl KOHTpareHTa-HEepe3uACHTA:
Kon crpanbl, r1e OTKpPBHIT cueT QakTuye-
CKOTI'0 MMOy4aTelis I1aTexa:

PykoBonurens

['maBHBIM OyXxranTep

<*> [lons 3amoNHSIOTCA B Cllydae OTKPBITHS AKKPEAUTUBA ISl pacyeTOB 3a

TOBapBhl.
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DOCUMENT 4

TIEPEBO/IHOM BEKCEJIb (TPATTA)

Cepus ,
Ha cymmy
Ne

(yugppamu)

I{aTa, MECTO COCTaBJICHUA y
BCKCECIIA

[Ipomry npennpusitue (JIUIIO)
(nonHoe HAUMeHO8AHUE U NOJHbIL adpec nﬂameﬂbwuim)

YIUIAaTUTD 110 9TOMY BCKCCJIIO ITIOJIHYIO CYMMY B ’

pasmepe
(cymma nponucwro)

II'IN
BLHILLIIOYING 9OUIITO] |

HEMOCPEACTBEHHO MPEIIPUATHIO (JTHUILY)

( nonHoe HauMeHO8aHUe U NOHbLL a0pec NOLyYameris)

WJIH 110 €T0 NMPUKa3y JIIo00MY JpyromMy MpeanpusTuio (JIUILy)
DTOT BEKCellb MOAJIEKUT OIJIaTe B CICAYIOIIHI

OWINAD € 9OUIITO] |
(Axoreru ¥ ouLsHUdD) VLI TATIIV K17

CpPOK:
( no npeovsaeieHuu
80 CMONILKO- MO 8PEMEHU OM NPEOBAGNEHUS U COCMABNEHUS 8 ONpedesieHHbILL 0eHb)

MecToM miaTexa sBIISIeTCS:

(20poo, ceno u m.n.)

HanmenoBanue u aapecC BEKCeICaaTeIA

PykoBoaurens npennpuarus ,
Bexkcenenarens , ML.II.

Translation Studies

7. Study the parallel texts of the schemes in Russian and English given
below.

7.1. Do their comparative analyses according the following plan:
a) compare corresponding terms and the other lexical units; b)compare
corresponding phraseological units; ¢) compare corresponding morphological and
structural correspondences; d) find out how Russian personal and company names
are transferred into Russian; e) find the cases of using transformational translation.

7.2. Practice interpreting at sight covering the English or the Russian
scheme.

7.3. Write a text of legal relations in Russian on the basis of the scheme

given below using the relevant information in Introduction to International
Payments System in Section Il. Translate your text into English in writing.
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Legal relations in the case of a confirmed irrevocable credit

Importer
(Applicant)

Instruction to
open credit

with payment at sight

v

Contract

Payment
under-
taking

Exporter
(Beneficiary)

Payment
undertaking based
on documentary

credit confirmation

(D~

Instruction to
advise the credit
with the request
to add
confirmation

A 4

Confirming bank
(exporter's bank)
v e

127




IOpuanyeckn 000CHOBaHHBIE 1eICTBUSA CTOPOH MO0 OTKPBITHIO

0€30T3bIBHOIO AKKpeaAuTUBA IJIA OIUIATHI 110 IIPEABABJICHHUIO

Nmnoptép

TeJIb)

NnpuKa3
OTKDBITh

JKkcnoprép

(ITpukasona- X

bank —

IMUTEHT
(0aHK

UMIOpTEpa

Konrpakr
NPOJAKH

IInaTéxxnoe
00s13aTeNIb-
CTBO

B3ITHE IIATEKHOTO
00s13aTesIbCTBA Yepe3
MOATBeP:KIeHHE

AKKpeANTHBA

v

(ITosryuyarteJn)

(D

nopy4yeHue
H3BECTHTH 00
OTKPBITHH
AKKpeIuTHBA U
3anpoc NOATBEPAUTH
AKKPEeTUTHB
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8. Skim and scan the letters in Section Ill. Pick out the key terms and
find their English equivalents in Section I. Interpret the letters into English at
sight.

9. Skim and scan a bill of lading. Sum up the key information in Russian
and translate it into English in writing using the relevant terms from Section I.

10. Read the text on universal rules of practice for documentary credits
below, sum up the key information in Russian and translate it into English in
writing using the relevant terms from Section I.

TpaHCIIOPTUPOBKY T'py3a 3a TPaHUILYy OOBIYHO OCYIIECCTBIISIOT MEXKIyHApOI-
HBIC JSKCIICAUTOPCKHUC KOMIIAHHH. OHH 3aHUMAaIOTCA opraHmauI/Ieﬁ MOpCKOI?I 501051
BO3IYIITHON MEPEBO3KM Ipy3a M OIuIaThl PpaxTta, a Takxke 0hOPMIISIOT HEOOXOIH-
MO€ CTpaxOBaHUE I'PYy30IEPEBO30K OT BO3MOKHBIX PHCKOB.

B opramuzanyy MeXIyHapOAHBIX NEPEBO30K TAKXKE IMPUHUMAIOT y4aCTHE
OaHKHU, KOTOpBIE MPEJIararoT YCIyru Mo 00eCleYeHU0 COXPAaHHOCTU Tpy3a U Ha-
JNEKHOCTH Iuiarexked. K TakomMy TUmy yCIyr OTHOCATCS JOKYMEHTAapHbIE
AKKPCAUTHUBLI, 3HAYUTCIIBHO YIIPOMIAIOIINC PACUCTBI MCKAY HMIIOPTCPOM H SKC-
TIOPTEPOM.

Korz[a 3aKa34UuK COO6H1&€T O HaMCPCHHHU PASMCCTHUTL 3dKa3 Yy Sapy6€)KHOFO
IMIOCTAaBIIMKA, ITIOCTAaBIIHMK IIPOU3BOIUT MOJIHBIN pacdcT CTOMMOCTH 3aKa3aHHOI'O
TOBapa, CYMMHUPYET CTOMMOCTh CO CTPAaxOBBIM COOpOM (IIPEMUEIT) U CTOMMOCTBIO
(dpaxrta, KOTOPYIO ONpENEIsIeT dKCIEAUTOPCKAas KOMIIAHMS, U BBICTABIISET 3aKa3-
YUKy cYeT - (paKkTypy. 3aKa3uuK JaeT MmopyyeHue OaHKy OTKPBITh aKKPEIUTUB 3a
€ro CYeT B MOJbh3y MOCTABIIMKA HA CYMMY, YKa3aHHYIO B cuere-(hakType, U CO-
obmaer 006 3ToM OaHKY, KJIMEHTOM KOTOPOTO SBJISETCS, a TOT, B CBOK OuYepe/lb,
noApoOHO MHOOPMHUPYET TOCTaBIIMKA OO OTKPBITUM aKKpPEIWTHBA, OOBIYHO
0e30T3bIBHOTO. Takou AKKPCAUTHUB 3dKa3uWK HC CMOXCT HHM OTO3BATb, HU OTMC-
HUTD.

ITocne »storo IMOCTABIIMK MOJKCT CMCJIO OTIIPABJIATH 3aKd3 WM HC 3aTATMBATDH
C OTIIPABKOM, T.K. aKKPEIUTUB JIEMCTBYET TOJILKO 10 OIpeaesieHHOM natel. [locie
MOTPY3KHM TOBapa Ha OOpPT CyJHA MOAMHUCHIBAETCS TOBApPHO-TPAHCIIOPTHAs Ha-
KJ1aJHask (KOHOCAMEHT) W HaNpaBIIAE€TCs B AKCIEIUTOPCKYIO0 KOMITAHUIO IO BBIOOPY
MOCTABIIMKA. 3aTeM 3aKa34MK OTIIPABJSET B CBOM OaHK MOJIHBIN MaKET TOBApPHO-
COIPOBOAUTCIIBHBIX JOKYMCHTOB, HA OCHOBAHHWH KOTOPBIX IMTPOU3BOAUTCA OTIIPAB-
Ka rpy3a: KOMMEpYeCKui cueT-(pakTypy C yKa3aHHEeM IOJHOM CTOMMOCTH Tpy3a
c yuetoMm pnoctaBku Ha ycioBuax C.MN.D., ToBapHO-TPaHCIOPTHYIO HAKJIAIHYIO,
CTPaxoBOC CBUACTCIILCTBO, CBHUACTCIILCTBO O IPOHUCXOXACHUHW TI'py3d, IIOAJIHH-
HOCTb KOTOPOTO IOJTBEPKIAETCS TOPrOBOM MAJIATOM B CTpaHE MOCTaBIIUKa. Eciau
Irpy3 OTIpPABISIETCA MOpPEM, TO TOBApHO- TPAHCIOPTHAs HAKJIAJAHAs JOJDKHA
OQOpPMIISITHCSA KaK «YHUCTBINY», T.€. HE TPEOYIOLIMKA JOCMOTpa Ipy3a Ha 0OpTy, KO-
HOCAMEHT.
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Ilocne otmpaBku rpy3a TOBAapHO-CONPOBOJMUTENBHBIE JOKYMEHTBI IIEpEHA-
IMPaBJIATOTCA B OaHK 3aKa34duKa. I[OKYMCHTBI BBIJAIOTCS 3aKa34YMUKY TOJIBKO ITOCJIC
TOT'0, KaK OH IIPOU3BCACT OIIATY. Ecnu 3aka3uuk He KejaaeT epCUUCIATL COOT-
BCTCTBYIOIIIYIO CYMMY Ha CUCT IIOCTABHIUKA 10 TOT'O, KaK I'PYy3 6y,Z[€T JOCTaBJICH II0
Ha3HA4YCHHIO Ha €T0 CKJIad, TO B 3TOM CJIy4ac INOCTABIUIMK BBLICTABJIACT HA 3aKa3-
quKa HepeBOI[HOﬁ BCKCCJIb, KOTOpBIﬁ 3aKa34MK AOJIZKCH IIOAIINCATh, T.C. aKLCIITO-
BaThb, IIPU3HAB TCM CaAMBIM CBOC COIJIACHUC ITIOTdCUTH €T0 B Ha3HAUYEHHBIN CpOK.

HekoTopsie Bekcenst TpeOyIoT MoranieHus cpa3y Mmociie MoCTyIIeHUs! B 0aHK
N HA3bIBAIOTCA BECKCCIIMH HA IIPCABABUTCIIA, OHAKO OOJIBIIMHCTBO BEKCeeH TpC-
OyroT noramenus yepe3 30, 60, 90 queit. Takum 00pa3om, 3aKa3uyuKy MPETOCTaB-
JEICTCA BpeM: UL ITOJIYUYCHH:A, UCIIOJIb30BaHUA WJIH IICPCIIPOJAKH I'py3a, 10 TOI'O
KaK oIlllaTa M3 CPCIACTB aKKpCIANTHBA 6YI[€T IMPON3BCIACHA. OI[HaKO AKICIITO-
BAHHBIW, T.€. NPUHATHIM K MOTAIICHUIO BEKCEJIb CUUTACTCS TapaHTHUEW OIUIAThI
3aKa3a " ABJISICTCSA 060pOTHBIM, T.C. €TI0 MOJKHO KaK KYIIUTb, TaK U ITpOJAaTh, T.C. OH
(GYHKIHMOHUPYET TakK K€, KaK HAJMYHbIE JCHBIM, 33 HUCKIIOUYEHHEM 3aJIePKKU
miarexa. Eciu IMOCTAaBIIUKY CPOYHO HOTp€6YIOTCH ACHBI'M, TO OH CMOZKCT IIPOAATh
BCKCCJIb 6aHI(y, KOTOprﬁ IIPOU3BCACT €TI0 YYCT, T.C. B3BICKAHHUC OIIPCACIICHHOI'O
IIpONLCHTA U3 HOMHUHAaJIbHON CTOMMOCTH BEKCEJIS.

11. Fill out the application for a documentary letter of credit. Translate it
into English in writing paying attention to terms and their contextual usage.

12. Fill out the bill of exchange. Translate it into English in writing
paying attention to terms and their contextual usage.

13. Read recommendations of Belagroprombank to its customers on
opening a letter of credit. Translate it into English in writing paying attention
to terms and their contextual usage.
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Section IV
INTERNATIONAL PAYMENTS.
CASE STUDIES AND ROLE PLAY

1. The representative of a British firm (the Buyer) has come to Minsk to
discuss the method of payment. The Seller from Minsk offers him to pay by
L/C as other methods are not acceptable to him (give reasons). Discuss in
detail the opening, utilization, extension of the credit. Stress the necessity of
full compliance of the shipping documents with the credit requirements to
release the money from the L/C.

The British representative does not speak either Russian or Belarusian.

2. Hold negotiations between the Belarusian Buyers’ and the British
bank’s representatives on opening a Letter of Credit. Indicate the beneficiary,
the amount of the credit, discuss validity and special requirements. Discuss in
detail the method of payment out of the L/C and ways of charging bank
commission.

The British representative does not speak either Russian or Belarusian.
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UNIT IV

EXPORT AND IMPORT CONTRACTS
AND AGREEMENTS
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Section |

TERMINOLOGY PRESENTATION

clause

cTaThs / ITYHKT KOHTpPAKTa

party to a contract

CTOPOHA KOHTpPAKTA

subject of a contract

HpeIMET KOHTpakTa (CoJepkaHue, CyIIecTBO)

delivery
—acceptance
— Delivery Acceptance Protocol

II0CTaBKa, claya
30. IpUEMKa
IIPUEMO-CIATOYHBIN aKT

amendment to LC

N3MCHCHHNC aKKPCANTHBA

utilization of LC

HCII0JIb30BAHUC AKKPCIANUTHBA

fine HEYCTOMKa, mrpad, meHu

syn penalty

to exceed MPEBHINIATH

syn to last over and above

demurrage JIEMEPEIK, MIIaTa 3a IPOCTON CyaHa

dead freight MepTBBIN (ppaxT; muaTa 3a 3appaxTOBAHHbIH,

HO HEHUCIIOJIb30BaHHBIN TOHHAX

in respect to smth

syn in respect of smth
syn with respect to smth
in any respect

B OTHOIICHHUH

BO BCCX OTHOLICHHAX

port of loading

syn port of dispatch
port of unloading
syn port of discharge
port of destination

IIOPT OTIPY3KHU

HOPT pa3rpy3Ku

IMOPT HA3HAUCHUSA

to retain

yJIepKUBATh, COXPAHAThH Y CeOs

final settlement of a claim

OKOHYATEJIbHOE YPEryJIUPOBaHUE TPETEH3UU

at/upon request 110 3aMpocy

Insurance Policy CTPaxOBOM MOJIUC

marine MOPCKOH

leakage yTeuKa

Transport Insurance Rules [IpaBuia TpaHCIIOPTHOTIO CTPAXOBAHUS
per day B JICHb

—as per COTJIACHO. ..

to seal OTIeYaThIBATh, OTUIOMOUPOBATH

arbitration samples

apOUTpaKHbIE MPOOBI

shore tanks

OeperoBbie pe3epByapsl

berth npuyal
master of the vessel KalMTaH TOProBOro Cy/Ha
forthcoming TIPEICTOS I

notice of the readiness of the tanker
for discharge

yBEJOMJICHHE O TOTOBHOCTH TaHKepa
K pasrpyske

lay time

CTaJIMMHOE BpCMsA, CTOSHOYHOC BPCMsI

to commence

Ha4YMHATHCA (O MEepUoJie BPEMEHN)

133




to make a claim

MMPCAbABIIATH IIPCTCH3UIO

to consider a claim

paccMaTpruBaTh IIPCTCH3UTIO

to discontinue

MMPpCKpamarb, OCTaHABJIINBATh, IIPCPLIBATH

contingencies

HCIIPCABUJICHHBIC 00CTOSTEIBLCTBA

force majeure circumstances beyond
smb.’s control

(dhopc-Maxkop, 00CTOATENHCTBA HEMPEOJOIUMOM
CHJIBI

acts of the elements
syn acts of God
syn disasters

CTUXMIHBIE 6e,Z[CTBI/I§I, CTUXMUHBIC CHIIbI

termination of circumstances
syn cessation of circumstances

IMPCKpaIICHUC JICUCTBUS 00CTOSATEILCTB

differences

pasHorIacus

without recourse to courts of law

0e3 oOpaleHus B Cy/Ibl (ICUCTBYIOIIUE TI0
HOpPMaM CTaTYTHOTO MJIM OOIIETo Mpasa)

null and void HEICUCTBUTENbHBINA, yTPATUBIIUH CHITY,
HUYTOKHBIN
to levy B3UMAaTh, 00JIaraTh

juridical address
syn legal address

IOPUINYECKHUH aapec

to form an integral part
to constitute an integral part

COCTaBJIATH HCOTBEMIIEMYIO 4aCThb

Bill of Lading/BL

Way Bill/WB (Wayhbilll)
syn Consignment note
Railway Bill/RWB
Airway Bill/AWB

(Air wayhbill)

KOHOCaMCHT
HaKJIagHas

JK/I1 HaKJIagHas
aBUAHAKJIAHAs

partial delivery / partshipment

HJaCTHU4YHasd IIOCTaBKa

trans(s)hipment

neperpyskKa, nepeoTnpaBkKa, epeBajika
(c omHOTO BHJIAa TPAHCHIOPTA HA JIPYTOM)

delivery ahead of schedule
syn prior delivery
syn early delivery

A0CPOYHAaA IMOCTaBKa

technical conditions ruling at
manufacturing works

TEXHUYECKUE YCIOBUS, JCHCTBYIOIINE HA 3aBO-
JIe-U3TrOTOBUTEIIE

to secure goods

HAACKHO 3aKPCINIATD, YKIIaJAbIBATE TOBAP

rough handling

HEOpeKHOe, TpyOoe oOpalleHue

to withstand overseas and overland
transport

BbIJIEPKMBATh MOPCKYIO U Ha3eMHYIO TpaHC-
MIOPTUPOBKY

to handle duly

oOpanaTbcs TOJDKHBIM 00pa3omM

case number (No.)

HOMEp MecTa rpysa

gross weight Bec OpyTTO
net weight BEC HETTO
bank fees KOMHCCHS OaHKa

bank charges

0aHKOBCKHE PAacX0JIbl U COOPHI
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payment in arrears

oruIaTa ¢ OTCPOUYKOM / OTCPOUYEHHBIN
IJTIATEXK

to pay consideration

MIPOU3BECTH BCTPEUHBIN MIaTEX (3a ebi0ayy
JIUYeH3UlL)

to detain

YAECPKUBATh

to cancel a contract

AHHYJINPOBATh KOHTPAKT

to bear losses
syn. to suffer losses

HECTH yOBITKH

release of payment

CIIMCAHNC CYMM II0 AKKPCAUTHUBY

to eliminate defects

yYCTpaHsITh Ne(EKTHI

to invalidate JleJIaTh HENEHCTBUTEILHBIM

negligence HEOPEXKHOCTH, HEBHUMATEIBHOCTD,
HECOOII0IEHNE

overloading neperpys (JUIIHUN BeC)

to use for the purpose intended

HCII0JB30BaTh B MMPCAHASHAYCHHBIX HCIIAX

assembling
mounting

syn. erection
syn. installation

cOopKa, MOHTaX
YCTaHOBKA

to be in compliance with smth
syn. to comply with smth

COOTBETCTBOBATh YEMY-ITHOO

to put a machine into operation

ITYCKAaThb MAallIMHY B OKCILTyaTallUuIo

to bring to a standstill

IMPHUBOAWUTL K OCTaHOBKC, BEIBOAWUTL U3 CTPOS

to be liable to wear and tear
syn. to suffer from wear and tear

OBITH IMOABCPIKCHHBIM U3HOCY

nature of a claim

CyTh IPETECH3UU

to justify a claim

000CHOBBIBATh MTPETEH3UIO

to obtain a license
syn. to secure a license

I10JIy4aThb JIMLCH3HUIO

without obligations on smb’s part

0e3 00513aTeNbCTB € YbEe-TNO0 CTOPOHBI

addendum
pl. addenda

JOIIOJIHCHHC
JOIIOJIHCHU A

on the reverse side of smth
syn. overleaf
ant. on the face of the Contract

Ha 00OPOTHOM CTOPOHE Yero-Imubdo
Ha JIMIICBOW CTOPOHE KOHTPAKTa

deliverable

IMOCTAaBJIACMBIC, ITOJJIC)KAIIUEC ITOCTABKE

basis and volume of delivery

0a3uc ¥ 00BEM MMOCTABKHU

to stow (cargo)

YKJIaJ1bIBaTh (Tpy3)

quay porterage

1iaTa 3a nepeMelieHre rpys3a Ha NIpuCcTaH!

Charter Party

JIOTOBOP O (ppaxTOBAHUHM CYyTHA

attendance to customs formalities

co0JTI0/IeHNE TaMOKEHHBIX (JOpMaIbHOCTEH

customs clearance

TaMOKEHHas OYMCTKA Irpy3a

port and dock dues

MMOPTOBBIC 1 JTOKOBLIC C60pBI
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risk of accidental loss or damage to
the goods

PHUCK CITy4ailHOW ruOeny Wi MOBPEXICHUS
TOBapa

stevedoring

CTUBUAOPHBIE pabOTHI (ITOrpy3Ka-BhITPY3Ka)

Ccranage

I1aTa 3a IIOJIb30BaHHUEC KPpaHOM

DAF — Delivered at Frontier

IIOCTaBKa I0 I'paHUIIbI

motor transportation
syn. transport by truck

IICPCBO3KA aBTOTPAHCIIOPTOM

air conveyance
syn. transportation by air

BO3aylIIHAA MEPCBO3Ka

to withstand
syn. to stand up to

BBIACPKUBATDH

overseas and overland transport

MOPCKad U Ha3CMHas IICPCBO3Ka

combined transport

CMCHIAHHBIC BUABI TPAHCIIOPTA

handle with care

OCTOPOYKHO

top

BEpX

do not turn over

HC KaHTOBATb

Certificate of Works’ Test

CBHUICTCIILCTBO O 3aBOACKHNX HCIIBITAHUAX

indelible ink
syn. indelible paint

HCCMBIBACMBIC YCPHUIIA
HCCMEBIBACMas KpaCKa

cover, front and left sides

BCPX, JTHUICBAA U JICBAA TOPLCBAA CTOPOHBI

to incur
—  to incur damage

HECTH (pacXobl, YOBITKH)
TIOHECTH yIepo

to pass goods for shipment
syn. to release goods for shipment

JOTYCKaTh TOBAp K OTIPY3Ke

approximate loading dates

HpI/I6J'II/IBI/IT€J'II)HBI€ AaThbI IIOT'PY3KH

delay in the supply against the dates

IIPOCpOYKa B YKAa3aHHBIX CPOKaxX IIOCTAaBKH

agreed and liquidated damages

COIIaCOBAHHLBIC U 3apaHCC OICHCHHLIC Y6BITKI/I

penalty

KOHBEHIIMOHAIBHBIN mITpad

to conform to/with a standard
syn to meet a standard

COOTBETCTBOBATh CTAHAAPTY

Material

MaTcpural, ChIpbC

finish

OTJIEIKA

to remedy defects

YCTPaHSATh Je(PEKTHI

to replace faulty goods

3aMeHATh OpaKOBaHHbIE TOBAPHI

freight prepaid

TPAHCIIOPTUPOBKA OIUIAYEHA

to refund the value of goods

BO3MCIIATh CTOMMOCTDH TOBApPOB

to bear all cares and expenses

NPUHUMATDH Ha ce0sl BCe 3a00ThI U PacXobl

with the scope

B 00BEME

to revoke a licence

OT3bIBATh JIMIICH3UIO

appropriate authorities

COOTBCTCTBYIOIIHUEC OPTaHbI

136




contracted equipment

060py,Z[0BaHI/IC, IIOCTABJIICMOC 110 KOHTPAKTY

to waive inspection

OTKa3bIBATHLCA OT IMpaBa HAa WHCIICKI[HUIO

Tests Report

IMPOTOKOJI UCIIBITAHUA

to render
syn. to afford
syn. to accord

MPEIOCTaBIIATh (ITOMOIIIb)

to prejudice rights
syn to affect rights

HaHOCHUTH yliepO rmpaBam

agreement for purchase

COIIAICHUC O 3aKVYIIKC

eligible products

IIPUTOIHBIN, IPUEMIIEMBIN TOBApP; TOBAp,
NOJIXOJALIUH 10J] ONIpEAEIIEHNE JAHHOTIO
COIIaIlICHUs

warranty services

rapaHTUHHOE 00CITy)KHBaHUE

model conversion

30. U3MEHEHHE MOICIN

addition no0aBieHUE

ant. removal ylajeHue
deviation OTKJIOHEHHE

to divert to 30. HATIPABJISATH K. ..

to remain in force

OCTaBaThCA B CHIIC

adjustment invoice
syn. invoice for adjustment

CYET, pEryJUpYyIOLUi OKOHYATEIbHBIE
pacyeThl 0 KOHTPAKTY C Y4E€TOM
JIOTIOJTHUTEIBHBIX PACX0/I0B

generally available single unit price

0OBIYHAs II€HA 32 CIUHUITY MTPOTYKITUH

scheduled date of shipment

JaTa OTIPy3KHU 10 rpaduKy

related charges

HU3JICPKKHU, CBA3AaHHEIC C...

freight documents

JIOKYMEHTBI, IIOJITBEpIKIatoIue ppaxToBaHue
Cy/Ha

reimbursable

BO3MEIIAEMBbII, KOMIEHCHPYEMBIH

to have the benefit of smth

ITOJIB30BATHCA MPCHUMYIICCTBOM

source of supply

HCTOYHHK IIOCTaBKHU

place of installation

MECTO YCTaHOBKH

ownership right

PpaBo COOCTBEHHOCTHU

title

MpaBo COOCTBEHHOCTH

30.. npooasey nepedaém npaso
COOCMBEHHOCMU HA MOBAP, HO He nepedaem
U He ycmynaem asmopcKue npasa

title to copyright

ABTOPCKOC ITpaBO

in transit

B IIyTH, IPY TPAHCIIOPTUPOBKE

to relieve smb from smth

0CBO0OKIaTh KOTO-JIU00 OT Yero-inoo

to be legally liable

HCCTHU OTBCTCTBCHHOCTD 10 3aKOHY

applicable shipment sequence

MPUMEHSIEMbIN TUIAH OTTPY30K

to accommaodate the requested
changes

30. BHOCUTHh HEOOXOIUMBIE N3MEHEHHUS

to designate ship to...

Ha3Ha4YaTb CYJAHO JIJId MCPEBO3KHU I'py3a B...

to be consistent with nature of
machines

COOTBETCTBOBATh XapaKTEPUCTHKAM U CBOWA-
CTBaM 000pyIAOBaHUs
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hazards of transportation

PUCKU TPAHCTIOPTHPOBKH

to be in a good working order

OBITH B pab0YeM COCTOSIHUU

to be at then current engineering
change level

COOTBCTCTBOBATH YPOBHIO TCXHUYCCKOTO
IIporpecca Ha TOT MOMCHT

business day

pabounii 1eHb

to deem

CUMuTaTh, 1moJjiaratb

failing machine

HepaboTaroliee 000pyI0BaHNE

unscheduled remedial maintenance

HE3aIUTAaHHPOBAHHOE PEMOHTHOE
00cITy>)KBaHNE

scheduled preventive maintenance

3aIJIaHUPOBAHHOE MPO(PHIAKTHIECKOE
o0cIy>)KBaHNe

to furnish on an exchange basis

MMOCTABJIATH HA YCIIOBUAX oOMeHa HOBOE
060py,HOBaHI/Ie B3aMCH BbIIICAIICTO U3 CTPOA
HJIN 6paKOBaHH01"0

limitation of remedies

Or'paHMYCHUC IIPaB IMOKYITATCJIA 110 rapaHTHHN

exclusive remedy

30. CAMHCTBCHHOC CPCACTBO 3alllUTEI IIpaBa

adjustment or repair

HaJaJ04HbIe pa0OTHI HJIM PEMOHT

to accommodate a change
of delivery date

30. COTJIANIAThCS HA N3MCHCHUS B JgaTrax
IIOCTaBKH

to assume responsibility

IIPUHUMATH Ha ce0sT OTBETCTBEHHOCTH

competent authorities

KOMIICTCHTHBIC OPTaHbIl

to defer

OTKJIaAbIBATh, OTCPOYNBATb

to be void

OBITH HGﬂCﬁCTBHTCHBHBIM, YTPpAaTUBIIHUM CHITY

authorised persons

YIIOJIHOMOYCHHBIC JIMIIA

unenforceable provision

30. HEBBITIOJIHUMOE YCJIOBHUC

to be bound by terms and conditions

OBITH CBSI3aHHBIM YCJIOBUAMU
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Section 11
EXPORT AND IMPORT CONTRACTS AND AGREEMENTS
IN ENGLISH. TERMINOLOGY AND TRANSLATION STUDIES

Part |
EXPORT AND IMPORT CONTRACTS AND AGREEMENTS IN ENGLISH.
TERMINOLOGY PRACTICE

1. Skim and scan the contracts below. Write out the key terms /
collocations. Select the corresponding Russian equivalents in Section I.

2. Skim and scan the contracts below. Write out grammar units and
structures which are not used in colloquial speech.

3. Compare the contracts below on exporting commodities and
machinery. Find out which clauses are common and which are different.

4. Compare the commodity export contract and the import contract
below. Find out which clauses are common and which are different.

EXPORT CONTRACTS

EXPORTING COMMODITIES

Contract No.
Crude Oil in bulk CIF
Moscow 15 October 2017

This contract is made between ZAO Rosexport, Minsk, hereinafter called
«Sellers» and Shell Plc. hereinafter called «Buyers», whereby it is agreed as
follows:

1. Subject of the contract

Sellers have sold and Buyers have bought CIF crude oil in bulk.

2. Quality

The goods sold under the present contract shall be of the following
specifications:

3. Price

4. Time of delivery

The goods sold under the present contract are to be delivered by Sellers and
accepted by Buyers

The date of the Bill of Lading to be considered the date of delivery.

139



5. Payment

Payment for the goods sold under the present contract is to be effected out of
an irrevocable confirmed Letter of Credit to be opened by Buyers in US dollars
with bank, Moscow in favour of Sellers for the value of each lot to be
shipped plus 10%. The Letter of Credit is to be valid 45 days.

The Letter of Credit is to be opened not later than 15 days before the agreed
time of shipment of each lot of the goods. Expenses in connection with the
opening, amendment and utilization of the Letter of Credit to be paid by Buyers.

Should Buyers fail to open a Letter of Credit in time, they are to pay Sellers
a fine per each day of delay, but not more than for 20 days, at the rate of 0.1 per
cent of the amount of the Letter of Credit and in that case Sellers shall have the
right not to load the tanker until the Letter of Credit has been opened. Should the
delay in the opening of the Letter of Credit exceed 20 days, Sellers shall have the
right to refuse to deliver the goods, which were to be paid for out of this Letter of
Credit. And in all the above cases the demurrage and dead freight paid by Sellers
in connection with the delay in the opening of the Letter of Credit are to be repaid
by Buyers. Payment out of the Letter of Credit is to be made against presentation
by Sellers to the Bank of the following documents:

— Commercial Invoice

— Insurance Policy- ...

6. Delivery and acceptance

The goods are considered to be delivered by Sellers and accepted by Buyers
in respect to quantity: as per weight indicated on the Bill of Lading in conformity
with the measurements of the shore tanks at the port of loading, and in respect to
quality: as per Certificate of Quality issued by the laboratory at the port of
loading. The weight stated on the Bill of Lading is to be considered final and
binding upon both parties.

Previous to loading the goods, 4 arbitration samples are to be taken from each
of the shore tanks from which the goods are to be loaded in the carrying tanker.
These samples are to be sealed by Sellers as well as by the Master of the vessel.
2 samples are to be handed over through the Master of the vessel to Buyers and the
other 2 samples are to be retained by Sellers. Both parties shall keep these samples
for 2 months from the date of delivery.

In case of a dispute on the quality of the goods in connection with divergence
in the analyses of the arbitration samples made by the Sellers’ and Buyers’
laboratories, an analysis which is final and binding upon both parties is to be made
by a neutral laboratory agreed upon by the parties.

140



7. Insurance

Sellers are to insure the goods for their account against usual marine risks
including risks of leakage exceeding 1% with Belgosstrakh of the Republic of belarus
in accordance with the Transport Insurance Rules of Belgosstrakh for the amount of
the invoice value of the goods plus 10 per cent. The goods may be insured against war
and other risks upon special request of Buyers and for Buyers’ account. The Insurance
Policy is to be made out in the name of Buyers or another person according to their
instructions and is to be sent together with other shipping documents.

8. Terms of transportation

8.1.Sellers are to inform Buyers not later than 5 days before starting the
loading of the name and capacity of the tanker, the date and port of shipment of
the goods.

Furthermore, the Master is to advise Buyers or their Agents of the
forthcoming arrival of the tanker at the port of discharge 4 days before her arrival.

Sellers have the right to substitute one tanker for another informing Buyers
thereof.

8.2.0n arrival of the tanker at the port of discharge, the Master is to give
Buyers’ representative at this port a written notice of readiness of the tanker for
discharge

8.3. Lay time to commence 6 hours after such notice of readiness is handed in
by the Master, berth or no berth. Sundays, holidays, time of stormy weather
preventing discharging as well as the time during which discharging operations
could not be carried out owing to technical and other conditions depending on the
tanker are not to be included in the lay time.

8.4. Demurrage is to be paid at the rate stipulated in the Charter Party per day
and pro rata for any part of the running day but not more than:

9. Claims

In case of non-conformity of the quality of the goods actually delivered by
Sellers with the contract specification, any claim for the quality of the goods may
be made within 2 months of the date of delivery.

No claim shall be considered by Sellers upon expiration of the above period.

No claim presented for one lot of the goods shall be regarded by Buyers as
a reason for rejecting any other lot or lots of the goods to be delivered under the
present contract.

10. Contingencies

Should any circumstances which prevent complete or partial fulfilment by
either party of their respective obligations under this contract, viz.: fire, ice
conditions or any other acts of the elements, war, military operations of any
character, blockade, prohibition of export or import or any other circumstances
beyond the control of the parties arise, the time stipulated for the fulfilment of the
obligations shall be extended for aperiod equal to that during which such
circumstances last.
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If the above circumstances last over and above 20 days, any delivery or
deliveries which are to be made under the contract within that period may be
cancelled on the declaration of either party, and if the duration of the above
circumstances exceeds 40 days, either party shall have the right to discontinue any
further fulfilment of their obligations under the contract in whole and in such
cases neither of the parties shall have the right to make a claim upon the other
party for compensation of any possible losses.

The party for whom it became impossible to meet its obligations under the
contract shall immediately advise the other party as regards the beginning and the
termination of the circumstances preventing the fulfilment of its obligation.

11. Arbitration

Any dispute or difference which may arise out of or in connection with the
present contract shall be settled without recourse to courts of law, by the
Arbitration Court at the Chamber of Commerce of the Republic of Belarus in
Minsk in accordance with the Rules for Procedure of the said Court.

The awards of this Arbitration shall be considered final and binding upon
both parties.

12. Other conditions

12.1. Neither party is entitled to transfer its rights and obligations under the
present contract to a third party without the other party’s previous written consent.

12.2. After the signing of the present contract all previous negotiations and
correspondence between the parties in connection with it shall be considered null
and void.

12.3. All amendments and additions to the present contract are valid if only in
writing and signed by both parties.

12.4. All taxes, customs and other dues connected with the conclusion and
fulfilment of the present contract, levied within the Republic of Belarus, except
those connected with the Letter of Credit, are to be paid by Sellers, and those
levied outside the Republic of Belarus are to be paid by Buyers.

12.5. The Republic of Belarus is regarded as the place of conclusion and
fulfilment of the contract.

13. Juridical addresses

Sellers Buyers
Sellers Buyers
(Signatures) (Signatures)
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EXPORTING MACHINERY

CONTRACT No.

Minsk “« o 20

ZAO Rosexport, Minsk, hereinafter referred to as «the Seller», on the one
hand, and hereinafter referred to as «the Buyery,
on the other hand, have concluded the Present Contract on the following:

1. Subject of the contract

The Seller has sold and the Buyer has bought on terms
the goods in accordance with the specification attached to the present contract and
constituting an integral part thereof.

2. Price and total amount of the contract

The prices for the goods are fixed in and are understood to be
packing and marking included.

The total amount of the present contract is

3. Time of delivery

The goods shall be delivered at the time stipulated in the Specification
attached to the present contract/within ... months of signing the contract.

The date of delivery is considered to be the date of the Bill of Lading/Way
Bill/Railway Bill/Airway Bill.

Partial delivery and transhipment shall be allowed.

The Seller has the right to deliver the goods earlier than it is stipulated in the
Contract.

4. Quality

The quality of the goods sold under the present contract shall be in conformity
either with the state standards existing in Russia or with the technical conditions
ruling at the manufacturing plant and shall be confirmed by the Quality Certificate
issued by the manufacturing plant or by the Seller.

5. Packing and marking

The goods shall be secured and properly packed to withstand both overseas
and overland transport as well as transhipment provided that the goods are duly
handled.

Each case shall be provided with marking showing the place of destination,
name of the Consignee, name of the Seller, case number, gross and net weights and
other marking which may be agreed upon between the Buyer and the Seller
beforehand.
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6. Payment

The Buyer is to open in the Seller’s favour an irrevocable confirmed and
divisible Letter of Credit for the total value of the goods ready for shipment with

Bank, Russia, Moscow, within __ days of the date of receiving the cable
notification of the Seller confirming the readiness of the goods for shipment.

Payment out of the Letter of Credit shall be effected against presentation by
the Seller to the Bank of the following documents:

4 copies of Invoice;

«W.B., B/L, R.W.B., post receipt or AW.B.;

e copies of Shipping Specification;

« Quality Certificate issued by the manufacturing plant or by the Seller.

All expenses for establishment and possible prolongation of the Letter of
Credit if any due to the action of the Buyer, and also all Bank fees connected with
the establishment and payment out of the Letter of Credit shall be borne by the
Buyer.

If the opening of the Letter of Credit is detained for more than ___ days the
Seller will be entitled to cancel the Contract and losses as connected with the non-
performance of the present contract are to be borne by the Buyer.

7. Delivery and acceptance of the goods

The goods shall be considered delivered by the Seller and accepted by the
Buyer:

ein respect to quality according to the manufacturer’s Certificate of Quality
issued by the manufacturing plant;

ein respect to quantity — according to the number of cases and weight as
shown in W.B, B/L, R.W.B. post receipt or A.W.B.

8. Insurance

The Seller shall insure the goods delivered under the present contract against
usual marine risks with Belgosstrakh of the Republic of Belarus in accordance with
the Rules of transport insurance of Belgosstrakh of the Republic of Belarus, for the
invoice value of the goods.

The goods may be insured against other risks only on instruction of the Buyer
and at their own expense.

9. Guarantee of quality

The Seller shall guarantee the quality of the sold goods within __ months of
the date of delivery.

Should the goods within the guarantee period prove defective or not
corresponding to the conditions of the Contract the Seller shall either eliminate the
defects or replace the defective parts free of charge provided the defective part or
parts have been returned to the Seller’s plant for examination, carriage paid.
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The guarantee will be invalidated by the Buyer making, causing or allowing
any alterations or repair to the goods without the Seller’s consent and also if the
damage is due to negligence or improper handling or storage as well as
overloading, using not for the purpose intended, insufficient and incorrect
assembling, non-compliance with the technical instructions for putting the machine
into operation.

Rapidly wearing out parts as well as parts which have suffered from normal
wear are excluded from the guarantee.

10. Claims

Claims may be made for the quality of the goods if it does not conform to the
quality stipulated in the present contract.

The Buyer has the right to claim on the Seller in respect of quality within
months of the date of delivery.

The claims should contain the quantity and the name of the claimed goods as
well as the nature of claim.

The claims should be forwarded by a registered letter enclosing all the
necessary documents justifying the claim.

On expiration of the above mentioned period no claims will be accepted.

No claims put forward in respect of any consignment of the goods can be used
by the Buyer as a reason for his refusal to accept all other goods to be delivered
under the present contract and to pay for them.

11. Contingencies

Should any circumstances which prevent complete or partial fulfilment by
either of the Parties to the contract of their respective obligations under the present
contract, namely: fire, acts of the elements, arise, the time stipulated for the
fulfilment of the obligations shall be extended for a period equal to that during
which such circumstances will remain in force.

Should the above circumstances continue to be in force for more than ...
months either Party shall have the right to refuse any further fulfilment of the
obligations under the Contract and in such case neither of the Parties shall have the
right to make a demand upon the other Party for the compensation for any possible
damages.

The Party, which cannot meet their obligations under the present contract shall
immediately advise the other Party of commencing and the cessation of the
circumstances preventing the fulfilment of their obligations.

The certificates issued by the respective Chamber of Commerce of the Seller’s
or of the Buyer’s country shall be sufficient proof of such circumstances and their
durability.
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12. Arbitration

All disputes and differences which may arise out of or in connection with the
present contract are to be referred to the Arbitration Court at the Chamber of
Commerce and Industry of Belarus in Minsk in compliance with the rules and
procedure of the said Court, the decisions of which are final and binding upon both
parties. The applications to the state courts are excluded.

13. Other conditions

13.1. The Buyer shall obtain an import licence. If the Buyer fails to obtain an
import licence within __ months of the date of signing the contract the Seller has
the right to cancel the present contract without any obligations on his part.

The Buyer should immediately inform the Seller of obtaining the import
licence.

13.2. Neither party shall be entitled to transfer their rights and obligations
under the present contract to any third party without a written consent of the other
party to the contract.

13.3. Any alterations and addenda to the present contract shall be valid only if
they are made in a written form and duly signed by both parties.

13.4. All expenses and duties namely Customs duties, taxes and fees connected
with the conclusion and fulfilment of the present contract on the territory of the
Republic of Belarus are paid by the Seller and those outside the above mentioned
territory to be paid by the Buyer.

13.5. After signing the present contract all preceding negotiations and
correspondence pertaining to the same become null and void.

14. Legal addresses of the parties

The Seller: The Buyer:

Minsk

For and on behalf of the Seller For and on behalf of the Buyer
IMPORT CONTRACTS

IMPORTING HARDWARE AND SOFTWARE

AGREEMENT FOR PURCHASE OF HARDWARE AND
SOFTWARE PRODUCTS

AGREEMENT No.

Name and address of the Customer

Name and address of the User

Country of Installation

The Company and the Customer agree that the following terms and
conditions will apply to any Customer order accepted by the Company for the
supply under this Agreement of eligible Products.
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Under these terms and conditions the Company will:

(2) furnish and sell other Products to the Customer;

(2) provide warranty service as applicable to Products;

(3) as available, furnish Programming and Programming Service, all as
described herein and subject to any government authorizations, licenses and
permits which may be required.

1. Definitions

Unless the context requires individual reference, the terms «Productsy,
«Program Packages», «Machines» are used in this Agreement as follows:

e «Products» refer to Machines and Program Packages distributed by the
Company.

e «Program Packages» refer to packages containing programs subject to the
Company’s Conditions of Use.

e «Machines» refer to the Company machines and their features, model
conversions, machine elements and accessories. Features include additions and
removals. Model conversions include upgrades and downgrades between models
and between machine types.

e «Programming» shall mean such Programming as the Company may make
generally available without separate charge.

Acceptance of the Customer orders by the Company is contingent upon the
absence of any mathematical error or deviation from the Company’s standard
prices.

Orders cannot be subsequently diverted to a different end user without prior
agreement by the Company.

This Agreement is effective upon signature by both parties and will remain
in effect subject to the Section «GENERAL.

2. Prices and payment

The Price for each Product will be stated in the Supplement and shall be the
Company’s generally available single unit price and is FOB source of supply.

In addition to the prices stated in the Supplement, the Customer agrees to pay
amounts equal to any taxes or fees resulting from this Agreement exclusive of
taxes based on net income.

Unless otherwise agreed in writing and signed by both parties, the following
payment terms shall apply:

At least thirty (30) days prior to the scheduled date of shipment, the
Customer shall at his own expense furnish the Company with an irrevocable
Letter of Credit or Guarantee of a Bank, in a form and on terms acceptable to the
Company, covering the purchase price and related charges as invoiced by the
Company upon shipment, and providing for partial payment in case of partial
shipments, payable in full in US dollars upon delivery to the carrier against
commercial invoice(s) and freight documents. Other invoices for adjustments,
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additional charges, taxes etc., if any, payable or reimbursable by the Customer to
the Company under this Agreement, may be issued subsequently and shall be
payable in full in US dollars within thirty (30) days of the date of invoice.

3. Price protection

The Price stated in the Supplement for each Product shall be subject to all
price increases, except that increases with an effective date within the twelve (12)
months period preceding the date of shipment shall not apply if the Customer’s
order was received by the Company prior to the date of announcement of the price
increase. If a price increase applies to any such Product, the Customer may cancel
the order upon written notice to the Company within 45 days of notification of the
price increase, otherwise the higher price shall be effective.

If the Company’s generally available single unit price for any Product shall
be lower upon its date of shipment than the Price stated in the supplement, the
Customer shall have the benefit of such lower price.

4. Title

Title to each of the Products will pass to the Customer on the day the
machine is shipped from the source of supply to the place of installation specified
by the Customer.

With reference to the Program Packages subject to this Agreement only the
title to the materials upon which the program is recorded and not the program
itself passes to the Customer. No ownership rights, or title to copyright are
transferred hereunder.

5. Risk of loss or damage

During the period Products are in transit or in possession of the Customer, up
to and including the Date of Installation, or sixty (60) days after the machines
have crossed the border into the Country of Installation, whichever occurs first,
the Company and its insurers, if any, relieve the Customer from responsibility for
all of loss or damage to the Products except for the loss or damage for which the
Customer is legally liable. Thereafter, all risk of loss or damage to such Products
shall be with the Customer.

6. Shipment

The Company will determine and amend as necessary, the estimated
shipping date of each Product ordered and scheduled for future delivery, in
accordance with then applicable shipment sequence. Prior to shipment, the
Company will make reasonable attempt to accommodate a change of delivery date
requested by the Customer.

The Customer shall designate the ship to the address in the Country of
Installation not later than three months prior to the estimated shipment date, or by
the date the order is accepted by the Company, whichever is later.

The method of shipment shall be consistent with the nature of the

machines and the hazards of transportation.
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7. Installation

The Customer agrees to provide a suitable environment for the installation of
the Machines, as specified by the Company in the applicable Company
Installation manual and, except as otherwise specified by the Company, to furnish
all labor required for unpacking and placing each on-order Machine in the desired
location. Packaging materials, if any, shall become the property of the Customer.

8. Warranties

The Company warrants that on the date of installation each machine will be
in a good working order and will conform to the Company’s official published
specifications.

The Company warrants that the Products are free from defects in material
and workmanship upon delivery and are at then current engineering change level.

The warranty period for each Machine, specified in the Supplement,
commences on the business day following its date of installation, or sixty (60)
days after the machines have crossed the border into the Country of Installation,
whichever occurs first.

When deemed necessary by the Company, the warranty service will be
provided by replacing the failing machine.

Warranty service includes unscheduled remedial maintenance and may
include scheduled preventive maintenance. Maintenance will include replacement
of maintenance parts deemed necessary by the Company. Parts will be furnished
on an exchange basis.

The Company Warranty does not include repair of damage caused by
accident, disaster, transportation, neglect or misuse.

THE WARRANTIES HEREIN ARE IN LIEU OF ALL OTHER
WARRANTIES, EXPRESSED OR IMPLIED INCLUDING, BUT NOT
LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE.

9. Patent and copyright indemnity

The Company will defend the Customer against a claim that Machines and
Program packages infringe a patent or copyright in a Country of Installation.

10. Limitation of remedies

The Company’s entire liability and the Customer’s exclusive remedy shall be
as follows:

In all situations involving non-performance of the Products or Programming
furnished under this Agreement, the Customer’s remedy is the adjustment or
repair of the Products, or replacement of their parts by the Company or its
Designee, at the Company’s option.
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11. Import permits and export licensing

This Agreement is effective upon signature by both parties subject to any
government authorizations, licenses and permits which may be required.

The Company’s obligations under this Agreement are subject to export
licensing which is beyond the Company’s control and for which the Company
does not assume any responsibility. If individual export licenses are required, the
Company will inform the Customer of the issuance or rejection of such licenses
by the competent licensing authorities.

In the event that the competent licensing authorities do not grant the
necessary export licenses under conditions acceptable to both parties to this
Agreement in due time to allow the Company to meet the planned shipping
schedule, then the Company shall have the right to defer production of the
machines and to amend the shipping schedule by written notice to the Customer.

12. General

Any attempt to assign or transfer any of the rights, duties or obligations of
this Agreement is void.

This Agreement may be terminated by either party upon one (1) month’s
prior written notice.

Otherwise, this Agreement can only be modified by a written agreement duly
signed by persons authorized to sign agreements on behalf of the Customer and
the Company.

If any provisions of this Agreement are held to be invalid, illegal or
unenforceable, this will not affect the validity, legality and enforceability of the
other provisions.

The Company shall not be responsible for failure to fulfil its obligations
under this Agreement due to causes beyond its control.

All disputes arising out of or in connection with this Agreement shall be
finally settled under the Rules of Arbitration and Conciliation of the Arbitral
Centre of the Federal Economic Chamber, Vienna, by one or more arbitrators
appointed in accordance with the Rules. The arbitration proceedings shall take
place in Vienna.

This Agreement will be governed by the laws of Austria.

THE CUSTOMER ACKNOWLEDGES THAT HE HAS READ THIS
AGREEMENT, UNDERSTANDS IT AND AGREES TO BE BOUND BY ITS
TERMS AND CONDITIONS. FURTHER, THE CUSTOMER AGREES THAT
IT IS COMPLETE AND EXCLUSIVE STATEMENT OF THE AGREEMENT
BETWEEN THE PARTIES WHICH SUPERSEDES ALL PROPOSALS OR
PRIOR AGREEMENTS, ORAL OR WRITTEN, AND ALL OTHER
COMMUNICATIONS BETWEEN THE PARTIES RELATING TO THE
SUBJECT MATTER OF THIS AGREEMENT.
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5. Fill in the blanks with key terms in the box. Select the terms and their
corresponding Russian equivalents in Section I.

A

to exceed demurrage (2) dead freight expiration
reason request to levy to deliver analysis  leakage
to accept divergence final and binding to seal claim
torepay  usual marine risks account  forthcoming arrival
lay time  to substitute to discontinue  Charter Party
null and void to reject  dispute difference obligations
awards circumstances beyond the control duration

1. And in all the above cases the ... and ... paid by Sellers in connection
with the delay in the opening of the Letter of Credit are ... by Buyers.

2. The goods are considered ... by Sellers and ... by Buyers in respect to
quantity: as per weight indicated on the Bill of Lading.

3. The weight stated on the Bill of Lading is to be considered ... upon both
parties.

4. These samples are ... by Sellers as well as by the Master of the vessel.

5. In case of a dispute on the quality of the goods in connection with ... in
the analyses of the arbitration samples the final analysis is to be made by
a neutral laboratory.

6. An ..., which is final and binding upon both parties is to be made by
a neutral laboratory agreed upon by the parties.

7. Sellers are to insure the goods for their account against ... including risks
of ... exceeding 1% with Ingosstrakh of Russia.

8. The goods may be insured against war and other risks upon special ... of
Buyers and for Buyers’ ....

9. The Master is to advise Buyers of the ... of the tanker at the port of
discharge.

10. Sellers have the right ... one tanker for another informing Buyers
thereof.

11. ... is to be paid at the rate stipulated in the ... per day and pro rata for
any part of the running day.

12. No ... shall be considered by Sellers upon ... of the above period.

13. No claim presented for one lot of the goods shall be regarded by Buyers
asa ... for ... any other lot or lots of the goods.
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14. Should any ... of the parties arise, the time stipulated for the fulfilment
of the ... shall be extended for aperiod equal to that during which such
circumstances last.

15. Any ... or ... which may arise out or in connection with the present
contract shall be settled by the Arbitration Court.

16. The ... of this Arbitration shall be considered final and binding upon
both parties.

17. After the signing of the present contract all previous negotiations and
correspondence between the parties in connection with it shall be considered ....

18. All taxes, customs and other dues ... outside Russia are to be paid by
Buyers.

19. ... to commence 6 hours after notice of readiness is handed in by the
Master of the vessel.

20. Should the delay in the opening of the Letter of Credit ... 20 days,
Sellers shall have the right to refuse to deliver the goods.

21. If the ... of above circumstances exceeds 40 days, each party shall have
the right ... any further fulfilment of their obligations under the contract in
whole.

B
to exceed demurrage (2) dead freight expiration
reason request to levy to deliver analysis  leakage
to accept divergence final and binding to seal claim
to repay  usual marine risks account  forthcoming arrival
lay time  to substitute to discontinue  Charter Party
null and void to reject  dispute difference obligations
awards circumstances beyond the control duration

1. And in all the above cases the ... and ... paid by Sellers in connection
with the delay in the opening of the Letter of Credit are ... by Buyers.

2. The goods are considered ... by Sellers and ... by Buyers in respect to
quantity: as per weight indicated on the Bill of Lading.

3. The weight stated on the Bill of Lading is to be considered ... upon both
parties.

4. These samples are ... by Sellers as well as by the Master of the vessel.
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5. In case of a dispute on the quality of the goods in connection with ... in
the analyses of the arbitration samples the final analysis is to be made by
a neutral laboratory.

6. An ..., which is final and binding upon both parties is to be made by
a neutral laboratory agreed upon by the parties.

7. Sellers are to insure the goods for their account against ... including
risks of ... exceeding 1% with Ingosstrakh of Russia.

8. The goods may be insured against war and other risks upon special ...
of Buyers and for Buyers’ ....

9. The Master is to advise Buyers of the ... of the tanker at the port of
discharge.

10. Sellers have the right ... one tanker for another informing Buyers
thereof.

11. ... is to be paid at the rate stipulated in the ... per day and pro rata for
any part of the running day.

12. No ... shall be considered by Sellers upon ... of the above period.

13. No claim presented for one lot of the goods shall be regarded by
Buyers as a ... for ... any other lot or lots of the goods.

14. Should any ... of the parties arise, the time stipulated for the fulfilment
of the ... shall be extended for aperiod equal to that during which such
circumstances last.

15. Any ... or ... which may arise out or in connection with the present
contract shall be settled by the Arbitration Court.

16. The ... of this Arbitration shall be considered final and binding upon
both parties.

17. After the signing of the present contract all previous negotiations and
correspondence between the parties in connection with it shall be considered ....

18. All taxes, customs and other dues ... outside Russia are to be paid by
Buyers.

19. ... to commence 6 hours after notice of readiness is handed in by the
Master of the vessel.

20. Should the delay in the opening of the Letter of Credit ... 20 days,
Sellers shall have the right to refuse to deliver the goods.
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21. If the ... of above circumstances exceeds 40 days, each party shall
have the right ... any further fulfilment of their obligations under the contract in
whole.

C

1. ... as well as parts which have suffered from ... are excluded from the
guarantee.

2. After ... the present contract all ... negotiations and correspondence
become null and void.

3. Any alterations and ... to the present contract shall be valid only if they
are made in a written form and duly signed by both parties.

4. If the opening of the Letter of Credit is ... for more than 20 days the
Seller will be entitled ... the Contract.

5. Neither party shall ... to transfer their rights and obligations under the
present contract to any ... without a written consent of the other contract party.

6. Should any ... which prevent fulfilment by any of the Parties of their
respective obligations under the present contract arise, the time stipulated for the
fulfilment of the obligations shall be extended for a period equal to that during
which such circumstances will ... in force.

7. Should the goods within the guarantee period prove ... or not
corresponding to the conditions of the Contract the Seller shall ... the defects or
replace the defective parts free of charge.

8. The Buyer has the right ... on the Seller in respect of quality within
18 months of the date of delivery.

9. The Buyer shall ... an import licence.

10. The certificates issued by the ... Chamber of Commerce of the Seller’s
or of the Buyer’s country shall be ... of such circumstances and their durability.

11. The claims should be forwarded by a ... enclosing all the necessary
documents ... the claim.

12. The date of delivery is considered to be the date of the ...

13. The goods shall ... and properly packed to withstand both overseas and
overland transport as well as ... provided that the goods are ... handled.

14. The guarantee will ... by the Buyer introducing any alterations or repair
to the goods without the Seller’s ....
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15. The Party, which cannot meet their ... under the present contract shall
immediately advise the other Party of commencing and the ... of the
circumstances preventing the fulfilment of their ....

16. The Seller has sold and the Buyer has bought on CIF terms the goods in
accordance with the specification attached to the present contract and ... an
integral part thereof.

17. The Seller shall insure the goods delivered under the present contract
against usual ... risks with INGOSSTRAKH for the ... of the goods.

D

to apply to contingent  to accept specifications
invalid toamend todefend deviation to assign
to divert  unless otherwise agreedsource of supply to warrant
ownership rights to determine future delivery  disaster
to designate  consistent estimated shipment date to deem
hazards of transportation  packaging materials to transfer
environment misuse failing machine authorization
signature to infringe to govern enforceability title

1. The Company and the Customer agree that the following terms and
conditions will ... any Customer order ... by the Company for the supply under
this Agreement of eligible Products.

2. Acceptance of the Customer orders by the Company is ... upon the
absence of any mathematical error or ... from Company’s standard prices.

3. Orders cannot be subsequently ... to a different end user without prior
agreement by the Company.

4. ... in writing and signed by both parties, the following payment terms
shall apply.

5. ... to each of the Products will pass to the Customer on the day the
machine is shipped from the ... to the place of installation specified by the
Customer.

6. No ... in, or title to copyright are transferred hereunder.

7. The Company will ... and ... as necessary, the estimated shipping date of
each Product ordered and scheduled for ...

8. The Customer shall ... the ship to address in the Country of Installation
not later than three months prior to the ...

9. The method of shipment shall be ... with the nature of the machines and
the ...
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10. The Customer agrees to provide a suitable ... for the installation of the
Machines.

11. ..., if any, shall become the property of the Customer.

12. The Company ... that on the date of installation each machine will be in
a good working order and will conform to the Company’s official published ...

13. When ... necessary by the Company, the warranty service will be
provided by replacing the ...

14. The Company Warranty does not include repair of damage caused by
accident, ..., transportation, neglect or ...

15. The Company will ... the Customer against a claim that Machines and
Program packages ... a patent or copyright in a Country of Installation.

16. This Agreement is effective upon ... by both parties subject to any
government ..., licenses and permits which may be required.

17. Any attempt ... or ... any of the rights, duties or obligations of this
Agreement is void.

18. If any provisions of this Agreement are held to be ..., illegal or
unenforceable, this will not affect the validity, legality and ... of the other
provisions.

19. This Agreement will be ... by the laws of Austria.

6. Match the terms below and their synonyms. Refer to in Section |I.

a) fine; b) port of unloading; c) acts of the elements; d) termination of
circumstances; e) delivery ahead of schedule; f) to bear losses; g) on the reverse
side of smth; h) air conveyance; i) to prejudice rights; j) port of loading.

1) port of dispatch; 2) cessation of circumstances; 3) overleaf; 4) disasters;
5) early delivery; 6) to suffer losses; 7) transportation by air; 8) penalty; 9) to affect
rights; 10) port of discharge.

7. Write a letter from a Russian exporter to a foreign partner. Follow the
plan:

— give reference to the contract number;

— inform of the circumstances impeding chartering the tonnage;

— offer a solution (postponing shipment, substituting a vessel);

— ask the Buyers not to charge penalty for delay in delivery;

— don’t forget about a complimentary close.

8. Make up a draft of the contract for the sale of a machine tool for
chemical industry in compliance with the following items:

— clauses of the future contract;
— bases of delivery and prices;
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— terms and way of payment;
— delivery and acceptance of the goods;
— parties’ actions in case of contingencies.
9. Draw up an oil import contract clause on possible penalties for delay in
opening an LC specifying which party will cover demurrage and dead freight.
10. Draw up a machinery import contract clause on contingencies. Follow
the plan in compliance with the following items:
— the number of the contract and the name of the goods;
—the occurrence, commencement and duration of force majeure
circumstances certified by was the Chamber of Commerce;
— the details of the circumstances.
11. Draw up a commodity export contract clause on guarantee of quality
in compliance with the following items:
— sampling to check the quality (timing and way);
— arrangements for a neutral party to participate in determining and checking
the quality;
— possible financial ways to secure quality (e.g. final payment only upon
receipt of the quality analysis).

PART Il
BANKING CORRESPONDENCE AND DOCUMENTATION IN ENGLISH
TRANSLATION STUDIES ®

Pre-translation analyses

1.Skim the contracts in Part I. Pick out personal, company and places
names and transfer them into Russian.

2. Skim the contracts in Part I. Pick out abbreviations and transfer them

into Russian.

3. Skim the contracts in Part I. Pick out idioms and translate them into
Russian.

Translation practice

4. Study the essential parts of contracts in English and Russian given
below as parallel texts.

4.1. Do their translate comparative analysis according the following plan:
a) compare corresponding terms and the other lexical units; b) compare
corresponding phraseological units; ¢) compare corresponding morphological and
structural correspondences; d) find the cases of using transformational translation.

® Refer to Appendix I.
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4.2 Practice interpreting at sight covering the left or the right sight of the

page.

...whereby it is agreed as follows.

...JI0OCPCACTBOM KOTOpOro OOCTUTHYTa

ciaeayromasa 10roBOpCHHOCTD.

Berth or no berth...

HesaBucumo ot Hanuuusi CBOOOIHOTO MpUyana ...

Per day and pro rata...

3a IeHb U MPOMOPIIHMOHAIIBHO. . .

The award of the Arbitration is
final and binding upon both
parties.

Pemenune ApGutpaxkHoro Cyna sBIsieTCss OKOHYA-
TEJILHBIM U 00s13aTENTbHBIM JJIsI 00€UX CTOPOH.

... hereinafter referred to as the
Seller, on the one hand, and ...
hereinafter referred to as the
Buyer, on the other hand.

.., HMeHyembld B janbHenmeMm Ilponaser,

C OJHOM CTOpPOHBI, U ..., UMEHYEMBIA B Jajb-

HevmeM [lokynarens, ¢ Ipyrol CTOPOHBI.

Partial deliveries and

transhipment are allowed.

YacTuuHble MOCTaBKU U MEPErpy3Ka ¢ OJAHOIO BU-
Jla TPAHCTIOPTA Ha JIPYToil pa3perieHsbl.

The Seller has the right to deliver
the goods earlier than it is
stipulated in the contract.

[IponaBerr nMeeT MpaBo HA JOCPOUYHYIO TIOCTABKY.

The damage is due to negligence
or improper handling or storage as
well as overloading, using not for
the purpose intended, insufficient
or incorrect assembling, non-
compliance with the technical
instructions  for  putting the
machine into operation.

VYiiep6 BbI3BaH HEHAAJIEKAIIUM WM HEOPEIKHBIM
oOpalieHueM Wi XpaHCHUEM, PaBHO KaK U W3-
JUIIHAMUA Harpy3kam#, HCIOJIb30BaHUEM B He-
MpEeAHA3HAUYCHHBIX IIEJISX, HEIOCTATOYHOW WIIU
HETPaBWJIbHONW COOPKOW, HECOOTIOICHUEM TEXHU-
YECKUX HHCTPYKLUUW IO MYCKY MAaIIUHBI B DKC-
MIyaTaluio.

The Buyer claimed on the Seller
for damages.

[Toxynatens motpeboBan ot IlpogaBia Bo3Me-
IIEHUS YOBITKOB.

The Price for each Product shall
be the Company’s generally
available single unit price and
FOB source of supply.

[lena wa KaxAbli BUJ TOBapa JOHKHA OBITh
OOBIYHO TIPENOCTABIIEMOM IICHOW 3a CIMHUILY
MPOTYKLHH. dOb wucrou”uk
MMOCTaBKH.

bazuc nener -

No ownership rights, or title to
copyright are transferred
hereunder.

[IpaBo coOCTBEHHOCTH WM aBTOPCKOE IMPaBO HE
HoJyIeXkaT nepegade o JaHHOMY COTJIAllEHUIO.

The method of shipment shall be
consistent with the nature of the
machines and the hazards in
transportation.

Crioco6  TpaHCIOPTUPOBKUA JOJDKEH COOTBET-
CTBOBaTh CBOMCTBaM 00OpPYAOBAHUS U PUCKAM MPU

TPAHCIIOPTUPOBKE.
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The Warranty does not include
repair of damage caused by
accident, disaster, transportation,
neglect or misuse.

[apanTHss HE BKJIIOYAET YCTpAaHEHHE TOBPEXK-
JICHU, SBISIONINXCS CJEICTBUEM HECUYACTHOTO
ciy4asi, O€/ICTBUS, TPAHCIIOPTHPOBKH, HEOPEKHO-
IO WM HETPABUIBHOTO O0paIEeHUsI.

The warranties herein are in lieu
of all other warranties, expressed
or implied including, but not
limited to the implied warranties
of merchantability and fitness for
a particular purpose.

rapaHTI/II/I, MNpESAOCTABILKICMBIC 110 JAHHOMY KOHT-

paKTy, 3aMEHSIOT BCE JpYrMe TapaHTHH, BbIpa-
JKEHHbIE  WIM  [OJpa3yMeBaeMble, HO  HE
OTPAaHUYUBASICh  TAPAHTUSIMU  HUCIOJIb30BAHUS

B KOMMCPUYCCKUX LCIIAX H IMPUTOOJHOCTU I HC-
IMMOJIb30BAHUA B OIMPCACICHHBIX LCIIAX.

Company’s entire liability and
Customer’s  exclusive
shall be as follows.

remedy

OtBercTBeHHOCTH, KOMIIAaHMM ¥ €QUHCTBEHHOE
CpencTBO 3amuThl paBa [lokymnaTens 3akimrodaeT-
Csl B CIICAYIOIIEM.

5. Skim and scan the oil export contract in Section Il Part | paying
special attention to the clauses on time of delivery and payment terms. Pick
out the key terms in the clauses and find their Russian equivalents in Section
I. Interpret the clauses into Russian at sight.

6. Skim and scan the machinery export contract in Section Il Part |
paying special attention to the clauses on claims, contingencies and
arbitration. Pick out the key terms in the clauses and find their Russian
equivalents in Section I. Interpret the clauses into Russian at sight.

7. Skim and scan the software import contract in Section Il Part |
paying special attention to the clauses on import permits and export licensing,
risk of loss or damage and title. Pick out the key terms in the clauses and find
their Russian equivalents in Section I. Interpret the clauses into Russian at
sight.

8. Skim and scan the licensing agreement below. Fill in blanks with the
terms from the box. Sum up the key information in English and in Russian in
writing.

advance  clauses fee licensee period term trade

arrears exclusive license licensor royalty terms

A company may want to use another company’s ideas, designs, or just its
name. Every country has laws protecting these things through the registration of
patents or copyrights. A a... to use another company’s b... mark can be bought
just as its products can be bought, and the price is negotiable, though the process is
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often complicated; each side is anxious to protect its rights. Business people and
their lawyers spend much time and care in negotiating and drafting the c.... of
licensing agreements; even a simple agreement may contain many d... . The owner
of the idea or design is the e...; the company that wants to use it is the f.... . The
licensee is entitled to use the ideas or designs of the licensor only for a limited
g... — the h... of the agreement - and under certain conditions. For example, the
licensee must pay 'consideration’; without this, no contract is valid. This will be in
the form of a fixed amount, a license i..., payable in j.... at the beginning of each
quarter, and a k..., payable in I... , based on the quantity of the products produced
from the designs and sold during the quarter. The agreement is m...; the licensor
cannot allow any other manufacturer to manufacture products to the licensor’s
designs while the contract is in force.

9. Read the contract below. Define its type and translate into Russian in
writing paying attention to terms and their contextual usage.

CONTRACT No 5/32

London March 20, 20 ...

"Machexport Ltd.", Moscow, Russian Federation, hereinafter referred to as
the "Buyer", on the one side, and Brown & Co, hereinafter referred to as the
"Seller", on the other side, have concluded the present Contract on the following:

Clause 1. Subject

The Seller has sold and the Buyer has bought on f.0.b. terms 20 pumps model
MP-3.

Clause 2. Price and Total Amount of the Contract

The price is ... per unit and the total amount of the Contract is ... .

The price is understood to be F.O.b. London including seaworthy packing,
marking, loading on board the ship and stowing. The price is firm and not subject
to any alterations.

Clause 3. Delivery Dates

The equipment indicated in Clause 1 of the present Contract is to be delivered
on the following dates: ...

By the specified dates the equipment is to be manufactured in accordance
with the Contract conditions, tested, packed, marked and delivered to the port of
London.

The Seller may deliver the equipment prior to the stipulated dates only if
there is a written consent of the Buyer.

The date of the clean on board Bill of Lading issued in the date of the Buyer
is considered to be the date of delivery.
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Clause 4. Terms of Payment

Payment is to be made for collection in US dollars. The following documents
are to be presented to the Bank:

1. Invoice,

2. Clean on board Bill of lading,

3. Test Certificate,

4. Insurance Policy,

5. Packing List,

6. Export License.

10. Read the software import contract in Section Il Part I. Translate it
into Russian in writing paying attention to the terms and their contextual
usage.
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Section 111
EXPORT AND IMPORT CONTRACTS AND AGREEMENTS IN RUSSIAN.
TRANSLATION STUDIES’

Pre-translation analysis and terminology studies

1.Read the contracts in Section I1l. Define their types.

2.Read the contracts | and Il. Headline their clauses.

3.Pick out the key terms and find their English equivalents in Section |
Compare the contracts with similar documents in English in Section I11. Dwell
upon their terminology, structural and stylistic a differences in English.

4. Give the English equivalents for the terms below using Section I:

MapKUpOBKa; TMPEAMET KOHTPAKTa; OrOBApUBATh, YHCTBIA OOPTOBOM
KOHOCAMEHT; YMaKOBOYHBIN JIUCT; MJIATEK B (JOPME MHKACCO; CTPAXOBOM IMOJIHUC;
aKT HCHBITaHHﬁ; HU3MCHCHUAM HC IIOMAJICIKHUT: IIOTPY3Ka MW IWITHUBKA; JdaTa
KOHOCAMEHTa CUHUTAETCA JATOM MOCTABKU; BHINMCAHHBIA HA UMSI; IPUTOAHBINA IS
MOpCKOﬁ IICPCBO3KH, CTATbA (pa:«men); IINCBMEHHOC COrIJjilaCcue HOKYH&TCJBI;
OKCIIOPTHAs JIMICH3UA, 061]13}1 CTOUMOCTD KOHTpaKTa.

Pre-translation analyses

5. Skim and scan the contracts in Section I11. Pick out personal, company
and places names and transfer them into English.

6. Skim and scan the contracts in Section Ill. Pick out abbreviations and
transfer them into English.

7. Skim and scan the contracts in Section Ill. Pick out idioms and
translate them into English.

Contract |
Konrpaxkr Ne

3A0 «bemkcnopr», umMeHyemoe B nanbHenmiem [lpomaBen, ¢ omHOM
croponsl, u Ounrpeinn JIta., nmenyemoe B nanpHenmem llokynarens, ¢ npyrou
CTOPOHBI, IOTOBOPUIIUCH O HUKECIICIYIOIIEM:

Crarba 1

[IpeameTom KoHTpakTa sBisieTcs chipasi HeTh ¢ moctaBkor OB JlonmoH.

Crarbs 2

ToBapbl, MNpPOAAHHBIE MO HACTOSIIEMY KOHTPAKTYy, COOTBETCTBYIOT
crienuduKaImy, KOTopas sSBISIETCS HEOTHEMIEMON YacThI0O KOHTPAKTA.

Crarba 3

JlaToi mocTaBKM TOBapa CYUTAETCS JaTa KOHOCAMEHTA.

" Refer to Appendix I.
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CorylacHO MyHKTY 4 KOHTpaKTa JaTa KOHOCAMEHTa CUMTAETCS JaTOW clayu
TOBapa.

Crartbs 4

[InaTexx MO JaHHOMY KOHTPAKTy OCYIIECTBISIETCA IMyTEM CIMCAHUS CyMM
c 0€30T3bIBHOTO TMOATBEPKACHHOTO aKKpEAUTHBA, OTKPHITOrO BO BHemkoHOM-
Oanke B moJib3y IIponasua.

AKKpEeIUTUB OTKPBIBAE€TCS Ha TOJNHYIO (DAKTypHYIO CyMMY KaXIOi
oTrpyxaemoit maptuu ToBapa mitoc 10% u geiictBurenes B reuenue 90 queil.

Bce pacxonpl, CBsi3aHHBIE C OTKPBITHEM, HCIIOJIB30BAHUEM, W3MEHEHHEM
U IIPOJIJICHUEM aKKpEAUTHUBA, OTHOCATCS Ha cueT [Ipoaasua.

Ecnu [Tokynarens HE OTKPOET aKKPEAUTUB B CPOK, YKa3aHHBIM B KOHTPAKTE,
oH miatut [Ipoxasiy mrpad 3a kaxabii JeHb pocpouku B pazmepe 0,1% cyMMbl
aKKpeJIUTHBA.

B cnydae ecnm 3amepikkKa B OTKPBITMM AKKpEAWTHBA NpeBbICUT 20 AHEH,
[IponaBen; MeeT NMpaBO OTKAa3aTbCs MOCTABISATH TOBAP, OIUIAYMBAEMBINA C ATOTO
aKKpeIUTHBA.

Bo Bcex BBIIIENEPEUNCICHHBIX ClIydasx IUIaTa 3a MPOCTOM CyIHAa U MEPTBBII
¢paxT otHOCcHUTCA Ha cueT [Ipoaasia.

Cnucanne CyMM MO aKKPEAUTHBY OCYIIECTBIISIETCS IPOTUB MPEIOCTABICHUS
CIEIYyIOIMX JOKYMEHTOB: cYeTa-(QakTypbl, IMOJHOIO KOMIUIEKTAa OTIPY304HBIX
JIOKYMEHTOB, CTPAXOBOTO MOJUCA U T.[.

B cnydae OTCyTCTBHSI MHOW JOTOBOPEHHOCTHM CyMMma INTpadHbIX CaHKIUN
BBIYMTAETCS U3 CyMMBI cueTa lIponasua.

Crartba 5

ToBap cumtaercs mnocrasiaeHHbIM IIpomaBuom u npussteiM [lokymarenem
B OTHOILLIEHNWN KOJUYECTBA — 10 BECY, YKa3aHHOMY B KOHOCAaMEHTE, B OTHOLIEHUU
kauectBa — no CeprudukaTy KadecTBa, BBIIHCAHHOMY JlabopaTopuei B MOPTY
OTTPY3KHU.

[lepen morpy3koil ToBapa HEOOXOAMMO TMPOU3BECTH 3a00p mnpod s
BO3MOXKHOT'O apOUTPaKHOTO aHAIM3a.

JIBe omeyaTtanHble MPoObI JOJKHBI OBITH MepefaHbl Yepe3 KalnuTaHa CyJHa
npencrasutento Ilokynartens B mopty pasrpy3ku. Octanbhbie mpoOs! [Ipomaserr
XpaHUT y ceosl.

HeoOxonuMo xpaHuTh poObl A0 OKOHYATENILHOTO YPEryJlIupOBaHUs MpPETEH-
3UM, €CJIM TaKOBasi OyJIeT IPEeabsIBICHA JII0OO0H U3 CTOPOH.

B ciydyae BO3HUKHOBEHHMsI pa3HOIJIacHs MO TMOBOAY KadecTBa TOBapa WIIU
pacXoXJE€HUs B JAHHBIX MPOBEACHHBIX AHAJIM30B OKOHYATEJbHBIA aHaJIU3
IPOBOAUT HENTpasIbHast 1abopaTopusi, OTOBOPEHHAsI 00EUMHU CTOPOHAMH.
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AHanu3 HEWTpanbHOW J1a0OpaTOPUU CUUTAETCA OKOHYATENbHBIM U 00s3a-
TEJILHBIM JIJIs1 00EMX CTOPOH KOHTPAKTA.

Bec, ykazaHHBIE B KOHOCAMEHTE, OB OMNpENEICH B COOTBETCTBUHU C 3aMe-
paMu OEperoBBIX pPE3EPBYapoOB B IMOPTY OTTPY3KU. DTOT BEC, COIJIACHO IYHKTY
6 KOHTpaKTa, SBISICTCS OKOHYATEIBbHBIM W 00s3aTEIBHBIM JJII O0EUX CTOPOH
KOHTpPAaKTa.

CraTb1 6

ToBap MOXKeT OBITh 3aCTPAXOBAaH OT BOCHHBIX U IPYTHX PUCKOB IO CIICIHATh-
HOMY 3arpocy [lokynarens u 3a ero cyer.

[IponaBenr cTpaxyeT ToBap 3a CBOM CUET OT OOBIYHBIX MOPCKHX PHCKOB,
BKJIIOYAsi PUCK yTEUYKH, B KoMmaHuu MHroccrpax B cooTBeTcTBUM C [IpaBunamu
TPAHCTIOPTHOTO CTPAXOBAHUS HA MOJHYIO (PAKTYpHYIO CTOMMOCTH TOBApOB.

CtpaxoBoii OJIKC JOJIKEH ObITh BbllMcaH Ha uMs [lokynarens.

Cratbs 7

IIponaBenr yBemomiisieT Ilokymarenss o Tpy30NOABEMHOCTH CYJIHA, €r0
MTO3UITUHU U TIPEACTOSIIEM IIPUOBITHH CY/IHA B TIOPT Pa3TrPy3KH.

[IponaBernr uMeeT MpaBo 3aMEHUTH OJHO CYAHO Ha JPYroe ¢ aHaJOTMYHOM
MO3HUIIHECH.

[To mpuObITHU CcyaHA B MOPT pasrpy3KH KamuTaH CyJHA BpydaeT B Jroboe
BpeMsl CyTOK mpeacraButento [lokymarens yBeOqOMIIEHHME O TOTOBHOCTH CyJHA
K pasrpyskKe.

OTcUeT CTAIMITHOTO BPEMEHU HAayMHAETCA 4epe3 6 4acoB IOCe BPYyUECHUS
YBEJOMJICHUSI O TOTOBHOCTH CyJHA K pa3rpy3ke BHE 3aBUCUMOCTH OT HaJWYHUSA
CBOOOIHOTO TpHUYAJIa.

N3 crossHOuHOrO BpeMeHu wuckiatouaercs 10 yacoB, BO BpeMs KOTOPBIX
pasrpy304HbIe OMepalud HEe MOTJIM MPOU3BOIUTHCS MO TEXHUUYECKUM MPUUYUHAM,
3aBHUCEBIIINM OT TaHKEpa.

[l1aTa 3a mpoCTOM CyJIHA UCUHUCIAECTCA B pa3Mepe, OTOBOPEHHOM B JOTOBOPE
0 (ppaxToBaHUU CyqHA (YapTEp-MIAPTUN).

Crarbs 8

B ciryuae HecooTBETCTBHS KauecTBa ToBapa cnenu@ukanuy Konrpakra [Toky-
naresb MOXeT HanpaBuTh [IpogaBily mpeTeH3uro.

[Iperen3ust HE SBISIETCS OCHOBAaHMEM JUISI OTKa3a OT JAJbHEHIIEH MPUEMKHU
TOBapa, NOCTABJISIEMOTO IO HACTOSIIIIEMY KOHTPAKTY.

Mpb1 HE MOKEM PacCMOTPETh Ballly MPETEH3UI0, TTOCKOIBKY YXKe UCTEKIO 00-
Jiee 2 Mecs1eB C J1aThl IOCTaBKH TOBapa.

Crarpa 9

B ciyyae BO3HUKHOBEHHUSI OOCTOSTENbCTB, MPEMSATCTBYIOIIMX TMOJHOMY HWJIU
YAaCTUYHOMY BBITIOJIHGHUIO KOHTPAKTa W HE3aBUCAIIUX OT OOEUX CTOPOH, CPOK
BBITIOJTHEHUS 0053aTEILCTB MPOJJICBACTCS Ha TEPHOA JICUCTBUS TAKHUX 00CTOS-
TEILCTB.
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B cnydae ecinu 0OCTOATENLCTBA HETIPEOIOTUMOM CHITbI asisitest Oonee 20 nHed,
7r00ast U3 CTOPOH UMEET MPABO AHHYJIUPOBATH KOHTPAKT.

B nogo0HbIX 00CTOATENHCTBAX HU OJIHA U3 CTOPOH HE UMEET IpaBa TpeOOBaTh
OT IPYTO CTOPOHBI BO3MEIIEHHUS YOBITKOB.

CBuaeTenscTBO, BblAAHHOE TOproBoil mNanaTtod, SBISETCS JOCTATOYHBIM
JI0Ka3aTeIbCTBOM CYILIECTBOBAHUSI HEMPEABUCHHBIX O0OCTOATEIILCTB.

Crartba 10

JroOo¥i cniop WM pa3HOTIIIACHs, BOSHUKAIONINE W3 WU B CBSI3U C JAHHBIM
KOHTPaKTOM, JIOJDKHBI OBITh YyperyjiupoBaHbl 0e3 oOpaiieHuss B Cynbl OOUIei
IOpUCAUKINE ApOoutpakubim cygom ripu TIIIT PO.

Pemenue apbutpaxa siBIsS€TCS OKOHYATEIBHBIM U 00s13aTEIbHBIM /I 00enX
CTOPOH.

Crartba 11

Hu omgHa u3 cTOpoH HE MMEET IpaBa IepeaaBaTh CBOM MpaBa U 00A3aHHOCTU
M0 KOHTPAKTy KaKOM-InOO TpeTheil CTOpoHE 0€3 MUCHhMEHHOTO COTJIachs BTOPOM
CTOPOHBI IO KOHTPAKTY.

[Tocie moanucaHus HACTOSILIETO KOHTPAKTA BCsA MMpeablAylIas IEepernucKa
CUMTACTCSA HEACUCTBUTCIHLHOM.

Bce u3MeHeHus U TOMOJHEHUS! K JAHHOMY KOHTPAaKTy JEWCTBUTEIbHBI, €CIIH
OHM CJIeJIaHbl B TUCbMEHHOM BHUJIE U TTOAMUCAHBI JOJIKHBIM 00pa3oMm.

Bce nanoru u cobopsl, B3umaembie Ha Tepputopun P®D, omnauuBaet [Ipona-

BEll.
Crartbs 12
[Tokynaresnb IIponasen
3A0 «bemdkciopT» Ornnrpeiin JIta.
220131 Musck 12 a/a 3456 Jlonnon
PecnybOnuka benapych BenukoGputanus
[Toanuck mpencraBuTeIIst [Toanuck mpencTaBuTeIIst
Contract 11

Konrpakr Ne

3A0 «AHHA MOJI», umenyemoe B panbHeiimem Ilponmasen, ¢ omHou
ctopoubl, 1 AYTOI'PAHJI JIT/, umenyemoe B panbHeimeM Ilokynarens,
C IPYroil CTOPOHBI, IOTOBOPUIIUCH O HUXKECIIETYIOIIEM:. .
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HMynkrl

[IpenmMeToM KOHTpakTa SBJISETCA IOJUPOBOYHBIA CTAaHOK C 3alaCHbIMU
yacTsaMu ¢ noctaBkoil CU®D JlongoH.

IyHkT 2

ToBapsel, MpoAaHHBIE HA OCHOBAaHWM JAHHOIO KOHTPAKTa, JOJDKHBI COOTBET-
CTBOBATH CIEIU(DHUKAITNH, IBISIOMEHCS HEOTHEMIIEMON YaCThI0 KOHTPAKTA.

Mynkr 3

ToBapel, NPOJAHHBIE MO HACTOSUIEMY KOHTPAKTY, COOTBETCTBYIOT
cnenuuKanuu, KOTopas sSBJIIeTCS HEOThEMJIEMON YaCThI0O KOHTPAKTA.

Iynkr 4

JlaToi mOCTaBKM TOBapa CYMTAETCA J1aTa KOHOCAMEHTA.

IyHkr S

[Tpu nocraBke Ha ycnmoBusix CU® toBap crpaxyercs [IpogaBiom Ha MOJTHYIO
KOHTPAKTHYIO CTOMMOCTb OT OOBIYHBIX MOPCKHX PHCKOB B JIFOOOH CTpaxoBOM
KOMIIaHUU T10 €ro BHIOODY.

CrpaxoBoll MONKUC BBINUCHIBAETCS HAa MMS OOHOM M3 CTOPOH, a HWMEHHO
IToxynareis.

IIyHkT 6

["apaHTHITHBIA TIEPUOJA UCUUCISIETCS OT JAThI MOJANMUCAHUS AKTa MPUEMKH Ha
3aBoJic KOMUTEHTOB [lokynarens.

[IpomaBen nmpenocTaBiIseT rapaHTUIO KayeCTBa MPOJAHHOTO TOBAPA B TCUCHUE
12 mecs1eB ¢ 1aThl MOCTaBKH.

B ciywyae ecnm B TeueHue rapaHTHTHOTO mepuoja OyayT OOHapyKEHBI
nedextsl TOBapa, I[IpomaBery 00s3yeTcss ycTpaHUTh Ne(EeKThl WM OECIIaTHO
3aMEHUTh OpaKOBaHHBIC CTAHKH MJIM UX YaCTH.

I'apanTrs Ha TOBap nmepecraeT AEUCTBOBATH B ciiyyae BHeceHus [lokymarenem
M0OBIX U3MEHEHUM B MOCTaBJIEHHOE 00OpyJoBaHUE 0€3 MUCbMEHHOI'O COTrJacus
[Iponasua.

HecoOmntonenre HOpMasibHBIX YCJIOBUNM XpaHEHHsS TOBapa, HEHaJJIekKallee
oOpareHre ¢ TOBapOM WJIM €T0 HCIIOJIb30BAaHWE HE B TMPEJHA3HAYEHHBIX IIEJIIX
NpuUBOIUT K ToMmy, uTo Ilokymartens yTpauuMBaeT MpaBO Ha TrapaHTUUHOE
oOcy>KUBaHUE.

bricTpon3HammBaronmecs 4acTh, a TaKXE€ 4YacTH, IOJBEPKEHHbIE ecTe-
CTBEHHOMY M3HOCY, HE BKJIFOUEHBI B TApAaHTUITHOE O0CTYKHBAaHUE.

IMynkr 7

[Tokymatenr uMMeeT MpaBo MOTPEeOOBATH BO3MEIIEHUS YOBITKOB B CBSI3U
C HU3KUM KaueCTBOM M3TOTOBJICHUS CTAHKA WJIH 3aMACHBIX YaCTeH, MPUOBIBIIHX 10
KoHOcaMmeHTy No 5687.
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B teuenue 12 mecsieB ¢ MOMEHTa IycKa OOOpPYIOBAaHMS B AKCILTyaTaIHIO
[loxynaTenr uMeeT mpaBo MpeAbsBUTh l[IpopaBily mNpeTeH3ur0 NpU HATUYUAU
000CHOBaHUS TIOCIIETHEN.

IIyHkr 8

Ecnu oOcrositenbcTBa HENpeo oMol cuiibl aisatcst 6osnee 40 guel, cro-
POHBI UMEIOT MPABO NPEKPATUTH BHINIOJHEHUE KOHTPAKTA.

Iynkr 9

Bce criopbl U pa3HOIIacusi, BOSHHKAIOIIME MPU BBITOJIHEHUH JAHHOTO KOH-
TpakTa, pa3peliarTcs apOuTpaxxkem 0e3 oOpailleHus B Cy/I.

Hynkr 10

B cayuyae HeBo3MokHOCTU TosydeHusi [IpomaBIioM MMMOOPTHOM JIUIIEH3UH,
[ToxynaTenb MMEET IpaBO pa30pBaATh KOHTPAKT 0€3 KAKUX-TMOO 005A3aTeNIbCTB CO
cTtopoHsbl [lokymares.

AHnnynupoBanue koHTpakTa IIpomaBuom mospoisier [lokynarento mepenarsb
CBOM IpaBa M OOS3aHHOCTU MO JIAHHOMY KOHTPAKTy TpeThed CTOpoHE O0€3
nMcbMeHHOro cornacus [Iponasna.

Hynkr 11

Ecnu HE OroBOpeHO HMHauye, BCE U3MEHEHMS U JONOJHEHUS K HACTOSIIEMY
KOHTPAKTy CUUTAIOTCS JAEHCTBUTENBHBIMU, ECIIM OHU CI€TaHbl B MUCbMEHHOM BUJE
U JOJOKHBIM 00pa30M MOANMCAHbl CTOPOHAMU IO KOHTPAKTY.

Contract 111

KOHTPAKT Ne 528/09-05-1
r.MuHck JATA 29 suBaps 2017

Institute for plasma, umeHyemblii B nmanpHEiIIeM 3aka3dyuk, C OJIHOM
ctopoHbl, 1 benopyccko-Anonckoe coBmectHoe npennpusatre « TUW» OO01iecTBo
¢ orpanmyeHHou otBeTcTBeHHOCThIO (CII THUMH), mmeHyemoe B JanbHEHIIEM
N3rotoButenb, € Jpyrol CTOPOHBI, 3aKIOUWIM HacTtoAmmi KOHTpakT Ha
CJIEAYIOIIMNX YCIOBUSAX:

1.IlpeameT KOHTpPaKTa

N3roroButens NpoaaeT, a 3aKka3yuK MOKYIAEeT Ha YCIOBUSIX

CPT asponopt Amcrepaam (MHKOTEPMC 2000)

MJIa3MEHHYI0 YCTAaHOBKY, YyKa3zaHHyl B Ilpunoxkenuu 1, sBistomemcs
HEOThEMJIEMOM YacThI0 HacToAero Konrpakra.

2.1leHa u moJIHAsI CTOUMOCTH KOHTPaKTAa

[Tonnas croumocts Kontpakra B EBPO
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[lena Ha TOBap, MOCTABIAEMBIN B COOTBETCTBUU C HAacTOSIUM KoHTpakToMm,
COOTBETCTBYET YCJIOBUSM JIOCTABKU

CPT asponopt Amcrepaam (MHKOTEPMC 2000)

Ilena okoHYaTENbHAA U HE MOJJICKUT U3MEHEHUIO B TEUCHHE CPOKA JEUCTBUS
Konrpakra.

3.Yci10BHUS M CPOKH IIATEKA

Bantora nnarexxa — EBPO

100% mnpenmomniata OCYHIECTBISIETCS OAHKOBCKMM MEPEBOJOM Ha CYET
NaroroBurens go 10 mapra 2017r.

4. CpoKu nocTaBKHU

[locTaBka ToBapa, ykazaHHOro B chnenudukanuu Hactosmero Konrtpakrta
(cmotpu IIpunoxenue 1), ocymectsisiercs 10 30 mast 2017 r.

JlocpouHasi mocTaBKa pa3peraercs.

Jlata mTamna Ha TPaHCIOPTHOM HAaKJIaAHOW, OTMEUEHHAs TaMO>XCHHBIMU
BracTsaMu PecniyOnuku benapych, cuutaercst 4aToi MOCTaBKH TOBApa.

5. IIpaBo cOOCTBEHHOCTH HA TOBap

[IpaBo coOcTBeHHOCTH Ha TOBap coxpaHsiercs 3a M3roroBurtenaem 0
MTOJTYYEHHUSI OILIATHI .

JlaToil TMOJydYeHHs JEHET CUMTAETCSl Jara 3ayuClICHUs] CPEJCTB Ha CUeT
Nsrorosurens.

6. 'apanTun

KauecTBo mocTaBisieMoil MpOIYyKIMHU JOIAKHO TMOJHOCThIO COOTBETCTBOBAThH
TeXHUYECKUM ycioBusM U crnenudukanun KoHTpakTta. [apaHTHilHBIA CpOK
coctaBisieT 12 mecsineB ¢ AaThl BBOJA OOOPYIOBaHUS B DKCIUTyaTalldio, HO HE
6omnee 13 mecsieB ¢ gaThl OTrpy3ku. ['apaHTHs pacripocTpaHsaeTcs Ha 3aM4acTd U
paboTy, CTOMMOCTH TpOE€3/la JJIsi OCYIIECTBJICHHUS OOCTY>KMBAHHUS OIUIAYUBACT
3aka3yuK Ha OCHOBaHUH BBICTABJICHHOTO CYETA.

7. Pexnamauuu

PexnaManuu B OTHOILIEHUM KOJIMYECTBA B ClIydyae BHYTPUTApPHOW HEIOCTaYu
Tu00 TOBPEXKICHUS BO BpEeMs TPAHCIOPTHPOBKH MOTYT OBITh 3asBIICHBI
[Toxynaresnem M3roToBUTEINIO B TEUEHUE 7 JHEU C IaThl OTTPY3KH TOBapa .

[Iperen3un Ilokymarens Mo KadyecTBy ToOBapa (TEXHUYECKHUE MapaMeTpbl
W3JIeTUsl He COOTBETCTBYIOT CTICTIM(HUITMPOBAHHBIM IMapaMeTpamM) 000CHOBBIBAIOTCS
U TIOATBEPXKAAIOTCS JUOO aKTOM SKCHEPTH3bl, JHOO aKTOM, COCTaBJICHHBIM
C y4acTHEM HE3aMHTEPECOBAHHOM OpPraHU3allMy B TCUEHHE OTOBOPEHHOTO CPOKA.

[Tponaserr 00si3aH pacCMOTPETh MOJTYYEHHYIO PEKJIaAMAIlUIO B T€UeHHUE 7 JHEH
C Jathl noiaydeHus. Eciau mo ucTtedeHun ykazaHHOro cpoka ot M3roroBurtens He
MOCJEeAYyEeT OTBETA, peKaMallys CYMTAeTCs IpU3HaHHON M3roToBuTeneM.
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Bce pacxonpl, cBsi3aHHBIE C MOCTaBKOM M BO3BpaToM Je(heKTHOTO TOBapa,
oruraunBaroTcs M3roroBurenem.

8.®opc-maxop

1. Hu ogHa U3 CTOPOH HE HECET OTBETCTBEHHOCTH 3a MOJIHOE WM YaCTUYHOE
HEHUCIIOJIHEHHE JI000M W3 CBOMX OOSI3aHHOCTEH (32 HMCKIIOYEHUEM MPOCPOUYKU
B IJIATEXKE CYMM, CPOK OILIAThl KOTOPBIX HACTYIWJ B COOTBETCTBHH C YCIOBHSIMHU
KonTtpakTa), eciii HEUCIOTHEHUE SIBIISETCS CIEACTBUEM TaKUX OOCTOSITEBCTB, KaK
HABOJHEHUE, MOKApP, 3eMIIETPSICEHUE U IPYTUE SIBICHUS IPUPOBI, a TAKKE BOMHA,
BOCHHBIE JCHCTBUSA, OJ0Kaa, aKThl WU JEHCTBUS TOCYIaPCTBEHHBIX OPTraHOB WIIU
JTOOBIX APYTUX 0OCTOATENHCTB, HAXOSAIIUXCS BHE KOHTPOJSI CTOPOH, BOHUKIIIMX
nocJe 3akntoueHns Konrpakra.

[Ipu »TOoM Cpok wucrnoyiHeHUs 00si3aTenbcTB Mo KoHTpakTy copa3zmMepHO
OTOJBUTAETCS HA BPEMS ICUCTBUS TAKUX OOCTOSTENBCTB U UX MOCIEICTBHM.

2. CropoHa, g KOTOPOM CO3JAJIACh HEBO3MOXXHOCTh  HCIOJHEHUS
0053aTeNbCTB, O HACTYIJIEHUH, TPEANOIAraeMOM CPOKE JIEUCTBHS U TPEKPAILCHUH
BBIIICYKA3aHHBIX OOCTOATEILCTB TEJIEKCOM WJIM B MUCBMEHHOW (hopMe H3BEIIAET
JIPYTYIO CTOPOHY HEMEIUIEHHO, HO HE IM03/1Hee, yeM B TeueHue 10 qHel ¢ MOMeHTa
BO3HUKHOBEHUS WIN MIPEKPALLECHUS IEUCTBUS TAKUX 0OCTOSTEIIBCTB.

9. Cankuuu

Ecnu oroBopennas B KoHTpakTe ngara TOCTaBKM HE BBINOJIHSETCH,
[loxynaTens uMeer mpaBo MoTpeOoBaTh OT M3roToBUTENS BBIIUIATY HEYCTONKU
Y TIOKPBITHA YOBITKOB 32 HapyIlIEHHE CPOKOB MOCcTaBKH B pazmepe 0,1 mpoieHta ot
obmiero o0bemMa HEMOCTaBICHHOro ToBapa. OOmMii pa3Mep HEYCTOMKHU U IMOK-
pbITUsL YOBITKOB HE MOKeT mpeBblmath 10 MpoIeHToB oT oOuiero oobema
HEIOCTaBJIEHHOI'O TOBApA.

Ecnu oroBopennas B KoHTpakre nara omiarsl HE BbINOJHsSETCs, M3roro-
BUTEJb UMEET MpaBo NnotpedoBaTh OT [lokynarens BhIIIATY HEYCTOMKH U MOKPHI-
TUs YOBITKOB 3a HapylIeHUE CPOKOB IjiaTexxa B pazmepe 0,1 mpoueHTta ot oO1en
CYMMBI MPOCPOYEHHOro muiarexa. OOmuil pa3mep HEYCTOMKH M MOKPBITUE YOBIT-
KOB HE MOXeET NpeBbIIaTh 10 mporeHToB oT cymmbl KoHTpakTa.

10. Pa3pemenue cnopa

NzroroButens u [lokynarens TOMKHBI IPUHITH BCE MEPHI AJIsi 00€CIICUSHHUS
HE HapyIIAOLIEro HHTEPEChl CTOPOH pa3pelieHus mpodieM B ciaydae MX BO3HHUK-
HOBEHHUSI.

B cnyuae, ecnu M3roroBurento n/unu 3akazuuky He yAaeTcsl yperyJiupoBaTh
MEXIy COOOW MPETEeH3MH, BCE Pa3HOIIACHs U PACXOXKICHUS OTIPABISIOTCS IS
pazpelieHusi B cyeOHbIe OpraHbl MO0 MECTY HAaXOXKJEHHUS OTBeT4HKa (3aka3uuka
win M3rotoButens), peumieHUe KOTOPBIX SBJSETCS OKOHYATENbHBIM JJIsi 00eux

CTOPOH.
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11. Ilpoyne NMYHKTHI U YCJIOBHA

Bce Hanoru, TamoXeHHbIE NMOUUIMHBI UM JAPYTUE€ pacxoibl, oOyaraemMble Ha
TeppuTOpuu cTpansl 3rotoBuress, ormnaynBarorcs M3roroBurenem.

Bce nouuivHbl, HajaOrM, TaMOKEHHBIE MOLUIMHBI U COOPBI, a TaKXKe JIpYyrue
pacxojpl, oOjaraeMple Ha TEPPUTOPUM CTpaHbl 3aKa3yuKa, OIIAYUBAIOTCS
3aKa34yuKOM.

Bce nomnpaBku ¥ 10NOJIHEHHS K HacToseMy KOHTpakTy UMET cuily, eciu
OHM BHECEHBI B MUCbMEHHOU (POpPME U NOJMKUCAHBI 00EUMH CTOPOHAMMU.

Hu oniHa u3 cTOpOH HE UMEET IpaBa MepeaaBaTh CBOU IIpaBa U 00sA3aTeIbCTBA
1o HacrosmeMy KoHTpakTy TpeTbell CTOpOHE 0€3 MUCBMEHHOTO COIJIacusl Jpyroi
CTOPOHBI.

Hacrosimmit KoHTpakT cocTtaBieH Ha PyCCKOM M aHTJIIMKACKOM SA3BIKaX B 2-X
AK3EMIUIApaxX (KaKIplii UMEET FOPUINYECKYIO CHJTY) MO OJHOMY ISl KaXKIOM W3
CTOPOH.

12. Cpok aeiicTBHUsI J0roBOpa

Hacrosumii 10oroBop BCTYNAaeT B CHIY ¢ MOMEHTA €ro MOJIMCAaHUSA U JAeH-
CTBYET JI0 MOMEHTA BBINIOJIHEHUSI 00513aTENIbCTB KAKOW U3 CTOPOH.

13.FOpuanyeckue agpeca CTOPOH

bankoBckue pekBu3nThI: p/cuet 5029 B

otaesneanu Ne 526 r.Munck OAO «bEJIMHBECTHEAHK»

BUK 153, YHII 807

SWIFT: BLBBBY2X

bank-koppecrionaent: DEUTSCHE BANK AG, Frankfurt

Kop.cuet 940, SWIFT:DEUTDEFF

HokynareJsn: IIponaBen

INSTITUTE FOR PLASMA Nucturyt puszuku HAH Pb

P.O. Box 07 220131Munck, nip. HezaBucumoctn 1
3430 BE

Hupnepnanas

Translation practice

8. Study the parallel texts of contracts in English and Russian below.

8.1. Do their comparative analysis according the following plan:
a)compare corresponding terms and the other lexical units; b) compare
corresponding idioms; c) compare corresponding morphological and structural
correspondences; d) find the cases of using transformational translation.
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8.2. Practice interpreting at sight covering the left or the right sight of the

page.
CONTRACT No

GmbH (Germany), hereinafter
referred to as "Seller" and

Company Ltd (Russia), hereinafter
referred to as "Buyer" have concluded
the present Contract on the following
bases.

1. SUBJECT OF THE CONTRACT
1.1. The Seller sells and the Buyer
buys on the terms CIP (shipment by
truck)- Pushkino Moscow region
Russia  (according INCOTERMS
2000), the ophthalmologic equipment,
hereinafter referred to as “Equipment”,
as per on terms, prices and quantity as
stated in the Specification, which will
be considered as an integral part of the
Contract.

2. PRICE AND TOTAL AMOUNT
OF THE CONTRACT

2.1. The Prices for the Equipment as
stated in the Specification are not the
subject to change and understood to be
CIP- Pushkino Moscow region Russia,
(according to INCOTERMS 2000).
Prices are fixed in EUR.

2.2. The total value of this Contract is
€ ...and 00 eurocents, including cost
of carriage and insurance.

3. DELIVERY TERMS
CONDITIONS

3.1 The Buyer orders the Equipment
according to the Contract from the
Seller by e-mail (scan copy).

AND

3.2. The Equipment under the Contract
is to be delivered by truck within 4
months to the following address:

JIOI'OBOP Ne ot
... GmbH (I'epmanus), UMEHyeMbIld B Jallb-
(Poccus),

Heiimem  [Ipomasen, wu

MMEHYeMbIld B JanbHenmeM [lokynaresns,
3aKJIIOYMIN HacTosuui J{oroBop o Huxkecsue-

JTYIOIIEM:

1. MIPEAMET JOT'OBOPA

1.1. IIpomasen nponaer, a Ilokynarens moky-
naeT Ha ycnoBusix CIP (mocraBka aBTOTpaHC-
noprom) — 1. IlymkuHo, MockoBckas
obnactb, Poccus (cormacno MHKOTEPMC
2000), odrampMoioruyeckoe 000pyaOBaHHE
(mamee O6opymOBaHUE), B COOTBETCTBUHU C YC-
JIOBUSIMH, IIEHAMHU U KOJIMYECTBOM, YKa3aHHBI-
mu B Crienuukaim, sBisioneicss HeOTbeM-
JeMoi Jacteio Jlorosopa.

2. HEHA 1 OBIIAA CYMMA AOI'OBOPA

2.1. llenst Ha O6opynoBaHue, ykazanubie B Crie-
IU(pUKaALMY, U3MEHEHUIO HE MO/JIeKaT U MOHU-
matotcst CIP — r. Ilymkuao, MockoBckasi 00-
nactb, Poccus (cornacao MHKOTEPMC 2000).
Lens! 3aduxcupoBansl B EBPO.

2.2. O0mas cymma JloroBopa coCTaBifeT ...
EBPO 00 eBpoueHTOB, BKIJIIOYasi CTOMMOCTh
NIEPEBO3KU U CTPAaXOBaHUS.

3. CPOKU U YCJI0OBUA ITOCTABKHA

3.1. Ioxymartens mpousBoauT 3aka3z Obopy-
JIOBaHMS 1O DJIEKTPOHHOW mouTe (CKaHHPO-
BaHHas komwmsi) y IlponmaBma B COOTBETCTBUU
¢ HloroBopom.

3.2. OGopynoBanue mo HacrtosiieMy JloroBo-
Py OJKHO OBITH IOCTAaBJIEHO aBTOTPAHCIIOP-
TOM B TeueHHE 4 MecslEeB MO CIeNyIUIEMy
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0OJSC ...

3a Mezhevaya st.

141205 Pushkino Moscow region
RUSSIA Phone/fax: 007 ...

3.3. The date of the delivery is to be
considered the shipment date of the
Equipment in CMR.

3.4. The Seller shall inform the Buyer
by e-mail (the copy of invoice) about
the Equipment ready to be shipped.

3.5 The following documents are to be
shipped together with the Equipment:
« Invoice (original and copy);

« CMR to the Consignment name;
« Specified packing list (2 copies);

« Insurance certificate;

3.6. Prior shipment is allowed.

4. LIQUIDATED DAMAGES

4.1. If the agreed delivery date of the
present Contract is not observed due to
negligence on the part of the Seller,
the Seller shall pay to the Buyer the
conventional penalty at the rate of
0,5 percent of the delayed Equipment
value per each week for the first four
weeks and 1 percent per each
following week, but total amount of
agreed and liquidated damages is not
to exceed 10 percent of the delayed
goods value.

4.2. If the agreed payment dates of the
present Contract are not observed due
to negligence on the part of the Buyer,
the Buyer shall pay to the Seller the
conventional penalty at the rate of 0,5
percent of the wunpaid on term
Equipment value per each week for the

ajapecy:
OAO ...

POCCUA

141205 r. [lymxuno MockoBckast 0011

yi. MexeBas, 3a

Ten./®axc: 007 ...

3.3. daroii noctaBku CTOPOHBI CUUTAIOT AATy

otrpy3ku O0opyaoBaHUs, YKa3aHHYIO B TpaH-

CIIOPTHOM HAKJIJTHOM.

3.4. Illponasen unpopmupyet [lokymnarens mo

AJIEKTPOHHOU TmouTe (KOMUs HMHBOIca) O ro-

ToBHOCTU OOOpYIOBaHUS K OTIPY3KE.

3.5. C OOGopynoBaHueM [OJDKHBI OBITH IO-

CTaBJICHBI CIICYIOIINE TOKYMEHTHI:

« cueT-(paktypa IlpomaBma (opuruHag M KO-

Hst);

* TPAHCTIOPTHAs HaKJaJHas Ha UMS TPy30I0-

JTydaTtens;

e crienu(UIUPOBAHHBINA  YIIAKOBOYHBIA JIUCT

(2 xomum);

* CTPaXxOBOE€ CBUECTEIHCTBO.

3.6. locpouHas oTrpy3Ka pa3peliaercs.

4. HEYCTOHKA

4.1. Ecnu corinacoBaHHble JaThl IOCTaBKH
O6opynoBanusi 1o HacrosieMmy JloroBopy He
COOIOAIOTCS M3-32 HEOPEKHOCTH CO CTOPOHB]
IIponaBua, IlponmaBen BbltaunBaeT [lokyma-
TEII0 KOHBEHIIMOHAIBHBIA mITpad B pa3zMmepe
0,5% OT CTOMMOCTH HE IOCTaBIECHHOTO B CPOK
O6opynoBaHUsl B TEUEHHUE MEPBBIX 4-X HEJNEIH
n 1% 3a KaxIyr MOCIEeAYIONIyI0 HEIENI, HO
He Oosee 10% OT CTOMMOCTM HE IMOCTABIICHA
HOTO B CPOK 000PYI0BaHHS.

4.2. Ecimm coriacoBaHHBIE JaThl OILIATHI
HacTosero JloroBopa He COONIOAAIOTCS U3-3a
HeOpexHocTH co cTtopoHsl Ilokynarens, Ilo-
KynaTenb BblIUTauuBaeT IIpogaBiy KOHBEH-
muoHanbHbI mTpag B pasmepe 0,5% ot

CTOMMOCTH HeoIlladyeHHoro B cpok Ob6opymo-

BaHUs B T€UCHME MEPBbIX 4-X Heaenb u 1% 3a
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first four weeks and 1 percent per each
following week, but total amount of
agreed and liquidated damages is not
to exceed 10 percent of the unpaid on
term Equipment value.

5. QUALITY OF GOODS, PACKING
AND MARKING

5.1. The quality of the sold Equipment
shall be in conformity with the
specifications of the manufacturing
plant.

5.2. The packing of the Equipment to
be shipped shall be in conformity with
the standards established for this kind
of Equipment and the chosen method
of transportation, and shall ensure the
safety of the Equipment during the
transportation. Each place should be
marked with address of the Buyer,
name of the Seller, number of the
place, size of the box (cm), net weight.

6. TERMS OF PAYMENTS
6.1. The payments as per Contract are
to be transferred in the following
order: The Buyer transfers the down
payment in the amount of ... EUR 00
eurocents within 10 calendar days
since the date the Contract is signed.
EUR 00 eurocents the Buyer
transfers to the Seller’s account within
365 calendar days by the equal
payments of ...EUR 00 eurocents a
month after the Equipment installation
is finished and the statement of
completion is signed.
6.2. The payments are effected by the
Buyer by transferring sums to the
Seller’s account in the following bank:
6.3. The Buyer will send without delay
the copies of the payment

Ka)XXTy10 MOCTIeIYIONIYI0 HEeo, HO He Oojee
10% OT cTOMMOCTH HE OIUIaY€HHOI'O B CPOK

O6opynoBaHus.

5. KAYECTBO TOBAPA, VIIAKOBKA|
N MAPKHMPOBKA

5.1. KauectBo mnpomanHoro OO6opyaoBaHMUS

JAOJDKHO COOTBCTCTBOBATH TCXHUYCCKHUM YC-
JIOBUSAM 3aBOAA-U3TOTOBUTCIIA.

5.2. YmakoBka, B KOTOPOH OTrpyxkaeTrcs 000-
pyAOBaHUE, obecreunBaTh,

YCJIOBHM HAJICKAIICTO 06pameHI/151 C I'Ppy30M,

JOJIKHA npu
coxpaHHocTh O00Opya0BaHUS MPU TPAHCIOPTHUH
POBKE M COOTBETCTBOBATh CTaHJAPTaM, MPOIIH-
CaHHBIM JUIsi JaHHoro Buaa OOopyaoBaHUS
Y METOJIOB €r0 TpaHCIOpTUpoBKU. Ha kaxmoe
MECTO JIOJDKHA OBITh HaHeceHa Clenyromas
MapKUpOBKAa: Ha3BaHHWE IyHKTAa Ha3HAYCHUS,
HauMeHoBaHue IlpogaBua, HomMep MecTa, Bec
OpyTTO, BEC HETTO, Ta0apUTHI SIIHUKA (CM).
6. [INIATEXU
6.1. Ilnarexxu no Hactosimemy JloroBopy mpo-
U3BOJATCA B cienyrouiem nopsake: IToxyna-
TeJb OCYIIECTBIISET MPEAOIIATYy B pa3Mepe ...
EBPO 00 eBpoueHtoB B TeueHue 10 xaneH-
JApHBIX AHEH CO JHSA MOANUCAHUS HACTOSA-
uiero Jlorosopa;
EBPO 00
nepeBoauT Ha cueT [IponaBua B Teuenue 365

eBpoueHToB llokymarens
KaJICHJAAPHBIX JTHEH paBHBIMU IUTATEKAMHU TI0

. eBpo 00 eBpOIIEHTOB B MecCSI] MO OKOH-
yaHuk MOHTaxka OOOpyIOBaHUS M IOATHCA-
HUU aKTa BBIMIOJTHEHHBIX padoT.

6.2. [1naTexu ocymecrtBisitores [lokynarenem
yTeM IepevyucieHuss cyMm Ha cuet [Iponas-
11a B OaHKe:

6.3. [Tocne nepeBona nener I[lokynarenp He3a-

MCJIMTCIILEHO HAIIPABJISICT HponaBuy I10 JJICK-
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confirmation documents to the Seller
by e-mail after each money transfer.

7. WARRANTY

7.1 Quality of the shipped Equipment
shall be in full conformity with
technical conditions and specifications
of the Quotation.

7.2 The warranty period for the
Equipment is 12 months since the date
of putting the Equipment into
operation, but no more than 13 months
from the date of the shipping
documents.

7.3 If delay in putting the Equipment
into operation takes place through the
Seller’s fault the guarantee period
shall be prolonged respectively.
7.4 Should the Equipment prove to be
defective through the Manufacturer's
fault during the period of warranty
period or should they not conform to the
terms and conditions of the Contract,
the Seller shall undertake at the Seller’s
option to remedy the defects or replace
the faulty Equipment (spare parts) free
of charge delivering them without delay
to the country of the Buyer, the cost of
transportation and insurance being at the
Seller’s expense.

7.5 If the Equipment was damaged
during the warranty period through the
Buyer's fault, the repair work should
be carried out at the expense of the
Buyer.

8. ARBITRATION

8.1. The parties should settle all the
disputes and differences, which may
arise out of the present Contract or in
connection with it, in an amicable
way. If the parties fail to reach an
agreement, any dispute arising out of
or in connection with the present

TPOHHOM MOYTE KOIMHUIO JTOKYMEHTA MOATBEPXK-
JTAIOLIETO IEPEBO/.

7.TAPAHTUU

7.1. KauectBo OOOpy0BaHMS JOJKHO OBITh
B TTOJITHOM COOTBETCTBUU C TEXHUYECKUMH YC-
JOBUSIMU U cHelUUKAIMUIMH, YKa3aHHBIMU
B [Ipennoxxennn [Iponasua.

7.2. Cpok rapantun OOOpyIOBaHUS COC-
TaBisieT 12 MecsileB ¢ MOMEHTa Hadajla ero
HCIONL30BaHUsA, HO He Oojee 13 mecsieB
C J1aThl, yKa3aHHOI B OTIPY30YHBIX JOKYMEH-
Tax.

7.3. Ecnu 3anmepikka skcrutyatanuu o00pyo-
BaHMs mpoucxoaut mo BuHe lIpomasia, cpok
rapaHTUU TPOJUISETCS HAa COOTBETCTBYIOIIUM
NIEPHO]] BPEMEHH.

7.4. Eciu O0GopynoBaHHE OKa3bIBAETCSl HEUC-
npaBHBIM 10 BuHE [Ipou3BoauTeNns B TeueHUE
TapaHTUIHOTO TMEpUoJia UM HE COOTBETCTBYET
XapaKTepUCTUKaM U YCJOBHSIM, YyKa3aHHBIM
B JloroBope, Ilponaser; MoxxeT 1o cBoeMmy yc-
MOTPEHHUIO YCTPAHUTh HUMEIOIIHECS ICPEKTHI
Wi oOMEeHsATh moBpexeHHoe OO0opynoBaHMe
(3amacHbple yacTu) OECIIaTHO, C JOCTaBKOM €ro
0e3 mpomeieHust B crpany [lokynatens (mpu
TOM CTOMMOCTb JIOCTaBKM U CTPaxOBKHU OILja-
yuBaeTcs 3a cuet [Iponasiia).

7.5. B cnyusae ecnu OOGopymoBaHue ObLIO
UCTIOPYCHO B TCUCHUE TaPAHTHIMHOTO TIEpHUOIa
no BuHe [lokymarens, peMOHT OCYIIECTBIISCT-
cs 3a cuet [lokynarens.

8. APBUTPAX

8.1. Bce mpobGnemMbl U pa3HOriacusi, KOTOpbIE
MOTYT BO3HUKHYTbH II0 HacTosiueMmy Jloroso-
py, cledyeT pelaTh B3aUMHOM JOTOBOPEH-
HOCThblO. Eciii CcTOpOHBI HE MOTYT HpPHUATH
K COMIAIICHUIO, JIFO00H CIOp, BO3HUKAIOIIUI
U3 WU B CBsI3U ¢ HacTosmuM CorjamieHueM,
B TOM 4HCJIE JTOOOH BOIPOC B OTHOILIEHUH €T0
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Contract, including any question
regarding its existence, validity or
termination, shall be referred to and
finally resolved by arbitration under
the Arbitration Rules of the Deutsche
Institution fiir Schiedsgerichtswesen e.
V. (DIS). The tribunal shall consist of
three arbitrators. The language of the
arbitration shall be English. The place
of the arbitration shall be Vienna,
Austria.

9.FORCE - MAJEURE

9.1. The force - majeure situation
should be resolved according the
interational trade rules for these
situations.

10. OTHER CONDITIONS

10.1. The present Contract shall come
into effect on the date of signing it by
both Parties.
10.2 Any amendment and addendum
to the present Contract shall be valid
only when they are made in written
form and duly signed by both Parties.

10.3. The
31.12.2012.
10.4. The present Contract has been
made out in two copies in English and
Russian in one copy for each party and
both texts being authentic.

Contract ends on

10.5. All documents transmitted by e-
mail (fax) are valid till the moment of
the receipt of the originals.

11.LEGAL ADDRESSES OF THE
PARTIES

THE SELLER:

THE BUYER:

FOR AND ON BEHALF OF THE
BUYER:

FOR AND ON BEHALF OF THE
SELLER:

CYLIECTBOBaHUS, JCUCTBUTEIILHOCTU WU TIpe-
KpallleH!s, JOJDKEH ObITh MepeaH M, HaKOHell,
pelieH myTeM apOuTpaka B COOTBETCTBHUU
¢ ApOuTpaxkHbIM periamentom Hemerkoro un-
cruryta Schiedsgerichtswesen e. B. (DIS). Tpu-
OyHaJl COCTOMT M3 TpeX apOuTpoB. SI3bIKOM
apOUTPaKHOTO Pa30oUpaTENLCTBA SIBJISCTCS aHT-
JMACKUI s3bIK. MecToM apOuTpaka SBISICTCS
Bena, ABcTpus.

9. ®OPC-MAXOP
9.1. Curyamms ¢opc-maxkopa ONpeaciseTcs
COTJIaCHO OOIIETPUHATHIM MEXIYHAPOTHBIM
MpaBUJIaM TOPTOBIIH.

10. ITPOYUME YCJIOBUA

10.1. Hacrosiuuii JloroBop BCTymaeT B CHUIY
C MOMEHTa ero noamnucanus obeumu Ctopo-
HaMH.

10.2. JIroOble wW3MEHEHHS W JOIIOJHEHUS
K HacrosAmeMy JloroBopy AE€MCTBHUTEIBHBI
JUIIb B TOM CIIy4ae, €CIU OHU COBEPIIEHBI
B IUCBMEHHON (opMe M MOANHUCAHBI 00EUMU
Croponamu.

10.3. Cpox oxonuanust [Jorosopa 31.12.2012.

10.4. Hacrosmuii JloroBop cocraBieH B 2-X
DK3EMIUISIpAaX Ha PYCCKOM U  aHTJIUKUCKOM
A3bIKAX MO OJHOMY SK3EMIUIAPY ISl KaKJIOH
CTOpPOHBI, TIpUYEM 00a TEKCTa UMEIOT OJWHa-
KOBYIO CHUILY.

10.5. Bce moxyMeHTHI, TiepeiaHHbIe AIIEKTPOH-

HOM TIouTOM ((hakcoM), SIBISFOTCS JCHCTBUTEb-
HBIMH JIO MOMEHTA TOJTYYCHHSI OPUTHHAJIOB.
11. OPUINYECKUE AJIPECA CTOPOH

[TIPOJIABELI;

I[TOKVIIATEJIb:
OT UMEHMU TTOKVYIIATEJIA:

OT UMEHMU ITPOJABLIA
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9. Skim and scan the Oil Export Contract in Section 11l paying special
attention to the clauses on time of delivery and payment terms. Pick out the
key terms in the clauses and find their English equivalents in Section I.
Interpret the clauses into English at sight.

10. Skim and scan the Machinery Export Contract in Section Il paying
special attention to the clauses on claims, contingencies and arbitration.

Pick out the key terms in the clauses and find their English equivalents in
Section I. Interpret the clauses into English at sight.

11. Skim and scan the contract on Exporting the Design Documents of
a Plasma Device in Section Ill paying special attention to the clauses on
claims, disputes and title. Pick out the key terms in the clauses and find their
English equivalents in Section 1. Interpret the clauses into English at sight.

12. Study the clauses on warranties in the parallel texts of contracts in
English and Russian. Sum up their differences in Russian and in English.

13. Study the clause on contingencies in the parallel texts of contracts in
English and Russian. Sum up their differences in Russian and in English.

14. Read a Contract Ill. Translate it into English in writing paying
attention to terms and their contextual usage.

15. Study the clauses on prices payments and title below. Translate them
into English in writing paying attention to the highlighted terms and their
contextual usage.

1. Ilena 3a ToBap ykasbiBaeTcsa B [IpuiokeHUM U ABISETCS €IUHON IIEHOM
Komnanunu 3a eqununy nponykuuu ¢ mocrapkoit ®Ob.

2. B pgomonHeHue K 1eHawm, yka3zaHHbIM B IIpunoxenun, 3aKka3dyuk JOJDKEH
OIlIa4YMBaTb BCC CYMMbI HAJI0T'OB U CﬁOpOB, BBITCKAIOIIUX U3 JAHHOI'O KOHTPAKTA.

3. B ciyyae OoTCyTCTBUSI MHCHMEHHOTO COIJIANIEHUS CTOPOH 00 0OpaTHOM
B JITAHHOM KOHTpPAKTe OYyJyT MPUMEHATHCS CICAYIOIINE YCJAOBHSA IJIATEkKA: I0KY-
MEHTHBI IPOTHB aKLeITa.

4. Tlo xpaiineit mepe 3a 30 nHeW 0 3alJIaHUPOBAHHOW JaThl OTIPY3KH
3aKa3uMK 3a CBOM CUET OTKPHIBAET 0€30T3bIBHbIM AKKPEAUTHB WIH IPEIO-
CTaBJISIET TapaHTHIO O0aHKa, (hopMa U yCIOBUS KOTOPHIX ObUTH OBl IPUEMIIEMBI JIJIS
[TIponasua.

5. YciaoBusa AKKpCAUTHUBA AOJDKHBI JOIIYCKATh YaCTHUYHO€ CIIMCAHME CYMM
IIPY YAaCTHMYHBIX OTIPYy3Kax, OIUIAYMBAEMBIX ITOJTHOCTHIO B gosuapax CIIA
IMPOTHUB BCKCCJIA U OTTPY30YHBIX JOKYMCHTOB.

6. [pyrue miareskHble NMOPYYEHHUSN, PETYIUPYIONIME OKOHYATEJIbHbIE
pac4e€Tbl 110 KOHTPAKTY C YYE€TOM OIlIaTbhl JOIMOJHUTCIBHBIX PacXOJ0B, BbI-
CTABJAIOTCH HAa HHKAaCCO ¢ oruraTtod B TeueHne 30 gHEN ¢ IaThl cyeTa.
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7. llensl, ykazanHsle B lIpumoxeHuu Uisi KakI0H MO3UIMU TOBapa, MOJ-
JIeXKAT M3MEHEHUIO0 IIpY YBEIWYEHUHM MNpeicKypaHTHBIX HeH IIpomaBna 3a
HCKIIIOUEHHUEM 1I€H Ha TOBaphl, OTTPY>KEHHBIE 10 AaThl OOBABICHUS O POCTE IIEH.

8. B ciyuae ecnu monoxeHue 0 pocTe 1IeH, MPUMEHsIeMoe K JaHHOMY corJja-
HIEHUIO, HE ycTpauBaeT llokynarens, mocieIHUI MMEET MPaBO AHHYJIHPOBATH
CBOM 3aKa3.

9. B ciryyae nonmxkenust [IpogaBiioM npeicKypaHTHBIX IeH B TIEPHOJT JeH-
cTBUs coryameHus [lokynarens uMeeT IpaBo BOCHOJIB30BATHCS MMPEUMYILECTBAMU
0oJee HU3KOM LIEHBI.

10. IIpaBo cOOGCTBEHHOCTM Ha TOBAap IO JaHHOMY KOHTPAKTy MEPEXOJIUT
K [lokynaTento B MOMEHT OTrpy3ku ToBapa c 3aBoga lloctaBuimka. ABTOpckue
IpaBa Ha MIPOrPaMMHOE 00ECIIEUEHUE M0 TAHHOMY KOHTPAKTY HE MepeaatoTCs.
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Section IV
EXPORT AND IMPORT CONTRACTS AND AGREEMENTS
IN ENGLISH.
CASE STUDIES AND ROLE PLAY

1. Discuss the major difficulties in compiling oil export contracts at an
international workshop. The working language is English but not all the
trainees speak English.

2. The Belarusian furniture producing company decides to import
furniture assembly kits. They have got offers from the British company
Nicolas and Co. and the US company Smith and Co. Negotiate the terms and
conditions offered by both  manufactures. The working language of
negotiations is English but the Belarusian party representatives do not speak
English.

3. Hold negotiations between a Russian importer and a foreign supplier
concerning guarantee and remedy of defects. Follow the plan:

— specify the seller’s obligations under the Guarantee clause;

— agree on the duration of the guarantee period and the way it is
reckoned;

— discuss scheduled preventive maintenance, unscheduled remedial
maintenance and repairs;

— specify the way of remedying the defects and replacing spares.
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APPENDIX |
OCHOBBI HEPEBOJYECKOI'O COITPOBOKJIEHUS TEATEJIBHOCTHI
MEXIYHAPOJHONU KOMMEPYECKOH OPTAHU3AIINN
(nepeBouqecxoe COIMOCTABJICHHE ) KAHPOBO-CTHIIMCTUYCCKUX
M A3BIKOBBIX 0CO0CHHOCTEH AHTII0A3BIYHBIX
H PYCCKOA3SBIYHBIX O(l)I/IIII/IaJIbHO-I[eJIOBLIX TeKCTOB)

1. OdpunuanbHO-AeJIOBOM JOKYMEHT KaK (PYHKIMOHAJbHO-CTUJIEBOE
eIMHCTBO

[lepeBosi OaHKOBCKHUX, HAJIOTOBBIX, TAMOXEHHBIX M JPYTUX JOKYMEHTOB
HMEET CBOM OCOOEHHOCTH, CBSI3aHHBIE CO CIEIM(PUKON TaKMX TEKCTOB, KOTOPHIC
Mbl OTHOCHUM K KaHPY <«JICJIOBOW IIPO3bI», T.€. K SA3BIKY Pa3JIUYHBIX ACIEKTOB
XO3IMCTBEHHOU JEATEIbHOCTH B paMKax O(UIMaTbHO-AEIIOBOr0 (yHKIIMOHAIb-
HOrO CTWIS. OTOT CTWUJIb B OTJIIMYME OT XYAO0KECTBEHHOTO XapAKTECPU3YETCA
0€3JTMYHOCTBI0, OTCYTCTBUEM 3MOIIMOHAIBHOCTH, OJHO3HAYHOCTHIO, KPATKOCTHIO.
JlenoBoit KOHTEKCT JOJIKEH 00ecleunBaTh TOYHOCTD MepeaaBaeMor HHQOPMaIIUH,
paccuMTaHHYl0 Ha HauOojiee aJCKBaTHOE €€ BOCIIPUATHE, HEIBYCMBICICHHOE
IMOHUMAHUE YUTATEJIEM, U3JIAraThCsl B CTPOrOM JIOTUUYECKOW MOCIIEI0BATEIBHOCTH,
HOCUTb TMOTYEPKHYTO HHGOPMATUBHBIN XapakTep, o0JagaTh CEeMaHTHYCCKOU
SACHOCTBIO M OJHO3HA4YHOCTHIO [1;2;3;4;5;6]. B Tekcrax menoBOil Mpo3bl CTPYK-
TYpPHBIEC pa3JIU4Us S3BIKOB CTAHOBATCS MEHEE 3aMeTHbIMH. OJHOBPEMEHHO OT-
YETJIMBO MPOCIECKUBACTCA OOIMHOCTh MHOTUX CHeU(PUUIecKUx 4epT opUiraibHO-
JIEJIOBOTO CTWJIA PAa3HbIX SI3bIKOB. Tak, MaHHBIM CTWJIb OMNPENCISIETCS OTPaHU-
YEHHOCTBIO CJIOBAPHOTO COCTaBa, MHOIOKPATHOW MOBTOPSAEMOCTBIO OJTHOTO U TOTO
K€ CJIOBa, HEXKEIATeIbHOCThIO yIOTpeOsieHnss CHHOHMMOB. [IpenmoskeHus
XapaKTEPU3YIOTCS CTAHJAAPTHOCTHIO U YHUBEPCAIBHOCTHIO 3HAYEHUM U MOCTPOE-
HUN, 0053aTEIBHOCTBI0O WX MCIOJIb30BaHMS BIUIOTH [0 aBTOMAaTH3Ma BBIOOpA,
BBICOKOM CTEMEHBbIO KOHIEHTPAIMU, OrPAHUYECHHBIM KOJWYECTBOM THUIIOB
MPEIJTIOKEHNS], JOCTATOYHO OJHO3HAYHBIX U EMKUX. CMBICI 3TUX TEHICHIUU
COCTOMT B TOM, YTOObl MaKCUMaJIbHO OTOJIUTh COJEPKATEIbHBI KOMITOHEHT
BBICKa3bIBaHUs. JIMHTBUCTHYECKas creluduKa TEKCTOB JEI0BOM IPO3bI Ompeie-
JIIETCSl TaKKe W TE€M, YTO €€ CaMbIM Ba)KHBIM KA4SCTBOM B OTJIIMYHE OT «KHBOU
peum» SABISAETCS MOCTOSAHHOE JEUCTBUE B CTPOTrO MOJAENBHOM cutyaruu. [loatomy
JieJioBasi Mpo3a BCerjla BHYTPEHHE (QopMalin3oBaHa, HEBAXXHO, CO3HAET JTO
YeJIOBEK WJIU HET.

Crnernuduky TOro WM WHOTO CTHIIS,, KaK WM3BECTHO, CO3AI0T B3aUMOCBS3b
Y B3aMOOOYCIJIOBJICHHOCTh HCIIOJB3YEeMbIX B JIaHHOU cepe S3BIKOBBIX CPEICTB
Pa3HbIX YPOBHEW HA OCHOBE BBINIOJHEHUS 3TUMHU CPEICTBAMU €IMHOTO KOMMYHH-
KaTHUBHOTO 3aJaHus.
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EamHbIM KOMMYHUKATHBHBIM 3aJaHHEM O(UIIMATBHO-ACIOBOTO JHCKypca
ABJISIETCST 00eCIIeueHre JeI0BOM KOMMYHUKAITUU C TEIbI0 JOCTHXKCHHS JOTOBO-
PEHHOCTH CTOPOH IEPEroBOPOB HAa OCHOBAHMM YMEHHUSI OTCTAMBATh CBOIO TOUKY
3pEeHUSI U TOTOBHOCTh K KOMIIPOMUCCY.

JKaHpOBO-CTUITUCTUYECKUE U JIMHTBUCTUYECKUE OCOOEHHOCTH JIEJIOBOTO JIHC-
Kypca H3y4yaloTcs Ha 0ase cleqylomux (QyHKIHOHAIBHO-CTHIEBBIX €JIMHCTB:
JICJIOBBIX MUCEM, TOCYJAPCTBEHHBIX M MPOYUX PErIAMEHTUPYIOMINX JTOKYMEHTOB,
KOMMEPYECKUX KOHTPAKTOB, KPEIUTHBIX COTJIANICHUH, (PMHAHCOBOW OTYETHOCTH.
OcHoBHasl 3ajjaya HaNMCaHMs, a TaKXe IEepeBOJa JIEJIOBOM KOPPECIOHIECHIIUU
U JIOKYMEHTAIIMH COCTOUT B MPaBUILHOM BBIOOPE MOJEIIU U €€ PeYeBOr0 BapHaHTa
B 3aBUCUMOCTH OT CMBICJIOBOM, CTUIIMCTUYECKON XapakTepucTuku. [1oaToMy roBo-
PAT, YTO JIEJIOBBIC MUChMA U JIOKYMEHTBI HE MUIITYTCS, a COCTaBIAOTCA. VX SI3bIK
yHUGUIIMPOBAH HECMOTPS Ha pa3HooOpa3ue MPOU3BOACTBEHHBIX CUTYyAITUH.

Bb16op Mozenu COOTBETCTBYIOLIETO (PYHKIIMOHAIBHO-CTHUIIEBOTO €IUHCTBA
Y €€ PeueBOro BapuaHTa OCYILIECTBISETCA MOCPEACTBOM M0JI00pa ONMO3ULMU Ma-
paJUIeNIbHBIX TEKCTOB Ha A3bIKaX OPUTHHANA U MEPEBOJIa U UX CPABHEHUS METOAOM
MEPEBOAYECKOT0 COMOCTABICHUS /Jis BBISBICHUS SKBUBAJEHTOB WM COOTBET-
CTBHII Ha BCEX S3BIKOBBIX YPOBHSX: CTHIJIMCTHUYECKOM, CTPYKTYpHO-TpaMMAaTH-
YECKOM (CUMHTaKCUYECKOM U MOP(POJOTHYECKOM), IEKCUKO-CEMAHTUYECKOM.

[IpruMepoM COOTBETCTBUSA HA CTUIMCTUYECKOM YPOBHE SIBIIIETCS HCIIOJIB30-
BaHue (HOPMYJT BEKJIMBOCTU B AaHIVIMMCKUX U PYCCKUX [IEJIOBBIX TEKCTaX.
B anrnmiickoMm si3bike mpockba B BEKIMBON (hopMme BeIpaxkaeTcs riaroixamu could /
would B BompocHTENBHOM TPEIIOKEHHH W TPH TMEpPeBOAC TpaHcHopMUpYeETCs
B YTBEPJIUTEIbHBIA TUI MPEJIOKEHUS C 3aMEHOM IJ1arojbHOr0 MpeauKara Cylle-
CTBUTEJIBHBIM 1pOChOA W TIIAT0JIOM HpouLy (npocum):

Would (Could) you, please, consider opening of a current account to our
trade name? — Ilpocvoa (npocum) paccmompemv 603MONCHOCHb OMKPLIMUSL
pacuémnozo cuéma Ha Hauie IpuoudecKoe Iuyo.

bonee yoenutensuas npocsba Would (Could) you, please, kindly tpedyer
n00aBJIeHUS MPUJIATaTeIbHOTO yoeoumenvHan:

Would (Could) you kindly consider opening of a current account to our trade
name?Yoeoumenvnaa npocvoa (yoeoumenvno npocum) paccmompems 603-
MOIACHOCb OMKPLIMUS PACYEMHO20 CUEMA HA HAule I0pUOUYecKoe IuYo.

IIepeBogueckoe COIMOCTABICHUE AHTJIOA3BIYHON U PYCCKOS3BIYHOU JEJIOBOM
JOKYMEHTAIIMU ¥ KOPPECHOHAECHIMU IMO3BOJIMIIO TaKXKE BBIACIUTH CTPYKTYPHO-
rpaMMaTHYEeCKUE U JIEKCMYECKHEe OCOOCHHOCTH JEJOBOr0 JMCKypca U JaTh HX
B CPaBHEHUHU.
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[Ipu mepeBone oduIMATHHO-AETOBOM JOKYMEHTAIIMM HEOOXOIUMO YUIUTHI-
BaTh €€ JIMHTBUCTUYECKYIO CHEIM(UKY, OCHOBAHHYIO Ha B3aUMOCBSI3U U B3aUMO-
OOYCJIOBJIEGHHOCTH HCIIOJb3YEMBIX B JaHHOW cdepe SI3bIKOBBIX CPEACTB Pa3HBIX
YpOBHEH JJIs1 0OECIieUEHUsI 1eJIOBOM KOMMYHUKAIIMU C LEJIbI0 IOCTUXKEHUSI 10TO-
BOPEHHOCTH CTOPOH NEPErOBOPOB Ha OCHOBAHUM YMEHHSI OTCTaWBaTh CBOIO TOUKY
3pEHHS U TOTOBHOCTH K KOMIIPOMHUCCY.

2. Jlekcuyeckne 0COOEHHOCTH NMepeBo/ia 0(pMUMATbHO-/1€J10BbIX TEKCTOB

Ha nexcuueckoM ypoBHE 0c000€ BHHMaHHUE YJEISETCS IMEePEBOAUYECKOMY
COTIOCTABJICHUIO TEPMHUHOB, T.K. OCHOBHYIO TPYIHOCTh MHpU pabOTe C TEepMU-
HOJIOTHEH MPECTaBIsET BHIOOP KOHTEKCTYyaJIbHO MPABUIBHOTO COOTBETCTBUS W3
MPEJCTABICHHBIX B CIIOBAPHOM CTaThe€ BAPUAHTOB, UTO MOPOU 0€3 MEPEBOAUECKOTO
COTIOCTABJICHUS TMAapaUICIbHBIX TEKCTOB Ha SI3bIKE OpUTHHAa U SA3BIKE MEpPeBOja
SBJIIETCSI HEpaszpemunmon mpobsiemoil. B maHHOM citydae JBYSI3bIYHBIE CIOBapu
MOTYT CTaTh <WJIOKHBIMH JPY3bSIMH» IMEPEBOIYMKA, & OAHOW M3 OCHOBHBIX 33/1a4
MEPEBOTYECKOTO COMPOBOKICHUSI MEXKIYHAPOJHON IEIOBOM KOMMYHHKALIUH SIB-
JSIETCSI COCTaBJICHUE TJIOCCAPUEB HA OCHOBE IEPEBOJYECKOTO COMOCTABICHUS
napasuiesIbHbIX TEKCTOB OCHOBHOM JJOKYMEHTAIMH, PYHKIIMOHUPYIOLIEH B OpraHu-
3allMM, B KOTOPOW paboTaeT NepeBOIUYHK.

To4HOE COOTBETCTBHE TEPMHHA B TEKCT€ UCTOYHUKA TEPMUHY B TEKCTE Tepe-
BOJa, OOYCIIOBJIEHHOE KOHTEKCTOM, MO3BOJISIET TOOUTHCS SKBUBAJIEHTHOIO NEPEBO-
na. B ciydae, ecnu B sI3bIKE MEPEBOJIa HET COOTBETCTBYIOIIETO CJIOBA, MPUOEraroT
K 3aumctBoBaHmtO (franchise — ¢ppanwuusza) v onmcarensHOMY niepeBoay (majority
stake — xommponvnvll nakem akyuil). UHorna naxke MPHKUBIIMECS B PYCCKOM
S3bIKE 3aMMCTBOBAHUSI MOTYT MEPEBOJIUTHCS PA3IMYHBIMU CIIOCOOAMU B 3aBUCH-
MOCTH OT KOHTekcTa. Hampumep, Tepmun leasing — auzune, MOHATHBIN 15 CHICIHA-
JIMCTOB, MOXXHO TIEPEBECTH KaK 00.120CPOUYHAs apeHOa NS MHPOKOTO YUTATes,
a TaKXe B ONMPEICTICHHOM KOHTEKCTE KakK npoxam (HalpuMep, KOHTEHHEPOB).

TepMUHBI MOTYT MEPEBOJUTHCS MyTEM KaJIbKUPOBAHUS, MPUUYEM MHOTHUE U3
HUX BOLIM B OOIIMHA M CHEIUANbHBIA CIOBAPHBINA (OHA pycckoro si3bika. Hanpu-
mep, Off-shore — odopnsrii; transnational — mpancnayuonanvuwiil.

CrnoxHbple cJOBa Yaille IMEepPeBOASATCS omucaTelbHbIM 00pa3oM. Hampumep,
trustbuster ‘odunmansHOE U0, CIEIAIIEE 3a COOMOIEHUEM aHTHMOHOIIOIBHOIO
3aKOHOJAaTeIbLCTBA .

TakoW e nepeBOAYECKU NHCTPYMEHTAPUN TTOAXOIUT ISl IEPEBOAA HEOJIO-
TM3MOB — HOBBIX, «aBTOPCKHX» CJIOB, KOTOpPBIE OTPAKAIOT HOBEWIIIHNE MOHSITHUS
u peanuu. Tpanciaurepanus: eurogeddon — espoceddon (cepbe3Hblii eBPONCHCKHIA
SKOHOMHUYECKU, MOTUTUYECKUI WM BOCHHBIN KPHU3HC); KaJlbKUpoBaHue: tycoon
tax — mayjor myIs oJMrapxa; OmucaTeNIbHbIM TepeBoj: zombie account — coepe-
raTebHbIN CYET, 0 KOTOPOMY BBHITUIAUMBAETCS HE3HAUYUTEIIbHBIN MPOIIEHT.
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Takxke BaXHBIM KOMIIOHEHTOM I€PEBOAYECKOTO COIOCTABICHUS SIBIISIOTCS
¢dpazeonoru3Mbl, 1 OTOOpaHHBIE B MPOLIECCE COIMOCTABICHUS HUX COOTBETCTBUS
OMOTYT M30€eXKaTh HE TOJBKO ()Pa3eOJOTUYECKUX, HO U CTUIMCTHUYECKUX OIIHUOOK
npu nepeBojie. Tak, MepeBOAUYECKOE COIMOCTABIECHUE AHIJIOS3BIYHOM U PYCCKO-
S3bIYHOM KOPPECTOHACHIINY MMO3BOJIMIIO HAWTH CIEAYIOMKE COOTBETCTBUS. Hampu-
Mep, AHTJIMKACKOE 3aKIIOYUTENbHOE O(HUIIMATLHO-/ICJIOBOEC MPUBETCTBHE HMEET
BapuaH-ThI: Yours sincerely; Yours faithfully; Best regards, a B pycckom nenoBom
SI3BIKE €CTh TOJBKO OJHO COOTBETCTBUE (€TUHCTBEHHBINH 3KBUBaiCHT) C yeaoice-
nuem. Opaze-obpamenuio Dear Sir coorBercTBYeT YVeaoswcaemviii cocnooun; | 100K
forward to hearing from you — Ilpocvba omeemums (6 kpamuatiwuii cpox); | regret
to inform you... — Beiryoicoennst cooowume... .

Bo u3bexanne MCKaKEHUS CMBICTA, KOTOPOE B JICIIOBOM MEPEIHUCKE MOMKET
HMMETH CEPhE3HBIC MAaTEpHUAbHBIC TTOCIEACTBUS, KaK B PYCCKOM, TaK U aHTJIMHCKOMN
JICIIOBOY TIEPENUCKE PEKOMEHIYETC sl HalTMCaHNuEe MECAIICB CIIOBaMH, a He Iudpamu,
T.K. B aMEPUKAHCKOW Tpaaumuu npu mudpoBom opopmiennn natel (01.02. 14)
nepsbie aABe 1udpbl (01) cooTBeTCTBYIOT Mecsily, BTopbie (02) — 4rciy 3TOro Me-
csilla, a B €BPOIEUCKON TPAIUIIMU — HA00OPOT.

CoracHo KJIacCCUYECKOM TEOpHUH MEPEBOJIa Ha3BaHUS KPYITHBIX MEXKIYHAPO/I-
HBIX W TOCYJApPCTBEHHBIX OpraHU3AMA W YUPEKICHUU, BKIIOUYAIONINX HapHIa-
TEIIbHBIC UMCHA CYIIECTBUTEIbHBIC, MOTYT mepeBoanuThes (Federal Reserve System —
Deoepanvras pezepsHas cucmema) Wi NEPEIaBaTbCsl C TOMOIIBIO TPAHCKPUIILINH
(General Motors — /[oicenepan Momopc).

OnHako COBpPEeMEHHBIM HHCTPYMEHTOM TI€pEeBO/a HAa3BaHWUN OpraHU3aIUi
1 KOMITAHUH CITY)KUT METOJ MPSIMOTO BKJIFOUCHHUs (IPSIMOM MEPeHOC Ha3BaHHS W3
TEKCTa HWCTOYHHMKA B TEKCT IMEpeBOja), T.e. COXpaHseTcs ajl(aBUT TEKCTa-
HUCTOYHHUKA. DTO OOBSCHAETCS TEM, UYTO Ha3BaHWE SBISIETCS HEMaTEPHAIbHBIM
aKTUBOM (COOCTBEHHOCTHIO KOMIIAHMM) M HAXOIWTCS TIOJ 3allUTOW aBTOPCKOTO
mpaBa. Takke COXpaHECHHUE OPUTHHAIBLHOTO TMPABOINMCAHWUS HA3BaHUS KOMIIAHUHU
obneruaer ee mouck B MHTepHere: Oanx «Lloydsy. Tlpu aTom ciiegyeT OMHUTB,
YTO B PYCCKOM SI3bIKE€ HA3BaHUS KOMIAHUN M YUPEKICHUUN NAalOTCS B KaBbIUKaX,
a B aHTJIMHACKOM — 0€3.

BaxxHyto JIeKCHYECKYyI0 OCOOCHHOCTH, PEJICBAaHTHYIO JUIsl TIEpPEeBOJA, TMpe-
CTaBJISIOT WHTEpPHAIMOHAIBbHBIE ciioBa. Creayer OTiMyYaTh MOJIMHHO HHTEPHA-
[IMOHAIBHBIC CJIOBA, T.€. CXOIHBIC IT0 HAITMCAHUIO WJIM 3BYYAaHHIO B Pa3HBIX S3bIKAX
U coBmnaaaromue mo 3HaueHuto (globalization — crobanuzayus), ot nceBmouHTEp-
HAIMOHAIBHBIX CJIOB, KOTOPHIE TIPH CBOEM BHIMMOM CXOJICTBE UMEIOT Pa3IMUHOE
3Hadyenue (production — npouszeoocmso, a He npodykyus). Ilocaenuue 0coOeHHO
OTACHBI /I TIEPEBOTYMKA, T.K. MOTYT SIBUTHCSI MPUYUHON TPYOBIX CMBICIOBBIX
omuOoK. boyee CI0KHBIMU CUMTAFOTCS CIIydad, KOTJa JIUIIh OJHO W3 3HAYCHHM
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clioBa OyZeT MHTEPHALMOHAIBHBIM, a APYTUe 3HAYeHHsI — IICEBAOMHTEPHALIMOHAIIb-
HeIMH. Hampumep, ciioBo aggressive B 3HAYCHHH ‘arpeCCUBHBIN’ MOYXHO CUHTAThH
MHTEPHAI[MOHAJIBHBIM, @ B 3HAYEHUU ‘aKTUBHBIN , ‘pEeIIUTENbHBIN’, ‘HACTPOCHHBIN
Ha ycrnex’ — ICEBIOUHTEPHAMOHAIbHBIM.

Kpome Toro, B ciioBe aggressive BakHO y4YUTHIBATH HE TOJIBKO TPSMOE
3HAYEHHUE CJIOBA, HO M €ro KOHHOTAIUIO, T.€. TO COIYTCTBYIOIIEE, UMILTULIUTHOE
COJIEp>)KaHUE CJIOBA, KOTOPOE ONpPENESeT €ro 3MOLMOHAIBHOE BOCHPUSATHE —
OTPHIIATEIILHOE WIIH TIOJIOXKHUTEIbHOE. [lepeBo; ciioBa aggressive kak aepeccusHulii
MMEET SIBHYIO HEraTUBHYIO KOHHOTAlWiO. EcCiIM 3TO HE Y4YUTHIBATh, TO MOKHO
rpy00 McKa3uTh cMbIca. Paccmorpum mpemioxenue: A good salesman has to be
aggressive in today’s competitive market. Eciiu cmoBo aggressive mepeBecTH Kak
azpeccugtulii, ToO OyJIeT UCKaXEH CMBICH, T.K. 3/16Ch PeUb UJET 00 OUYCHb aKTUBHBIX
Y MHULHAATUBHBIX AEUCTBUAX. [103TOMYy JaHHOE MpEeNIoKEHNE MOXKHO IEPEBECTU
CIIEYIOIUM 00pa3oM: B cospemenHblx YCi08usx 8biCOKOU KOHKYPEHYUU HA PbIHKE
Xopouwiuil mopeo8ulll a2eHm 00.J1%CeH Oblmb 0OUeHb AKIMUBHBIM.

Takum 00pazoM, NepeBOTYECKOE COMOCTABICHUE UCXOJIHOIO TEKCTA U TEKCTa
NepeBo/ia MPEACTABISET COO0M UCCIIEI0BAHUE CUCTEMBI TPAHC(POPMUPOBAHUS S3bI-
Ka OpHUTMHAaja B S3BIK IIEPEBOJA, B PE3YJIBTATE YETO Mbl IPUXOAUM K BBIBOIY, YTO
HECMOTpsI Ha CYIIECTBYIOIIME SI3BIKOBBIE SKBHUBAJIEHTHI B KOHKPETHOM PEUYEBOM
KOHTEKCTE HaM MPUXOAMUTCS MpuOerarb K TpaHcHopManusM, 4TOObl COXPaHUTh
S3BIKOBBIE U CTUIIMCTUYECKHE HOPMBI TIEPEBOJIAILETO A3BIKA.

[lepeBogueCcKOE COIOCTABICHUE AHIJIOSA3BIYHOW M PYCCKOS3BIYHOM JEIIOBOM
JOKYMEHTAMU U KOPPECIIOHICHLIUN MO3BOJIMIIO CAENATh BBIBOJ, YTO AHIJIMMCKUN
JIETIOBOM SI3BIK HECKOJIbKO MEeHee (popMaIn30BaH, YeM PYCCKHUI.

VYHudukanus s3pika GyHKIHOHATBHO-CTUIIEBBIX €JUHCTB JIEJIOBOM KOppec-
NOH/ACHIIMM W JOKYMEHTAllMM HECMOTpPs Ha pa3HOOOpa3ue MNpOU3BOJICTBEHHBIX
CUTYallMii OCYIIECTBISAETCS HE TOJBKO Ha JIEKCMYECKOM, HO M Ha CTPYKTYpPHO-
rpaMMaTHYECKOM (CHHTAKCHYECKOM U MOP(HOJIOTHYECKOM) YPOBHE.

3. CTpPYKTypHO-TpaMMaTH4YecKHe 0COOCHHOCTH mepeBoia o(QUIUAIBLHO-
JeJI0BBIX TEKCTOB

OCHOBHBIE CTPYKTYPHO-TPaMMaTHUYE€CKHE OCOOEHHOCTH HCCJEIyeMON Maphbl
A3BIKOB OOBSACHSIOTCS TEM, YTO AHIJIMMUCKUN S3bIK SIBIAECTCS AHAIUTUYECKHM,
a pyCCKUM — CHHTETHMYECKHMM. DTUM OOYCIJIOBJIEHO MCIOJb30BAHHE B IEPEBOC
rpaMMaTHYECKUX TpaHCPOpPMAIMiA, CIEICTBHEM KOTOPBIX BBICTYMAET Mpeodpaszo-
BaHUWE TIPAMMATUYECKOM CTPYKTYpbl MpPEAJIOKEHUS C TEeM, YTOOBbl COXPaHUTh
€IMHCTBO COJIep:KaHusl U (OpPMBbI OpUTHHANA M MEPEeBOa, OTBEYAIOIIETO HOpMaM
NEPEBOSILETO A3BIKA.

I'pammaTnyeckue TpaHcpopmManmu HEu30€KHBI, €CIM B TEPEBOIAILEM
A3bIKE€ COOTBETCTBYIOIIAs IpaMmaThdeckass (opMa WM CHHTAaKCHMYecKas KOH-
CTPYKLIMSI OTCYTCTBYET WJIM M3MEHEHUS KOHCTPYKIMU TPEOYIOT CTHIIMCTHYECKUE
HOPMBI IepeBosAuIero s3bika. K Takum TpanchopMaiusiM OTHOCSTCS CIIEAYIOLIHE.
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1. 3meHeHune Tuna npesioKeHus .

eB ankeTe Ha aHIIIMHCKOM S3BIKE BO3MOXKHO HMCHOJIb30BaHHUE BOIIPOCHUTECIIb-
HOTO IMPCIJIOKCHHA:

When will you not be available for an interview?, a B pycckom A0KyMeEHTE
€My COOTBETCTBYET YTBEPIUTENbHOE: Y00OHOe 8pems st cobeced08aHusl.

OBOHpOCHTCHBHOG MNpCAJIOKCHUC OJIA BBIPAKCHHA BEXKJIMBOU HpOCB6BI Ha
AHTJIUHACKOM S3bIKE U COOTBCTCTBYIOICC CMY YTBCPAUTCIBHOC IIPCIAJIOKCHHC
B pycckos3bpraaor mokymenrtanuu. Would (Could) you, please, consider opening
of a current account to our trade name? — Ilpocvoa (npocum) paccmompemsv
BO3MOIHCHOCMb OMKPbINMUA p(lCUéI’l’lHOZO cuéma Ha Haue iopuéuquKoe AUYO.

2. I3MeHeHue CTPYKTYphI IPEIIOKESHHUS

It’s a remarkable growth for an “infant” industry to have achieved. —
ﬂocmueﬂymble memnsl pocma enedanuiiarom, eciu ydumslednib, 4mo 9nio JUUlb
3apoAHcOaWaAsncs ompacio.

3. U3meHeHue ImopsaakKa CJIOB B CBA3U C pPa3IMYUAMU B TCMaA-pEMATHYCCKOM
YJICHCHUUN .

A slump in share prices has triggered the recession. — Peyeccuio cnposoyu-
poesajlo naoenue UeH Ha aKkyuu.

B aHrnmiickoM S3BIKE B OTIMYHE OT PYCCKOTO ITIOPAA0K CJIOB BBIIIOJIHACT B OC-
HOBHOM TI'PaMMAaTH4YCCKYIO (bYHKIIHIO. COXpaHeHI/Ie B IICPCBOAC aHTJIMMCKOTO
MOPsIZIKA CJIOB («CUHTAKCUYECKUN OyKBAIIM3M») HEMIPUEMIIEMO, T.K. MOXKET IPUBEC-
TH HE TOJIbKO K HApyIICHUIO HOPM PYCCKOTO SI3bIKa, HO MU K CMBICIIOBBIM HCKa-
KECHUSM.

4. 3ameHa yacTed pedyd W WICHOB MPEIJIOKEHHUS C J100aBJICHUEM U OMyllle-
HHUCM CJIOB IIO I'paMMAaTHYCCKHUM IIpUYHNHAM.

Tak, B pyCCKOS3BIYHBIX JOKyMEHTax Oojie€ BBICOKOW YaCTOTHOCTBIO YIIO-
TpeOieHus: 00J1ajal0T CylIeCTBUTEIbHbIE, 4 B aHTJIMUCKOM — IJIAroJibl B CBSI3U
C TE€M, YTO JJI aHTJIMMCKOTO JIETOBOTO JUCKypca 0ojiee XapaKTepHbI IJIarojibHbIe
IIpCAUKAaThI, a IJIs1 PyCCKOT'O — COCTAaBHBIC HMCHHBIC!

A required degree of the central bank independence was debated in many
countries. — Bo mHO2UX CMpaHax 6eauch 0edamvt no noeoody He3aAUCUMOCTU
ueHmpailbHoco bamnka.

[IpuBeneHuble TUMBI TpaHCcHoOpMaLUil Hajiee aKTyaTU3UPYIOTCS B MPUMEpPax
IrpaMMaTHYECKUX OCOOCHHOCTEH MEepeBOaa aHTJIOS3BIYHBIX O(HUIINATIBHO-ICITOBBIX
TEKCTOB Ha PYCCKUU SA3BIK.

I'maroa shall, Tak naseiBaemoe koutpakTHOe Shall, He mMeeT COOTBETCTBHS
B PYCCKOSI3bIYHOM KOHTpAaKT€ W MpU MEPEeBOJE OIMYyCKaeTcs, a BpeMeHHas (popma
npeanKaTa TpaHCHOPMHUPYETCS B U3BIBUTEILHOE HAKIIOHEHNUE HACTOSIIETO BpeMe-
HH TPCTHETO JIMIA:
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The contract shall be signed by both parties. — Koumpaxm noonucsieaemcs
obeumu cmopoHamu.

ITpu nepeBozie MHPUHUTHBHBIX KOHCTPYKIMIA HanboJIee YacTO BCTPEYAIOT-
Csl CIeAyIoIIre TpaHc(HOpMAIUK: IS aHIIMKWCKOTO S3bIKa KaK aHaJIMTHYECKOIO
XapakTEPHBI MPOCTHIC MPEATOKCHHS ¢ HHPUHUTHBHBIMU KOHCTPYKIIMSIMHU, TAKUMH
kak the Complex Object, Complex Subject. B pycckux enoBbIX JOKYMEHTaX UM
COOTBETCTBYIOT CJI0KHOMOAYHMHEHHbIE NPEII0KEHHS

They expect_negotiations to take Ooicuoaemcsi, umo nepecosopwvl
place in September. HauHymcs 8 cenmsope.

Negotiations are expected to take Odicuoaemcsi, umo nepecosopwvi
place in September. HauHymcs 8 cenmsope.

IepynauajbHblil KOMILIEKC (COUETaHWE TEPYHIUS C CYIICCTBUTCIHHBIMH,
MPUTSHKATCIIBHBIMA W JIMYHBIMH  MECTOMMEHHUSMH WM TPYNIOW CJIOB) TIpH
MEPEBOJIC TaKXKe TPaHCHOPMHUPYETCS B MPHIATOYHOS MPEIIOKECHHE C MOMOIIBIO
BBOJIHBIX CJIOB: MO, 4mo..., mom (axm, ymo...; (c mem) ymoowl..., nocie mozo
KaK..., Ymo...n ap.:

We look forward to much attention being given to this question. — Mar
paccuumviéaem Ha@ Mo, Ymo >momy 60npocy dyoem yoeneno 001bui0e 6HUMAHUE.

Yacto momoOHBIE (GOPMBI TEPYHIAMATHLHOTO KOMILIEKCA IyTalOT ¢ IMpUYac-
THEM, 9YTO BEAET K HCKAKCHHWIO CMBICHA. TOJIBKO KOHTEKCTYaJIbHBIM aHaIu3
TTIOMOJKET CJIeNIaTh BEPHBIN BBIOOD.

Jobs and living standards depend on the industrial capacity of the nation
being used to the full. — 3awamocme u ypoeenv owcusnu 3asucasm om moco,
HACKOIbKO NOJIHO UCHOIb3YIOMCA RPOU3B0OCHI8EHHbBLE MOUIHOCHU CHIDAHDL.

Ecnu npenmnonoxkuth, uro being used siBiseTcst mpuyacTreM B (GyHKIIUH OII-
peneneHus, TO CiIe10Baio0 Obl MEPEBECTH ITO MPEATIOKEHUE CIETYIOIMIUM 00pa3oM:
...308UCAM OM NPOU3BOOCEEHHLIX MOWHOCMEl CMpausl, KOmopwvie ceudac
UCNONIL3YIOMCSL 8 NOTHOM 00beMe, 9TO, OUEBUAHO, JIUIIIEHO CMBICTIA.

IIpuyacTHbIe KOHCTPYKIMHU «UMS + MPUYACTHE» TIEPEBOMITCS Yalle MpH-
JTATOYHBIM MIPEJIOKEHUEM C COI03aMH 4mo, Kak Wi umoosl. KoHCTpyKumMs Tuna
«have/get + ums1 + mpuyacTue» He MMEET aHAJIOra B PYCCKOM S3bIKE, MPEICTaB-
s CYIIECTBEHHYIO TPYIHOCTH ISl mepeBoja. [loaTomy ee KOHKpeTHOE O0QopM-
JICHUE TIPU TIEPEBOJIC 3aBUCUT OT KOHTEKCTA!

The free traders want protectionism and trade barriers banned. —
CmopoHHUuKY c80000HOU MOP208IU XOMAM, YMOObL NPOMEKYUOHUZM U MOP208ble
bapvepvl ObLIU 3anpeuseHl.

Ocoboro BHUMaHUS TpeOyeT mepeBo] a0COTTHON MPUYACTHOH KOHCTPYK-
uuu. B 3aBUCHMOCTH OT €€ MECTOIOJIOKEHHUS B MPEJIOKEHUN OHA TEPEBOAUTCS
VI CIIOKHOTIOYMHEHHBIM TTPETIOKEHUEM, HITA TTPOCTHIM:
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The conditions of the contract being violated, it appears necessary impose
penalties. — T.x. ycnosus kKommpaxma napywienvt, HeoOXO0OUMO NPUMEHUMb
wmpagHvle cankyuu.

The staff did professional training at different courses and seminars, 40 % of
them being trained abroad. — Compyonuxu npoxoounu cmadsxicupoexy na
paznuynvlx Kypcax, npu s3mom 40 % cmasicuposanucs 3a cpanuyeil.

[TepeBoa npeIOKEHUI ¢ PEAUKATOM B CTPAAATEIbHOM 3aJI0T€ MPE/ICTaB-
JSIET ONPECICHHYIO TPYAHOCTh, T.K. B aHTJIMHCKOM SI3BIKE 3Ta KATErOpHUs 3Ha-
YUTEIBHO OOJiee yMOTpeOUTEIbHA, YeM B PYCCKOM, M TPH MEPEBOJE CTPaaaTelIhb-
HBIN 3aJI0T YaCTO 3aMEHSIOT JACUCTBUTEIBHBIM 10 CTHIUCTHYCCKIM COOOPaKCHUAM
WK JJIS TOTO, YTOOBI MPABUIIBHO ONPECTUTh CMBICIOBOM aKIICHT.

Lenblit psii r1arojioB, KOTOPHIE B aHTJIMHCKOM SI3bIKE 00pa3ylOT MacCCHUBHYIO
dbopmy, He ymoTpeOSIFOTCS B CTPaJaTeIbHOM 3aj0re B pycCKoM s3bike. Harpu-
Mep, rinarojsl to arrive at, to call upon, to deal with, to enter into, to refer to, to
report on, to dictate to, to tell (smth), to give (smth).:

The Council was told that... — Cosemy cooowgunu, umo...

[Ipu mnepeBoje AENOBBIX TEKCTOB OCO0OE€ BHUMAHUE YIEISETCS TUIIUYHO
AHTJIOA3BIYHOMY SIBJICHHIO, HE MMCIOIIEMY aHajora B PYCCKOM S3bIKE, a HMEHHO
CJIO’KHBIM aTPUOYTUBHBIM KOHCTPYKIIHSIM.

M3-3a OTCYTCTBUS MaJCKHBIX OKOHYAHHHU, Ja)Ke B TOM Cllydae, KOrja coue-
TaHHE COJCPIKUT JIBA KOMIIOHCHTa, OHO MOJKET MPEJICTABIATh TPYIHOCTD IS TIepe-
Bosa. Hampumep, paccmoTpum ciioBocoueTanue commodity exchange — mosapnas
oupaca. Tlepem ompenensieMbIM CIOBOM MOXET CTOSTh Iejas Iernoyka
CYIIIECTBUTEIILHBIX-OMPEACIICHHUI, U B 3TOM CJIy4ae B IIEPBYIO OYepeIb HY)KHO Haii-
TH ONpeaessieMoe CJIOBO, a 3aTeM MOCTEIICHHO Ha OCHOBAaHUM JIOTHYECKON CBS3H
MEXy CAMHMH CJIOBAMHU-OIIPEICIICHUSAMH MIEPEBOANTh BCE COYETaHUE, TpaHChOp-
MUPYSI COOTBETCTBYIOIIMM 00Opa3zoM mopsnok cioB. Hanpumep: the Ministry of
Economics Foreign Trade Regulations. Haxomum ompezaenseMoe CIOBO: OHO
0OBIYHO OBIBACT MOCICIHNM B IIETIOYKE; CIeI0BATEIbHO, 3TO CI0BO — regulations —
npasuna. Jlanpmie B oOpatHoM mopsiake ctout cioBo trade. Coueranue trade
regulations o3nawaet mopeosvie npasuna WM npasuia mopeosiu, HO B TaKOM
ciydae cioBo foreign mosucaeT B BO3ayXe, OJHAKO JATbHEHIINN aHAIN3 TOKa3bI-
BaeT, yto foreign, B cBOIO ouepenb, SBISAETCS OIpPEICIICHUEM K CIOBy trade.
Coueranue foreign trade o3HavaeT grewnsisi mopeosis, a MOCKOJIBKY OHO BBICTY-
MaeT B KA4yeCTBE OIPEICIICHUsS, €ro CIEAYyeT NMEPEeBECTH KaK BHEUHEemOopeosbill.
Wrak, monydaeM: gneutnemopeoswvie npasuia. Coueranue Ministry of Economics —
MUHUCMEPCMBO IKOHOMUKU — SIBJSICTCS, B CBOIO OYEPE/ib, OMPEICIICHUEM K CIIOBY
regulations. CrenoBareiabHO, BCe COUYCTAHHE NEPEBOAUTCS KaK 6HEULHENOP206bLe
npasuia Munucmepcmea 3xkoHomuxy. Kak BUIUM, TIOPSIOK CJIOB 3/1€Ch COBEPILIEH-
HO MHOW, Y€M B aHTJIMMCKOM BapUAHTE.
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WNHorma B KavyecTBE OMpPENENeHUs K CYIIECTBUTEIHLHOMY BBICTYIIACT IIEJIOE
IPEJIOKEHHNE, BCE CII0Ba KOTOPOTO MUIITYTCS Yepe3 aeduc.

The supporters of the join-at-all-costs movement failed to explain that... Te,
KMo cmoum 3a npucoeouterue oot YyeHol (ye2o bbl 3mo Hu CMouio), He cymenu
00BACHUM. ..

HekoTtopsie aTpuOyTHUBHBIE COUYETaHUS MPEICTABISAIOT TPYIHOCTb AJS Tepe-
BOJIa B CBSI3M C TE€M, YTO OMpEJEICHUE MO CMBICTY OTHOCHUTCS HE K OMpeiesise-
MOMY, a K APYroMy CJIOBY, KOTOPOE HE Ha3bIBACTCs, HO MOapa3yMeBaeTcs. B Takux
Cly4asx aHIJIMHACKUI BapuaHT OoJjiee JaKOHUYEH, yeM pycckuii: bilateral countries —
CMpaHsvl, umeroujue 08YCMopoHHUE CO2NAULEHUSL.

Takum 00pa3om, MOCPEICTBOM TOA00pa OIMIMO3UIIUN MApaJUICTbHBIX TEKCTOB
Ha fA3bIKaX OpUIMHAJa (AHIVIMICKOM) W TepeBoAa (PYCCKOM) M UX CpaBHEHUS
METOJIOM TEPEBOYECKOTO COMOCTABICHUS BBISBICHO, YTO B IPOIECCE MEpeBOjIa
9acTO BO3HUKAIOT CUTYaIlMH, KOTJa HEBO3MOXHO MCIOJIB30BAaHUE DKBUBAJICHTHBIX
U BApUAHTHBIX CTPYKTYPHO-TPAMMATHYECKHUX COOTBETCTBHH. B 3TmX cimydasx
MEePEBOIUUK TMPHUOETAET K MpaHcGHopmayuoHHoMy nepegoody, T.€. OCYIIECTBISET
npeoOpa3oBaHWe TpaMMaTHYECKOHW CTPYKTYphl W 3aMEHBI JUIS  aJIeKBaTHON
nepeaun coiepKaHusl BHICKa3bIBaHUS C OMOPON HAa KOHTEKCT.
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APPENDIX 11
KAHPOBO-CTUWIMCTHYECKHE U A3BIKOBBIE OCOBEHHOCTHU
COCTABJIEHUA KOHTPAKTOB

|. TepmuHosiorus, ucnojib3yemMasi B KOHTPpaKTe

OnHOM W3 OCHOBHBIX MPUYHMH Pa3HOITIACHMN, BOSHUKAIOIINX MEXTY KOHTPArcH-
TaMU MPU TOJIKOBAHUHM KOHTPAKTOB U MOCJEIYIOIIEM Pa3peIICHUH CIIOPOB, SIBISIETCS
HapyIlIEHUE NPAaBUJ YIOTPEOIEHUS] TEPMUHOB. TEpMUH — 3TO CIIOBO WJIM CJIOBOCOYE-
TaHue, o003HavaroIIee (PACKPHIBAOIIEE) CTPOTO OMPENIEICHHOE MOHITHE U XapaKTe-
pU3YIOIEeCs: OTHO3HAYHOCTRIO B Mpeienax KoHTpakTa. [Ipy HanmrcaHuu KOHTPAKTOB
PEKOMEHTyeM COOMIONIaTh PUBEACHHBIE HUKE TIPaBUIIA YIIOTPEOICHHS TEPMUHOB.

1. Tepmunbl, ynorpeodjsieMble B KOHTPaKTe, A0JKHbI ObITh OJHO3HAY-
HBIMU.

YnoTtpebiaeHne MHOTO3HaYHBIX CJIOB MPUBOJUT K OIIMOOYHOMY OTOK/IECTBIIE-
HUIO Pa3IMYHBIX MBICJIEH (ycioBUM KOHTpakTa). OJHO3HAYHOCTH MpPEIoiaraet
MCIIOJIb30BAaHUE OJTHOTO TEPMHUHA B OJIHOM U TOM K€ 3HaueHHH. Peub uaer o Tom,
YTO OJIMH TEPMUH MOKET 0003HAYaTh TOJLKO OJHO MOHSATHE U OJHOMY IMOHSTHIO,
ynoTpedyiieMoMy B KOHTPaKTe, JOHKEH ObITh PUCYII TOJIBKO OJIUH TEPMUH.

[IpoOnembl ¢ coOMIOEHUEM JAaHHOTO TMpPaBWJIa BO3HUKAIOT HEPENKO H3-3a
CTPEMJIEHHSI COCTAaBHUTENIE K TaK HAa3bIBAEMOMY «3JIETAHTHOMY Pa3HOOOPa3UIO».
Nmeetcs B BUY, 9TO TOTOBSIIHAE JOKYMEHT JIMIIA TTPUOETAIOT K TOJIMCEMUN (MHO-
rO3HAYHOCTHU CJIOB), BBIpAXAIOLIEHCs B YNOTPEOJEHUM OMOHHMMOB U CHHOHHUMOB.
B pe3ysnbTaTe MOHATHS CMENIUBAIOTCS, YTO MPUBOJUT K OIMIMOKAM B PAcCyKIECHUU
U CHopaM MpH TOJKOBAaHWU KOHTpakTa. OMOHMMBI (0T Tped. homos ‘onuna-
KOBBI’ 1 ONyma ‘ums’), T.€. CJI0Ba, COBNAAAIONINE IO 3BYYaHUIO, OJIMHAKOBBIE MO
dbopme, HO BBIpAKAIOIIME PA3TMYHBIC TOHSTHUS, SBISIIOTCS PACIPOCTPAHEHHBIM
MCTOYHUKOM JIBYCMBICIIEHHOCTH, U B KOHTPAKTE MX YHOTPEOJICHHE HEIOMYCTUMO.
Tak, ecii 00BEKT KOHTPaKTa (IEPEBO) UMEHYETCS npOoOdyKyuell, TO HEIIb3sl B TEKCTE
JOKYMEHTa 3TOT K€ TEPMHUH YNOTPEOJIATh B 3HAUEHUH PE3yJbTaTa UCIOJIb30BAHUS
00beKTa KOHTpakTa (Oymara, KapToH U T.1I.).

He cnenyer ynmoTpeOisiTh B KOHTPAKTE TaKKe CMHHOHMMBI (OT rped. Synonymus
‘OTHOMMEHHBIN’) — CJIOBa, OJIM3KHE WM TOXIECCTBEHHBIC MO CBOEMY 3HAUCHHIO,
BBIPAXKAIOIINE OAHO W TO K€ IMOHSATHE, HO OTIWYAIONIMEecs APYr OT Jpyra OT-
TEHKaMU 3HAYCHUW WM CTUIIMCTUYECKO okpackoil. K npumepy, eumnacmuueckue
OpYCobsl, KOTOpbIE MOAPATYUK 00s3aH M3TOTOBUTH ISl 3aKa3uMKa, HEJOMYCTHUMO
Ha3bIBaTh MO TEKCTY CHApsOoM, opyouem U T.J. Eclin OCHOBaHWEM JJisi pacueToB
KOHTPAareHTOB SIBIISIETCS aKm OKA3aHUs yciye, TO HENb3sl UMEHOBATh €ro BIIOC-
JEACTBUU AKMOM O 3a8epuieHuu pabom, akmom coaqu-npuemku 1 IpouuMH Tep-
MuHaM#. TakuMm 00pa3om, KOT/Ja OJHY M TY K€ BEIlb MOXHO Ha3BaTh HECKOJIb-
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KAMH CJIOBAaMH, B KOHTPAKTE€ CTOWT WCIOIL30BaTh TOJBKO OJHO W3 HHUX.
A 30JI0THIM MPABWJIOM HANMCAHUSI JOKYMEHTA JOKHO OBITh CJIEAYIOIIEeE: HUKOT 1A
HE MCHSNTE TEPMHUHOJIOTHIO, €CJIM HE XOTUTE H3MEHUTb 3HAaue€HHWE, U BCerla
MEHSIITE CJIOBa, €CJIM KelaeTe U3MEHUTh 3HaueHue. B ciyuae, Hanpumep, Tpedo-
BaHUS K MPOJABIy MEpEeNaud TOBapa BulCULE20 KAYecmed TEPMUH BblCOKO20
Kauecmea MOXKET OBITh YyIOTPeOJIeH B TEKCTE HE KaK CHHOHHM IIEPBOTO CJIOBOCO-
YyeTaHusl, a 1711 0003HAYEHUSI COBCEM MHOTO CBOMCTBA TOBApA.

2. TepMuHBI JOLKHBI OBITh YETKHMH H SICHBIMH, T.e. JOCTYNHBIMH
MOHUMAHMIO.

Tak, MOHATH HABEPHSAKA, YTO TAKOE KPACUBLIL U ICMEMmUYecKU B0CHPUHU-
Maemolil UHMELIUSeHMHbIMU TI00bMU OU3AliH HE TIPEACTaBIsEeTCS BO3MOXKHBIM. He
HY)XKHO TakK)Ke MUcath, UT0 Mcnoanumento 00NHCHbI OblMb CEOUCMBEHHbL HEOPOU-
HApHOCMb NAMAMU U NOBblUEHHOe (pu3uyeckoe pazeumue. BMeCTO 3TOr0 MOXKHO
YCTAaHOBUTh UYETKHE KPUTEPUH OIEHKH, HWCIOJIb3YS IOHSATHYIO TEPMHHOJIOTHIO,
HaIpuMep:

Hcnonnumenws oonoicen bbimv cnocooen:

—nepkaTh B TaMATH HaWMMEHOBaHMS He MeHee S50 mapTHEpOB 3aKa3uuka,
a TaK)Ke UX agpeca u TeaedOHBI;

—IIOMHUTh HAUMEHOBAaHMUS U CyMMbI Joira He MeHee 30 JOJKHUKOB 3aKa3-
YHKa,

—TOJTSTUBATHCA HAa IEPEKIIAJIMHE HE MeHee 28 pas;

—npooerats 100 meTpoB He Oosiee uem 3a 11 cexyH...

3. TepMUHOI0THI0O KOHTPAKTA cjaeayeT (opMHPOBATH € HCIOJIb30BaHHEM
NMPOCTHIX 001IeYNOTPEeOUTEIbHBIX CJIOB M CJI0BOCOYETAHMIA.

Tak, cioBa ocrosa, cywyHocms SIBISIOTCS 00jiee TMOHATHBIMH, YEM KGUHMIC-
cenyusi. Ilpu BbIOOpe Mexay cioBocodetanussimu ad hoc u odms  kascoozo
KOHKPEemHO020 cy4as TIPEANOYTeHUE CleAyeT OTAaTh MOCIEIHEMY; BMECTO Majo
MOHSATHOTO CJIOBA @O0BANIOPHLIU Jydllle YINOTPEOUTh CIIOBOCOYETAHUE CcOoOomeEent-
cmeyrowull cmoumocmu M. T.J. MexIy TeM Mpu COOIIOICHUHN JAHHOTO TMpaBuiia
PEKOMEHAYEM COCTABUTEISAM HE MOJMEHSTH IOPHIANYECKYIO TEPMHHOJIOTHIO CJIO-
BaMH U BBIPAXKEHUSIMH, YITOTPEOIsIEMbIMU B TTOBCEHEBHOM ku3Hu. Hampumep, He
CTOMT HWMCHOBAaTh IOAPSIUHUKA wiGeeli-MOMOPUCKOL B KOHTPAKTE IOIAPIA;
BMECTO TEPMHUHA NOCMABUMb YIOTPEOISAThH CIOBO npuse3mu u T.1I.

4. TepMHUHBI 10/2KHBI ObITH KOHKPETHBIMHU.

Ecmu peub B KOHTpakTe HIET 00 asmomobuine, HE HYKHO Ha3bIBaTh €ro ao-
CTPAKTHO MPAHCNOPMHBIM CPEOCMBOM WU CYXONYMHbLIM MPAHCHOpmMoM. B KOHTpak-
T€ TIOCTAaBKU OerH3un A-92 He clieayeT UMEHOBATh He(hmenpooykmom, 8ulpaboman-
Hoim no I'OCT...
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5. CnenuajibHble TEPMUHBI HY’)KHO MCIOJIb30BATH B KOHTPAKTEe TOJbKO
B TOM 3HAYEHUH, B KOTOPOM OHM YNOTPeOJISIIOTCS B COOTBETCTBYIOUIEH crie-
HHMAJIBHOI 00J1aCTH.

K mnpumepy, TepMuH cmanutinoe 6pems, O3HAYAIONIMA TEPUOJ BPEMEHH,
B TEYEHUE KOTOPOTO MEPEBO3UMK MPEAOCTABIIACT U ICPKHUT CYAHO O TIOTPY3KOH
WJIM pa3rpy3Koi 0e3 JOMOJHUTENbHBIX K (PpaxTy IIATEXKEM, HE CTOUT YIOTPEOIATh
B KOHTPAKTE MOPCKOU MEPEBO3KH B Ka4eCTBE 0003HAUCHUS BPEMEHH Ha TIEPEBO3KY
CTaJIH.

6. Ucnosb3yemble ad0peBHATYPBI J0JKHBI paciin(poBbLIBATHCS B TeKCTe
KOHTPAKTA.

B npoTuBHOM cilydae cyliecTBUTEIbHOE, 00pAa30BAHHOE U3 HaYalIbHBIX OYKB
CJIOB, MOXKET CTaThb MPUYUHOW HEOPA3yMEHUN MEXy WHOCTPAHHBIMU KOHTpa-
T€HTaMU U MPEIMETOM JIOMOJIHUTEIBLHOIO TOJIKOBaHUS B cyae. Tak, Oemopycckuit
MpeANpUHUMATENIb MOXET IOHMMaTh ab0peBuatypy BC kak 0003HauYeHHE
Bepxosnozco Cosema, a ero pocCUICKUN KOHTpAreHT — Kak BepxogHnozo cyda. ITo
K€ COKpallleHWe Ui aHTJIMYaHWHA MOXKET O3HadaTh bpumanckyro KOMRAHUIO
(British company).

7. O0001IeHHbIe TEPMUHBI CJIeAyeT UCIO0Jb30BATh B KOHTPAKTE TOJIbKO
B TeX CJydasix, KOrJa HMeKWTCsi B BHY Bce MNPU3HAKH (MpeaMeThl), Ha
KOTOpbI€ PACIPOCTPAHNETCH COOTBETCTBYIOIEee 00001eHHOe NTOHSITHE.

JlommycTuM, KOHTPAKTOM TPAHCIIOPTHOW HSKCHEAUIMU MPEAYCMOTPEHO Clie-
IyIoIlee:

1.1. Tpaucnopmno-s3xkcneouyuonHvle yCiayeu KI4an.

1.2.1. opeanuzayuio nepegosku 2py308 MpaHCNOPMOM U MAPUPYIOM, U3-
OPAHHBIMU CIMOPOHAMU, U

1.2.2. ocywecmenenue Heobxo0umvix 051 00OCMABKU 2PY308 Oonepayuil, Kax-
mo:

1.2.2.1. noocomoska u ogpopmienue 0OKyMeHmos, mpedyrouuxcs Ojisi IKcne-
OUPOBAHUSL U NEPEBO3KU 2PY308,

1.2.2.2. sbinonnenue mamodiceHHbIX U UHBIX POPMATbHOCELL,

1.2.2.3. obecneuenue omnpasku u noiyuenus epy308,

1.2.2.4. nposepka konuuecmea u cOCmMosIHUsL 2py308;

1.2.2.5. opeanuzayus nocpy3sku u 8viepy3Ku 2py308;

1.2.2.6. pacuem noonesxcawux yniame nowiuH, cOopos u Opyeux pacxooos,
goznazaemvix na Knuenma,

1.2.2.7. xpanenue epy308;

1.2.2.8. konmponw 3a noayuenuem epy308 6 NyHKme Ha3HA4eHUs. ..

Ynotpebnenue TepMUHa MPAHCNOPMHO-IKCHEOUYUOHHbLEe YCAYeU TOMYyCTUMO
B JAJIbHEHIIIEM HE BOOOIIE IJIs XapaKTEPUCTUKHU ACATEIHHOCTU IKCIEIUTOPA WU
OTJIETTFHBIX BUJOB €r0 JESTEIbHOCTH, a JHIIh B KadecTBe 00O3HA4YECHHS 0000-
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IIEHHOTO TOHATHS, B 00bEM KOTOPOTO BXOMAST 6ce BUABI yciyT (omepanuii). Ecim
BIIOCJICAICTBUM KOHTPAKT TMpeaycMaTpuBaeT, uyTo KiHMeHT yrmaymBaeT 3a OKa-
3aHHBIC TPAHCTIOPTHO-3KCIEAUITMOHHBIC YCIYTH BO3HArPAXKICHUE, TO 3TO 3HAYWT,
4YTO DKCHIEIUTOpP JUJIsl €ro MOJYy4YeHHUs 0053aH BBINOJIHUTH 6ce BBl Iepedrc-
JICHHBIX BBIIIIE YCIYT (Oneparui).

8. B koHTpaKkTe He cieayeT ynorpedJsith

a) COKpallleHHbIE CJIOBA (K MPUMEpPY, COKpAILEHUE 71/ — B CMBICIIE npedo-
niama W niamexcHoe nopyderue, OH3 — B 3HAUYCHUU OeH30/1 W OEH3UH, Yacm. —
B 3HAUCHUU YACMUYHBIU WA YACHDIL),

0) JUIMHHBIE CIIOBOCOYETAHUS MPH HAJIMYUM 3aMEHSIIOUIUX CJIOB WM Ooliee
KOPOTKUX CIIOBOCOYETAHUN (CpAaBHUM: 68 MOM ciayyde, eCiu... — eClu..., Hecem
OmeemcmeeHHOCMb 3a HEUCNOJIHeHue U HeHaoaedcaujee UCNOIHeHue 005a3amens-
cmea — omeeuaem 3a HapyuieHue 0053amenbCmeda; HA NPOMANCEHUU Nepuood
8pemenl OIUHOIO ... — 8 MeUeHue...),

B) yCTapeBIlIME CIIOBA U TEPMUHBI. Kabwl, edxcenu, 10koms (B KauecTBE ycTa-
peBIlei Mepbl JJIUHBI), Kyney (yCcTapeBlliee Ha3BaHUE MOKYIATes), Xyoot (B 3Ha-
YCHHUH NJI0XOU);

T) ycrapesinue Ha3BaHus (Jlenunepao, benopycckas CCP);

1) TCPMUHOJIOTHIO HEHOPMATUBHOW JICKCHKM ¥ TIPOCTOPEUYHi, a TakKe
IKCTIPECCUBHBIE (POPMBI Pa3TOBOPHOMN peun (KuHymb — B 3HAYCHUU He ONAAMUMb,
pazobpamuvcs — npusiieyb K OMeemcmeeHHOCmu, CIUMb — pealu308amy, Ny008Ka —
aups; 6yoe — eciu,; K1esvlli — 8bICUUL, XAIMYPa — HeKa4eCmeeHHdasi paboma,);

€) UHOS3BIYHBIC 3aMMCTBOBAHUS MPU HAJIMYUU PABHO3HAYHBIX CJIOB M TEPMU-
HOB B PYCCKOM SI3bIKE (Qomuyunutl — MecmoHaxoxicoenue; anoeppaimep — cmpa-
XOBUJUK);

) MTaMIbl (100U 6 Oenvix xaiamax, yeproe 30J10mo, PoHm ypoxrcas),

3) KaHIIEISPU3MBI, TIOMIIE3HBIC CJIOBA M CIIOBOCOYETaHHs (Hayenumv eHUMA-
HUe Ha peuieHue...; eciu 0Oyoem umemsv Mecmo OMCmAaeaHue om 2paguka...;
KAAMBEHHO 0053Vemcsi; nepeo JUYOM CAMOU CMpPOo20U OMEEeMmMCmMEeHHOCMU, 8e30e
U N0BCI0OY 8Ce U KaxdCOblll 0053aHbl);

1) TEPMHUHOJIOTHUIO, TIPUCYIIIYIO YTOJIOBHOMY WUJIM aIMUHHCTPATUBHOMY IPaBY
(yi1io, HapymmMBIee 00S3aTEIbCTBO, HE CTOHUT IO TEKCTY MMEHOBATH Hpecmyn-
HUKOM WJN Npagoxapyuumesnem, a 00S3aHHOCTh BO3JIEPKUBATHCS OT COBEPILICHUS
KaKuX-TM00 JICUCTBUMA — JuleHUueM npasa 3aHUMAmspCsi ONpeoesenHol Oesmellb-
HOCMbIO);

K) TEPMUHOJIOTHUIO, KOHKPETU3UPYIOITYIO TTOJIOBYIO MPUHAIIC)KHOCTh KOHTPA-
reHra (eciii CTOpOHAa KOHTpakTa MUMEHyeTcst Mcnonnumens, Ayoumop, 3aemujux
U T.1., HE HY)KHO NucaTh: Mcnoanumens 00xcHa; Ayoumop énpage ne ucnoiHame
3aka3, eciu Kiuenm wne coenacoean c nei ...). CiennanbHOE BBIICICHHUE TOJA

191



KOHTPareHTa MOKET UMETh MECTO, €CJIH JINYHOCTh KOHTPAareHTa MMEET 3HAUYCHUE
JUIsl B3aMMOOTHOIIEHU cTopoH. K mpumepy, B KOHTpakTe Ha (QopMUpOBaHUE
cOOpPHOM KOMaHJIbI, COCTOSIIIEH U3 (PUTYPUCTOB U (PUTYPUCTOK, MOKHO Pa3JeanuTh
TpeOOBaHUS K MYKYMHAM W >KEHIIMHAM, Hamuca: @ueypucm Oondicen n Duey-
PUCMKA OO0JIHCHA,

1) ppaseosormueckre 000pOTHI (pabomams 3acyuus pyKasa, nb8UHAst 00J5).
B Bume uckimodeHuss (Ppa3eosiormueckrue 0O0OpPOTHI MOTYT YIOTPEOIATHCS Kak
HOMHWHATHBHBIC €IMHHIIBI TEPMHHOJIOTHUCCKOTO XapakTepa (uepHulil pblHOK, dCu-
801l 6ec, JHcusasl ouepeds), TOBTOPSIOLIMECS CII0BA U BhIpakeHus. VimeeTcs B BUIY,
YTO KOHTPAKT HE JOJHKEH N300MII0BaTh

—TMepPMaHEHTHOW KOHCTAaTaIlMel B3aUMHOTO COTJIacHs (Qocmuenu co2nauietus,
CO2NACUNUCH, 83AUMHO 3AUHMEPECOBAHDL, 002080PUTUCD),

—TIOCTOSTHHBIMU YCJIOBHOCTSMH (Hampumep, hpasy npu yciouu 8binoiHeHUs.
KOHMPA2eHmoMm 6cex e2o 00sA3aHHOCmell 8 Hadlexcaujem nopsoKe u CpoKu, npeoy-
CMOMpEHHble HACMOAWUM KOHMPAKMOM HE CTOUT YIIOMHHATH B KaXKJOM ITYHKTE);

—0€CKOHEUHBIMU OTCBUIKAMU (6 yCmanosieHHble CPOKU, 8 NPedyCMOMpPEeHHOM
HACMOAWUM KOHMPAKMOM NOPSAOKe, 8 YNOMSIHYMbIX 8blule CTYUAsX).

1. HexoTopble rpaMMaTHYecKHe MPABUIA HANTUCAHUSI KOHTPAKTOB

KoHTpakTy kak JAe10BOMYy JOKYMEHTY JODKEH OBITh MPHUCYI] COOTBETCTBYIO-
I CTWIb HANMCaHUS, OTJIIMYHBIM OT 00IIero JurepatypHoro ctuwist. Hekotopsie
13 HEOOXOUMBIX K COOJTFOICHHIO TIPABUII MBI TIPUBOIUM HIKE.

1. KOHTPAKT J0JI5KeH COCTOATH U3 NMPeI0KeHHii, B KOTOPBIX COAEPKUTCSH
yKa3aHHe HA JIeificTBUsI KOHKPETHOTO JIUIIA.

OToMy npaBUTy 0OJIbIIIE BCETO COOTBETCTBYIOT JABYCOCTABHbBIC MPEJIOKEHUS,
T.K. JUUISl OJTHOCOCTaBHBIX XapakTepHa CIOCOOHOCTh BBIIEIUTH, MOAUYEPKHYThH YTO-
TO OTHO (ICHCTBHE WM €r0 HMCIIOJHHUTENS) KaK caMO€ BXKHOE B TPEIJIOKCHUM.
YnorpebieHuss ”HOUHUTUBHBIX, HEOMPEIEICHHO- JIMYHBIX, 0000IIEHHO-IMYHBIX
1 OC3MUYHBIX TPEIOKEHUM, U3 KOTOPHIX HENb3s ONPEACIUTh KOHKPETHOE JCii-
CTBYIOIIIEE JIUIIO, CIEYET U30eraTh.

K npumepy, u3 nonoxenus: @axmul ocywecmsieHus niamedtceli HysHcHo 00-
kazams (O€3TMYHOE TPEJIOKEHUE) HE BBITEKAIOT YbH-JIMOO MpaBa WM 00s3aH-
HOCTH; JICHCTBHUE (COCTOSHUE) TOJIKHO MPOU30HTH KaK OBl caMo To cebe BHE ero
OTHOIICHUSI K NIEATENI0 WM HOCUTENI0. B "yacTHOCTH, HE OmpenesieH Kpyr JIuIl,
KOTOPBIE JOJKHBI OKA3aTh (PAKThI OCYIIECTBICHHUS TIATEKEH.

JlaHHOE TIpEeIIOKEHUE CTAaHET ONpPEICJICHHBIM, HE BBI3BIBAIOIIMM pa3HOIJIA-
CUH, eclii TpeoOpa3oBaTh €ro B JABYCOCTABHOE NPEIIOKCHHE C yKa3aHHWEM Ha
KOHKPETHOE JICHCTBYIOIICE JIUIIO:

IInamenvwux o6s3an npeocmasums I[lonyuamento ookasamenbcmea cnuca-
HUs Oenee ¢ bankosckozo cuema Ilnamenvuuxa. bnu3kue Mo CMBICTY KOHCTPYK-
1K 00pa3yroTCs NEHCTBUTEIBLHBIMU U CTPAIaTeILHBIMU 000pOTaMU, HAIIPUMED:
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CmopoHbl 3aKII04UIU HACMOAWUN KOHMPAKM O CTIE0VIOUEeM...

Hacmosawuii konmpaxm 3ak1iouer CmopoHamu 0 Cl1e0yioue...

Paznuuns MeXay HUMH 3aKIIOYalOTCsl B TOM,UTO B TEPBOM KOHCTPYKLIUU
(IeMCTBUTENBbHBIA 000POT) MOAUEPKUBACTCS TPOU3BOIUTEINb ACHCTBHS (CTOPOHBI),
BO BTOPOH (CTpadaTelbHBI 000pOT) — 0OBEKT AehcTBUS (KOHTPAKT). [locKOIbKY
B CHJIy KOHTPAKTHOTO 00s3aTENIbCTBA OJHO JIMIO HUCIIOJHAET O0S3aHHOCTH, a JIPY-
roe UMEET MpaBa, MUCaTh KOHTPAKT HYXKHO B ACHCTBUTEIHHOM 3ayore. [loJHOCTBIO
n30exXarh ynoTpeOJIeHusl CTpaaaTeNbHBIX 000POTOB HEBO3MOXKHO, MOCKOJIBKY TaK
YCTPOEH $3bIK, TEM HE MEHee K 3TOMYy HYXKHO cTpeMmuThcs. [lomaraem, 4to
UCITI0JIb30BAHUE CTPA/IaTEILHBIX 000POTOB BO3MOKHO B CIy4asix, KOT/la Ha MEPBbIi
IJIaH BBICTYMAET caMO JCWCTBUE HE3aBUCHUMO OT ero npousBomutens. [Ipu stom
00s13aHHOE (YyIIPaBOMOYEHHOE) JIUIIO MOXKET OBbITh

a) HEU3BECTHO U HEBAXKHO:

Jlama nocmasku onpedensiemcs no wWmemnento Hceie3Ho00POHCHOU CIMAHYUY
«Macroku» Ha mosapHo-mpaHcnopmHoOU HAKIAOHOU,

0) oueBUAHO — 3aKka3yuk 00s13aH yruiatuth [loapsiauuky nieny padot: Oniama
npou3BOOUmMcs 8 meveHue OHel cO OHA BbINOJHEeHUs pabom, 3anocooamens
nepeoan, a 3ano2o0epxicamenv NPuHsL 6 3anoe aemomoouns Fiat 1999 2. ewinycka
(mpeamer 3anora). Ilpaso 3ano0ea pacnpocmpausemcs Takke Ha BCE MPUHAIICHK-
HOCTHU, TIpeJHA3HAYCHHBIC I OOCTY)XKMBaHUS TMpeaMera 3ajora. YToTpeOieHue
CTpaJaTeNbHOTO 3aJI0Ta B MHBIX CIIyYasX, Kak MPaBUIIO, BICYET 3a COOON pa3HOrIa-
CHS B TOJIKOBAaHUU. THIMYHBIM TPUMEPOM ITOTO SBIIsIETCS (Ppas3a, 3aMMCTBOBAHHAS
KOHTpareHTtamu u3 I paxxnanckoro Koxekca:

Koumpaxm noonescum pecucmpayuu 6 YCmMaHo81eHHOM 3AKOHOOAmelb-
Ccmeom nopsoxe.

Takast cTpykTypa NpeioKeHUs JOIMyCKaeT HECKOJIbKO J0TaJ0K OTHOCHUTEIb-
HO 00SI3aHHOCTH TI0 PETUCTPALINU KOHTPAKTA:

a) 3T0 00s3aHHOCTh OJHOTO M3 KOHTPAreHTOB;

0) 3TO 00513aHHOCTH BCEX KOHTPAreHTOB;

B) 3TO 00513aHHOCTH YIIOJTHOMOYEHHOTO 3aKOHOJATEILCTBOM OpTaHa.

PaccmartpuBaemoe ycinoBHe HE CTaHET NMPUYUHOM Pa3HOTIIACUM, €CIIM U3JIO-
XKUTh €ro CIeAyrmuM obpasom: 3axazuyux (MOKyNaTeldb U T.I.) 00s43aH 3apeau-
cmpuposams  Hacmoswul Konmpaxm... llpuBeNeHHBIMH TpUMEpaMu Cllydau
HEIMPaBUJILHOTO HW3JIOKEHUS KOHTPAKTHBIX YCIOBHH HE wucUeprbIBatoTcs. Jlis
WUTIOCTPAIIMA COTIOCTABUM CIIeAyroIne (HOPMYITHPOBKU, TEPBBIE M3 KOTOPBIX
SIBJITFOTCS] HEYTaYHBIMHU:

Ilnameoicy He Ovimb, eciu Ha cyem HaAnodceH apecm — 3aKA34UK 6NpaAse
3adeporcamsv naamedc, eciu Ha cuem Iloopsaouuka Hanodxcen apecm,
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na noepysku moeapa mpebdyemcs, umobvl CyOHO NOO20MOBUNU K NPUEMKe. —
Ilocmaswux  06s3yemcsa  nozpysums  moeap Ha CYOHO NOCle MmMo20, KAk
Ilokynamenv noocomosum cyoHo K npuemxe...,

He wmooicem onnauusamvcs npouszgedenue, He yooglemeopsioujee... —
3axazuux enpase omkazamvcs Om ONJIAMbL NPOU3BEOEHUs, He YO0B8IemEOpPsI0-
weeo...;

B meuenue ecezo cpoka delicmsusi Hacmosawe20 KOHMPAxKma 00beKm apenovl
00/12/CeH Haxooumvcs 8 pabouem cocmosinuu. — Apenoamop o006s3aH noooepicu-
8amov 00veKm apeHobl 8 pabouem COCMOSHUU 8 MedeHUue 8ce20 CPOKa OeUcmaust
Hacmosiue2o KOHMpaKkma.

B noBepuieHue mpuBeneM AOCTaTOYHO 3a0aBHYIO (pa3y, M3BICUYCHHYIO W3
OJTHOTO KOHTpaKTa: Ilopocenok doicern bvimb 300posbim. KOHTpareHTam, BMECTO
BO3JIO’KEHMSI Ha O€THOE KUBOTHOE OOSI3aHHOCTH MO MOJJEPKaHUIO COOCTBEHHOTO
3JI0POBBSI, CIICIOBAIO OBl HAITUCATH:

lloopsouux (npooasey) 0bs3an nepedams NOPOCEHKA 300POBLIM, ML.e. ...

2. B KOHTpaKTe A0JIKHBI ObITh 4eTKO 0003HAYEHBI NIPaBa U 00SI3aHHOCTH
KOHTPAreHTOB.

OO0513aHHOCTH KOHTPAreHTOB OOBIYHO BBIPAXKAIOTCS TJIAroJiaMu 0053aH, MO-
Jicem, enpase. 3aNPETUTEIBHBIC YCIOBUS (OPMHUPYIOTCS C TOMOIIBIO CIIOB
3anpewjaemcsi, He OONYCKAEMCs, He 6npaee, He umeem npasa, He modxcem. YTO-
TpeOJICHHEe WHBIX TJIArOJIOB MOXET MPHUBECTH K HEJOPA3yMCHHSM U CITOPaM.
B wactHOCTH, HE cleayeT ymoTpeOIaTh IIaroibl COCIaraTeIbHOTO U MTOBEIUTEIb-
HOTO HAKJIOHEHMS W TJIaroJjibl, BRIPAXKAIOIIUE JKeJIaHWue, OKUJaHUe, MPEoioxKe-
HUE, COBET, 3aMHTEPECOBAHHOCTD U T.IL.. dicelamenvHo, Ymoowl, Obi10 Obl JyyuLe,
ecill...; 0ACUOAemcs, Ymo, NPeonoiazaemcs, umo, ciedyem — He ciedyem, Cmoum
— He CIMOoUm, HYHCHO — He HYJHCHO, 3aUHMePeco8aHbl 6 ...; byoem.

Hanpumep, dpasy 3aemwuxy cnedyem cmpemumsbcsi 6K1a0bl8amMb CYMMY
3auma 6 npudbLLIbHLIL Ou3Hec MOKHO TOJIKOBATh JIMIIbL KaK COBET 3aeMIIHKY.
TouHo Tak k€ KOHTPAKTHOE YCIOBHE O TOM, 4TO 3aumooasey 3auHmepeco6an
8 cKopetiuieM 8038pame C80UX OeHe2 HUKOTO HE 0053bIBACT M HE YIPABOMOYHUBAET,
a BBIpaXKaeT JUIIL UHTEpec 3aumopaniia. M3 dopmynupoBku Oxcuoaemcs, umo
TIloopsouux coacm obvexkm He no3ouee 31 Oexkabps cinemayeT OXuJaHUE HEolpe-
neneHHoro kpyra jui. HesicHo, o0s3aH WM BhpaBe MOAPATIUK CAATh OOBEKT
B YIOMSHYTBIH CpPOK. BO MHOTHX OTOBOPHBIX ITOJIOKCHHUSAX I O00O3HAUCHUS
00s13aHHOCTEH KOHTPAreHTOB YIOTPEOJIAIOTCS TaK)Ke TJIArojibl TPETHEro JIUIA:
3aKA3YUK NPOU3BOOUN NPOBEPKY KAUeCcmea 000py008aHUsl HA NOOMEEPIHCOEHUE €20
CcOOmeemcmeus: KOHMpaKmuvlM YCI08UAM 8 MECSAUYHbIL CPOK...; npodasey omepy-
Jrcaem moeap NapmusMu...; KOHMpPOJib Ka4ecmsea mosapa npou3eoo0um He3asucu-

Mas 3KCNEepMHAA OP2aAHUSAYUAL. ..
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W3 Takoro mocTpoeHus MPpeIoKEHIN HESCHO, 00s13aH I 3aKa3uuK MPOBECTH
IIPOBEPKY KadecTBa WJIM ATO €ro MpaBo; AobkeH nu [Ipomgaser; oTrpykarh ToBap
NapTUSAMHA WIA 3TO JIEJI0 €r0 YCMOTPCHHsI; KaKuM 00pa3oM TpeThe JHI0 (dKC-
TIEpTHAsI OpraHU3aIsl) CBA3aHO KOHTPAKTOM? A MOXKET, pUBEeHHBIC BhIIIE (hop-
MYJIAPOBKH MPOCTO (PUKCHUPYIOT MPOIECC UCIIOTHEHHSI KOHTPAareHTaMi KOHTPaKT-
HBIX 00s3aHHOCTEN? JlymMaeTcs, 4TO BO3HHUKIIHE BOTPOCHI CHUMET H3JI0KEHUE
paccMaTpuBaeMBbIX TOJIOKEHUH WHBIM 00pa3zoMm: 3axazuux o00s3aH nposepumv
Kauecmeo 060py008anus Ha NOOMBEPHCOEHUE €20 COOMBEMCMEUST KOHMPAKMHbBIM
YCI0BUAM 8 MeUeHue. ..,

IIpooasey enpase omepysicamo mosap napmusimu. ..,

Ilokynamens umeem npaso npugiedv 01 NPOBEOeHUs KOHMPOIs KAYecmed
moeapa He3asUcuUMyIo IKCHEPMHYIO OP2AHU3AYUIO. .. .

YnoTpeOiaeHHe TIarojoB TPEThETO JHIA JOIMYCTAMO B KOHTPAKTE, €CIIH
y KOHTpAareHTa HE€ BO3HHMKAET KaKUX-THOO MpaB WM OOSI3aHHOCTEH, a MPOCTO
KOHCTaTUPYETCS OMpPEAeNICHHbIN (akT; K IpUMEpPYy, B KOHTPAKTE KOMUCCUU — TIPH
yKa3aHWU Ha TO, YTO MPao coOCMBeHHOCMU Ha eewu, nepedanuvie Komuccuo-
Hepy, coxpamnsiemcs 3a Komumenmom wim eewu, nocmynusuwiue xk Komuccuonepy
om Komumenma, s81510mcs. cCOOCMEEHHOCMbIO NOCIeOHe2O.

3. B koHTpakTe He00X0AMMO HCHOJb30BATH IJIAr0Jibl JelCTBUS: HpU-
HAMb, ONJAAM UMb, NOCMAGUNLb, 0OCHABUIDb U T.].

3110ynoTpediATh KOHCTPYKIUSAMU, COCTOSIIIMMU U3 TiIarojia u OTriarojibHOTo
CYIIECTBUTEIBLHOTO, HE HY)KHO, TIOCKOJIbKY OHH HE BBIPAXKAIOT MPSMBIX 0053aHHOC-
Teld KOHTPAreHTOB, a JIMIb OTATOMIAIOT TEKCT W MPHUAAIOT €My KaHIEISIPCKUN
XapaKkTep:

Knuenm o6s3an ocywecmeanams onamy yciye Ixcnedoumopa...;

1lo0opsouux 0ondicer npouszsoo0ums nocpy3Ky moeapd...;

Hcnonnumento naonesxcum opeanuzosams cocmasieHue akma...;

IIpeonoumumenvuee nanucams: Knuenm o6sa3an onniamums yciyeu IKcneou-
mopa...,

Tloopsouux 06s3yemcs nocpysumes mosap...,

HUcnonnumens dondcen cocmagums akm... .

Kpome TOro, KOHCTPYKIHSAM C OTIJIArOJbHBIMH CYIICCTBUTEIBHBIMH CBOW-
CTBEHHA HESICHOCTh BBICKA3bIBAaHUS, CBS3aHHAS C TEM, YTO ATH CYIICCTBUTCILHBIC
JIMIICHBI, KaK MMPaBUJI0, 3HAYCHHUSI BPEMEHHM, BHJIa, 3ajora. Hanpumep, u3 npemio-
KeHust Hcnonnumenv npedcmagnsem Ons HOONUCAHUA 3aAKA3ZYUKOM aKm 00
OKA3aHUU TOPUOUYECKUX YCIYe, ABIAWUNICA OCHOBAHUEM O] pacyemog HESICHO,
UJIET JIM PeUb 00 YK€ OKA3aHHBIX WIIU €IIe OKa3bIBAEMbIX IOPUINYECKUX YCITyTax.
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4. B KOHTpaKTe J0/KHBI MPe00JIaJaTh YTBePAUTEIbHbIE MPeNJI0KeHNs],
T.e. He cojJep:Kallue OTPHLUAHUSA MPH CKA3yeMOM.

Eciu o6o3HaueHne NEWCTBUS MOXKET OBITh BBIPAKEHO B yTBEPIUTEIIHHOM
M OTpHIIATEIBHON (hopMe, MPEANOYTEHHE CTOUT OTAATh NepBoi. Tak, BMecTo Iia-
TOJIOB C OTPUIIAHUEM B MPEUIOKEHUIX Eciu skcneoumop me ciedyem mpebosa-
HUAM... Akyuonep 6énpase me 0cmasamvcs HA COOPAHUU YUACMHUKOS... JydIle
HCITOJTh30BATh YTBEPAUTEIBHBIC (POPMBI:

Ecnu sxcnedoumop uapywaem mpeboganus... Axyuouep enpase NOKUHYMb
(ocmasumo, ytimu) coopanue y4acmHuKos... .

Crnenyet nzberath ¥ HECKOJIBKUX OTPHUIIAHWIA B OJHOM TIPEUIOKCHUH: 3aKas-
YUK He 8Npase HA3HAYAmMb 8 KOMUCCUIO N0 Npuemke 00bekma Yy, He UMeroujux
gviculeco 0bpazosanus 6 obnacmu cmpoumenvbcmea, Apenoamop He 6npage
nepeoasams apeHO08aAHHOE UMYWECMB0 & CYOapendy, eciu MoJbKO OH He YNpaso-
MoueH Ha omo Apendooamerem.

[IpeanoutuTenpHee MPUOCTHYTh K YTBEPAUTEIBHBIM KOHCTPYKIUAM: 3axas-
YUK 6Npage HA3HAYUMb 8 KOMUCCUIO NO NpUeMKe 00beKma MoabKo JuY, UMeIouux
gviculee 0Opazosanue 6 obracmu cmpoumenbcmea, Apenoamop eénpase nepedams
ApeHO08aAHHOE UMYWECmBO 8 CyOapeHdy, eciu OH YNpasomoder Ha 3mo Aperndooda-
meem.

5. U3/10:keHHe KOHTPAKTHBIX YCJIOBHIi J0JIKHO MPOUCXOAUTDH NMPeuMyIiie-
CTBEHHO B OyaylieM BpeMeHH, ITOCKOJIbKY JOKYMEHT SBJISCTCS «IITAHOM
JNEUCTBUM KOHTPAr€HTOB M OIKCBHIBAET JEWCTBHS, MNOJICKAINIME COBEPIICHUIO
B Oynymiem. Hcnonp3oBaHue TJIarojioB MPOMISANIET0 BPEMEHU JIOMyCKaeTCs
TOJIBKO JJIsI OIIMCAHUS YK€ COBEPIIEHHBIX JEUCTBUM.

Korma cnenka Toiapko 3aki0oueHa M 0053aTENbCTBA €IIe HE HCIOJIHEHBI, HE
HYKHO MUCaTh, uTO /Ipodasey npooan, a Iloxynamensv kynun, Illocmaswuk nocma-
eun, a Ilokynamenv npunsan nocmasxy; Jlusuneooamenv nepeoan, a Jluzuneonony-
yamenv npuusn; Iloopaouuk evinoinun, a 3aKka3uuxk HNPUHAL U ONAAMUL padbomy
U T.J.

Jlyumie ykasath, 4TO KOHTPAareHTHl 00s3yromcs TpojaTh, MOCTaBUTh, TEpe-
1aTh, IPUHSTH U T.JI.

6. He cienyer ucnoJib30BaTh B KOHTPAKTE HCKJIKYEHHS, €CJIU yCI0BHE
MOSKHO MPSIMO M3JI0KUTH M0 OTHOIIEHUIO K KOMY-JIH00 WM YeMy-J1100.

Hanpumep, He ctout mucate: [loopsouux 06s3au nposepsimv OOKYMeHmbl
u mpebosamov NPeovABNEeHUSL BXOOHLIX OULEMO8 HA OUCKOMEK) Yy 8ceX Uy, Kpome
JIUY JHCEHCKO20 NOoJA.

[Ipeanourenue Jsydiie OTAATH APYroMy H3IOXKEHHIO: [l00paduux o00s3aH
nposepsimov 0OKYyMeHmbl U mpeb08amv NPeOvsBeHUsI BXOOHIX OUNEMO8 Ha OUCKO-

meKy y 6cex Juy MydlccKo20 noa.
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3nech UMEIOTCS B BUAY HE 3HA4YeHHS (OpPM TJIArojioB, a TaK HA3bIBAEMOE
CUHTaKCUYECKOE BpEeMs, KOTOPOE YKa3bIBa€T Ha OTHECEHHOCTh COOOLIAEMOTO
B IJIaH HACTOSIIETO, MPOIIEAIIEro Wi Oyayniero BpeMeHu. Hepenko 1uian cuH-
TaKCUYECKOTO BPEMEHM TMPEJIOKEHUS] HE COOTHOCUTCS CO 3HayeHUEeM (GopM
BPEMEHHU TJIaroJioB (Tak, Jjisi 0003HAYEHUs JCHCTBHUSA, KOTOPOE KOHTPAreHT 00s-
3yemcsi COBEPIIUTH B OyAyIIeM, B IPEIIIOKCHUH MOYKET OBITh YIIOTPEOJICH Iiaroi
HACTOSAILIETO BPEMEHH ).

Hcknovyennss MOKHO UCIOJIb30BAaTh BO H30eKaHUe JUIMHHBIX Mepevucie-
HUIM.

Hampumep, HeT HE0OXOIMMOCTH TMEPEUYUCISITh BCe cTpaHbl EBporbl B ciie-
JYIOIIEM TIOJIOKEHUM KOHTpakTa: Aeenm eénpase npedcmasnsame [Ipunyunana
nepeo pe3udeHmamu Creoyioumux e8poneicKux 2ocyoapcms... (IepeyuciaeHbl Bce
eBporneickue rocyaapctsa, kpome benapycu, Ykpaunsl u Poccun).

Jlyumie ocTaHOBHTHCS Ha Oojiee KOPOTKOM BapwiaHTe: Aeewm enpase npeo-
cmaenamo lIpunyunana nepeod pe3udeHmamu 8cex esponelcKux 20cyoapcms, 3a
uckmovenuem benapycu, Yxkpaunor u Poccuu.

[Ipu pemennn paccMmarpuBaemMoil MpPOOJIEMbl PEKOMEHIYEM COCTaBUTEISIM
MOMHUTH JIBa MpaBWJIa TOJIKOBaHUS, M3BECTHHIC MO WX JIATUHCKUM Ha3BaHUSIM:
expressio unius est exclusio alterius exclusio alterius (BeipaskeHue omHOW Bemwm
UCKJTIOYACT IPYTYI0) U ejusdem generis (Takoro ke poja).

CorylacHO TIEpBOMY TMpaBWIy, IEpPEUEHb MPEAYCMOTPEHHBIX KOHTPAKTOM
YCIIOBUM TPU3HACTCS MCUYCPIBIBAIOIMIMM. TaK, €CId KOHTPAKT MPEeayCMaTpUBaET,
4TO

2.1. Apenoooamenv 0653aH ONIAYUBAMG PEMOHM CHOPMUBHO2O0 3A1d, KOHGDe-
peny-xoina, pecmopana u oapa...

2.5. Apenoamop 00sa3aH OnIAUUEAMb PEMOHM AKMOB020 3aid, 20CMUHOU
U cayHvl, HUIKTO W3 KOHTPAreHTOB HE 0053aH B COOTBETCTBHUH C €TO MOJIOKCHUSIMHU
OIJTAYMBATh PEMOHT aBTOMOOMIBHON CTOSTHKH.

Bropoe npaBuiio nmpeamnoaraet, 9To CTOPOHBI HAMEPEBAIMCH BKIIOYUTH B T1e-
pEUYeHb TOJBKO TaKUe TMPEAMEThI (SBJICHUSA, COOBITUSI), KOTOPBIC SIBIISIOTCS
CXOMHBIMH C TIEPEUUCICHHBIMH. JlOCTUTaeTCss OHO TMPU TIOMOIIU CIEAYIOIIETO
mpueMa: CHayajga YyCTaHaBiuBaeTcss oOmui mnpunnun (popmyna), a 3areMm
UCITIOJIB3YIOTCS CJIOBA 8 YACMHOCMU, HO He UCKTIOUUMENbHO; KaK-MO ... U Op. U T.IL
BBIpOKEHHsI. VI3BECTHO, YTO HEBO3MOXKHO IPEAYCMOTPETh BCE OOCTOSTEIHCTBA
HEIPEOJOJIMMON CHJIBI, TIOITOMY TIPH WX TEPECYUCICHUM JIydIlle HWCXOAWTh W3
JTAHHOTO TIPUHIINTIA;

5.1. [loo HenpeoOdonrumotl cuiol NpusHArOMcs upe3svludlinble U Henpeoo-
mepamumvle NpuU OAHHBIX YCI0BUAX 0OCMOAMENbCMBd, KOMopbvle CMOPOHA He

MOo2Ja 0AHCUOAMb U NPedsUemb.
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K makum obcmosamenvcmeam omHocamcs, 6 YACMHOCMU, HO He UCKIIOYU-
MeNbHO:

5.1.1. cmuxutinvle a6nenus;

5.1.2. soennwvie oeticmeusi;

5.1.3. akmul u unvle pewenus cocyoapcmeennvix opeanos Pecnybonuxu bena-
PYCb, 3anpewaowue Uiy 02panuyuaroujue npogedeHue niamedxicel Ui KOMUc-
CUOHHbIX Onepayuil ¢ moeapom.

7. I1o BO3MOKHOCTH B KOHTPAKTE CJIeAyeT UCNO0Jb30BATh CYyIeCTBUTEb-
Hble B opMe eIMHCTBEHHOr0 YHCJA, MOCKOJbKY MPHU yHNOTPEOJICHUH MHOMKE-
CTBEHHOT'O YHCJIa HEPEAKO BO3HUKAET BOMPOC TOJIKOBAHUSI KOHTPAKTHOTO YCIOBHUSI:
OTHOCHUTCS JIU IaHHOE YCJIOBHE K KaXKJIO0W €AUHUIIE B OTJAEIBHOCTH JIMOO KO BCEMY
KJIACCy B IEJIOM.

K npumepy, He crouT mucath: 3akazuuk 0053aH 8vbl0ams Nponycka pabom-
nHuxam Iloopsouuxka, pabomarowum na Obvexme «Munnoe Iloney u Ob6vexkme
«Munnwiti cknaoy.

PaccmarpuBaemMoe ycioBHE MOMKHO H3JIOKHUTh HHBIM 00pa3oM: 3aKkazuux
00513aH 8bl0amMb NPONYCKA Kaxcoomy pabomuuxy Iloopsouuxa, pabomaiowemy Ha
Obvexme «Munnoe none» u kaxcoomy pabomuuxy, pabomarouwemy na Odvexkme
«Munnolil cknady, Wi 3akazdux 0053aH 6b10amb NPONYCKA KAHCOOM)Y PAOOMHUKY
lloopsouuxa, pabomarowemy Ha 08yx obvexkmax: «Munnoe noney u «MurnHblli
CKAAOY.

8. [Ipu M3/10:KeHUM KOHTPAKTHBIX YCJIOBHi J0JKeH HAO/I01aThCsl Na-
paLieIu3M CTPYKTYPHBIX 3J1€MEHTOB, YUTO 03HA4YaeT OJMHAKOBBLIH NPSIMOii
NMOPSII0K CJIOB ¢ coBnajgeHneM GopM rjiaroJioB Npu MOCTPOEHUH OJHUX M TeX
’Ke CTPYKTYPHBIX eIHHHII.

Ecnu nepBbiii MyHKT pasziesa COCTOUT TOJILKO U3 UMEH CYIIECTBUTEIBHBIX, TO
CJICYIONTNE 32 HUM ITyHKTHI JOJKHBI CTPOUTHCS] CXOTHBIM 00pa3oM:

3.1. Ilpasa [locmaswuxa. ...

3.2. Obsazannocmu nocmasuuka: ...

3.3. IIpasa noxynamesnsi....

3.4. Obazannocmu noxynameis. ...

[Tapannenus3M HapymuTcs, €CIM B HEKOTOPBHIE M3 TOCIEAYIONINX MTyHKTOB
OyIyT BBECHBI IJ1aroJIbl:

3.1. Ilpasa [loxynamens. ...

3.2. Ilocmaswux obs3an....

3.3. lloxynamens umeem npaso....

[To obmemy mpaBuily, €ClM BBOJHAS YacTh (CaMOCTOSITENIbHAS CTPYKTypHas
€AMHUIIA) HE TIPEJICTABIISAET COO0M 3aKOHYEHHOTO MPEJIOKEHHS, KaXKI0€ U3 Tepe-
YUCJICHUM JOJKHO 3aBEpIIATh NPEIJIOKEHUE, HAYaTOE BBOIHOM 4acThio. [Ipu aTOoM
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HU OJHO W3 TIEPEUMCIICHUN HE JOJDKHO TMPEACTABISITH COOOW CaMOCTOATEIHHOE
npemsioxkenue. JlaHHoe mpaBuiio JTOBOJBHO YAaCTO HapylIaeTcsl B MPEAJIOKEHUSIX
C MIEPEUHSIMHU:

3.1. Ilpasa 3axazuuka:

3.1.1. nposepka xooa u kauecmsa pabom;

3.1.2. 3axazuux maxoice moxcem oasamv l100psaouuKy ykazawus o cnocobe
8bINONIHEHUsI pabOM, 34 UCKTIOUEHUEM.:

3.1.2.1. ykazvieams na nociedosamenbHOCHb 5MAN08 BbINOJHEHUS pabOm,

3.1.2.2. onpeodenenue epemenu 8bInOIHEHUS KANCOO20 SMANA,

3.1.2.3. 3akasuuk 6 nt0bom cnyyae He npase YCMAHABIUBAMb KOJIUYECHMBO
npusieKaemvlx pabomHUKoS.

3.1.3. 3axazuux umeem npaso omMKazamovca om 002080pa NpU 3HAYUMENb-
HBIM NPEGbIUEHUU CMEMbL.

3.2. [loopsaouuxk umeem ciedyroujue npaed...

B mpuBeneHHOM TEKCT€ HE COYETAIOTCS B KA4eCTBE OJHOPOIHBIX WICHOB
OJIMHAKOBBIE CTPYKTYPHBIE €JIMHUIIBI, BBIPAXKEHHBIC PA3HOPOIHBIMU MOP(}OIOTH-
YECKUMH KAaTeropusiMU (UMEHEM CYIICCTBUTEIBHBIM U MHDUHUTUBOM). B omHMX
U TEX K€ JJIEeMEHTaX CJIEeIyeT HUCI0JIb30BaTh OJUMHAKOBYI0 (GOpMY — WIH UMS
CYIIIECTBUTEILHOE YT HHPUHUTHUB:

3.1. 3axa3zuuxk enpase: [nynxm]

3.1.1. nposepamv x00 u kauecmeo pabom; [noonynxm nynkmaj

3.1.2. 0asamo [loopsouuxy ykazauus o cnocobe vinoineHus pabom, [noo-
NYHKM nyHKmaj

[Tpu sTOM yka3zanue 3akazuuka JOJDKHO COJEPKaTh MHPOpMAIUIO 0: [ab3ail]

a) TIOCJICIOBATEIIBHOCTH 3TAIIOB BHITIOJIHEHUS Pa00T; [MOAIMYHKT ab3ama]

0) BpeMeHH BBITIOJIHEHHUS KaX0ro dTana; [ITOAMyHKT ab3ara]

B) KOJIMYECTBE MPUBIIEKAEMBIX PAOOTHUKOB; [[TOAMYHKT a03aria|

3.1.3. omkazamusca om 0020680pa npu 3HAYUMETLHLIM NPEGLIULEHUU CMEembl
[noonynkm nynkmaj

Ilo0 3nauumenvhviM npesvluleHUeM cMembl NOHUMAEMCs YeluyeHue ee
oonee uem na 1000000 pyoneu, [ab3ay]

3.2. lloopaouuk enpase... [nynkm]

9. B koHTpaKTe M0JKHBI NMPeodIaIaTh KOPOTKHE MPOCThIe NMOBECTBOBA-
TeJIbHbIE MPeIJI0KeHHsA, 00LITHO JIETKO YNTaeMble U IOHNMaeMble.

JIMMHHBIC CJI0KHOCOCTABHBIC TMPEIOKCHHUS YacTO 3aTPYIHSIOT TOJKOBAaHUE
KOHTpPAKTa.

Bot HekoTopeie u3 MpueMoB, BEAYIHE K YITOTPEOICHUIO MMPOCTHIX MPEI0KE-
HUH.
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1. B kax/10M MpeIOKEHUH JI0OJKHA BBIPAKATHCS TOJIBKO OJHA MBICIb WIIU
oHO BoJeusbsaBieHue. C ATOM UEIbI0 CI0XKHBIE MPEIIOKEHUS HEOOXOIUMO
pa3ziensaTh Ha HECKOIBKO MPOCTHIX. [Iprmep CosKHOTO MpeIoKEeHUS:

3axazuux enpage omkazamovcs om 002080pa NPU 3HAYUMETbHOM Npesbluie-
Huu Iloopsiouukom cmemwl, eciu ona ygenuuena oonee wem Ha 5 000 ycnosHwix
eoOuHUY, Ymo IKeUAIeHMHO cmoumocmu cmpoumenbcmea 500 Ke.m. HCUbSL.

JlaHHO€ MpEeIOKEHUE MOKHO PA3AECIUTh HA HECKOJIBKO MPOCTHIX:

3axazuuk énpage omkazamvCs Om 0020680pa NpU 3HAYUMENbHOM Npesvluie-
Huu Iloopsouukom cmemsl. 1100 3HauUmMeNbHbIM  NpeGblULEHUEM  CMembl
noHumaemcsi yseaudenue ee oonee uem Ha 5 000 ycnosuwvix eounuy. 5 000 ycnos-
HbIX eOUHUY IKBUBATIEHMHbL coumocmu cmpoumenvcmea 500 Ke.Mm. dHcuibs.

2. VI3 mpemioxxeHnss He0OX0IUMO UCKITIOYUTH JIMIITHKE CIOBA M HEYMECTHYIO
MH(}OpMAIHIO.

3. Bmecto mmHHOTO MepeuHs MepedyrcieHruil MOKHO HCIOJIb30BaTh Ooee
KOPOTKHE UCKITFOUCHHUSI.

A. Ilopsizok cJ10B B NpeII0KeHUN

JIt060i1 S3BIKOBOM CHCTEME TMPUCYIIH CBOM T'PaMMAaTUYECKHE OCOOCHHOCTH,
OCHOBY KOTOPBIX COCTABJISIET CLIOCOO MOCTPOEHUS MPEAJIOKEHUS U PACTIONOKECHHUS
B HEM CcCJIOB. B pycckoMm s3bike (B OTJIMUKE OT AaHIJIMHCKOrO) MOPSIOK CIIOB
cuMTaeTcsi CBOOOAHBIM. DTO 3HAUUT, YTO B MPEIJIOKEHUU HET CTPOTO 3aKPEIICH-
HOTO Me€CTa 3a TeM WIM HMHBIM YJeHOM. Pa3znuyaroT npsMod MOpSAOK CIOB
(0OBIUHBIN) U 0OpPATHBIN, SBISIOMUNACA OTCTYINIEHUEM OT OOBIYHOTO Mopsiaka. O0-
PaTHBINM TOPSIIOK CJIOB IMIMPOKO UCIOJIB3YETCs] B Pa3rOBOPHOM pedH, MyOJIUIIUCTH-
YECKMX M JMUTEPaTypHO-XYJIOKECTBEHHBIX Mpou3BeleHUsX. Jug HaydyHOU
U JICJIOBOM peur (M JJIsi KOHTPAKTOB B YACTHOCTH) XapaKTEepPEeH MPsMOIl MOPSJIOK.
Ero ocHOBHBIE OCOOEHHOCTH:

a) moJiJIeKalee 0ObIYHO MPEAIIECTBYET CKa3yeMOMY (KaueHm 00s3yemcsi);

0) corylacoBaHHOE OTPEEICHHE, KaK MPAaBUJIO, CTABUTCS BIEPEIU ONpeaesie-
MOTO MMEHHU CYIIECTBHTEIBHOTO (mosapopacnopsioumenvhvle OOKYMeHMbl);, He-
COTJIACOBAaHHOE OTPE/ICIICHHE — MOCIE ONPEILIIIEMOro CYIECTBUTEILHOTO (3aKiio-
yeHue cneyuanucma);

B) JIOIIOJIHEHHE CIIEIYeT 3a YIPABISIIOIIUM CIOBOM (yempanenue Hedocmam-
K08);

r) 0OCTOSITENILCTBO OOBIYHO CTABUTCS BIEpPEAM TIJIarojia-ckazyemoro (npu
oelicmeul HenpeoOOaUMOU CUTbl CPOK UCNOJHEHUs: 0053amenbCcmed yeeaudu-
saemcsi).

HecoOmronenne ykazaHHBIX TIPABUIT SIBJISIETCS OJTHOW M3 MPUYUH BOSHUKHOBE-
HHUS HEOIIPEICIICHHOCTEN U IBYCMBICIICHHOCTEW B KOHTPAKTE.
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BoobOpa3um curtyaruo, KOTopasi MOXET BO3HUKHYTh U3 CJIEIYIOMIET0 KOHT-
paKTa ¢ y4acTHeM PE3UJIEHTOB €BPONEICKOTo U aypuKaHCKOTO rOCYy1apCTB:

2.4. Uccneoosamens énpase ocywecmenims KUHOCHEMKY B0E€HHO20 CAMOJe-
ma llepego3uuxa moabko 8 npoyecce €20 08UHNCEHUS...

5.3. IIpu napywenuu Hccneoosamenem nopsoka ocyujecmeieHusi KUHOCbeM-
KU 8oenHozo camonema llepesozuux enpage:

5.3.1. usvamo annapamypy Hcnornumens,

5.3.2. 83vickamb 6 beccnopHom nopsioke ¢ bankosckozo cuema Hccneoosame-
a5 wimpag 6 pasmepe 10 000 oonnapos CLLA...

OcCHOBHOE MPaBWIO BEJECHUS KUHOCHEMKH YCTAHOBJICHO M. 2.4. KOHTpPAKTA.
HccnenoBarens MOHMMAN €ro Kak pas3pelieHue Ha KUHOCBEMKY OBUMCYUe20Cs
camonema ¢ ymoOHOW mis ceOs mosunmu. [lepeBo3umk ke MMen B BHAY, YTO
HccnenoBatens BIpaBe CHUMATh CaMOJIET TOJIBKO B MPOIIECCE OBUNCEHUSA ABIMOMO-
ounsa UcciaenoBaTens.

B mpuBenenHom mpumepe mpobiieMa BO3HUKIA U3-3a HEMPABHILHOTO
MIOCTPOCHUS TIPEIOKECHHS. B 9aCTHOCTH, HESICHO K Y€MY OTHOCSITCS CIIOBA MOJIbKO
8 npoyecce e2o osudxcerus. 11o MeHbllleld Mepe, HECKOIBKO 0OBEKTOB MOTYT JBU-
raThCs: aBTOMOOWIIb MccnemoBarens, caMoyieT, Kakoi-To MHOW 00bekT IlepeBos-
yiuKka. A BeJb JIaHHBIA MYHKT MOXXHO H3JIOKUTh TOHSTHBIM U OJIHO3HAYHBIM
obpazom. OMH U3 MIArOB PEUIeHUs MPOOJIEMBbl — 3TO 3aMEHA CIIOBA 08UMCEeHUs HA
cioBo nosema. CIECAYIOMMN IIar — U3MEHEHHE TIOPSIKA CIIOB B MPEIIOKEHUH,
HaIpumep:

2.4. Hccneoosamenv enpage ocyuecmensams KUHOCHEMKY BOEHHO20 CAMOJe-
ma, npuHaonexcaujeco Ilepeeo3uuky, moabKO ¢ O0BUNCYWE20CS ABMOMOOUNS,
ynpasnsiemozo Hccrnedosamenem, mido

2.4. Hccnedosamenv enpage ocywecmensims KUHOCHEMK)Y NPUHAONIeHCAule2o
Ilepeso3uuxy 6oennoco camonema, nponemarouie2o (M KOMopwlli nporemaem, ...

JIOBOJIBHO YacTO 3aTpyJHSET MOHMMAaHHE TEKCTa CKOIUIEHHWE OJWHAKOBBIX
nafaeKHbIXx ¢GopM. OOBIYHO BCTpEUaeTCs HAHW3BIBAHUE POJMTEIBHBIX IaIekKei:
s evinonnenus mpeboanus yCmpaHeHus OmMcmaganus npou3eoocmea oemaieu
TIloopsouuxom 0ondxicHvl Obimb NPUHAMBL Ccledyrujue mepol... TpeOyrT TpaBKU
TaK)X€ KOHCTPYKIIUU C POJUTEIBHBIM IMAJICKOM, €CIIH OH MOXKET OBITh BOCTIPUHST
U KaK pOAUTENbHBIN CyOBEKTa, U KaK POIUTEIbHBIN 00bEKTa, HATIPUMED:

Ilposepka skcnepma npuznaemcs 00KaA3amenbcmeom... . Ilpu Takom To-
CTPOSHUN TPEIJIOKCHHUSI HESICHO, TMPOW3BOJUT JIM JKCIEPT IMPOBEPKY KadecTBa,
1160 TIpoBepsieTcs paboTa IKCIepTa.

JIBy3HaYHOCTh MOKET BO3HHUKATh W B KOHCTPYKITUSX CO CJIaObIM yIpaBiie-
HUEM, KOTJla CYIIECTBYET BO3MOXXHOCTh OTHECEHHUS MOJIYMHEHHOTO CJIOBa K pas-
HBIM CIIOBaM TpeiokeHus: Paboma Hccrnedosamens npusHaemcs HekauecmeeH-
HOU, ecau 8 Opyeux pabomax no0ooHo20 pooda yugdpoasvie OaHHbLe NPUCYIICMBYION.
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31ech HEMOHSTHO, UMEIOTCS JH B BHUAY pabomvl no00OHO20 pooa WU
no0obHo20 pooda yugposvie Oannvie. HeobXxoaumas npaBka MPOBOJUTCS IMyTEM
M3MEHEHUS TOPSIKa CJIOB, B PE3yJIbTaTe Yero KOHTPAKTHOE IMOJIOKCHHUE TIOyJaeT
OJTHO3HAYHOE TOJKOBAHWE B 3aBHUCHUMOCTH OT BKJIAJBIBAEMOTO B HETO CMBICIA,
Hanpumep: Paboma Hccrnedosamens npusnaemcs HeKayeCcmeEeHHOl, ecliu 8 Opyeux
pabomax nodobHo2o poda npucymcmeylom yu@posvie Oanuvle, Wi Paboma
Hccneoosamens npusnaemcs HekauecmseeHHOU, ecliu 8 Opy2ux pabomax yugposvie
OanHvle N000OHO20 POOa NPUCYMCMEBYION.

VIcTOYHUKOM HESCHOCTH WJIM JABYCMBICIICHHOCTH MOJKET CIY)KUTh HETOYHOE
ynoTpebJieHne MECTOMMEHUM, Harpumep: [Ipodasey 0653aH UCNOIHAMb YKA3ZAHUS
Ilokynamens o cepmugpuxayuu ceoezo mosapa (ToBapa IIponaBuma wim ToBapa
[Tokymnarens?). HesicHOCTh B TaHHOM Cilydyae BO3HUKAET MOTOMY, YTO BO3BPATHOE
MECTOMMEHHUE CB0e20 (C60ll) TPHU HAIWYAHA B TPEIJIOKEHUN HECKOJIBKUX CYIIe-
CTBUTEJBHBIX, 0003HAYAONINX JACUCTBYIOMIMX JIUL (B ipumepe [Ipooasey n 1loky-
nameinb), MOXET COOTHOCUTBHCS C JIIOOBIM U3 HHX.

B takux cinydasx HeoOX0AMMO yTOYHEHUE:

IIpooasey ob6s3an ucnoaname ykasauus Ilokynamens o cepmughuxayuu
nepeutedwe2o 6 coocmeennocmov Ilokynamens moeapa wnu Ilpodasey o6s3an
ucnoauame ykasaumus Ilokynamens o cepmugukayuu 20mogoeo K nepeoaue
8 coocmeennocms Ilokynamens mosapa.

AHanmornyHass TpoOsieMa BO3HUKAET TIPH YHOTPEOJICHUM MECTOMMEHHUN
B CJIO)KHOCOCTABHBIX TMPEIOKEHUAX, Hanpumep: Cnopmcmenka obsazauma ydacm-
806amMb 6 COPEGHOBAHUAX 6 cocmase KOMaHowl no mpebosanuro Pedepayuu;
Yacmov BbIPYUEHHLIX CPEOCm8 OMm COPEBHOBAHULL OHA OOJINCHA NEPeducisimsb Hd
paseumue Oemckoz2o cnopma (KTO 00s3aH JEIUThCS JIEHbraMu: CIOPTCMEHKA,
komaHaa wim denepanusn?).

Bo3HUKHOBEHHE NIBY3HAYHOCTH B CIIOKHBIX TMPEIIOKCHHUSIX YAaCTO BBI3BAHO
TEM, UYTO COIO3HBIE CIIOBA KOMOPWbIU, KAKOU, Yel UMEIOT ABOSIKYI0 COOTHECEHHOCTb:
Hcnonnumens 06a3yemces opeanuzo8ams NpoxodcoeHue npakmuky pabomukamu
Munucmepcmea (3akazuuxa) Ha 0OHOM U3 CMAHKO8 3A600d, KOMOPHIU HEOAGHO
PEKOHCMPYUPOBAH U OCHAWEH HOBEUUUUM 8bICOKOMOYHBIM 000PYO008AHUEM.

[Ipu TakoM MOCTPOCHUM KOHTPAKTHOTO TOJIOKEHHS HESICHO, K KAKOMY CJIOBY
OTHOCUTCS TPHUIATOYHOE TpemiokeHne. Ecnu uMeercss B BHIY CTaHOK, TO
cienoBasio Obl HamMcaTh: Mcnoanumens 0013yemcs OpeaHu308ams NPOXOAHCOEeHUEe
npakmuxu pabomuuxkamu Munucmepcmea (3axazuuxa) Ha 0OHOM U3 HEOABHO
PEKOHCMPYUPOBAHHBIX U OCHAWEHHBIX HOBEUUUM 000PYOO8AHUEM CIMAHKO8, NPU-
HAOeHcauux 3a6o0y.

MoXHO Takke cHaenaTh MpPaBKy, 3aMEHUB MPHUAATOYHOE MPEI0OKEHUE
PUYACTHBIM 000POTOM, COOTHOCSIIIUMCS C HY)KHBIM CIIOBOM (CmMaHoK WIIN 3a600).
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CpaBHUM:

1)...nHa 0OHOM U3 cmManKko6 3a600a, HEOABHO PEKOHCMPYUPOBAHHOM;

2)...Ha OOHOM U3 CIMAHKO8 3A600d, HEOABHO PEKOHCIPYUPOBAHHOZO.

b. Ucnosib30BaHue onpeaeieHum

JIOBOJIBHO YaCTO JIBYCMBICIICHHOCTH BO3HUKAIOT MO NMPUYUHE HEKOHKPETHOTO
yIOTPEOICHHSI OTIPECIICHHIM, B YACTHOCTH, OTHOCSIIIIMXCS K OOBEKTY.

JonycTuM, KOHTPAKT NpeayCMaTPUBAET:

1.1. Ilpouzeooumenv 06s3yemcs @vlpacmums U nepeoams 3a20mosumento
NPOU3BEOEHHYIO UM CENIbCKOXO3AUCMBEHHYIO NPOOYKYUIO 8 C8edxceM UlU nepepabo-
MAaHHOM 8uoe.

1.2. B cayuae He803MOXMCHOCMU nepedayu BbIPAUJeHHOU UM CelbCKOXO35lL-
cmeennou npodykyuu Ilpoussooumensv 0b6s3an nepedams 3a20mMoeUmento ceexncue
Oanamsl U AHAHACHI.

B paccmarpuBaeMoM npuMepe NpeanoaracTcs, 4YTo NPOAYKIUS MOXKET ObITh
CBeXel u HecBexel (nmepepadboranHoil). [lo aHamoruu BO3HUKAET BOMPOC B OTHO-
[ICHUW aHAHACOB: BBITEKACT JIM U3 BBIPAKECHUS cgedicue OaHaubl UIU AHAHACHL, YTO
JIOTyCKaeTcsl Tepeiaya JIMIIb CBEKUX OaHaHOB, a aHAaHACOB — B JIIOOOM BHjE?
JIubo Bce ke u OaHaHBI, U AHAHACHI JIOJDKHBI OBITH CBEXUMHU? SIBIsercs I
HapylIeHUEeM 00s13aTeNbCTBA IOCTABKA CBEKUX aHAHACOB?

NHpiMU clTOBaMH, TPYAHO OMNPEAETUTh, OTHOCUTCS JU €AMHCTBEHHOE OIpe-
JIEJICHUE c@edicuti TOJIbKO K OKaiieMy 13 OJHOPOJHBIX 4jieHOB (OaHaHBI) WU
K 00ouM u3 Hux (OaHaHbl, aHaHachl). Takhe JOTOBOPHBIE IMOJOXKEHUSA TPEeOYyIOT
npaBku. [Ipy mepBOM TOJIKOBAaHMM BO3HUKIIYIO MPOOJIEMY JIBYCMBICIEHHOCTH
MO>KHO YCTPaHUTh, TPOCTO U3MEHHUB TOPSIOK CJIOB:

IIpouzeooumensv o06:a3an nepedamsv 3a20mosumento AHAHACHL UTU CEEHCUE
oananel. Ilpu Ttakoit ¢opmynupoBke I[IpousBomuTens WMeeT MpaBo MepeaaTh
aHaHachl B JIIOOOM BHUJIE.

Bo BTOpOM ciiydae HEOOXOAMMO YIOTPEOUTH MpUIaraTeIbHOE MEPe] KaXIbIM
ONpEAENSIEMbIM UM CYLIECTBUTENBHBIM: ...JIpouseooumens o06s3an nepedams
3acomosumento ceedxcue bananvl UIU céedxcue aHanacyl. 31ech OAHO3HAYHO JOIyC-
KaeTCsl MOCTAaBKa TOJIBKO CBEKUX (PYKTOB.

ScHOCTh — KOHEUYHAs 11eJib, U COCTABUTEINb JOJDKEH HCIIOJIH30BATh JOMOTHU-
TeJIbHBIC CJIOBA, YTOOBI YTOYHUTH 3HAUEHUE U N30€XKaTh JIBYCMBICIEHHOCTH.

B. Ynorpe0Jienue cor30B

Kak B pyccko-, Tak M aHIJIOSI3BIYHBIX KOHTpaKTax IpoOJieMa TMOSBICHUS
HEONPEEICHHOCTEN U JBYCMBICIEHHOCTEW HEPEeKO BO3HUKAET MPU HUCIOIh30Ba-
HUU CJIEIYIOLIUX COIO30B:

a) COeMHUTENBHBIX (conjunctive): a makaice, u (and),

0) paznenutenbHbIX (disjunctive): wiu, 6o (or).
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[Tpu moATOTOBKE TEKCTa KOHTPAKTA COCTABUTENSIM HYKHO BIYMYUBO UCIIOJIb-
30BaTh COIO3bI, YTOOBI U30E€KATh PA3IMYHOTO IOHUMAaHUS JOTOBOPHBIX YCIIOBUM.

JIns WuTrocTpaliuM MPUBEEM HECKOJIBKO BapHAaHTOB M3JI0KEHHUS OIHOTO
U TOTO € KOHTPAKTHOTO yCJIOBHSI:

1. 3aemwux enpase (06s3amn) ucnonrvzosamv 3aem 8 JUYHBIX, CEMEUHDbIX,
nompeoumenbCKux yeusx,

2. 3aemwux énpase (0053aH) UCNOIL308AMb 3AeM 8 JUYHBLX, CEMEUHbIX U NO-
mpeobumenbCKux yemsx,

3. 3aemwux enpase (06s3an) uUCNOIL306AMb 3aeM 8 JIUUHBIX, CEMEUHbIX UNU
nompeoumenbCKux Yesx.

[TepBrIif BapuaHT (C OTCYTCTBUEM COI03a) 00pa3yeT Tak Ha3bIBaeMbI HE3aMK-
HYTBIA P, T.€. KOHCTPYKIHUS HE WMEET HMCYEpIbIBAIOIIero nepedyncienus. He
HCKJIIOYEHO, YTO MCIOJIb30BaHHE 3aeMIIMKOM 3ailMa B HMHBIX ILEJIsIX HE Oyner
HapyIIeHHeM KOHTPaKTa.

Bo BTOpOM ciiydae (¢ MOCTAaHOBKOW COr03a U MEpe1 MOCIEAHUM OJJHOPOIHBIM
YICHOM) OO0pa3yeTcss 3aMKHYTHIN psll, UMCIONIUN 3HAYCHUE HCUYCPIBIBAIOIIETO
nepeunciienns. [lpu ero OyKBajdbHOM TOJIKOBAaHWHW HAMPANIUBACTCS BBIBOJ, YTO
3aeMIuK BrpaBe (WK 00s3aH) MCIIOIB30BATh 3a€M OJIHOBPEMEHHO B TpEX IEJISX.
Hcnonb3oBanue xe 3aiiMa TOJIBKO B JABYX LENSAX (HAMpUMEp, JIMYHBIX U MOTpe-
OUTEILCKUX, BHE CEMBHU ), BEPOSATHO, IPUBEIET K HAPYILICHUIO 0053aTEIbCTBRA.

YnorpebieHue coro3a uau O3HA4YaeT, YTO JIOMYCKAeTCs BBIOOpP OJHOTO
YCIJIOBHSI U3 TPYMIBI MIEpeuuciIeHHbIX. FiMeeTcs B BUY, UTO 3a€MITUKY MTOCTOSTHHO
npuaeTcs: ObITh HaueKy, 7a0bl HE UCIOJIB30BATh 3a€M OJIHOBPEMEHHO B HECKOJIb-
kux 1emnsx. Kpome Toro, coro3 wuiu moapazymeBaeT, YTO Ha3BAaHHBIC 1€ MOTYT
MCKITFOYATh WU 3aMeIaTh APYT JIpyra.

[IpuBeneHHBIC BBHIIIEC YCIOBUS MOYKHO HM3JIOXKHTH SICHEE, UCIONIB3YS MPUEM
MEePEUNCIICHUS, a TaKkKe, B 3aBUCUMOCTH OT HaMEpPEHHUsI KOHTPAreHTOB, JIOTOJIHU-
TEJIbHBIC CIIOBA 0OHOBPEMEHHO, MOJILKO C OOHOU U JIP.

Ecnmu HeoOxoammo Hammuue BCeX IEJIeH MCITONBb30BaHUSA, TO paccMaTpuBae-
MO€ KOHTPAKTHOE YCIIOBHE MOYKHO M3JI0KUTH CIICAYIOINM 00pa3oM:

Jaemwux 00s13aH UCNOTIL306AMb 3AeM 8 YesX, AGNIAUUXCI OOHOBPEMEHHO:

1) nuunvimu,

2) cemetHbvIMU U

3) nompebumenbcKumu.

[Tpu MHOM M3TI0’)KEHUH MCTIOIB30BAHKE 3aiiMa OTPaHUYUBACTCS TOIBKO OJTHON
IETTBIO;

3aemwux 0053aH UCNONL306AMb 3aeM HOJIBKO C 0OHOU Ueblo:

1) nuunot,

2) cemetinou unu

3) nompebumenbcKoli.
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Ecnu xe momyckaeTcsi HICHOJIb30BaHKE 3aiiMa Kak B OJTHOM, TaK U B HECKOJIb-
KHUX LIEeJISIX, MOYKHO MCIOJIBL30BaTh JBOMHOM COIO3 U/UIlL:

3aemwux 0083aH UCNONBL308AMb 3AeM 8 YEAX, AGNAOUSUXCA:

1) nuunvimu,

2) cemetinbiMu u/unu

3)nompebumenvckumu.

Crnemyer OTMETUTh, YTO MPoOJIeMa TOJKOBAHUS PACCMATPUBACMBIX YCIOBUN
BO3HMKJIA U TIO Apyroil mpuunHe. iMeercs B BUY, YTO MOHATHUS «JIMYHBIC LETN,
«IOTPEOUTEITHCKHE TIETTN» U «CEMEHUHBIE eI SBIISIOTCS MEPEKPEIINBAIOIIIMHUCS
(coBmecTuMbIMHE). Ecnu JKe MOHSATHS OTHOCSTCS K HECOBMECTHMBIM, T.€. COACpPIKAT
MPU3HAKH, UCKJIIOYAIONINE COBMAJCHUE WX OOBEMOB, TO COOTBETCTBYIOIIME KOH-
TpPaKTHBIE YCJIOBHS TOJKOBATh 3HAUYUTEILHO Tpoine. Hanmpumep, Bpsia 1 BEI3OBET
CIIOPHI CIIEYIOIIEee MOJT0KEHUE KOHTPAKTA:

Ilpooasey senpase omepysumo 6 adpec llokynamens npooarHwlli A8MOMOOUTL
CYXONYMHBIM, B0OHBIM, 8030YUIHbIM U MOPCKUM MPAHCHOPMOM, NOCKOJILKY On-
2py3Ka asmomooOuns OOHUM BUOOM MPAHCNOPMA UCKIIOYAem e20 Omepy3Ky
OCMATLHLIMU BUOAMU.

He pexoMeHyeTcst HCIOJIb30BaTh B KOHTPAKTE MOBTOPSIOIINECS COIO3BI U... 1,
UIU...unU, TIOCKOJIbKY TIOBTOPEHUE COIO30B IPEAINojaraeT He3akOHYeHHOCTh Tepe-
YUCJICHHUS M CO3/a€T JKCIPECCHBHOCTh, HEXAPAKTEPHYIO I OPHUIINATBLHO-IEIIO-
BBIX JIOKYMEHTOB.

I'. Ilponycku C10B B KOHTPaKTe

Hepenko npuurHON BOZHUKHOBEHHS HEONPEAECIEHHOCTEN U IBYCMBICIEHHOC-
Tl B KOHTPAKTE SBISIOTCS MPOMYCKH clioB. K mpumepy, TpyIHO TOYHO TMOHSTH
MPUBEACHHOE HIDKE YCIIOBHE OHOTO M3 JINIICH3NOHHBIX JOTOBOPOB:

Cpox nepeoauu obvexma uHmeIeKmyaivbHol coocmeennocmu — 1 Heoeis.

[To MeHbIIEH Mepe, BO3HUKAET TPU NPEANIOIOKECHUSA:

a) OOBEKT J0JKEH OBITh MIEPEIaH B IEPBYIO HEMIEIIIO;

0) 00BEeKT OyACT IepeaaBaThCs SNy HEALTIO;

B) 00BEKT MepeaayT uepe3 HeAeo.

B Takom cnydae 3HaueHHME MOKHO YTOUHHTH C MOMOIIBIO JOTIOTHUTEIHHBIX
CIIOB uepe3, 6 meueHue U T.11.

. O003Ha4YeHne BpeMeHHU

HeonpeneneHHOCTh MM TBYCMBICIICHHOCTh KOHTPAKTHOTO YCIIOBUSI O BpEeMe-
HU COBEPIICHUS JECHCTBHS MOXXET BO3HHUKHYTH M II0 PAacCMOTPEHHBIM paHee
MPUYUHAM.

Bpems coBepiieHus AecTBuUs clieyeT 0003Ha4aTh B COOTBETCTBUU C TEMHU
K€ TpaBHJIaMH, YTO M BPEMs COBEPIICHUS CIENKH. MIMeeTcs B BUIy, U4TO KaJICH-
napHas gaTta, o003Havaromas BpeMms, JODKHA CoJepkKaTh, IO KpailHel Mepe, Tpu
COCTABJISIFOIINX: YHCIIO0, MECAI U roja. HamMmeHoBaHWE Mecsa IpH 3TOM HE00XO-
JTUMO TIHCATh CIIOBOM.
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HNHble npruyYnHbI HeONpeAeJeHHOCTe U IBYCMbICJIEHHOCTel

B 4wncne npyrux mpuyuMH BO3HUKHOBEHUS B MEXKAYHAPOIHBIX KOHTPAKTAX
HEONpEJEICHHOCTE M JBYCMBICICHHOCTEH OOHapyKUBAIOTCS 3JeMEHTapHbIE
HapyuieHus npasui opdorpaduu U MyHKTyallUU.

OO011en3BecTHO, 4TO COOCTBEHHBIE MMEHA M HAa3BAHUS MUIIYTCS C POMUCHON
OykBbl. HecoOmroienne yka3aHHOTO MpaBmUiia MOKET MPUBECTH K HEAOPA3YMEHHUSIM
MEK]ly KOHTpAareHTaMH.

Bo3bmem, k mpumepy, Ha3BaHUS JAOCTONPUMEUATENIbHOCTEN 3umuuil 0sopey
u Jlemnuii cad. Eciu B KOHTpaKTE CIIOBA 3UMHULL U JlemHUll HATUCATh ¢ MaJICHbKOU
OYKBBI, TO CYIIIECTBEHHOE TpeOOoBaHUe K 00bEKTY KOHTpaKTa Oynet uckaxeno. Kax
CJIEJICTBHE, MOXKET CIyYUThCS, UTO MeOeIb, MpelHa3HAYCHHAs JJI1 UCTIOJIb30BAHMS
B TAKMX MPUMEYATEIIbHBIX MECTAX, KaKk 3UMHUN ABOpel U JleTHul can, okaxercs
MPUTOTHON JUIsl. UCTIOJIb30BaHUs B Oy(deTe KaKoro-amdo 3UMMHEro JIEJOBOTO JABOP-
11a WJIK Ha Teppace JETHEro caja.

B pycckoM si3bIke MPUHATO YHOTPEOJSITh KaBBIYKU JJIsI 0003HAUEHUS MapOK
MaIllMH, MPOU3BEICHUIN HCKYCCTBa, COPTOB PACTCHUM, HA3BAaHUM WU3JEIUNA U T.A.
Ecnun na3zBanue mokonana «Bo3gymHeiin» win 4yas «MaucKkui» Hamucatb ¢ Ma-
JIEHbKOU OYKBBI U 0€3 KaBbIUEK (UL0KOAA0 8030VUIHbIL, Uall MAUCKULL), TO OOBEKTY
MOYKHO ITPUIUCATH COBCEM APYTrUe MPU3HAKHU.
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